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Career Service Board Meeting #2308 

Minutes 
Thursday, March 16, 2017, 9:00 a.m. 

Webb Municipal Building 
201 W. Colfax Ave, Fourth Floor, Room 4.G.2 

 
Gina Casias (Co-Chair) 
Patti Klinge (Co-Chair) 
Patricia Barela Rivera 
 

I. Opening:  Meeting called to order at 9:09 a.m. 
1.  Approval of the Agenda for the March 16, 2017 Board Meeting. 

The Board unanimously approved the agenda for the March 16, 2017 meeting. 
 
2. Approval of the Minutes for the March 2, 2017 Board Meeting. 

The Board unanimously approved the minutes for the March 2, 2017 meeting. 
 

II. Board Comments:  None. 
 

III. Public Comments:  None. 
 

IV. Public Hearing:   
1. Classification Notice No. 1536 – Minimum Wage Increase 
 

Alena Duran, Classification and Compensation Analyst from the Office of Human Resources, 
presented Classification Notice No. 1536 to the board. 
 
Ms. Duran said that due to the State of Colorado’s recent increase in the minimum hourly 
wage from $8.31 to $9.30, current pay ranges and pay structures were reviewed to ensure 
compliance. As a result of this review, Ms. Duran proposed revisions to the following pay 
schedules 
 
Training and Intern Schedule 
 
Pay Grade  Current Hourly Rate Proposed Hourly Rate 
403-A  $8.31   $9.30 
 
Community Rate Schedule 
 
Pay Grade  Current Hourly Rate Proposed Hourly Rate 
111-Z  $8.75-$11.99  $9.30-$12.74 
 
The following classifications had pay rate and/or pay grade changes: 
 

 Classification Title  Current Pay Grade & Range Proposed Pay Grade & Range 
Mayor’s Youth Worker 402-A ($8.31)   403-A ($9.30) 
Recreation Trainee  403-A ($8.31)   403-A ($9.30) 
Golf Cart Attendant  212-Y ($8.31-$9.31)  111-Z ($9.30-$12.74) 
Library Aide   212-Y ($8.31-$9.31)  112-Z ($9.38-$12.85) 
Park Seasonal Laborer 225-Y ($10.99-$12.31)  113-Z ($10.06-$13.78) 
Golf Starter and Ranger 310-Y ($8.31-$10.60)  111-Z ($9.30-$12.74) 
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Boating Ranger  323-Y ($14.69-$18.74)  118-Z ($14.27-$19.25) 
Recreation Assistant 110-Z ($8.31-$11.38)  111-Z ($9.30-$12.74) 
Lifeguard   111-Z ($8.75-$11.99)  111-Z ($9.30-$12.74) 
Usher   310-Z ($8.31-$10.60)  111-Z ($9.30-$12.74) 
 

 Ms. Duran also proposed the abolishment of the following pay grades: 
 
 Pay Grade  Hourly Rate 
 110-Z  $8.31-$11.38 
 310-Z  $8.31-$14.79 
 402-A  $8.31 
 

Ms. Duran said that in order to reduce the administrative burden of maintaining two pay 
schedules, all classifications in the Short Range pay schedule were moved to the Community 
Rate schedule.  She said these classifications are all seasonal or on-call and involve similar 
types of duties. 

 
Since classifications were removed from the Short Range pay schedule, Ms. Duran 
requested an addendum be made to Classification Notice No. 1536.  This addendum 
requests the abolishment of the Short Range schedule immediately, rather than posting the 
abolishment and bringing it before the board at the April 6 meeting.  She said the abolishment 
was not included in the posting for the current classification notice due to some confusion as 
to when the ordinance and rule portions were required to take place within the process.   

 
Board co-chair Patti Klinge asked if the addendum is required to be posted prior to the board 
meeting. 
 
Ms. Duran responded that it is not required to be posted and said that addendums have been 
brought before the board in the past without having been posted. 
 
