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GENERAL RULES FOR CHILD CARE FACTLITIES

7.701 GENERAL RULES FOR CHILD CARE FACILITIES
7.701.1 INTRODUCTION |Rev., eff. 8/7/06]

All rules in Section 7.701 et seq., shall be known and hereinafter referred to as the General
Rules for Child Care Facilities and will apply to all child care applicants and licensees subject
to Chapter 11 of the Denver Revised Municipal Code and Child Care Licensing Act, Sections 26-
6-101 10 26-6-119, C.R.S,

7.701.11 Licensing Exemplions |Hev. ¢l 8/7/06|
A, A license must be obtained before care begins unless such care is exempt as set
forth below,
B. A license is not required for:

1. A special school or class in which more than 75 percent of the time

that children are present is spent in religious instruction. Religious

instruction is defined o include such developmentally appropriate

children's activities as worship, singing religious songs, listening to
religious stories, leaming and  practicing religious cultural activities,

and participating in religious celebrations.

A special school or class operated for a single skill-building purpose.

A child care center operated in connection with a church. shopping

center, of business where children are cared for during short periods of

time, not to exceed three hours in any twenty-four hour period of time,
while parents or persons in charge of such children, or emplovees of the
church, shopping center, or business whose children are being cared for
at such location are attending church services, shopping, patronizing or
working on the premises of the business. This facility must be operated
on the premises of the church, business, or shopping center. Only
children of parents or guardians who are attending a church activity or
patronizing the business or shopping center or working at the church,
shopping center or business can be cared for in the center.

i, Occasional care of children with or without compensation, which means
the offering of child care infrequently and irregularly that has no
apparent pattern.

= 3 A family care home in which less than 24-hour care is given for only
one child or two or more children who are siblings from the same
family household at any one time.

6. A child care facility that is approved, cerified, or licensed by any other
state  department or agency, or by a federal government department or
agency, which has standards for operation of the facility and inspects or
monitors the facility.

T The medical care of children in nursing homes.

. Ski area puest child care facilities as defined at Sections 26-6-102(5) and

b B0



7.7001.12

A.

26-6-103.5, C.R.S.
Any child care providers wishing o be declared exempt from the Child Care
Licensing Act based on the nature of their program must submit a request for
exemption to the State Department. That request must include the name and
address of the facility, the number of children in care and their approximate
ages, the hours of operation, and a basic deseription of the program and its
curriculum.
Decisions of the Department regarding exemptions are the final agency decision
of the State Department and cannot be reviewed by an Administrative Law

Judge.
Civil Penalties and Injunctions Jrev. eff. 6/1/040]

Violation of any provision of the Child Care Licensing Act or intentional false
statements or reports made to the Departiment or 1o any agency lawfully
delegated by the Department 1o make an investigation or inspection may result
in fines assessed to a maximum of $10,000,

L A civil penalty will be assessed by the Department only in conformity
with the provisions and procedures specified in Section 11-8 of the
Denver Revised Municipal Code and Article 4 of Title 24, C.R.5. No civil
penalty will be assessed without a hearing conducted pursuant to the
Child Care Licensing Actand Section 1 1-8 of the Denver Revised
Municipal Code and Article 4 of Title 24, C.R.S., before an
Administrative Law Judge acting on behalf of the Department.

Z Prior to receipt of a cease and desist order from the Department or from
any agency delegated by the Department to make an investigation or
inspection under the provision of the Child Care Licensing Act, any
unlicensed child care facility may be fined up to 3100 adaytoa
maximum of $1.000 for providing care for which a license is required.

3. For providing child care for which a license is required after receipt
of a cease and desist order, an unlicensed facility will be fined
S100 a day to a maximum of $10,000.

4. Assessment of any civil penalty under this section will not preclude the
Department from initiating injunctive proceedings pursuant to Section | -
8 of the Denver Revised Municipal Code and Section 26-6-111, C.R.S,

5. A licensed child care facility may be fined up to 3100 a day to a
maximum of $10,000 for each violation of the Child Care Licensing Act
or for any statutory  grounds as listed at Chapter 11 of the Denver Revised
Municipal Code and Section 26-6-108(2), CR.A.

6. Assessment of any civil penalty does not preclude the department from
also 1aking sction to deny, suspend, revoke, make probationary, or refuse
to rencw that license,

1. Any person intentionally making a false statement or report to the
Department or to any agency delegated by the Depariment to make an
investigation or inspection under the provisions of the Child Care
Licensing Act may be fined up to 5100 a day to a maximum of $10,00{.



7.701.13

A.

A

770114

g Civil penalties assessed by the department must be made payable to

the Colorado Department of Human Services.
In addition to civil penalties that may be assessed under Section | 1-8 of the
Denver Revised Municipal Code and Section 7.701.12, A, when an individizal
operates a facility after a licensc has been denied, suspended, revoked, or not
renewed, or before an original license has been issued, injunctive proceedings
may be initiated to enjoin the individual from operating a child care facility
without a license,
Within 10 working days after receipt of a notice of final agency action with
regard to a negative licensing action or the imposition of a fine, each child care
center or family child care home must provide the Department with the names
and mailing addresses of the parents or legal guardians of each child cared for at
the facility so that the Department ean notify the parents or legal guardians of
the negative licensing action taken. The facility will be responsible for paving a
fine to the Department that is equal to the direct and indirect costs associated
with the mailing of the notice.

Waivers [rev. ¢ff. 6/1/00]

Any person who has applied for or been issued a certificate or license to operate
a child care facility or child placement agency has the right to request a waiver
of any rule or regulation which, in his'her opinion, works an undue hardship on
the person, facility, or the community, or has been too stringently applied by a
representative of the Department.

Requests for waivers must be submitted 1o the depariment in writing within 60
calendar days of the date on which the rule allegedly was oo stringently applied
or created the hardship, Requests must include the name and address of the
facility, its assigned license number, the citation of the rule for which a waiver
is being sought, and all relevant information regarding the alleged hardship or
evidence of the rule being too stringentlv applied.

The Department will designate, pursuant to the Child Care Licensing Act, an
appeal panel, which will meet to review appeal requests and make
recommendations to the Department. Requests should be submitted to the
Division of Child Care Services.

If a child care facility or agency is aggrieved by the decision of the appeal panel,
the facility or agency has a right to a formal hearing pursuant to Section 24-4-
105, C.R.S., if the facility or agency petitions the Department in writing within
30 calendar days of receipt of the written appeal decision.

Written decisions of the appeal panel must be posted beside the child care license.

Civil Rights [rev. eff. 671/

All facilities licensed under the Child Care Licensing Act are subject to the non-discrimination
provisions of Title VI of the Civil Rights Act of 1964, as amended, and its implementing
regulation, Title 45 Code of Federal Regulations (CFR), Part 80; the Age Discrimination Act
of 1975, as amended, and its implementing regulation, Title 45 CFR, Part 91; Section 504 of



the Rehabilitation Act of 1973, as amended, and its implementing regulation, Title 45 CFR,
Part 84.

All facilities licensed under the Child Care Licensing Act are also subjeet to Titles I through V
of the Americans with Disabilities Act, as amended, and its implementing regulation, Title 29
C.F.R., Part 1630. Decisions related to the enrollment, placement, or dismissal of a child with
a disability or chronic condition must be in compliance with the Americans with Disabilities
Act. The facility must provide reasonable accommaodations for the child with a disability who
has special needs,

A lack of independent ambulation or the need for assistance in feeding, toileting, or dressing or
in other areas of self-care cannot be used as sole criteria for enrollment or placement or denial
of enrollment or denial of placement. Efforts must be made to accommaodate the child's needs
and to integrate the child with his'her peers who do not have disabilities.

T.701.2 DEFINITIONS
7.701.21 Types of Homes

T.701.211 Family Child Care Home [Rev, off. 8/1/07]

"Family Child Care Home", defined at Section 26-6-102(4), C.R.5.. means a type of family
care hame that provides less than 24-hour care for 2 or more children on a regular basis in a

place of residence. Children in care are from different family households and are not related 1o
the head of houschold.

7.701.211 Foster Care Home [Eff. 8/1/07)

A "Foster Care Home", defined at Section 26-6-102(4.5), C.R.5., means a facility that 1s
certified by the county department or a child placement agency for child care in a place of
residence of a family or person for the purpose of providing twenty-four (24) hour family care
for a child under the age of eighteen {18) years who is not related to the head of such home,
except in the case of relative care. The term includes any foster care home receiving a child for
regular twenty-four (24) hour care and any home receiving a child from any state-operated
institution for child care or from any child placement agency.

7.701.212 Specialized Group Facility | Rev. ef . 8/1/07|

A "Specialized Group Facility”, defined at Section 26-6-102(10){a), C.R.5., means sponsored
and supervised by a county department or a licensed child placement agency for the purpose of
providing twenty-four (24) hour care for three (3) or more children, but fewer than twelve (12)
children except as noted below, from at least three (3) but less than eighteen (18) years of age,
or for those persons less than twenty-one {21) years old who are placed by court order prior to
their eighteenth birthday whose special needs can best be met through the medium of a small
group. A Specialized Group Facility may serve a maximum of one (1) child enrolled in



Children’s Habilitation Residential Program (CHRP) and eight (8) other foster children, or two
{2) children enrolled in CHRP and five (5) other foster children, unless there has been prior
written approval by the CHRP waiver administrator. If placement of a child in a specialized
group center will result in more than three (3) children approved for Children's Habilitation
Residential Program {CHRP) funding, then the total number of children placed in that
specialized group center will not exceed a maximum of six (6) total children. Placements of
more than three (3) children approved for CHRP funding may be made if the agency can
demonstrate to the CHRP waiver administrator that the provider has sufficient knowledge,
experience, and supports to safely meet the needs of all of the children in the home, Emergency
placements will not exceed maximum established limits. Facilities that exceed established
capacity ai the time the rule takes effect may not accept additional children into the home until
capacity complics with the rule.

SPECIALIZED GROUP FACILITY MAXIMUM CAPACITY
lil'HRP Hmnl.':HRaF Total Children

9
2 3 7
SPECIALIZED GROUP CENTER MAXIMUM CAPACITY
EE[RF Nun-CHH}F I'ntaiﬁl.’:hi!dren

A "Specialized Group Homes or Group Centers” who are serving children
enrolled in the Children's Habilitation Residential Program (CHRFP) waiver
shall be in compliance with rules contained within the Department of Health
Care Policy and Financing’s Medical Assistance Manual st Section 8.508 (10
CCR 2505-10.

B. "Specialized Group Centers” that serve three (3) children enrolled in CHRP
waiver must be staffed with sufficient s1aff to deal with the complex needs of
the children placed in the home.

C. A "Specialized Group Home" is located in a house owned or otherwise controlled
by the group home parents who are primarily responsible for the care of the
children and reside at the home.

D. A "Specialized Group Center” is located in a facility owned or controlled
bya governing body that hires the group center parents or personnel who
are primarily responsible for the care of the children.

T.701.213 Chikd Care Center [Rev. eff. 81/07)

"Child care centers”, less than 24-hour programs of care defined at Section 11-2 {1)(a) of the
Denver Revised Municipal Code and Section 26-6-102(1.5), C.R.5,, include the following types
of facilities:

Al A "large child care center™ provides care for sixteen (16) or more children
between two and one-half (2-1/2) and sixteen (16} years of age.

B. A "small child care center” provides care for five (5) through Rfteen (15)
children between two (2) and sixteen { 16) vears of age.

i An "infant nursery” provides care for children between six (6) weeks and eighteen
{18) months of age,



T.701.214

A "toddler nursery” provides care for children between the ages of twelve

(12) months (when walking independently) and thirty-six {36) months of

3#.

"Preschool” is a part-day child care program for five {3) or more children

between the ages of two and one-half (2-1/2) and seven (7) years of age.

"Kindergarten” provides a program for children the vear before they enter the

first grade.

A "school-age child care center” means a child care center that provides care for

five (5) or more children who are between five (3) and sixteen (16) vears of age.

The center's purpose is to provide child eare and/or an outdoor recreational

expenence using a natural environment. The center operates for more than one

woek during the year. The term includes facilities commonly known as “day
camps,” "summer camps,” "summer playground programs,” "before and after
school programs,” and "extended day programs.” This includes centers operated
with or without compensation for such care, and with or without stated
educational purposes.

1. A "building-based school-age child care program™ means a child care
program that provides care for five (5) or more children who are between
five (5) and sixteen {16} years of age. The ceénter 15 located in a building
that 15 regularly used for the care of children.

2. A "mobile school-age child care program”™ provides care for five (5) or
more children who are at least seven (7) years of age or have completed
the first grade. Children move from one site to another by means of
transportation provided by the governing body of the program. The
program uses no permanent building on a regular basis for the care of
children,

3. An "outdoor-based school-age child care program” provides care for
five (5) or more children who are at least seven (7) years of age or have
completed the first grade, This program uses no permanent building on
a regular basis for the care of children. Children are cared forina
permanent outdoor or park setting,

Children's Resident Camp [Rev. eff. 8/1/07]

A "Children's Residential Camp”, defined at Section 1 1-2 (1)(g) of the Denver Revised
Municipal Code and Section 26-6-102(2.2), C.R.5., means a facility operating for three (3) or
maore consecutive 24-hour days for the care of five (3) or more children, The campers must
have completed kindergarien or be at least six (6) years old 1o seventeen (17) years old.

A

A residential camp may have a "Primitive Camp” which is a portion of the
permanent camp premises or another site at which the basic needs for camp
operation such as places of abode, water supply systems, and permanent toilet
and/or cooking facilities are not usually provided.

A "Trip Camp” is a camp in which children move from one site to another by
means of the child's own power or by a transportation mode permitting the
child's guidance of a vehicle or animal. The trip camp originates in Colorado



and operates for three or more  consecutive 24-hour days during the vear for the
care of 5 or more children who are at least 10 vears old or have completed the
fourth grade to 18.

77001215 Day Treatment Center |Rev. eff. 8/1/07]

A "Day Treatment Center”, defined at Section 26-6-102(2.4). C.R.5., means a facility that
provides less than twenty-four (24) hour care for groups of five {5) or more children from
five (5) 1o eighteen {18) vears of age and for those persons to twenty-one (21) vears old who
are placed in the program by court order prior to their eighteenth birthday. The center must
provide a structured program of various types of psycho-social and/or behavioral treatments
to prevent or reduce the need for placement of the child out of the home or community. This
definition does not include special education programs operated by a public or private
school system or programs that are licensed by other regulations of the Department of
Human Services for less than 24-hour care of children. such as a child care center or part-
day preschool.

T.01.216 Child Placement Agency [Rev. eff. 8/1/07]

A "Child Placement Agency”, defined at Section 26-6-102(2), C.R.S., means any corporation,
partnership, association, firm, agency, institution, or person unrelated to the child being placed,
who places, who facilitates placement for a fee, or arranges for placement ofany child under
the age of eighteen (18) years with any family, person or institution for purposes of foster care,
treatment or adoption. The natural parents or legal guardian of any child who places that child
for care with any facility licensed as a "Family Child Care Home" or "Child Care Center” shall
not be deemed 1o be a Child Placement Agency.

