
01 Sign Design Review SUBMITTAL AND COMPLIANCE CHECKLIST 1.1

Cherry Creek North

This form represents the minimum information typically necessary to evaluate compliance with relevant design standards and guidelines. As every project is unique, additional 
information may be requested from the applicant. This form does not address or substitute for other applicable codes, standards, or regulations administered by Community 
Planning and Development or other City and County of Denver departments. The applicant is responsible for complying with all codes and rules whether described here or not.

 
 
 
 

 
 

PM OR ZONING 
NUMBER 

ADDRESS 

DATE 

Sign Design Review 
Submittal and Compliance Checklist 

This checklist addresses required submittal items and design standards 
and guidelines related to the sign design for the project. The checklist 
shall be completed by the applicant and provided as par t of the Sign 
Design Review submission to Community Planning and Development 
to be reviewed by the Cherry Creek Nor th Design Advisory Board. 
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Sign Design Review 
Submittal Requirements 

TENANT SIGNAGE REVIEW 
The DAB will not review an application that is incomplete. The 
following materials are required prior to scheduling a meeting 
with the Design Advisory Board: 

Please check the appropriate box to reflect if the item is included 
or is not applicable. 

Y N NA 

Previously approved Site Plan or SDP. 

A letter or memo from the owner or their building 
management stating they have reviewed and approved 
the proposed sign(s) and sign location(s). 

A map of the Cherry Creek North area showing the 
location of your building. 

Dimensions of the street frontage of the business 
requesting the sign. 

Allowed and proposed signage calculation summary 
including a detailed list of allowable signage square 
footage, allowable number of signs, existing and 
proposed signage square footage, and existing and 
proposed number of signs. 

Adequate photography showing the building façades in 
relationship to the surrounding buildings. 

Colored and fully dimensioned drawings of all 
proposed signs 

Manufacturer’s scaled drawings, sections, attachment 
and electrical rough-in details and specifications 
for the sign including materials, construction and 
illumination 

Photos as required to show the signs and adequate 
colored photo simulation(s) or detailed elevation 
showing the sign(s) located on the building or on a 
detailed façade elevation. 

Compliance with comprehensive sign plan if 
applicable. 

Other materials, including material samples as 
requested by the Design Advisory Board. 
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Sign Design Review 
Project Narrative 

General Information 
PROJECT NAME DATE 

PROJECT MASTER OR 
ZONING PERMIT NUMBER 

PROJECT ADDRESS 

DEVELOPER/OWNER CONTACT NAME/ 
COMPANY 

EMAIL PHONE 

ARCHITECT/DESIGNER CONTACT NAME/ 
COMPANY 

EMAIL PHONE 

(TO BE COMPLETED BY COMMUNITY PLANNING & DEVELOPMENT STAFF) 
REVIEWED BY DATE 

EMAIL PHONE 

Goal Statement 

Design Intent Statement 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

 
 

 

  
  
 

 

 
 

 
 

 
 

 

 
 

 

 
 

 
 

 
 

 

Sign Design Review 
Compliance Checklist 

For each standard or guideline, please check the appropriate box in the Applicant Status/Comment section and provide comments 
that describe how the proposed design meets the item or is not applicable. If a standard or guideline is applicable but not met 
(i.e., status category IN), the applicant must include comments to demonstrate how the proposed design meets the relevant intent. 

2.3 – Signs 
2.3.1 Type – Tenant Signage 

INTENT 

• To integrate pedestrian-scaled and pedestrian-oriented signage into a well-designed building façade. 
• To create proportional, graphically interesting, creative signage appropriate to a pedestrian area. 
• To provide clear identification of buildings and the businesses they contain. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs shall be oriented towards and 
scaled for the pedestrian realm. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs shall be located adjacent to the 
identified use unless part of a Joint 
Identification Sign. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Plastic face box signs shall not be 
allowed. (Face changes of existing box 
signs may be acceptable) 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs should be integrated within the 
architectural features of the façade and 
complement the building’s architecture. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should include creative, 
iconographic 2- and 3-dimensional 
imagery. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should be lit to encourage 
continuous activity within the district. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Sign lighting should be integrated into 
the architectural features of the building. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should not be designed to 
maximize square footage, but instead 
should be designed to enhance their 
graphic impact to the pedestrian realm. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