Bob Wolf, Assistant City Attorney, asked if any employees will be affected by the 
abolishment.   
 
Ms. Duran responded that there will be no employees affected.  
 
Mr. Wolf then indicated that he did not see a problem with the addendum to the classification 
notice. 
 
The Career Service Board unanimously approved Classification Notice No. 1536 with the 
addendum proposing the abolishment of the Short Range pay schedule. 

 

V. Director’s Briefing: 
1. Diane Vertovec, Marketing and Communications Manager from the Office of Human 

Resources, presented Phase 2 of Talent Acquisition’s branding campaign. Ms. Vertovec 
provided a review of the new employment brand and the research behind it. She explained 
that there will be four-week advertising campaigns launched in the spring and fall of 2017. 
She said the spring campaign will launch soon and will include ads in numerous locations, 
such as billboards, RTD light rails and buses, and Denver International Airport.  Ms. Vertovec 
said a 15-second ad will also be played at many local theaters.  

 
Ms. Vertovec’s slide presentation is included toward the end of this document. 
 

2. Cindy Bishop, Director of Talent Acquisition from the Office of Human Resources, presented 
an overview of the 2017 diversity and inclusion recruiting strategy.  Her presentation included 
data reflecting the current level of diversity among city employees and identified areas in 
need of improvement.  She said the Talent Acquisition team will be working to recruit for a  
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more diverse applicant pool and strive for more diversity among employees in leadership 
roles. 
 
Ms. Bishop’s slide presentation is included at the end of this document. 
 

3. Karen Niparko, Executive Director of the Office of Human Resources, informed the board that 
the Career Service Hearing Office has been given approval to move forward with Hightail, a 
new file sharing program to securely transmit large case files. 

 
4. Ms. Niparko said that the Office of Human Resources’ Talent Acquisition team has completed 

a compliance review of the Department of Safety’s HR hiring authority delegation. This is an 
annual review of hiring practices as required under Rule 3, Executive Order 135, and the 
Office of Human Resources’ departmental orders. She said the Department of Safety’s HR 
practices passed the compliance review.  No areas of absolute noncompliance were found, 
but some other areas are being addressed collaboratively.  

 
5. Ms. Niparko also told the board that Rory McLuster, Deputy Director of the Office of Human 

Resources, recently met with Valerie McNaughton, Hearing Officer from the Career Service 
Hearing Office, regarding citywide mediation training.  Ms. McLuster shared with Ms. 
McNaughton that the Office of Human Resources has trained staff and, as the board 
requested, will handle the upcoming manager mediation education. 
 

VI. Pending Cases:  
 

1. Krishna Colquitt v. Department of Human Services, Appeal No. 34-15A 
 The Career Service Board affirmed the Hearing Officer’s decision, written order to follow. 
 
2. Anna Romero v. Department of Safety, Denver Sheriff Department, Appeal No. 28-16A 
 The Career Service Board affirmed the Hearing Officer’s decision, written order to follow. 
 

3. Steven Roybal v. Department of Safety, Denver Sheriff Department, Appeal No. 44-16A 
 The Career Service Board affirmed the Hearing Officer’s decision, written order to follow. 

 
 

VII. Executive Session: 
 
The Board went into executive session at 10:35 a.m. to discuss staffing matters and the 
following case: 

 
1. Isabelle Rocha v. Denver Department of Safety, Denver Sheriff Department, Appeal No. 

19-16A 
The Career Service Board affirmed the Hearing Officer’s decision, written order to follow. 
 

The Board re-convened the meeting at 11:21 a.m. 
 

VIII. Adjournment:  Adjournment was at 11:21 a.m. 
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Ms. Vertovec’s Talent Acquisition Branding Campaign-Phase 2 presentation: 
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Ms. Bishop’s Talent Acquisition Diversity/Inclusion Recruiting Program presentation: 
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