To arrange for placement is to act as an intermediary by assisting a parent or guardian or legal
custodian to place or plan to place a child with persons unrelated to the child for 24 hour care.

Any agency from out of state placing a child within Colorado must be licensed as a child
placement agency by the Colorado Department of Human Services unless the placement
services are coordinated with and provided by a county depariment of social services or a child
placement agency licensed by the department.

7 Residential Child Care Facility |Rev. eff, 8/1/07]

A, "Residential Child Care Facility", defined at Section 11-2 (1 )}e) of the Denver
Revised Municipal Code and Section 26-06-102(8), C.E.5., shall provide twenty-
four (24) hour residential group care and treatment for five (5) or more children
between the ages of three (3) and eighteen (1 8) vears old and for those persons
to twenty-one (21) vears old who are placed by court order prior to their
cighteenth birthday. A residential child care facility must offer opportunities for
a variety of experiences through a group living program and specialized
services that can be used selectively in accordance with an individual plan for
each child. A residential child care facility includes "Community-Based



T.701.218

Residential Child Care Facilities", "Shelter Care Facilities”. "Therapcutic
Residential Child Care Facilities", and "Psychiatric Residential Treamment
Facilities".

"Transition Program" may be a component of an RCCF program in which the
child is residing in the RCCF pan of the time and in a living situation that child
is expected to move to after treatment in the RCCF is completed. The purpose of
transition is tenable the child to transition to the home or a less restrictive setting
in a manner that prepares the child for success in the new setting.

mecure Residential Treatment Center [Hev, eff, 8/1/067)

A "Secure Residential Treatment Center”, defined at Section 26-6-102(9), C.R.5., means a
facility operated under private ownership that provides twenty-four {24) hour group care and
treatment in a secure setting for five (5) or more children or persons up to the age of twenty-
one (21) who are committed by a court pursuant 1o an adjudication of delinquency or pursuant
io a determination of guilt of a delinguent act of having been convicted as an adult and
sentenced for an at that would be a erime if committed in Colorado, or in the committing
jurisdiction, to be placed in a secure facility.

T.701.22

A

Mher Definitions |Rev, eff, 8/1/07)

"AfMiliate of a licensee" means any person or entity that owns more than five (5)
percent of the ownership interest in the business operated by the licensee or the
applicant for a license, any person whao is directly responsible for the care and
welfare of children served, any executive, officer, member of the goveming
board, or employee of a licensee, or a relative of a licensee, which relative
provides care to children at the licensee's facility, or is otherwise involved in the
management or operations of the licensee's facility,

For the purposes of all child care licensing rules, the terms "child battering”,
“child abuse”, "child molesting”, and "child neglect™ are terms to be considered
within the definition of abuse set forth in Section 19-1-103, C.R.S., unless
otherwise indicated,

"Citizen/legal resident” means a citizen of the United States, current legal
resident of the United States, or lawfully present in the United States.

The "Consumer Product Safety Commission”, as referred to in rules regulating
child care facilities, means the National Commission that establishes standards
fior the safety of children’s equipment and fumishings and for playground safety.
Information about  these guidelines may be obtained from the Office of
Information and Public Affairs, [1.S8. Consumer Product Safety Commission
(CPSC), Washington, D.C. 20207, The CPSC web address is

httpe/fwww cpse.gov. The local US. Consumer Product Safety Commission
Office is located at 1961 Stout Street, Denver, Colorado 80294, You may
contact a Senior Resident Investigator in the Denver office for information. This
rule refers to the current edition of the Consumer Product Safety Commission
standards, in effect when rules referencing the Commission are referenced, and
does not include later amendments o or editions of the standards. The standards



7.701.3

7.701.31

A.

may be examined at any State Publications Depository Library,

A "eritical incident” is a serious life safety or potential life safetv incident or
concern that poses a danger to the life, health, and/or well-being of a child or
children at the facility or of a staff member at the facility.

"Department” is the Colorado Department of Human Services.

“Facility" is any business or operation established for the purpose of providing
child care services that are required to be licensed pursuant to the Child Care
Licensing Act, Section 26-6-101 et seq., C.R.S.

“Final Agency Action” means the determination made by the State Department,
after opportunity for hearing to deny, suspend, reveke, or demote to probationary
status & license issucd pursuant to the Child Care Licensing Act or an agreement
between the Department and the licensee concerning the demotion of such a
license to a probationary  license.

“Governing body"™ is the individual, partnership, corporation, or association in
whom ultimate authority and legal responsibility are vested for the
administration and operation of the child care facility.

“Licensing specialist” is the authorized representative of the Colorado
Department of Human Services who inspects child care facilities to ensure
compliance with licensing requirements and (o investigate possible violations of
those requirements,

"Negative licensing action” means a Final Agency Action resuliing in the

denial, suspension, or revocation of a license issued. Pursuant to the Child Care
Licensing Act or the demotion of such a license to a probationary license.
"Serious emotional disturbance” means a diagnosable mental, behavioral, or
emotional disorder that is of sufficient duration and has resulted in a functional
impairment that substantially interferes with or limits a child's role or
functioning in family, school, or community activities. Serious emotional
disturbances do not include developmental disorders, substance-related
disorders, or conditions or problems that may be a focus or clinical attention
unless they occur with another diagnosable serious  emotional disturbance,

APPLICATION PROCESS

Original Application [Rev., eff. §/1/06]

A completed original application accompanied by the appropriate fee and proof
of lawful presence in the United States (see Section 3.140.11, 9 CCR 2503-1)
must be submitied to the State Department a minimum of 60 days prior to the
proposed opening date for the facility.

A licensing evaluation will occur only after the Department has received

the complete application and appropriate fee.

7.701.32 Use of Records and Reports of Child Abuse or Neglect for Background and



Employment Inquiries [Rev. eff. 11/30/07|

A request to determine whether any owner, applicant, employee, licensee or resident of &
licensed facility, or any supervisory employee of a guest care facility, or an exempt family
child care home provider and each adult cighteen (18) years of age or older residing in the
home {also known as a qualified adult) receiving or applying to receive Colorado Child Care
Assistance monevs was found to be responsible in a confirmed report of child abuse or
neglect reported to the State Depariment’s automated system shall be directed to and be the
responsibility of the State Department.

Al

Certified foster homes must also obtain a child abuse or neglect records check

for each adult eighteen (18) years of age or older living in the home in every

state where the adult has resided in the five vears previous to the date of
application,

An inquiry is not necessary regarding out of state employees of a children's

resident camp or school-age child care center for @ camp or center that is in

operation for fewer than ninety (90) calendar days, if the employee changes
employment to a different facility that has the same licensing body.

The request must be made within ten {10) calendar days of the first day of

employment for each employee or facility on the State prescribed form,

accompanied by the required fee paid by check or money order (for fee

assessment see section 7.000.73).

The request must be accompanied by the individual s written authorization to

obtain such information from the State automated system, if applicable.

The State Department will inform the requesting party in writing of whether

the individual has been confirmed to be responsible for an incident of child

abuse or neglect.

1. If the result of the inguiry is that the individual has been confirmed as
responsible for an incident of child abuse or neglect, the State
Department shall provide the requesting party with information
regarding the date of the reported  incident, the type of abuse or neglect
with the severity level, and the county department that confirmed the
report.

Z. If the result of the inguiry is that the individual has not been confirmed 1o
be responsible for an incidemt of child abuse or neglect, the State
Department shall notify the requesting party of this fact.

The information provided by the State Depariment shall serve only as the basis

for further investigation. The director or operator may inform an applicant or

employee that the report from the State Department”s automated system was a

factor in the director or operator’s decision with regard 1o the applicant or

employee's employment.

Any person who willfully permits or who encourages the release of data or

information related to child abuse or neglect contained in the State

Department’s automated database to persons not permitted access to such

information commits a Class | misdemeanor and shall be punished as provided

in Section 18-1.3-501, C.R.5.
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T7.701.33 Criminal Record Check [Hev, eff. 9/10/10]

AL Criminal records checks are required:

Each applicant listed below shall submit to the Colorado Bureau of
Investigation (CBI) a complete set of fingerprints taken by a qualified law
enforcement agency to obtain any criminal record held by the CBI if they
have lived in Colorado more than two (2) years and any criminal record
held by the Federal Bureau of Investigation (FBI) if they have lived in
Colorado for less than two (2) vears, Pavment of the fee for the criminal
record check is the responsibility of the individual being checked or the
home, center, facility, or agency.

I

Each applicant for an original license for a center, facility, or
agency and any adult eighteen (18) years of age or older who
resides in the licensed center, facility or agency;

Each exempt family child care home provider who provides care
fora child and an individual who provides care for a child who 15
related to the individual (referred collectively in this section as a
“qualified provider™). if the child’s care is funded in whole or in
part with money received on the child's behalf from the publicly
funded Colorado Child Care Assistance Program; and, any adult
eighteen (18) years of age or older who resides with a qualified
provider where the care is provided.

Each applicant listed below shall submit to the Colorado Bureau of
Investigation (CBI) and the Federal Bureau of Investigation (FBI) a
complete set of fingerprints taken by a qualified law enforcement
agency to obtain any criminal record held by the CBI or FBI. Payment
of the fee for the criminal record check is the responsibility of the
individual being checked.

Applicants for an original certificate for a foster care home, and
any adult eighteen (18) years of age or older who resides in the
certified foster care home. If the centified foster home has not
competed a check with the FBI st the time of renewal, each
applicam for a foster care home, and any adult eighteen (1 §)
years of age or older who resides in the certified home must
submit a complete set of fingerprints for an FBI criminal record
check:

Specialized group home parents and any person working in a
twenty- four (24) hour child care facility shall submit to the
Colorado Bureau of Investigation (CBI) and the Federal Bureau of
Investigation (FBI) a complete set of fingerprints taken by a
qualified law enforcement agency to obtain any criminal record
held by the CBI or FBL. On or before January 1, 2011 and
thereafter, programs shall document in employee files that
submission for such request has been completed.

B. Only in the case of a children's resident camp or school-age child care center,
out of state persons employed in a temporary capacity for less than ninety (90)

11



days are not reqguired 1o be fingerprinted to obtain a criminal record check.
Each person exempted from fingerprinting and being checked with the State
Department’s automated system must sign a statement which affirmatively
states that she/he has not been convicted of any charge of child abuse or
neglect, unlawful sexual offense, or any felony. Prospective employers of such
exempted persons shall conduct reference checks of the  prospective emplovees
in order to verify previous work history and shall conduct personal interviews
with each such prospective employee.

At the time the annual declaration of compliance is submitted to the department,
a criminal record check is required only for adults living at the licensed facility
who have not previously obtained one. Because the Colorado Bureau of
Investigation (CBI) provides the Department with ongoing notification of
arrests, owners, applicants, licensees, and persons who live in the licensed
facility who have previously obtained a criminal record check ane not required to
obtain additional criminal record checks.

Each owner, emplovee who is eighteen ( 18) years of age or older and newly
hired employee who is eighteen (18) years of age or older of a facility or agency
must submit to CBIa complete set of fingerprints to obtain any criminal record
held by the CBI. Payment of the fee for the criminal record check is the
responsibility of the individual being checked or the facility or agency. The
results of the criminal record check must be maintained at the home. center,
facility, or agency and must be available for review upon request by a licensing
specialist.

. Employees and volunteers who are transferring from one child care
facility to another may have their fingerprints transferved if they
complete the following process:

a, Mew employees must obtain their CBI clearance letterora
photocopy of their processed fingerprint card from their former
employer or school district. They must attach it to a new
fingerprint card, the top portion of which they have completed
with new fingerprints taken. The new fingerprint card must
include the new employer's address and the new emplover's
license 1.0, number in the box labeled MNU, “Transfer - Child
Care"” must be inserted in the "Reason Fingerprinted” block. The
CBI clearance letter {or photocopy of the old fingerprint card) and
the new fingerprint card must be sent with a 32 money order
payable 10 CBI to: Colerado Bureau of Investigation, 690
Kipling St., Ste. 3000, Denver, CO 802 15. Those facilities that
have accounts with CBI are not required to send the 52 money
order; instead, they shall enter their CBI account number in the
OCA block of the new fingerprint card.

b. New emplovees who cannot obtain the CBI clearance letter or
photecopy of the processed fingerprint card from their former
employer must have their fingerprints retaken and follow the
process detailed in Section 7.701.33. D, 1, a

C. When an individual leaves employment. the facility must

12



submit to CBI a completed Notification of Name Removal
form to request the removal of the individual's name from their
facility license number in the CBI database.

d. School district employees who currently work at a child care
facility must have their criminal history report linked (o the
license number of the child care facility.

Licensees must send a copy of an employee's or a resident's criminal

record  check to histher new employer upon written request from that

employer.

Any adult volunteer, working as a staff member to meet the required

staff- child ratio or staff qualifications, who works 14 days or more ina

calendar yvear, must submit to CBI a complete set of fingerprints taken
by a qualified law enforcement agency to obtain a eriminal record check.

The results of the criminal record check must be maintained at the

tacility or agency and must be available for inspection by a licensing

specialist.

Requests for a criminal record check must be submitted to the CBI within

§ working days of the day that the individual begins to work at the

facility or agency.

For the purposes of these rules, "convicted” means a conviction by a jury

or by a court and shall also include a deferred judgment and sentence

agreement, 8 deferred prosecution agreement, a deferred adjudication
agreement, an  adjudication, and a plea of guilty or nolo contendere.

Facilities and agencies that hire individuals who have been convicted of

any felony, except those listed in a-f below, unlawful sexual behavior, or

any misdemeanor, the underlying factual basis of which has been found
by the count on record to include an act of domestic violence, must
inform the Department of that hiring within 13 calendar days of
receiving knowledge of the conviction,

A child care facility shall not employ, or a child placement agency shall

not employ or certify, an individual who has been convicted of:

a. Child abuse, as specified in Section 18-6-401, C.R.5.

b. A cnime of violence, as defined in Section 18-1.3-406, C.R.S,

€. Any felony offenses involving unlawful sexual behavior, as
defined in Section 16-22-102(9), C.R.5.

d. Any felony, the underlyving factual basis of which has been found
kv the court on the record to include an act of domestic violence,
as defined in Section 18-6-800.3, C.R.5.

€. Any felony involving physical assault, battery, or a drug-
related alcohol-related offense within the five years preceding
the date of application for a license or certificate;

f. Has shown a pattern of misdemeanor convictions within the ten
(10} years immediately preceding submission of the application.
"Pattern of misdemeanor” shall include consideration of Section
26-6-108(2), C.R.5., regarding suspension, revocation and
denial of a license, and shall be defined as:



3] Three (3) or more convictions of 3rd degree assault as
described in Section 18-3-204, C.R.S., and/or any
misdemeanocr, the underlyving factual basis of which has
been found by any court on the record to include an act of
domestic violence as defined in Section 18-6-800.3,
C.R.5.; or.