  
  
  
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

Site Design and Massing Review 
Compliance Checklist 

2.3.1 Type – Joint Identification Signs 
INTENT 

• To create a proportional, graphically interesting and comprehensive sign strategy for businesses sharing a building. 
• To limit the visual impact of multiple signs on a building façade. 
• To provide clear identification of the businesses and buildings. 
• To add visual interest, facilitate wayfinding and enhance the character of the area. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

In large, multi-tenant buildings, signage 
design and materials, including building 
addresses, shall be coordinated to 
create a consistent style of building 
identification. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Tenants above the ground floor are 
allowed identification in a monument or 
building directory located on the ground 
floor that contains the names of all the 
tenants and their locations. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Canopies and awnings shall not be 
introduced to a building facade to serve 
as signage. Signage may be placed on 
canopies and awnings if designed as 
integral to the building facade. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs shall fit within the architectural 
features of the façade and complement 
the building’s architecture. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Comprehensive signage plans for 
buildings and businesses are strongly 
encouraged. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should be integrated within the 
architectural features of the façade and 
complement the building’s architecture. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should include creative, 
iconographic 2- and 3-dimensional 
imagery. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should be lit to encourage 
continuous activity within the district. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should not be designed to 
maximize square footage, but instead 
should be designed to enhance their 
graphic impact to the pedestrian realm. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

 

 
 

 

 
 

 

 

 

 
 

 

 
 

 

 
 

 
 
 

 

Site Design and Massing Review 
Compliance Checklist 

2.3.1 Type – Projecting & Blade Signs 
INTENT 

• To encourage appropriately scaled, non-obstructing signs to project into the public right-of-way. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Small-scale signs projecting from the 
building façade, perpendicular to the 
building, shall be considered appropriate 
in active pedestrian areas of the District. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signage should use creative 2- and 
3-dimensional graphics to attain a 
unique identity. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Creative use of lighting should be 
encouraged. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

2.3.1 Type – Window Signs 
INTENT 

• To permit additional signage opportunities for tenants on the ground floor. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs shall be oriented towards and 
scaled for the pedestrian realm. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs shall be located adjacent to the 
identified use unless part of a Joint 
Identification Sign. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs in windows should not block views 
of the displays behind them. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should allow for pedestrians to see 
through them and not be placed on solid 
color backgrounds. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

If the building façade does not have 
display windows, then it may be 
appropriate for the retailer to use a 
small number of merchandise objects 
as the signage for the store. Objects of 
merchandise artfully displayed can create 
a market identity. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

 
 

 
 

 

 

  
  
 

 
 

 
 

 
 

 

 
 

 

 
 

 
 

 
 
 

 

Site Design and Massing Review 
Compliance Checklist 

Signs used as symbols should be 
considered and are encouraged where 
display windows are not available. They 
are easily read and add to the vitality of 
a storefront. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Use of creative logos with signage text is 
encouraged. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

2.3.2 Signage Location 
INTENT 

• To identify the location and entrance of a business. 
• To promote the service or merchandise within. 
• To attract and inform customers. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs shall be positioned so as not to 
obscure architectural details but instead 
integrated into the building design. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signage locations shall consider 
the location of street trees and other 
elements within the R.O.W. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Buildings should be designed to provide 
appropriate locations for signs. The signs 
should be an integral and yet noticeable 
part of the building. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should not overlap or conceal 
architecture. MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should indicate building entries 
and entries to parking facilities. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

A single primary tenant, or the building 
name, should be allowed on an 
individual wall sign located above the 
ground floor on one face of the structure. 
This signage should be sensitively 
integrated into, and located upon, the 
primary façade to provide identity to a 
building, 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

 
 
 

 
 
 

  
  
  
  
 

 
 

 
 