2) Five (5) misdemeanor convictions of any tvpe, with at least
twao (2) convictions of 3rd degree assault as described in
Section 18-3-204, C.R.S., and/or any misdemeanor, the
underlying factual basis of which has been found by any
couri on the record to include an act of domestic violence
as defined in Section 18-6-800.3, C.R.5.; or,

3) Seven (7) misdemeanor convictions of any type.
£. Any offense in any other state, the elements of which are
substantially similar to the elements listed in a-¢ above; or,

8. Mo license or certificate to operate any agency or [acility shall be 15sued
by the Depariment, a county department, or a hcensed Child Placement
Agency if the person applying for such license or certificate or an affiliate
of the applicant, a person employed by the applicant, or a person who
resides with the applicant of the facility has been determined to be insane
or mentally incompetent by a court of competent jurisdiction and, should
a court enter, pursuant to Part 3 or Part 4 of Article 14 of Title 15, C.R.5.
or Section 27-10-109%{4) or 27-10-125, C.R.S., an order specifically
finding that the mental incompetency or insanity is of such degree that the
applicant is incapable of operating a family child care home, foster care
home, child care center, or child placement agency, the récord of such
determination and entry of such order being conclusive evidence thereof.

Any individual who is oblaining a criminal recond check and who has lived in

Colorado for 24 or fewer months must request that the CBI obtain a criminal

record check from the Federal Bureau of Investigation (FBI). Payment of the fee

for the FBI check is the responsibility of the individual who is obtaining the
check or the facility or agency. Certified foster parentis) or any person eighteen

{ 18) vears of age or older who resides with a certified foster parent must obiain

a criminal record check from the FBl regardiess of the length of residence in

Colorado,

The Department may deny, revoke, suspend, change to probationary or fine a

child care facility or child placement agency if the applicant(s), an affiliate of the

applicant, orany person living with or employed by the applicant has:

1. Been convicted in Colorado or in any other state of any felony, or has
entered into a deferred judgment agreement or a deferred prosecution
agreement in Colorado or in any other state to any felony other than
those offenses specified in Section 26-6-104(7), C.R.S., or child abuse,
as specified in Section 18-6-401, C.R.S., the record of conviction being
conclusive evidence thereof, notwithstanding Section 24-5-101, C.R.S,;
ar,

2. Been convicted of third degree assault, as described in Section 18-3-204,

4



10,
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12,

C.R.5_, any misdemeanor, the underlying factual basis of which has been
found by the court on any record to include an act of domestic violence,
as defined in Section | 8-6-800.3, C.R.S., any misdemeanor vielation of a
restraining order, s  described in Section 18-6-803.5, C.R.S., any
misdemeanor offense of child abuse as defined in Section 18-6-401,
C.R.5,, or any misdemeanor offense in  any other state, the elements of
which are substantially similar to the elements of any one of the offenses
described in this paragraph; or,
Used any controlled substance as defined in Section 12-22-303(7),
C.R.5. or consumed any alcoholic beverage or been under the influcnce
of a controlled substance or aleoholic beverage during the operating
hours of the facility; or,
Been convicted of unlawful use of a controlled substance as specified in
Section 1B-18-404, C.R.5., unlawful distribution, manufacturing,
dispensing, sale, or possession of a controlled substance as specified in
Section 18-18-405, C.R.5., or unlawful offenses relating to marijuana
or marijuana concentrate as specified in Section 18-18-406, C.R.5.; or,
Consistently failed to maintain standards prescribed and published by
the Colorado Department of Human Services; or,
Furnished or made any misleading or any false statement or report to
the Colorado Department of Human Services; or,
Refused to submit to the Colorado Department of Human Services any
reports, or refused to make available to the Department any records
required by it in making investigation of the facility for licensing
purposes; or,
Failed or refused to submit to an investigation or inspection by the
Colorado  Department of Human Services or to admit authorized
representatives of the Department at any reasonable time for the
purpose of investigation or inspection; or,
Failed to provide, maintain, equip. and keep in safe and sanitary condition
premises established or used for child care pursuant w standards
prescribed by the Colorado Department of Public Health and
Environment and the Colorade Department of Human Services or by
ordinances of regulations applicable to the location of the foster care
home; or,
Willfully or deliberately violated any of the provisions of the Child
Care Licensing Act; or,
Failed to maintain financial resources adequate for the satisfactory care of
children served in regard to upkeep of premises and provision for personal
care, medical services, clothing, and other essentials in the proper care of
children; or,
Been charged with the commission of an act of child abuse or an
unlawful sexual offense, as specified in Section 18-3-411{1). CR.S.,
if:
a. Such individual has admitted commiiting the act or offense

and the admission 15 documented or uncontroverted: or,
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T.701.34

b. An Administrative Law Judge finds that such charge is
supported by substantial evidence; or,

13.  Admitted to an act of child abuse or if substantial evidence is found that
the licensee, person emploved by the licensee, or person who resides
with the licensed in the foster home has committed an act of child abuse,
as defined at Scction 19-1-103(1), CR.S,; or,

14.  Been the subject of a negative licensing action.

15. Misuse any public funds that are provided to any foster care home or
any child placement agency that places, or arranges for placement of a
child in foster care for the purposes of providing foster care services,
child placement services related to the provision of foster care, or any
administrative costs related to the provision of such foster care
services or such foster-care-related child placement services.

The Department may deny an application for a child care facility license or a

child placement agency license if the applicant is a relative affiliate of a

licensee, as described in Section 26-6-102(1)id), C.R.5., of a child care facility

or child placement agency, which licensee is the subject of a previous negative
licensing action or 15 the subject of a pending investigation by the Department
that may result in a negative licensing action.

For all CBI fingerprint checks required in this Section 7.701.33, including those

confirming a criminal history as well as those confirming no criminal history, the

Department will conduct a comparison search on the State Judicial Department's

ICON systemn. The ICON search, based on name, date of birth, and any other

available criminal history data that the Department deems appropriate, is used to

determine the type of crime(s) for which a person was arrested or convicled and
the disposition thereof.

Fire and Health Inspections, Zoning Codes [Rev., eff. 8/1/07]

Prior to the original license being issued, following the renovation of the facility
that would affect the licensing of the facility and at least every 2 vears
thercafter, all child care facilities except family child care homes must be
inspected and obtain an approving inspection report from the local department of
health or the Colorado Department of Public Health and Environment and from
the local fire department, These reports must be maintained at the facility and be
available for review upon request by a licensing specialist.

Prior to the original license being issued, all child care facilities, except for
family foster homes and specialized group facilities that are providing care for
three or fewer children who are determined to have a developmental disability
by a community centered board or who have a serious emotional disturbance,
must submit to the State  Department written approval from the local zoning
department approving operation of the facility. The approval must include the
address of the child care facility and the ages and numbers of children to be
served. The facility must also submit written zoning department approval to the
State Department any time there is a change to the license, including moving the
facility o another location, increasing the capacity, or adding different ages of
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7.701.35

children,

All child care facilities must operate in compliance with local planning and
roning requirements of the municipality, city and county, or county where the
facility is located.

Changes Requiring a New Application |Rev. eff. 8706)

A license is deemed surrendered and a new application is required in the following

circumstances:
A, Change of licensee, owner, or governing body.
B. Change in classification of facility or service offered.
C. Change in lecation of the facility,
D, Change in the Federal Employee ldentification Number (FEIN) of the

facility or agency.

7.701.36  Types of Licenses

7.7001.361

A

T.700.362

A

Permanent License |Rev. eff. B/7/06]

A permanent license is granted when the Department is satisfied that the facility
or agency is in compliance with the appropriate Department rules and the Child
Care Licensing Act. The permanent license remains in effect until surrendered
or revoked.

Once a permanent license has been issued, the licensee must annually submit to
the Department a declaration of compliance with the applicable licensing rules
and notice of continuing operation on the form prescribed by the Department,
along with the appropriate annual fee as set forth at Section 11-3, Section 32-57
of the Denver Revised Municipal Code and Section 7.701 .4, below.

Failure to submit the annual declaration and fee will constitute a consistent
failure to maintain department standards and may result in revocation of the
license.

Al the time the annual declaration of compliance is submitted to the Department.
the licensee must also complete a written self-evaluation on the forms
prescribed by the Department. The self-evaluation form must be maintained by
the facility and be available for review upon request by the licensing specialist.

Time-Limited License [EfT. §7/06]

A time-limited license is granted for specific types of child care facilities or
agencies when the Department is satisfied that the facility or agency is in
compliance with the appropriate Department rules and the Child Care Licensing
Act The time-limited license will expire on a set date.

Once a time-limited license has been issued, the licensee must submit a renewal
application prior to the expiration of the time-limited license. This will keep the
license in effect until a new time-limited license can be issued.
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7.701.363

T.701.364

7.701.365

A.

Failure to submit the renewal application prior to the expiration of the time-
limited license will result in the expiration of the license and closure of the
Tacility.

Provisional License | Rev. eff. 8/7/06]

A provisional license or certificate may be issued only for the initial 6-

month licensing period.

This license permits the facility to operate while it is temporarily unable to
conform to all rules upon proof by the applicant that attempts are being made to
comply with the rules.

If an applicant holds a valid provisional license at the time of application fora
permanent license, the provisional license will remain in effect until the
application 15 acted on by the Department,

Probationary License [ Rev. eff. 3/7/6]

A probationary license or certificale may be granted to a licensed facility or
agency as provided in Section 26-6-108(2), C.R.5.

If the applicant holds a valid probationary license at the time of application for a
permanent license, the current license will remain in effect until the application is

acted on by the Department.

Multiple Licenses [Hev, eff, 87/06]

If a licensee wishes to assume child care responsibility in more than one
classification of care, separate applications, fees, and licensing evaluations are
required for cach classification. A family child care home and a specialized
group home may only be licensed as one type of classification at any one
location address.

If a licensee wishes to operate more than one facility of the same classification
butat different locations, a separate application, fee, and evaluation are required
for each location.

7.701.4 FEES |Rev., eff. 9/1/08]

A.

The appropriate application fee outlined in Section 7.701.4, C, must be submitted
to the deparment with the application for a child care license at least 60 calendar
days prior to the opening date of the facility or the expiration date of the
provisional or probationary license.

The appropriate application fee outlined in Section 7.701.4, C, must be submitted
to the department annually. at least 60 calendar days prior to the anniversary
date of the license, along with a completed continuation declaration.

Following is a schedule of original and annual fees for all types of child

care facilities and agencies:



FAMILY CHILD CARE HOMES [1-B Children)

Driginal/Continuation 524
LARGE FRMILY CHILD CREE HOMES (7-12 Children])
Driginsl /Coantinuatiomg 336
EXPERIENCED FAMILY CTHILD CREE HOMES

Original Applicaticon 535
Contlpuakion 538

CHILD CRRE CTEMTERS, FPRESCHOQLS, SCHOOL AGE CHILD CARE RHD
BRESIDENT ChMPE

Original/Continuation (5-20 childran] 577
Origimal/Centinuation (21-50 children) 31231
Origimal/Continuation {51=100 children| 5176
Origimal/Continuation (101-150 childremn) 230
Original/Continuation (151=-250 children) 234
Original /Continuation (251 or more children] 2524
DAY TREATMENT CENTER Origlmal/Centinuation 244

SPFECIALIZIED GROUP FACILITY Criginal/Continuation 5121

CHILD FLACEMENT RAGEHCIES LICENSED FOR FOSTER CARE

Griginal Application SE27
Continuation (G-5 homes) 53149
Continvation (&-1% homas) 4407
Continvatian [(16-30 homas| S506
Continuation (31-50 homes| 594
Continuation (51 or more homes) SE33

CHILD PLACEMEMT AGEMCIES LICENSED FOR . ADOPFTION
Original Application 5479

Continoatian (0-5 finalized adoptions) 5242
Continuatlon [B=11 Finalired adoptions) 5270
Continuwaticon (12=17 tinalized adoptions) 5286
Continuation (18=23 Ffinallzed adoptions) 5318
Continuaticon (24 or more finalized adoptilons) 330

A Child Placement Agency llicensed for both fosater
care and adepticns will pay eonly cne fee == either
tha foster care fee or the adoption fee, whichewver 1a

greater. The annual report required by regulation
TALE. T2 B,

Original Bpplication 579
Continuwation (under 132 childreni L5243
Continuwation (L3-25 children) 539
Continwation [26-30 children) £h5
Continuwation (31 or more childroen) 271

RCCFARTC"s pay one continuation fee per year based on the total
licensed capacity of the facility.

HOMELESS YOUTH SHELTER Original/Continuation
5330
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SECURE RESIDEMTIAL TREATMENT CENTER Original/Ceontinuation
ERdg

CHAMGES TO LICEMSES [capacity andfor number of childran) $44
BUFLICATE LICEMSES
333

CHARGES TO LICENSES of Family Child Care Homes, Lerge
Family Child Care Homes, and Exparienced Family Child
Care Homes will never exceed the cost of the original or
cantinuation fag.

D. Following is a schedule of fees for the original application and annual fee
required for the temporary and full accreditation of intemational adoption

agencies:

INTERMATIONAL ADOBTION AGENCIES
Original Application for One Year Temporary Accreditation

+1, 600

driginal Application foar Two Year Temporary hocreditation
§1,600

Annual Fee for Bgencies with Two Year Temporary Aecreditatien
51, 60

driginal Application far Full fccreditation for Agencles thatl

54,000
Complete 100 or more Imtercountcey Adoptions in & Calendar Year

Original Application For Full Rccreditation for Agencles 53,000 that
Eﬂlﬁpl!ﬂﬂ 50-99 II"IEE.I."’ECIL:I.'I.'LI_"' ﬁ'ﬂﬁpllﬂlﬂ! in a Calendar Year

Origimal Applizaticn for Full Accreditaticon for Agencles that
@, 000
Complete 49 or Fewer Intercountry Adoptions in a Calendar Year
Annual Fee for Agencies with Full Accreditation
52,000

Original Application for Full Accreditatien - Agencies with
32,000
Colorado and Out-of-State Offices — Additicnal Fee
Original Application for Temporary Accreditation -
% 500
Agerncies with Colarado and Outk-of-State DEfices - Additiansl

Fer

E. International adoption agencies with cut-of-state offices will be required to
reimburse the State for actual and necessary charges involved with travel to out-
of-state offices.

F. The appropriate administrative and criminal background check fees (refer to
Section 7.701.33) paid with certified funds {i.e.. money order or cashier’s
check) outlined in Section 3.905.1, A (% CCR 2503-1) must be submitted to
the State Department along  with the completed background check packet upon
renewal or signing a new fiscal agreement with the county to receive Colorado
Child Care Assistance funds,
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T7.701.5

7.7001.51

A,

7.701.52

A.

CCOCAP = ENEMPT FRMILY CHILD CAEE HOMES

Bdminiatratlon Fee for SFY2007 Initial Fingerprint Packet
§ E.00

Adminiatration Fes for Subsequent Year Initlal Fingerprint
Facket 1000

ADMINISTRATION
Governing Body

The governing body must be identified by its legal name on the original
application and annual declaration. The names and addresses of individuals who
hold primary financial control and officers of the governing body must be fully
disclosed to the department.

The governing body must demonstrate to the Department, upon request, that there
i sufficient financial support to operate and maintain the facility in accordance
with all rules in Section 7.701, the rules regulating the specific type of facility,
and the goals and objectives of the facility.

Reports

Within 24 hours, excluding weekends and holidays, of the occurrence of a eritical
incident at the facility or within 24 hours of a child’s return to the facility if the
child was on authorized or unauthorized leave from the facility, the facility or
child placement agency must report in writing to the licensing or certifying
authority the following critical incidents involving a child in the care of the
facility or a staff member on duty:

1. The death of a child or stafl member as a result of an accident,
suicide, assault, or any natural cause while at the facility, or while
on authorized or unauthorized leave from the facility.

2 An injury 10 a child or staff member that requires emergency
medical attention by a health care professional or admission o a
hospital.

3 A mandatory reportable illness, as required by the Colorado
Department of Public Health and Environment, of a child or staff
meémber that requires emergency medical attention by a health care
professional or admission toa hospital,

4. Any allegation of physical, sexual, or emotional abuse or neglect toa
child that results in reporting to a law enforcement or social services
Agency.

5. Any fire that is responded to by a local fire department.

f. Any major threat to the security of a facility including, but not limited to,

a threat to kidnap a child, riots, bomb threats, hostage situations, use of
a weapon, or drive by shootings.

7. A drug or alcohol related incident involving a stafl member or a child
that requires cutside medical or emergency response.

8 An assault, as defined by Sections 18-3-201 through 18-3-204, C.E.S.,
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T.701.53

A,

by a child upon a child, a child upon a staflf member, or a stafT member
upon & child which results in a report to law enforcement.

9. A suicide anempt by a child at the facility which requires
emergency intervention,

10.  Felony theft or destruction of property by a child while in placement at
the facility for which law enforcement is notified.

I1.  Any police or sheriff contact with the facility for a erime committed by
a resident while in placement at the facility.

12. A report of a eritical incident must be submitted on the Colorado
Department of Human Services, Division of Child Care, critical
incident form.

The following items must be reported in writing to the Department within

10 working days, unless otherwise noted:

| Any legal action against a facility, agency, owner, operator, or
governing body that relates to or may impact the care or placement
of children.

- Change of director of facility or agency.

3. Proposed change in the number, sex, or age of children for whom the
facility is licensed that differs from that authorized by the license.

4. Change of address of child placement agency.

5. Changes in the physical facility or use of rooms for child care at a facility.

. Chosure of the facility or agency.

T Change of name of the [acility or agency.

B Change of residents in the facility, not to include those residents placed in

the facility by a county department or a child placement agency.
Reporting of Child Abuse

A child care facility must require each staff member of the facility to read and
sign 8 statement clearly defining child abuse and neglect pursuant to state law
and outlining the staff member's personal responsibility to report all incidents of
child abuse or neglect according 1o state law.

Any caregiver or staff member in a child care facility who has reasonable cause 1o
know or suspect that a child has been subjected to abuse or neglect or who has
ohserved the child being subjected to circumstances or conditions that would
reasonably result in abuse or neglect must immediately report or cause a report (o
be made of such fact to the county department of social services or local law
enforcement agency.

If the suspected child abuse occurred at the child care facility, the report of
suspected child abuse must be made to the county department of social services,
police depariment, or other law enforcement agency in the community or county
in which the child care facility is located.

I the suspected child abuse did not oceur at the child care facility, the report of
suspected child abuse must be made to the county department of social services

in the county in which the child resides or to the local law enforcement agency
in the community in which the incident is believed o have occurred.
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E. At the time of admission the facility must give the child's parent or
guardian information that explains how to report suspected child abuse
or child neglect.

T.T01.54 Investigation of Child Abuse [rev. eff. 11/1/98)

A. Stalf members of the county department of social services or a law
enforcement agency that investigates an allegation of child abuse must be
given the right to interview staff and children in care and to obtain names,
addresses, and telephone  numbers of parents of children enrolled at the
child care facility,

B. Any report made to the law enforcement authorities or a county department of
social services of an allegation of abuse of any child at the child care facility
will result in the temporary suspension or reassignment of duties of the alleged
perpetrator to remove the risk of harm to the child/children if there is reasonable
cause o believe that the life or health of the victim or other children at the
facility is in imminent danger due to continued contact between the alleged
perpetrator and the child/children at the facility. Such suspension or
reassignment of duties will remain in effect pending the outcome of the
investigation by the appropriate authorities.

7.701.55 Reporting of Licensing Complaints [rev. eff, 9/3/09]

1.701.56 Child care facilities must provide written information to parents at the time of
admission and staff members at the time of emplovment on how to file a
complaint concerning suspected licensing violations. The information miust
include the complete name, mailing address, and  telephone number of the
Coloradoe Department of Homan Services, Division of Child Care. Posting
Licensing Information [rev. eff. 9/1/02]

A.  Atall times during the operating hours of the facility, except for foster care
homes, the facility/agency shall post the current child care license in a
prominent and conspicuous location easily observable by those entering the
child care facility or agency. For family foster care homes, the certificate shall
he availahle for review upon  request.

B. At all times during the operating hours of a family child care home, child care
center, school-age child care center, or children’s resident camp, the facility
shall post its most recent licensing inspection report or a notice as to where the
report may be reviewed at the facility by the parent or legal guardian of a child
or their designee.

C. At all times during the operation of a child care facility, except for family foster
care homes and child placement agencies, the facility shall post in 2 prominent
and conspicuous location information regarding the procedures for filing o
complaint with the Colorado Department of Human Services, Division of Child
Care, including the telephone number and mailing address. For family foster
care homes and child placement agencies, information for filing a complaint
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shall be made available upon request

The facility must post in every room of the child care fﬂtilil}', em:luding
bedrooms and living areas, the license capacity of the room and the staff-to-child
ratio required by regulation to be maintained for the age of children cared for in

the room.

CONFIDENTIALITY OF RECORDS

The records concerning the licensing of facilities and agencies are open to the

public except as provided below.

Anyone wishing to review a record must make a written request 1o the department.

The following documents are confidential and not available for review:

I. Information identifying children or their families.

2, Scholastic records, health reports, social or psychological reports. These
are available only to the person in interest.

3 Personal references requested by the department.

4, Reports and records received from other agencies, including police and
child protection investigation reports.

PARENTAL ACCESSIBILITY

During hours of operation, a facility must allow access to parents and guardians
having legal custody of a child in care to those areas of the facility that are
licensed for child care.

During the hours of operation, the facility’s most recent licensing, fire
department, and health department inspection reports must be accessible to
parents and legal guardians of children in care or their designee and 1o

parents and legal guardians considering placing their children in care at the
facility.

PERIURY STATEMENT - APPLICATION FORMS FOR EMPLOYMENT
WITH A CHILD CARE PROVIDER |[eff. 9/3/99]

Every application used in the state of Colorado for employment with a child care provider or
tacility, or for the certification of a foster home, shall include the following notice to the

applicant:

"Any applicant who Knowingly or willfully makes a false statement of any material fact
or thing in the application is guilty of perjury in the second degree as defined in Section
18-8-503, C.R.5., and, upon conviction thereof, shall be punished accordingly.”
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RULES AND REGULATIONS GOVERNING THE HEALTH, SAFETY

Tl

Tl

73

AND SANITATION OF CHILD CARE FACILITIES

Authority

These rules and regulations are promulgated pursuant to section |1-16 of the
Denver Revised Municipal Code (D.E.M.C.) and sections 25-1.3-101({1 }{a} and

{h), 25-1.5-102{ | a) and (d}, 25-1-108( | Mc M) and 25-5-508, C.R.5.

Scope and Purpose

This regulation shall govern minimum health and sanitation requirements for the

operation and maintenance of child care facilities in order to protect the health

of children and staff in these Facilities,

This regulation does not apply to:

1. Family child care homes as defined in Section 26-6-102{4), C.R.5.;

2. Cradle care homes, foster care homes, medical foster care, therapeutic foster
care, and treatment foster care as defined in Section 26-6-102(2.4}, (4.5).
(3.6),(11), and (12) C.R.5.; and,

3. Neighborhood youth organizations as defined in Section 26-6-102(5.8),
C.R.5.

Applicability

These rules and regulations shall apply to all child care facilities as defined

in Chapter 11 of the Denver Revised Municipal Code and Sections 26-6-

102(1.5), (2.2)a), (2.5)a), (5). (5.1). (6.7). (B), (9). and (10)(a), C.R.S. and

definition 7.4{A}6) of this regulation,

1. Child care facilities in operation prior to the effective date of these
regulations, which would require capital expenditures to fully meet all
design. construction and equipment requirements of the regulations, shall
be deemed acceptable if in good repair and capable of being maintamned in
a sanitary condition and pose no hazard to the health of the facility
DCcupants.

2. Any child care facility operator shall have the right 1o seek a vanance 1o
any section of these rules and regulations which, in his'her opinion,
presents an undue hardship on the person, facility, or the community so
long as minimum health and sanitation requirements are met. All variance
reguesis shall be submitted to the City & County of Denver Department of
Environmental Health in writing, stating the section for which the
vanance 1s being requested and the reason for the request.

Plan Review. The Department may require detailed plans, menu, and

gpecifications for food handling equipment of a child care facility proposed

to be newly constructed, and’or the affected areas of any existing child care
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facility proposed to be extensively remodeled. An existing licensee may be
required to complete 2 plan review to verify compliance of regulations prior
to license renewal if the facility has not completed a review. Each child
care provider, person intending to become a child care provider or designee
shall be responsible for submitting the requested plans, menu of food items
to be served, and specifications for food handling equipment. Approval of
requested plans and specifications is necessary before construction begins

or before the business license is issued. Any revision of plans shall be
submitted to the Department for review andior approval. Plans shall
include: a plan-view scale drawing of the facility; the location of all
equipment, plumbing fixtures, ventilation systems, drains and connections;
number and ages of proposed children; number of classrooms; kitchen and
accompanying equipment; playground; exits; egress; and other pertinent
information.

DeeNinitions

The following definitions shall apply in the interpretations and the enforcement of
these regulations unless the context clearly states otherwise:

(=]

Advanced Food Preparation means cooking or assembling of potentially
harzardous food either in its finished state or partially finished state, more
than four hours in advance of serving. This practice requires temperature
controd to limit the growth of pathogenic organisms,

Approved means acceptable to the City & County of Denver Department
of Environmental Health or its authorized agents or employees based upon
determination of conformance with these and other appropriate standards
and good public health practice.

3. Bacteria means organisms with a cell wall that can survive inside and
outside of the body.

4. Body fuids shall include urine, feces, saliva, blood, nasal discharge, eve
discharge and injury or tissue discharge.

5. Centificate of Immunization means an official Colorado Certificate of

Immunization or an Alternate Certificate of Immunization that has been
approved by the Colorado Department of Public Health and Environment
and shall include one of the following forms of documentation that include
the dates and type of immunizations administered 1o a child or the dates
and types of exemption taken:

a. A paper document that includes information transferred from the
records of a licensed physician, registered nurse, or public health
official; or,

b. An electronic file or hard copy of an electronic file provided to the
facility directly from the Colorado Department of Public Health
and Environment immunization registry or from a software
program approved by the Colorado Department of Public Health
and Environment,
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Child Care Facility means, for the purposes of this regulation, any facility

defined as such in Section 1 1-2 of the Denver Revised Municipal Code
and Sections 26-6-102(1.5), 2.2(a), (2.3¥a), (5), (3.1}, (6.7}, (8).
{9), (10Ma), C.R.S,, and,

.

"Child care center” means a facility, by whatever name known,
that is maintained for the whole or part of a day for the care of five
or more children who are |8 vears of age or younger and who are
not related 1o the owner, operator, or manager thereof, whether the
facility is operated with or without compensation for such care and
with or without stated educational purposes. This term includes,
but is not limited to, facilities commuonly known as day care
centers, school-age child care centers, before and afier school
programs, nursery schools, kindergariens, preschoaols, day camps,
sumnmer camps, and centers for developmentally disabled children
and those facilities that give 2d-hour care for children and includes
those facilities for children under the age of six years with stated
educational purposes operated in conjunction with a public,
private, or parpchial college or a private or parochial school;
except that the term shall not apply to any kindergarten maintained
in connection with a public, private, or parochial elementary
school system of at least six grades or operated as a2 component of
a school district's preschool program operated pursuant to article
28 ol title 22, C.R.S. The term shall not include any facility
licensed as a family child care home, a foster care home, or a
specialized group facility that is licensed 1o provide care for three
ar more children pursuant to subsection (i) of this section, but that
is providing care for three or fewer children who are determined to
have a developmental disability by a community centered board or
who are diagnosed with a serious emotional disturbance.
;_]Jjjl_ﬂ_.]'g!]_aml_d_tﬂ._g'ﬂ.___n]ﬂ means a facility operating for three or
more consecutive 24-hour days during one or more seasons of the
year for the care of five or more children. The facility shall have as
its purpose a group living experience offering education and
recreational activities in an outdoor environment, The recreational
experiences may occur at the permanent camp premises or on trips
off the premises.
"Day treatment center” means a facility that provides less than 24-
hour care for groups of five or more children who are:
{1}  Five years of age or older, but less than |8 years of age; or.
(2) Less than 21 years of age and who are placed in the
program by court order prior to their 18th birthday; and.
(3) Provides a structured program of various types of psycho-
social and behavioral treatment to prevent or reduce the
need for placement of the child out of the home or

COMIMUnILY.
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"M@ﬂfﬂlﬂi means a facility operated by a ski area,
&s that term is defined in Section 33-44-103(6), C.R.5.. where
children are cared for:

(1) While parents or persons in charge of such child are
patronizing the ski area;

(2)  Fewer than 10 total hours per day;

(3)  Fewer than 10 consecutive days per year; and,

(4) Fewer than 45 days in a calendar year, with 30 or fewer of
such 45 days occurring in either the winter or summer
months.

"Homeless vouth shelier” means a facility that, in addition to other

services it may provide, provides services and mass temporary

shelter for a period of three days or more to youths who are at least

11 years of age, or older, and who otherwise are homeless youth as

that term is defined in Section 26-5.7-102(2), C.R.S,

blic ic -term child ¢ ility” means a facility that

15 operated by or for a county department of social services or a

court and that provides care for a child:

(1y  While the child's parent or the person in charge of the child
15 conducting business with the county départment of social
services or participating in court proceedings;

2y  Fewer than 10 total hours per day;

(3}  Fewer than 15 consecutive days per year; and,

(4) Fewer than 45 days in a calendar vear.

"Residential child care facility™ means a facility licensed by the

Colorade Department of Human Services to provide 24-hour

group care and treatment for five or more children operated under

private, public, or nonprofit sponsorship. Residential child care
facility includes communitv-based residential child care facilities,
shelter facilities, and therapeutic residential child care facilitics as
defined in rule by the state board, and psychiatric residential

treatment facilities as defined in Section 25 .5-4-103(19.5), C.R.S,

"Secure residential treatment center” means a facility operated

under private ownership that is licensed by the Colorado

Department of Human Services 1o provide twenty-four-hour group

care and treatment in a secure setting for five or more children or

persons up to the age of 21 years over whom the juvenile court

retains jurisdiction pursuant to Section 19-2-104 (6), CR.S., w

arc commitied by a court pursuant 1o an adjedication of

delinguency or pursuant to a determination of guilt of a delinguent
act or having been convicied as an adult and sentenced for an act
that would be a crime if committed in Colorado, or in the
committing jurisdiction, to be placed in a secure facility,
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10.