 
 

 
 

 
 

 

 

 
 

 
 
 

 
 

Site Design and Massing Review 
Compliance Checklist 

Tenant signage should typically be 
located only on the ground floor of the 
building adjacent to the tenant location 
or within a Joint Identification Sign. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Tenant signage above the ground floor is 
discouraged unless integrated into the 
architecture of the building (excluding 
window signs and awnings). 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

2.3.3 Signage Materials, Quality & Design 
INTENT 

• To encourage signs that fit the character of the District and that do not detract from or overpower the architecture. 
• To limit the proliferation of signs on buildings so as not to detract from the appearance of a well-designed building. 
• To encourage regular maintenance . 
• To ensure signs and their materials remain structurally and electronically in “like new” appearance. 
• To utilize buildings as signage. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Sign colors, materials, sizes, shapes and 
lighting shall be used to complement the 
other elements of the façade design. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Structure, materials, detailing and 
power sources shall be designed with 
consideration of signage installation 
requirements and shall be readily 
adaptable and reparable as tenants’ sign 
needs change. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs on commercial buildings shall fit 
within existing features of the building’s 
façade. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Plastic face box signs shall not be 
allowed. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Signs should creatively use 2- and 
3-dimensional form, profile and 
iconographic representation (i.e. lighting, 
typography, color and materials) in 
expressing the character of the use, 
identity of the development, character 
of the District and architecture of the 
building. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

 
 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

Signs should be designed to help 
establish the building’s character by 
using cohesive, easily understood 
graphic themes which complement the 
overall building design. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Sign character that is expressive of 
the individual proprietor and overall 
community identity is encouraged. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Distinctive materials that exhibit 
craftsmanship and which contribute to 
individual business’ identity should be 
used. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Materials should be well suited for the 
Colorado environment. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Simple, straight forward shapes that 
communicate clearly should be used. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs as symbols are encouraged 
because they are easily read and add to 
the vitality of a storefront. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Sign materials should be high quality, 
durable and easy to maintain. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Material selection and detailing in 
storefront areas should accommodate 
installation of signage types appropriate 
to the context. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Letter styles of signs should be legible. 
Simple, well-proportioned typefaces are 
preferred. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signage elements should be 
recognizable as part of the District 
without being overwhelming or 
overthemed. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Signs should get maximum impact and 
value and should be designed to work 
together and support each other. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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CHERRY CREEK NORTH

MET Standard/Guideline is met IN Defer to Intent (Standard/Guideline is not met) AI Additional information needed, please resubmit

NA Not applicable DAB Item for Design Advisory Board discussion RE Revisions required, please resubmit

  
  
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 

 

 
 

 

2.3.4 Signage Lighting 
INTENT 

• To provide adequate lighting of signs for legibility and orientation 
• To encourage lighting that enhances the character of the District. 
• To encourage minimal energy consumption. 

STANDARD APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Moving lighting on signs shall not be 
permitted within the District. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Orientation of any illuminated sign or 
light source shall be directed or shielded 
to reduce light trespass and glare. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Indirect back lit (halo) and external 
lighting sources shall be the preferred 
lighting option where lighting is 
1109desired. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Locations for illuminated signage shall 
be oriented to the public right-of-way 
or private streets and shall avoid facing 
residential uses and open spaces 
wherever possible. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

GUIDELINE APPLICANT STATUS/COMMENT STAFF STATUS/COMMENT 

Illumination external to the sign surface 
with lighting directed at the sign is 
preferred over internally lit signs. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Light levels should not overpower 
other signs on the street or the façade. 
By coordinating lighting, color and 
placement of the sign and display 
windows, the entire storefront can 
become an effective sign. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Halo illumination is encouraged. MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Illuminated signs should have tops to 
prevent light from escaping upwards. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Power sources, raceways and conduit 
should be concealed to minimize their 
visual impact. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 

Lighting sources for signage should be 
consistent with building lighting. 

MET 

NA 
IN 

MET 

NA 

IN 

DAB 

AI 

RE 
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