12.

13,

14,

i. "Specializ ility™ means a facility sponsored and
supervised by & county department or a licensed child placement
agency for the purpose of providing 24-hour care for three or more
children, but fewer than twelve children, whose special needs can
best be met through the medium of a small group and who are:

(1) At least three vears of age or older but less than 18 years of
age; or,

{2)  Less than 21 years of age and who are placed by court
order prior to their 18th birthday. "Specialized group
facility” includes specialized group homes and specialized
group centers,

*Child Care Health Consultant™ means the licensed medical professional
with delegatory authority that. at 8 minimum, delegates the administration
of medications and special health care procedures, but may more
comprehensively provide information and consultation on a variety of
health and safety topics impacting staff, children and families in early care
and feamning settings.

“Clean” means to be free of dust and debris or to remove din and debris
by vacuuming or scrubbing and washing with soap and water.

“Common Towel™ means a non-disposable towel that is used by more
than one individual or is used more than one time by the same individual.

“Communicable Disease™ means a disease caused by a microorganism
{hacterium, virus, fungus, or parasite) that can be transmitted from person
to person via an infected body fluid or respiratory spray, with or without
an intermediary agent (e.g.. louse, mosquito) or environmental object {e.g..
table surface).

“Contamination” means the presence of infectious microorganisms or
chemicals at levels toxic to human health in or on the body, environmental
surfaces, articles of clothing, and/or in food or water.

“Critical Violation™ means provisions of these rules and regulations that,
if deemed in noncompliance, are more likely than other violations to
contribute to illness or environmental hazards that may contribute to a
disease outbreak, Critical violations include inappropriate diapering
procedures, lack of hand washing, ineffective sanitization and disinfection,
ill personnel preparing food or caring for children, unsafe water supply or
sewage disposal, vermin infestation, food temperature abuse and
uncontrolled toxics.

“Department”™ means City & County of Denver Department of
Environmental Health or its authorized agents or employvees.

“Disinfect” means 1o eliminate most or all pathogenic microorganisms,
with the exception of bactenial spores by using effective bactericidal heat
or concentration of chemicals which are registered with the U.S.
Environmental Protection Agency. This is generally accomplished in a
child care setting by the use of liquid chemical solutions such as a mixture
of household bleach and water.
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16.

7.

18.
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20,

“Drinking Water" means water thal meets criteria as specified in 5 CCR
1002-11, Colorado Primary Drinking Water Regulations. Drinking water
is traditionally known as “potable water”. Drinking water includes the
term “water” except where the term used connotes that the water is not
potable, such as “boiler water,” “mop water,” “rainwater,” “reclaimed
water,” “wastewater,” and “nondrinking water”.

“Easily Cleanable” means materials or surfaces that are smooth, durable,
nonabsorbent, such that the soil, filth, andfor unseen contamination can be
effectively removed by normal cleaning methods.

“Emplovee”™ means any person working or volunteering to perform duties
in & child care facility.

“Extensive Remodeling” means any remodeling that normally would
require a building permit from local government or that affects the
building or ar¢a of operation of the child care facility, or a change in
operation that requires a license change by the Department Of Human
Services. Routine maintenance, repairs, cosmetic changes, or license
changes that increase allowable capacity of the current license shall not be
defined as extensive remodeling, unless a change in capacity requires an
increase in the number of fixtures. Structural modifications required due to
extensive remodeling shall pertain directly o the portions of the facility or
building being remodeled.

“Food Preparation Sink™ means a sink designated for food preparation
activitics including preparing bottles, washing produce, thawing foods,
and rapid cooling of foods. Food prepamtion sinks are not hand washing
sinks unless a multi-use sink operational plan is approved by the
Department.

“Fumnishings™ means equipment such as high chairs, cribs, beds, crawling
mats, chairs, sofas, eating tables, art'water/play tables, walkers, infant
swings, bouncy seats, desks, workstations, dressers, interior play areas
{jungle gyms), and toy chests.

“Gloves™ means those which are non-porous, disposable and single-use.
“Girease Cooking™ means the heating of raw animal products on food
processing equipment such as grills, broilers, skillets, woks. kettles or
open rotisseries; or foods cooked in fats or oils utilized as a heat transfer
media such as deep fryers where grease laden vapors are produced.
“Health Care Plan™ means a document that contains written instructions
about a specific health condition including when and how specific
interventions are to be carried out in a school or child care setting. This
document should be signed by the child’s health care provider and
parent{s)/guardian(s). Health Care Plans can be collaboratively created by
the child care health consultant, the child's parent(s)/guardian(s), health
care provider and center staff; and are necessary for the care of children
with chronic health care conditions such as asthma, seizure disorder,
diabetes, or severe allergy. Health care plans may also guide the care of
children with acute conditions that may need short-term special
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management in the group care setting such as a child returning to care
with a cast or after a surgical intervention.

*High Hazard Body Fluid™ means urine, feces, vomitus, blood, and other
body fluids with blood present.

*Highlv Susceptible Population™ means persons who are more likely than
other people in the general population to expenence foodborne disease
because they are immunocompromised, children under five years of age,
or older adults: and they obtain food at a facility that provides services
such as custodial care, health care, or assisted living, such as a child or
adult day care center. kidnev dialysis center, hospital or nursing home, or
nutritional or socialization services such as a senior center.

“Hygiene” means protective measures, including practices of cleanliness,
taken by individuals to promote health and limit the spread of infectious
discases.

*Imminent Health Hazard™ means a significant threat or danger 1o health
that is considered to exist when there is evidence sufficient to show that a
product, practice, circumstance, or event creates a situation that requires
immediate correction or cessation of operation to prevent illness or injury
based on the nature, severity, and duration of the anticipated illness or
II'IJIIFJ'-

“Immunization” means the process by which a person becomes protected
(immune) against a vaccine preventable discase.

“Infant™ means a child between birth and the age of 18 months.

“Infection™ means a condition caused by the multiplication of an
infectious agent in the body.

“Infectious” means capable of causing an infection.

“Infestation” means the presence of unwanted pests such as insects,
rodents, bats, birds or parasites at levels considered to pose either an
economic or health threat.

“Inspection” means an on-site evaluation by the Department of the child
care facility during its normal hours of operation, with program staff in
attendance, to determine conformance with these rules and regulations.

“Kindergarten” means a program for children the year before they enter
the first grade.

“Lead-based Paint” as defined in Section 25-7-1102, C.R.5., means any
paint containing more than six one-hundredths of one per cent by wet
weight of lead metal, more than five-tenths of one percent by dry weight
of lead metal, or more than one milligram per square centimeter of lead
mital.

“New Child Care Facility™ means a facility, which is newly constructed
or an existing structure that is converied for use as a child care facility as
defined in Section 7.4(A)(6) that begins operation after the effective date
of these rules.

“Parasite”™ means an organism that lives on or in another living organism
{c.g.. giardia, ticks, lice, and mites).
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“Eoisonous or Toxic Materials™ means substances capable of causing
injury, illness or death when ingested, inhaled or absorbed.

“Potentially Hazardous Food™ as defined in Chapter 23 of the
DLRM.C., City & County of Denver Food Establishment Rules and
Regulations, means a food that requires time/temperature control for
safety to limil pathogenic microorganism growth or loxin formation.
This includes an snimal focd that is raw or heat-treated; a food of
plant origin that is heat-treated or consists of raw seed sprouts, cut
melons, cul leafy greens, cut tomatoes or mixtures of cul lomatoes
that are not modified in a way so that they are unable to support
pathogenic microorganism growth or toxin formation, or garfic-in-oil
mixtures that are not modified in @ way so that they are unable to
support pathogenic microorganism growth or toxin formation; and a
food that because of the interaction of its &, and pH values is

designated as product assessment required (PA) in table A or B of
this definition:

TABLE A. Interaction of pH and a. for control of spores in food heat-treated to destroy

vegetative cells and subsequently packaged

Aw Values pH Values
4.6 OR LESS >4.6 — 5.6 > 5.6
=0.92 MNON-PHF* NON-PHF FOOD NON-PHF FOOD
FOOD
>0.92 - .95 NOM-PHF NON-PHF FOOD PATES
FOOD
=095 NOMN-PHF PA PA
FOOD

* PHF means potentially hazardous food
*** PA means product assessment required

TABLE B. Interaction n-l'i:-ri-l and aw for conirol of vegelative cells and spores in food not

heat-treated or food heat-treated but not packaged

Aw Value pH Values
<42 4.2 - 4.6« 510 >5.00
4.6
<(,88 NOMN-PHF* MNOM-PHF MON-PHF MNON-PHF FOOD
FOOD FOOD FOOD
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088 - 0.90 NON-PHF NON-PHF NON-PHF PA=**
FOOD FOOLD FOOD
=090 -0.92 | NON-PHF FOOD NON-PHF PA PA
FOOD
=92 NON-PHF FOOD PA PA PA

* PHF means potentially hazardous food
*** PA means product assessment required

"Potentially Hazardous Food" does not include:

A An air-cooled hard-boiled egg with shell intact, or an egg with shell intact that
is not hard-boiled, but has been pasteurized to destroy all viable Salmonellae;

B. A food in an unopened, hermetically sealed container that is commercially
processed to achieve and maintain commercial sterility under conditions of
non-refrigerated storage and distribution;

. A food that has been made using a standardized recipe and three samples from
separate batches of which have been laboratory-verified to have pH or a.
value, or interaction of a. and pH values, designated as a non-potentially
hazardous food in Table A or B of this definition;

D. A food that 1s designated as product assessment required PA) in Table A or B
of this definition and three samples from separate batches of which have
undergone a product assessment showing that the growth or toxin formation of
pathogenic microorganisms that are reasonably likely to occur in that food is
precluded due o
1. Intrinsic factors including added or natural characteristics of the food

such as preservatives, antimicrobials, humectants, acidulants, or
nutrients,

2. Extrinsic factors including environmental or operational factors that
afTect the food such as packaging, modified atmosphere such as
reduced oxypen packaging. shelf life and use, or temperature range of
storage and use, or

3. A combination of intrinsic and extrinsic factors;

E. A food that does not support the growth or toxin formation of pathogenic
microorganisms in accordance with one of the subparagraphs (A - D) of this
definition even though the food may contain a pathogenic microorganism or
chemical or physical contaminant at a level sufficient to cause illness or
injury.

40.  “Preschool™ means a part-day child care program for five or more children
between the ages of 2-44 and seven years.

41. “Privy” means a toilet withoul running water.

42. “Psittacing Birds™, also called “Hookbills” because the upper beak is
turned downward, means all birds commonly known as Parrots, Amazons,
Mexican Double-Heads, African Grevs, Cockatoos, Macaws, Parakeets,
Lovebirds, Lories, Lorikeets, and other birds of the order Psittaciforme.
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“Ready-To-Eat Food” means food that is edible without further washing,
cooking, or additional preparation and that is reasonably expected to be
consumed in that form.

“Refuse” means any garbage, trash, or other forms of solid waste.

“Sanitization” means effective bactericidal treatment by a process that
provides enough accumulative heat or concentration of chemicals,
registered with the L5, Environmental Protection Agency, for sufficient
time 1o reduce the bacterial count. including pulhugens to a safe level,

*school-Age Child Care Center”™ means, as defined in 12 CCR 2509-8
Rule 7.701.2.C.8, a facility that provides care for five or more children
who are between five and 16 vears of age. The center's purpose is to
provide child care and/or an outdoor recreational experience using a
natural environment. The center operates for more than one week during
the yvear. The term includes facilities commonly known as “day camps™,
“summer camps”, “summer playground programs”, “before and after
school programs™ and “extended day programs”, This includes centers
operated with or without compensation for such care, and with or without
stated educational purposes.

“Single-Service (U)se)” means cups, containers, lids, closures, plates,
knives, forks, spoons, stirrers, paddies, straws, napkins, paper towels,
place mats, doilies, wrapping materials, toothpicks and similar articles
intended for one-time, one-person use and then discarded after each use,

“Small Child Care Centers™ means, as defined in 12 CCR 2509-8 Rule
7.702.1.B.2, a facility that provides care for five through 15 children
between the ages of two and 18 vears.

“Staff Member or staff” means any person working or volunteering to
perform duties in a child care facility, including caregivers.

“Toddler” means o child who walks independently between the ages of 12
months and 36 months and is enrolled in the toddler program.

“Wirus” means a microscopic organism smaller than a bacterium that may
cause disease. Viruses can grow or reproduce only in living cells.
“Wading Pool™ means any artificial pool of water equal 1o or less than 18
inches in depth and intended for wading purposes,

Incorporation by Reference

These regulations incorporate by reference (as indicated within) materials originally
published elsewhere. Such incorporation does not include later amendments to or
editions of the referenced material. Pursuant to Section 24-4-103 (12,5)(z), C.R.S., the
Department maintains certified copies of the complete text of any material incorporated
by reference for public inspection during regular business hours and shall provide
certitied copies of the incorporated material at cost upon request. Information regarding
how to obtain or examine the incorporated material is available from the Division
Director, Division of Environmental Health & Sustainability, Colorado Department of
Public Health & Environment, 4300 Cherry Creck Drive South, Denver, CO 80246-1530.
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7.6.1
Al
B.
7.6.2
A,
B.
C.
T.6.3
A

Premises

G rounids

The grounds and premise shall be well drained and free of refuse, liter, animal
droppings, insect and rodent harborages, weed overgrowth, open or accessible
wells, grease interceplor, cisterns, cesspools, septic tanks, and unused equipment.
This provision shall not be construed to limit outdoor educational or recreational
programs.

1. The ground surface (i.e., sand, soil, wood chips, and other resilient
surfaces) in play areas shall not contain hazardous levels of any toxic
chemical or substances.

4 Outdoor play equipment accessible to children shall not be coated or
treated with, nor shall it contain, toxic matenials in hazardous amounts.

Sand boxes shall be maintained in a sanitary condition and comply with the

following requirements:

i. Sandboxes shall be covered with a completely removable lid or other
covering at the end of each day;

2. Sandboxes shall be kept free from cat and other animal excrement, litter
and debris;

3. Sand shall be replaced as often as necessary 1o keep the sand visibly clean
and free of extrancous materials; and,

4, These requirements only apply 1o designated sand boxes and do not
include sand used as a resilient material or other ground covering.

Solid Wasie

Interior refuse, recycling, and compost containers shall be easily cleanable and
shall be emptied whenever full or at least at the end of each operating day.
Exterior refuse, recycling and compost containers shall be easily cleanable,
covered, and well maintained. Garbage storage areas shall be clean, well
maintained and inaccessible to children. Refuse shall be removed on a regular
basis in a manner which would prevent ereation of a nuisance condition.
Stored refuse shall be inaccessible to insects, rodents and other pests.

Pivinls, Hot Tubs and MNatwral Swim Areas

Swimming pools, therapy pools, permanent wading pools, splash pools, hot tubs
and swim areas shall be constructed, operated, and maintained in accordance with
the City & County of Derver Pool Rules and Regulations, Chapter 51 of the
DERM.C.
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Use of hot tubs, therapy pools. swimming poels and portable or permanent

wading pools by children who are not toilet trained shall be prohibited.

1. Portable wading pools shall be emptied and disinfected after use by each
group of children, emptied and disinfecied at the end of each day, and
placed in storage when not in use.

2. A comaminated wading pool shall be empiied, cleaned and disinfected.

All swimming and recreational water-based activities shall be prohibited if a

suspected outbreak of gastrointestinal illness is occurring at the facility. These

activities shall not resume until the Depariment provides approval.

Except for natural swimming areas, the water temperature shall be maintained

between 77°F and %0°F while the pool is in use. Water temperature may exceed

90[E in therapy pools if designated by a child’s health care plan. Water

temperature in hot whbs shall not exceed 104°F,

Facility
Building

The building or buildings wherein a child care facility is operated shall be
maintained in good repair and shall not pose a health hazard to children enrolled.
Buildings shall be maintained in a clean and sanitary condition and be free of
insects, rodents and their harborages,

1. Disturbances to painted finishes shall not present hazards associated with
lead.

2 Painted finishes shall be free from peeling or chipping paint. If repairs are
necessary 10 address peeling or chipping paint, and the child care facility
was built prior to 1978, repairs shall be done in @ manner that prevenis
hazards associated with lead.

3. Construction, remodeling, or alterations of child care facilities shall be
done in a manner that does not create a health hazard, including but not
limited 1o those haxards related to disturbances of ashestos-containing
mafterials or lead based paint.

4. Room finishes, cabinets, shelves and counters shall be eazily cleanable,
maintained in good repair, and kept clean.
5. Hand contact and splash areas of doors, walls, cabinets and shelves shall

be smooth, non-absorbent and easily cleanable.

b. Floors shall be smooth, dry, cleanable and free of cracks, splinters, and
utility outlets.

7. Carpeting in approved areas shall be tightly woven and in good repair.

8. Carpeting shall not be permitted in kitchens, restrooms, utility rooms,
mechanical rooms, under and around sinks and diaper changing arcas or in
laundry areas.

. Floor wall junctures in all areas nol carpeted shall be tightly coved with
approved concave coving.
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7.8

T.5.1

All openings 1o the outside shall be effectively protected against the entrance of

insects and rodents by means of closed, tight fivting doors, screening of openable

windows and/or other effective means.

Ventilation, mechanical or natural, shall be maintained to minimize health

hazards including excessive drafts, odors, extreme temperatures, humidity and

temperature fluctuations.

The source of noxious odors shall be removed to the extent possible by removing

the source of the noxious odor or by dissipating odors through cleaning and

ventilation. The use of the following shall be prohibited:

Incense;

Muoth crystals or moth balls:

Toilet/urinal deodorizer blocks;

Chemical air fresheners; and,

Scent enhanced products {e.g.. candles, essential oils, and spray and plug-

in air fresheners, etc.).

All areas of the facility shall be adequately lighted.

I A minimum of 30 foot candles (323 lux) of light shall be provided upon
work and play surfaces.

2. A minimum of 20 foot candles (215 lux) of light shall be provided in
restrooms,

3. A minimum of 10 foot candles (108 lux) of light shall be provided in
hallways, stairways, and the remainder of the [acility.

Heating facilities shall maintain a drafi-free temperature of at least 68°F at floor

level in occupied infant and toddler rooms. The temperature shall be monitored

with a mercury-free thermometer placed at floor level.

- .

Detached Stroctures and Modolar Classrooms

Detached structures and modular classrooms not provided with plumbing shall

meet all of the following stipulations:

1. Only school-age children are cared for within the structure;

2, Restrooms are to be within 200 feet of the structures or modular
classrooms and accessible through unlocked door or key access during all
hours of operation.

Sanitary Facilities and Controls

Water Supply

An adequate supply of drinking water for the needs of the child care facility shall
be provided in the building housing the establishment and shall be from a source
constructed and operated in compliance with 5§ CCR 100211, Colorade Primary
Drinking Water Regulations and regulations adopted pursuant to Section 25-1.5-
203, C.R.5.; or,
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If the child care facility does not meet the definition of a public water
system pursuant to § CCR 1002-11, Colovrado Primary Drinking Water
Regulations, the child care facility shall provide:

a. Adequate treatment on a continuous basis. Manual or pellet feed
syslems are nol permitied;
b. Bacteriological samples at a minimum of once per quarter or at a

frequency determined by the Department;

. An N, N diethyl-p-phenylenediamine (DPD) colorimetric drinking
walter test kit capable of testing free chlorine at an accuracy of (1.1
milligrams per liter (mg/Liter);

d. Free chlorine shall range from 0.2 1o 4 mg/Liter (0.2 10 1.2
mg/Liter recommended) at any fixture; and,

e. The previous twelve months of water sample reports shall be
retained on file at the child care facility and shall be available for
review by the Department when requested; and the child care
facility shall immediately report positive bacteriological results to
Department.

Child care facilitics with water supplies determined to be surface water or

under the influence of surface water shall be required to filter their water

to 1"m (micron) absolute using National Sanitation Foundation approved

equipment and maintain a residual disinfectant concentration pursuant (o

Section 7.B.1{AN | ){d) to ensure inactivation and/or removal of Giardia

and other parasitic cysts and viruses,

Water under pressure of at least 15 pounds per square inch (psi) (1.05

kilograms per square centimeter) at the required temperature shall be

provided to all fixtures and equipment that use water,

Bottled and packaged drinking water shall be obtained from a source that is
approved by the Department and shall be handled and stored in 2 way that
protects the water from contamination.

Drinking water shall be readily accessible to children whenever the facility is

operating.

3

Drinking fountains shall be equipped with angled jets and orifice puards
located above the rim of the fountain, The pressure shall be regulated so
that the water stream does not come in contact with the onifice guard or
splash onto the floor.

Drinking fountains on designated restroom hand washing, ari, or scicnce
sinks shall be prohibited.

Separate angle jet drinking fountain, when installed, shall be at an
appropriate height for use by the children in the facility or be equipped
with a step platform to make the sink available to children. If a platform is
used, it shall be stable and casily cleanable.

Individual single-service drinking cups shall be dispensed by the staff or
through an approved cup dispenser, Children may not share single-service
drinking cups.
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5. Individual water bottles, bulk multiuse thermoses and other bulk water
containers provided by the child care facility shall be in good repair and
kept clean. Containers shall be washed, rinsed, and sanitized daily after
use, Containers shall be stored clean and dry, and in 8 manner that protects
them from contamination,

Surface water utilized during backcountry excursions shall be treated and safe for

drinking.

1. Water shall be boiled for a minimum of one¢ minute for every 1000 feet in
elevation above sea level; or,

2. Water filter kits shall be utilized to filter water to |[th imicron) absolute
o control parasites. The water shall also be chemically disinfected using
chlorine, iodine, or other approved means such as Ultra Vielet light to
conirol bacteria and viruses.

Hot water shall be provided at all times during operation of a building-based

facility. The water heating system shall be of adequate size to supply %0°F 1o

restroom, diaper changing. custodial and classroom sinks, 110°F water to ware

washing sinks, 120°F water to commercial low temperature dish machines, and

140°F water to laundry facilities where hot water is used to sanitize pursuant (o

7.8.6{AN4).

1. Each hand washing and classroom sink shall be provided with hot and
cold water through a mixing valve or combination faucet. Hot water at
sinks accessible to children shall be at least 90°F and shall not exceed a
temperature of 120°F.

2. Hot water delivered to bathing facilities shall be at least 90°F and shall not
exceed a temperature of 120°F.

Sewage

All sewage, including liquid waste, shall be discharged 1o a sanitary sewer or to a sewage
system constructed, operated and maintained according to law.

Plumbing

All plumbing fixtures shall be connected to the potable water supply and waste

watcr lines unless otherwise pre-approved by the Depariment and maintained in

accordance with applicable state and local plumbing codes, ordinances,

regulations and standards.

1. There shall be no cross connections between the drinking water supply
and any non-drinking water supply. or any source of contamination;

r Plumbing shall be designed and constructed according to the City &
County of Denver Building Code.

The drinking water system shall be installed and maintained to preclude the

possibility of backflow or back siphonage.

1. Where chemical dispensing towers without integral air gaps or breaks to
prevent back siphonage are installed, an approved backflow prevention
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device shall be installed between the chemical tower and the water supply
line.
The piping of any non-drinking water system such as air conditioning and fire
protection systems shall be labeled and identified so as to be readily distinguished
from piping that carries drinking water,

Toilet Facilities

Only flush wilet facilities shall be installed and used in the establishment. They
shall be accessible to children and shall be properly maintained in a clean and
sanitary condition. The number of toilets per children and staff shall either meet
the requirements of the 2009 Imernational Plumbing Code, hereby incorporated
by reference, or the local building department requirements. Non-flushing toilets
(i.e., potty chairs) are prohibited.

Totlet room walls shall be constructed of easily cleanable, non-absorbent

materials. Floors shall have an impervious surface. Floor wall junctures shall be

tightly coved with approved concave coving.

Toilet fixtures shall be of an easily cleanable design. Fixtures shall be of

appropriate size and height for the children in the facility or be equipped with a

step platform to make the fixture available to children. If a platform is used, it

shall be stable and easily cleanable.

The use of privies and portable chemical toilets in child care facilities is

prohibited, except that the use of privies and portable chemical toilets located in

remote wildemess areas may be allowed only after obtaining the approval of the

Department and meeting applicable standards and local ordinances. These remote

wilderness programs shall have adequate toilet facilities available for use. Privies

and portable chemical toilets shall be separated from sleeping, activity, food
preparation and storage rooms by a minimum of fifty (50) feet. Privies shall be
properly screened and doors self-closing to prevent the entry of flies. Hand
washing facilities approved by the Department shall be provided where privies
and portable chemical toilets are located.

During backcountry excursions where toilet facilities are not accessible. human

waste shall be handled and disposed of in @ manner that does not create a haeard

and is approved by the Department and/or the governmental agency that oversees
the usage of the land in which backcountry excursions take place.

I Waste shall be collected and packed out for proper disposal in an approved
sewage svstem. Waste shall be collected in durable waste bags or waste
tubes designed for such collection and shall be transported in hard sided,
air tight secondary containers; or,

. Where allowed, human waste shall be deposited in cat holes dug 6-8

inches deep and 4-6 inches wide in organic soil so as to facilitate
decomposition and sited a minimum of 200 feet away from water, trails,
and campsites. Cat holes shall be filled in and covered after use. Toilet
paper and feminine hygiene products shall be collected and packed out
with other trash.
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An adequate supply of toilet paper shall be available from a dispenser located
adjacent to each toilet.

Toilet seat inserts, when used, shall be constructed of durable, easily cleanable
materials and maintained in a clean and sanitary manner and disinfected after
each use as described in Section 7.1006.

All woilet, bath and shower rooms in facilities shall have adequate mechanical
ventilation or a window to the outside. Exhaust ventilation must be operational
during the hours the child care facility operates.

7.8.5 Hand Washing/Bathing Facilities

Al

Hand washing and bathing facilities shall be installed and maintained in a clean,

ganitary condition.

l. Hand washing facilities shall be located in or immediately adjacent to
toilet rooms and diaper changing areas. Hand washing facilities shall be
located within food preparation areas as well as any other area where
activities require frequent hand washing.

. In all new or extensively remodeled facilities providing care to infants,
toddlers or preschoolers, a hand washing sink shall be accessible without
barriers, allowing the caregiver to visually supervise the children during
hand washing activities. Children's hand washing sinks shall be at an
appropriate height for the children in the facility or be equipped with a
step platform to make the sink available to children. If a platform is used,
it shall be stable and easilv cleanable.

3. Bathtubs or showers, when used, shall be located within the facility or
within a building approved by the Department.

4, Soap and single-service towels from a dispenser or clean cloth towels
lzundered after each use shall be provided at each hand washing =ink at a
height for those children in the facility utilizing the hand washing sinks
and supplies. Mechanical air dryving devices may be used in lieu of
disposable or cloth towels.

L% Except as allowed in Section 7.8.5(AN7), if cloth towels are used to dry

hands they shall be immediately placed in a container and laundered after

each use,

The use of commaon towels or washeloths is prohibited.

fF An adequate supply of bath towels and washcloths shall be available for
each child who uses a shower or bath. Bath towels and washcloths shall be
laundered at least once a week and shall not be shared or intermingled
among children,

8. Adequate space or accommodations such as a bench, hooks, storage
shelves, or dressing counter shall be provided in bathing areas for the
storage of clean towels and clothing while children bathe,

Bathing facility walls and ceilings shall be constructed of easily cleanable,

nonabsorbent materials. Floors shall have an impervious surface. Floor wall

o=
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7.9.1

Jjunctures shall be tightly coved with approved concave coving.

Custodial Areas

Laundry facilities, where provided, shall be maintained clean and in good repair.
Except when life skills training is provided, laundry facilities shall be inaccessible
tor children.

1. In buildings where laundry facilities are provided, properly vented gas or
electric dryvers shall be installed.

2: Soiled linens and clothing shall be stored in non-absorbent or washable
laundry bags or baskets until removed for laundering, shall be stored
separate from clean linens and clothing. and shall be inaccessible to
children. This provision does not prohibit life skills training in facilities
providing more than 24-hour care.

z Laundry facilities shall be physically separated from food preparation,
feod storage, and restroom areas.

4, The water temperature for the laundry shall be maintained above 140°F
unless an approved disinfectant is applied in the rinse cyvcle, in accordance
with the product label, or the dryver uses heat above 140°F as specified by
the manufacturer.

% Soiled linens, slipcovers, and clothing contaminated with high hazard
body fAluid shall be stored and laundered separately.

. Clean linens and clothing shall be stored in a clean place and protected
from contamination until used.

T When items are laundered offsite, it shall be in compliance with Section
7.8.6(A)4) and returned to the facility in a clean container,

A custodial sink or mop sink shall be provided or shall be easily accessible for

use. The sink shall be properly plumbed with hot and cold water and directly

drained to the sewer.

Adequate space shall be provided for custodial and maintenance supplies and

equipment. Storage areas shall be kept clean, sanitary, and inaccessible to

children.

Interior Design

Personal Belongings

Separate identified storage areas shall be provided for each child’s personal

effects, clothing and bed linens.

l. Individual cubicles, lockers, coat hooks, drawers, or closet space shall be
provided for storage of coats, hats and other personal articles.

2, Staff members” personal effects and clothing shall be stored separately and
be inaccessible to children.
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Play Equipment

Toys and art supplics shall be made of safe, non-toxic, durable. and cleanable

materials.

l. Soft, cloth toys shall be machine washable;

2. Instructional supplies, toys and other play equipment shall not be stored in
restrooms unless stored in a closed secondary non-absorbent container or
closed cabinet.

Napping, Sleeping Areas and Equipment

All sleeping and napping supplies such as cots, beds, cribs, mats, linens and
pillows shall be maintained in a sanitary manner.

1. Mats and cots shall be constructed of impervious, easily cleanable
materials and maintained in good repair.

Z, If martresses are not constructed of impervious materials they shall be
covered with an impervious easily cleanable cover,

3. Individual cribs, mats, cots, linens and pillows shall be marked with
identifying information unless cleaned and sanitized or laundered between
LSers,

4. Linens shall be thoroughly cleaned and sanitized at a minimum of once

per week or anytime the surface becomes visibly soiled in accordance with
Section 7.8.6(A). When linens are left on mats or cots, they shall be stored
50 that there is no contact between individual mats, cots or bedding,

5. Mattresses or mattress covers, mats and cots shall be thoroughly cleaned
and sanitized prior to use by another child and whenever soiled, as
required in Section 7.10.5.

6. Mattresses or mattress covers, mats and cots shall be thoroughly cleaned
and disinfected when contaminated with high hazard body Muids, as
required in Section 7.10.6.

7. Clean linens, clothing, pillows, mats and cots shall not be stored in
restrooms.

Tovs, Furnishings and Equipment

Toys, fumiture, indoor play equipment and other furnishings shall be maintained

clean and in good repair.

1. Dress-up clothing. hats, and all other headwear shall be washable and shall
be maintained in a clean condition.

2. Sensory tables and other play tables shall be maintained in a clean and
sanitary manner. Sensory tables, when filled with water, shall be emptied
after use by each group of children and at least daily. If organic materials
(i.e. beans, pasta, rice, or other food items) are used in sensory tables, the
materials may be used for a maximum of one week and then the materials
shall be discarded.
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3 Equipment, fumishings, toys, and play materials for infants and toddlers

shall have smooth, nonporous surfaces or washable fabric surfaces that are

easily cleanable.

a. Coverings shall be laundered any time the surface becomes visibly
soiled. In use cloth toys such as stuffed animals, dolls, and hand
puppets shall be laundered at a minimum of once per week,
pursuant to Section 7.8.6(A), and immediately removed for
lnundering after being mouthed or any time they become visibly
soiled.

b. Surfaces contaminated with high hazard body fluids shall be
cleaned and disinfected, pursuant to Section 7.10.6, and when
provided, coverings shall be removed for laundering,

C. Laundering of coverings shall be in accordance with Section
T.8.6{A).

4. Children that are toilet trained may have fumnishings without impervious

covers similar 1o a domestic setting as long as they are maintained clean

and in good repair.

a. Absorbent toys and surfaces shall be cleaned, laundered, or
removed from use at a frequency to prevent the accumulation of
visible soil.

b. In the event of contamination with high harard body fuid the
fumnishing shall be immediately cleaned and disinfected in
accordance with Section 7.10.6, or shall be removed from use.

1 Injured Child Arca

Each facility shall include an area designated for the care of any ill or injured
child whao is being cared for by the health care provider or a designated staff
member or is awaiting the arrival of a parent or guardian.

1. Resident camps and 24-hour child care facilities require a designated area
for the care of ill or injured children.

2. In all other child care facilities the designated area may be located within a
classroom or area normally used for child care. At least three feet of
separation is recommended from all other children to help minimize
exposure of staff and children not previously in close contact with the
child.

3 The area shall be adequately ventilated and heated.

The ares shall have available a bed, cot, or mat and a sheet and blanket.

5. Children in the area shall have access to toilet and lavatory facilities where
health and sanitation measures can be carried out without interruption by
other children and staff activities.

6. The area shall be located so as to allow staff supervision of the ill or
injured child at all times.
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' All equipment, bedding, and toys utilized by the child with symptoms of
illness shall be cleaned and sanitized or disinfected as required in Sections
7.8.6, 7.10.5, and 7.10.6, prior to use of another child.

Disease Prevention

Personal Health

Staff shall be in good health and be free from communicable disease while caning
for children, preparing food or employed in any capacity where there is a
likelihood of transmitting disease to others at the facility.

Children in care shall be immunized as required by 6 CCR 1009-2, Rules

Pertaining to the Infant Immunization Program and the Impnmization of Students

Attending School, adopted by the Board of Health August 20, 2014, The official

Certificate of Immunization, official Exemption form or written documentation of

the student or child being In-Process shall be on file for each enrolled individual.

U'pon request of state or local health agencies, child care facilities are responsible

for providing records with identifiers removed if the facility is subject to the

Family Educational Rights and Privacy Act (FERPA).

. A child who 15 not appropriately vaccinated for his'her age and not in-
process, or not exempl, shall be denied attendance in accordance with the
6 CCR 1009-2,

Disease outbreaks shall immediately be reported to the Department, Reportable

communicable disease shall be reported to the Department in the time frame

stipulated by 6 CCR 1009-1, Rules and Regulations Pertaining to Epidemic and

Communicable Disease Control.

L. Child care facilities shall manage and control disease transmission through
consultation with their child care health consultant and the Department.

2, Additional guidance regarding infectious disease guidelines is provided in
the CDPHE's fafections Diseases in Child Cave and School Settings, the
American Academy of Pediatrics Managing Infectious Disease in Child
Care and Schools, and Caring for Owr Children National Health and
Kafety Performance Standards Guidelines for Early Care and Education
Programs, Child care facilities may rely on thiz puidance.

: 8 A written policy shall be implemented for staff and children regarding
symptoms of illness that require exclusion from the child care facility.
Guidance documents listed in 7.10.1{C)(2) should be used.

4, Each child shall be observed for common signs of illness at arrival and
throughout the day. A child who is ill upon arrival at the fecility shall not
be admitted pursuant to the exclusion or illness policy, pursuant to Section
T H{CH3).

5 A thermometer capable of measuring human temperatures shall be
available. Glass and mercury thermometers are prohibited. The
thermometer shall be protected with a single-use cover or sanitized
pursuant to Section 7.10.5 after each use.
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7.10.3

When a child is ill, he or she shall be separated from other children until
the parent or guardian can pick up the child.

In resident camps and 24-hour child care facilities, when an ill child is
unable to be picked up by a parent or guardian within a reasonable time or
when a child lives at the facility, the child must be isolated pursuant to the
exclusion or illness policy, Section 7.10.1(CH3).

Child care staff shall wear gloves when in contact with blood, feces and
other high hazard body fluids.

Logs shall be kept to record children’s symptoms of illnesses oceurring
among children attending the child care facility. Logs shall be maintained
at the facility for two months and provided to the Department upon
request, The logs shall include, at minimum, the following information:
Child’s name or other identifving information;

Child’s assigned classroom or group;

Date and time of symptoms of illness;

sympioms;

Actions taken; and,

Date and time child was returned to group setting.

R RO op

Demonstration of Knowledge

Upon request, the person or persons performing a specific task shall demonstrate
to the regulatory authority knowledge of communicable discase prevention as it
relates to the specific task. This will be determined by staff™s ability to show

knowledge of the following:

ST L

When, where, and how hand washing is required;

When to prohibit staft members from caring for children;

When to prohibit handling and preparation of food;

Proper diapering procedure;

Proper sanitization and disinfection of surfaces and toys; and,

When to exclude or isolate children with symptoms of communicable
illness.

Hand Washing and Hvgienic Practices

Stafl members and children shall wash their hands using the following
procedunes;

2,
3.
4.

Moisten hands with warm running water;

Apply soap;

Rub hands vigorously until a soapy lather appears;

Continue washing for at least 20 seconds outside of the water, rubbing
areas between fingers, around nail beds, under fingemails, under jewelry
and the backs of hands:
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5. Rinse hands under warm running water until they are free of soap and dirt;
and.,

6. Diry hands with a disposable towel, a clean cloth towel laundered after use,
or a mechanical dryving device.

Staff members and children toddler-aged and older shall wash their hands at the

following times:

1. Upon arrival for the day and after breaks;

2. When caregivers move from caring for one group/classroom of children to
another,;

L3 Before and after:
a. Preparing food or beverages;
h. Eating, handling food, or feeding a child;
C. Giving medication, applving a medical ointment or cream or

administering first aid; and,

d. Setup or use of a sensory table.

4. After:

Using the toilet or assisting a child with toileting;

Diapering each child;

Handling body fluids;

Handling animals or cleaning up animal waste;

Coming in from outdoors;

Cleaning or handling garbage: and,
g Al any other time that hands become soiled.

Infants shall have their hands washed with:

o afop

1. Soap and running water; or,

2. A clean cloth that contains soap and is laundered atter each use; or,

3. The use of soap and warm water solution dispensed from a clean spray
baottle, followed by a rinse before drving with a clean cloth or disposable
towel;

a. Before and after meals and snacks;
b. Afer:

i) Having their diaper changed;

(2 Coming in from outdoors; and,

(3} Whenever their hands become soiled.
The use of hand sanitizers or wipes in lieu of hand washing is not approved for
use within the facility. Hand sanitizers or wipes may be used for stafl and
children three years of age and older and only at times and in areas where hand
washing facilities are not available, such as while out of doors in remaote
locations. Hand sanitizers and wipes shall be stored out of reach of children.
Staff shall supervise children's hand washing 1o assure adequacy of the procedure.
All staft members shall practice good personal hygiene in order 1o reduce the
potential for discase transmission.
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T.10.5

All staff members shall wear clean outer garments. Staff members involved in
both child care and food preparation shall wear a clean smock whenever they are
involved with kitchen food preparation.

Personal articles, such as combs, toothbrushes, razors, pacifiers, washcloths,
watet bottles, etc., shall be individually identified and shall be stored in a sanitary
manner so as not to contaminate or come into contact with the personal hygiene
articles of another child. Personal articles shall not be shared between children.
Towels used for recreational water activities shall be individually identified,
stored in a sanitary manner, laundered at least weekly, and not to be shared or
intermingled among children,

Medications and First Aud

Medication shall be inaccessible o children and shall be stored in the original

container in & controlled area separated from food, cleaning compounds and other

toxic substances. If refrigeration is required, the medication shall be stored:

I In & separate refrigerator maintained for that purpose only; or,

2. In an impervious secondary container in a designated area of a food
storage refrigerator, separated from food and inaccessible to children.

Medications acquired by the facility or abandoned by parents or guardians shall

be disposed of in accordance with 6 CCR 1007-2, Pan 1, Regulations Pertaining

to Solid Wasie Sites and Facilities and 6 CCR 1007-3, Parts 260-26%, and Parts

99 and 100,

Medical oxygen shall not be used by children or staff in areas with open flames.

Signage shall be posted in the child care facility that oxygen is in use.

Basic first aid medical supplies, including gauze pads, rolled gauze, adhesive

tape, cold pack, plastic bags, disposable gloves, band-aids, mechanism for

cleaning hands in a remote location, and scissors, shall be provided and kept in

clean storage, conveniently located and available to staff for emergency use and

naccessible to children.

l; The poison control center may be called for guidance about any exposure
1o toxic substances or any potential poisoning emergency.

2, First aid supplies and eqguipment with an expiration date shall be discarded
and replaced once that date has passed.

Sanitizers

Acceptance of sanitizers shall be determined by the following requirements:

1. The chemical shall have a LS, Environmental Protection Agency
registration number and designation as a food contact surface sanitizer, be
registered with the Colorado Department of Agriculture, and used in
accordance with lsbeled instructions and 40 CFR 180,940, including:

a. Concentration;
b. Contact timie;

48



€. Method;
d. Surfaces; and,
e. Does not require a final rinse step,
2, Household bleach used shall be free of compounds to enhance the scent or
other compounds that may adversely affect its use as a sanitizer,
Sanitizers are to be used on surfaces that commonly come into contact with food,
hands, the mouth, eves, nose, and exposed skin of children and stall. These
surfaces include, but are not limited to, kitchen surfaces, infant food preparation
areas, pacifiers, drinking fountains, table tops, keyboards, toys, sleeping mats,
cribs, high chairs, head phones, tumbling mats and furniture.
I Sanitizers are not 1o be used in place of soaps, detergents or other cleaning
compounds that are intended and utilized to remove soil from surfaces,
unless specifically formulated as a cleaner sanitizer.

2. Sanitizing solutions shall be available to caregivers and staff during all
hours of operation.
3. The frequency of sanitizer use for food contact surfaces shall be in

accordance with the requirements of Section T.11.

4, Toys used by preschool and older children shall be washed, rinsed, and
sanitized at least once a week and whenever visibly soiled.

5. Toys used by infants and toddlers shall be washed, rinsed, and sanitized at

least daily.

f. Toys that are placed in children’s mouths or are otherwise contaminated
by body fluids shall be washed, rinsed, and sanitized prior to use by
another child.

Sanitizers shall be mixed and vsed according to the label instructions, including
concentration and contact time.

1. If used as a sanitizer, houschold bleach shall be prepared and used at
concentrations between 50 - 200 ppm chlorine.

2, For sanitizers requiring mixing, test kits shall be provided and used to
verify the required concentration. Solutions must be tested upon mixing
and daily.

i Sanitizers obtained as ready-to-use (i.e.. not requiring mixing) solutions

and used in accordance with the manufacturer’s labeled instructions, do
not reqguire the use of test strips.
Bulk and working containers of sanitizers shall be stored inaccessible to children.
Working containers of sanitizers shall be easily accessible for use by caregivers.
L. Working containers of sanitizers shall be labeled as to their content and
their intended use (i.e., sanitizer/toys and tables).
Mothing in this Section shall prohibit the use of a dish washing machine, pursuant
to Section 7.1 L.1{AMS5), clothes washing machine, or clothes dryer, pursuant to
Section 7.8.6(A)4), for sanitization of toys or other classroom materials.
. Hand washing sinks used in conjunction with toileting or diapering
activities shall not be used For wu!.]ﬂng. rimiing, and sanitizing tovs and
equipment.
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T.10.0 Disinfectants

A, Acceptance of disinfectants shall be determined by the following requirements:
I. The chemical shall have a L1.5. Environmental Protection Agency
registration number and designation as a hospital grade disinfectant
effective against Salmonella choleraesuis {enteric), Staphylococous
aureus, and Psevdomonas aeruginosa, and be registered with the
Colorado Department of Agriculture. The chemical shall be used in
accordance with the labeled instructions, including:

i Concentralion;
b Contact time;
c. Method; and,
d. Surfaces,
B. Disinfectants are to be used on surfaces that are commonly contaminated with

high hazard body fluids, such as but not limited 1o toilet seat inserts, diaper

changing areas and tables, diaper pails and surfaces that have been in contact with

high hazard bady fluids.

I8 Disinfectants are not to be used in place of soaps, detergents or other
cleaning compounds that are intended and utilized to remove soil from
surfaces, unless specifically formulated as a cleaner disinfectant.

2. Toys, food, or body contact surfaces that become contaminated with high
hazard body fluids shall be dizsinfected and then washed, rinsed, and
sanitized before retumed to use,

3, Carpeting. rugs, and upholstery that have been contaminated by high
hazard body fluids shall be cleaned by removing all visible debris with
absorbent materials and treated through the use of a chemical or steam,

4. In facilities where children are in diapers or require bladder or bowel
hygiene assistance, disinfecting solution shall be available during all hours
of operation. In all other facilities disinfecting solutions shall be available
as needed.

=, The frequency of disinfectant use shall be in accordance with the requirements of
Section 7.12.4 or immediately upon clean-up of or contact with high hazard body
uids.

D. Disinfectants, including houschald bleach, must be mixed and used according 1o
the manufacturer’s labeled instructions, including concentration and contact time.
1. Household bleach used shall be free of compounds to enhance the scent or

other compounds that may adversely affect its use as a disinfectant.

. When disinfecting solutions are mixed at the facility and used for more
than one day. daily testing is required.
3 Disinfectants obtained as ready-to-use (i.e., not reqguiring mixing)

solutions and used in accordance with the manufacturer’s labeled
instructions, do not require the use of test strips.
E. Bulk and working comainers of disinfectants shall be stored inaccessible to
children. Working containers of disinfectants necessary for diaper changing and
bladder &and bowel hygiene shall be casily accessible for use by carcgivers.
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1. Working containers of disinfectants shall be labeled as to their content and
their intended use {i.e., disinfectant/restrooms).

Food Service

Child care facilities providing meals or snacks shall have adequate food service facilities
to accommodate the safe preparation and service of foods currently being provided and
shall meet the requirements of Chapter 23 of the D.R.M.C., City & Counry of Denver
Food Extablishment Rules and Regrlations, unless otherwise stated in Section 7.11:

Plumbing

A Minimum plumbing requirements for food service areas:

1, Each sink shall be designated for one purpose unless otherwise approved
by the Department through a written multi-use sink operational plan that is
available on site for review.

Facilities for hand washing must be adequate for staff preparing food and

for staft and children prior to eating snacks and meals.

a. At least one dedicated hand washing sink for food handlers is
required in all food service areas where food handling occurs. This
gink iz to be used only for hand washing, unless a multi-use sink
operational plan has been approved in accordance with Section
7.11LI(AX1).

b, Adequate hand washing facilities shall be available to
accommodate supervised hand washing by all children
immediately prior to eating for each snack and meal cyele.

c. Hand washing sinks do not need to meet the dimensional
requirements ol Section 5-208 J of Chapter 23 of the D.R.M.C,,
City & County of Denver Food Establishment Rides and
Regulations.

3. Facilities preparing meals or snacks shall have an approved method for
food preparation. including washing produce. The following methods are

b

acceplable:
a. A dedicated food preparation sink, indirectly plumbed to the
SCWEL,

b. The dual use of one compartment of a two- or three- compartment
sink that is also used for dishwashing is permitted provided:

(1} The compartment is washed, rinsed and sanitized prior to
use for food preparation;

{2}y  The dish volume, including tableware, serving utensils, and
cookware, 15 such that all dishes and utensils can be
washed, rinsed, and sanitized in no more than two hatches
after breakfast, lunch, dinner, and snacks;
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(3)
(4)

(3

Soiled dishes are not staged or washed at the same time
food is being washed or prepared in the sink;

The sink shall be indirectly plumbed to the sewer unless
otherwise approved by the Department; and,

An operational plan in accordance with Seetion
TALIAN ) approved by the Department demonstrates all
of the above criteria is in place and is protective of public
health.

Facilities serving only pre-packaged meals or snacks including
commercially prewashed and pre-packaged produce are exempt from the
requirements of Section 7.11.1{A)3).

Facilities using multi-use tableware, serving utensils or cookware shall
have an approved method to wash dishes. In the absence of 8 commercial
dishwashing machine, the following methods are acceptable:

Domestic dishwashing machine:

b.

(1

Domestic dishwashing machines are approved provided

dish volume 15 such that all dishes can be washed and

sanitized in two or less complete cycles for each of the

following: breakfast, lunch, dinner, and snacks; and meet

ene of the following conditions:

{a)  The dishwashing machine is National Sanitation
Foundation (NSF) certified; or,

{b)  Equipped with a heat sanitizing ¢ycle that reaches a
minimum of 150°F; or,

{c)  The temperature of the wash water reaches a
minimum of 155°F.

Manual Ware washing:

(1)

{2)

In the absence of a dishwashing machine, a dedicated three
compartment sink shall be used for dishwashing provided it
is indirectly plumbed to the sewer; or,

In facilities where limited dishwashing is needed, a two
compartment sink may be used for dishwashing provided it
is indirectly plumbed to the sewer and the dish volume is
such that all dishes and utensils can be washed, rinsed, and
sanmitized in no more than two batches after break fast,
lunch, dinner, and snacks. Department approval is required
to use a two compariment sink for dishwashing.

Where structural changes pose a true economic hardship or are oo
difficult to implement due to space constraints, conflicts with the
plumbing code, or building ownership, direct plumbing to the sewer
system may be approved by the Depariment provided public health is
protected. Documentation of approval shall be maintained on site.
Mop sinks are 10 be installed in accordance with Section 7.8.6(B).
The number of toilet facilities shall meet the requirements as stated in
Section
TRA(A)
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T.11.4

T1L5

Yentilation

Commercial ventilation is required where:

L.
2.

i
4.

Grease cooking 15 conducted;

Cooking appliances have a combined BTU rating of greater than 100,000
BTL or 21 kilowans, as specified in the equipment’s specifications; or,
Local building or fire codes require commercial ventilation.

MNothing in this section shall prohibit the cooking of meat inside an oven or
on the stovetop in a covered pan or skillet as long as local building and

fire codes are followed.

Cooking and Hot Holding Equipment

Commercial cooking and hot holding equipment is not required in facilities
meeting the exemptions in Section 7.11.5(A). Commercial equipment is required
in facilities where any of the following conditions apply:

|

-

3,

Commercial equipment is required by the local building or fire
departments; or,

Lefiover potentially hazardous foods are cooled and then re-heated for hot
holding and re-service to children; or,

Domestic equipment cannot adequately cook or maintain potentially
hazardous foods that are hot held above 135"F,

Commercial Refrigeration Equipment

Commercial refrigeration equipment iz not required in facilities meeting the
exemptions in Section 7.11.5(A). Commercial equipment is required in facilities
where any of the following conditions apply:

2.

Commercial equipment is required by the local building or fire
departments;

The facility’s menu involves advanced food preparation, as defined in
Section

TAANTY

Prepared potentially hazardous food is transported off premises for service
or consumption at another facility;

Lefiover potentially hazardous foods are cooled for re-service wo children;
of,
Domestic equipment cannot maintain potentially hazardous foods at 41°F
or less,

Domestic Equipment

Daomestic cooking, hot holding and refrigeration equipment is permitted when
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approved by the Department, maintained in good repair and under the following

conditions:

. In specialized group facilities, residential child care facilities, children’s
camps, and small child care centers with a capacity of 20 or fewer
children; or,

2. In independent infant programs, toddler programs and kinderganens; or,

In facilities operated less than four hours per day; or,

4. In other facilities where the menu does not involve procedures listed in
Section 7.1 1L.4{A): and,

3. Where installation methods allow the equipment and surrounding arca to
be maintained in a clean sanitary condition.

L ]
B

Operational Requirements

Drate marking shall only apply to child care facilities that serve a highly
susceptible population including preschool aged children (five years of age and
younger) and facilities that specialize in serving children who are
immunocompromised,

Children may use the same room for eating and sleeping.

Potentially hazardous foods supplied by the facility for offsite activities, such as

field trips, shall be maintained at required temperatures prior to leaving the

facility pursuant to Section 7.11 and if temperatures are not maintained afier
leaving the facility the food shall be consumed within four hours.

I Coolers can be used for storage and transport for offsite activities if they
are easily cleanable, maintained in good repair, and kept clean.

In child care facilities where individual meals are fumished by the parents or

guardians, the food shall be restricted to their own child and the food shall be

labeled with the child's name.

1. When parents or guardians furnish snacks for children other than their
own child, the snack shall consist only of foods that are prepackaged and
prepared from commercial sources. Such foods shall be non-potentially
hazardous or shelf stable and received sealed, and,

2. If the food requires refrigeration afier opening, remaining portions shall be
discarded or sent home with the parent that supplied it.

. ¥ Uneut produce may be provided if the facility has the capacity to wash and
prepare it in accordance with 7.1 L 1{AN 3).

In child care facilities without adequate refrigeration or hot holding equipment 1o

maintain food temperatures:

I Foods shall be obtained from approved licensed or commercial sources;
and,

F Food service shall be limited only to non-potentially hazardous foods: or,

3 Foods supplied by outside sources must be, received at the appropriate
lemperature, served within two hours, and remaining potentially hazardous
foods shall be discarded.
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In child care facilities without adequate fixtures to wash, rinse and sanitize dishes
and utensils, single-service utensils and tableware shall be used for dispensing,
serving, end cating food.

Family styvle meal service is permitted under the following conditions:

1. Children are supervised;

x Utensils are used to dispense food:

3. Soiled tableware and serving dishes are not returned to the kitchen for
refilling; and.

4, Food that becomes contaminated is discarded.

Raw, uncul produce, including those grown on site, shall be permitted provided

gardens and greenhouses conform to U.S. Department of Agriculture Good

Agricultural Practices. For additional information, Interpretive Memo 14-08

Determining “Approved Sowrce ™ for Raw, Uncut Fruirs and F-egé-mﬁ-fes, may be

referenced.

Prohibited Foods:

I. Service of honey to infants shall be prohibited.

2 Pursuant to 25-5.5-117 (4), C.R.8, a child care facility shall not serve as a
distribution site for raw milk.

3 Except for freshly squeezed juice for immediate consumption the service
of unpasteurized juice shall be prohibited.

Prohibited Activitics:

1. Staft shall not be involved in the care of children and food preparation
concurrently if there is a risk for contamination of food by body fluids.

2 StafT members assigned to a specific group of children and involved in
changing diapers shall be prohibited from preparing meals and snacks for
children not in their group.

3. Children shall not be involved in the preparation and handling of raw
animal products.

4, Children shall not handle, with bare hands, ready-to-eat foods for children
other than themselves.

5. This section does not prohibit teaching cooking projects if good hygienic
practices are followed.

fi. This section does not prohibit life skills training in facilities providing
more than 24-hour care.

Infant and Toddler Programs and as Applicable to Older Child ren

Personal ltems and Bedding

Adequate supplies of diapers, clean clothing and linens shall be available for the
needs of each infant and toddler. Clothing and linens shall be chanpged when
soiled with high hazard body fluids.

Adequate storage space shall be provided for the personal items of each infam
and toddler.
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7.12.3

Each infant and toddler shall be provided with two individual washcloths and one
towel or an adequate supply of soft, non-irritating disposable towels.

Staff Clothing for Infant Care

Clothing worn by staft members to and from work shall be covered or replaced
by clean non-imitating washable smocks or similar clothing.

. Smocks shall be large enough to cover the lap and shoulder areas.

Z Staff shall change or replace their smocks when smocks become soiled.

Feeding

Staff members shall wash their hands before preparing bottles and foods and just

prior to feeding infants, as well as when required by Section 7.10,3

l: StaflT members with cuts or open wounds on their hands shall not be
involved with infant feeding unless the wound is covered with an
impermeable cover and a single-use glove is worn over the impermeable
COVEL.

Infant food shall be stored in the original, labeled, covered containers.

Infant formula and breast milk in bottles or other storage containers shall be:

1. Labeled with the infant's name;

2 The date received; and,

kR Stored at 41°F or below.

4 Formula or breast milk that is unopened and not used the day it was
prepared or received from the parent or guardian shall be discarded or
returned 1o the parent or guardian at the end of the day. This shall not
apply to frozen breast milk.

A designated sink shall be used to fill, warm, and dump infant bottles. In the

absence of a designated sink, a written multi-use sink operational plan may be

approved by the Department pursuant to Section 7.0 1.1(AN1).

Infant formula shall be mixed in accordance with the manufacturer’s labeled

instructions and shall be stored and labeled as indicated in Section 7.12.3{C).

Expired formula shall not be used.

I Portions of formula or breast milk unconsumed by the child after each
feeding shall be discarded. Bottles of formula, milk, or breast milk and
other potentially hazardous liquids shall not be fed over a period
exceeding one hour.

2, If nursing bottles are to be reused, they shall be washed, rinsed and
sanitized in approved ware washing facilities afier each use, as required by
Section 7.1 L.1{AXS5) or returned to the parent or guardian at the end of the
day for washing.

3. Boutles of frozen formula or breast milk shall be thawed under cold
running water, in a crock-pot/warming device or in a refrigerator.
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4. Boutles of infant formula or breast milk shall never be warmed in a
MiCrowave oven,

5 The use of a crock-pot or other warming device o thaw and/or warm
formula or breast milk can be wtilized, i
a, The breast milk or formula is thawed and warmed for immediate

consumption and not returned to the refrigerator, and,
b, The warming container is emptied, cleaned, sanitized and refilled
dailv with fresh water.

f. Bottles of formula or breast milk shall be labeled with the child's name.
All formula and breast milk shall be used only for the intended child.
Breast milk shall be differentiated by colored labels or another method
approved by the Department.

1. Accidental feeding of breast milk to another mother’s child shall be
handled in accordance with standard 4.3.1.4, Feeding Human Milk 1o
Another Mother's Child, Caring for Our Children, 2013, hereby
incorporated by reference,

8. Beverages dispensed into a bottle by the facility staff shall be:

A, From an approved source;
b Dispensed from the original container; and,
c. Dispensed into a clean sanitized boitle.

Commercially processed baby food dispensed directly from the container to a

child shall be limited to one infant, with unconsumed portions discarded at the

end of each feeding.

. Containers of baby food dispensed onto separate dishware and served
individually from those dishes may be retumed to the refrigerator for
storage for the remainder of the day. Unconsumed portions from the
dishware shall be discarded.

= Mo more than one infant shall be fed from the same container of food or
the same utensil. Utensils, including dishware, shall be washed, rinsed and
sanitized between uses by an approved method as described in Section
T1L1{AN5).

Diapering

Diapers shall be checked for wetness or feces at least every two hours, or
whenever the child indicates discomfort or exhibits behavior that suggesis a
soiled or wet diaper. The child shall be changed when found to be wet or soiled.
A diaper changing station or changing area shall be provided and located separate
from any food preparation, storage or serving area:
l. Equipment and surfaces shall be of sturdy construction with smooth,
durable, nonabsorbent and easily cleanable surfaces.
2 A hand washing sink shall be:
a. Located adjacent to or within reach of the changing table and/or
changing area;
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b. Provided with hot and cold running water, delivered under
pressure through a mixing fawcet; and,

c. Supplied with soap and single-service towels from a dispenser or a
mechanical drying device,

Soiled diapers, wipes and gloves shall be disposed of in &8 washable,

covered container lined with a plastic bag, located adjacent io the

changing table or changing area. and inaccessible to children.

Items unrelated to diaper changing shall not be placed on changing tables

or wall hung changing stations.

Changing tables, stations or mats shall be kept clean and in good repair

and shall be cleaned and disinfected after each usc with a disposable towel

as indicated in Section 7.1006.

C. The following procedure shall be conducted each time-a diaper is changed:

2.

3.

s

10,

All supplies needed for diaper changing shall be placed at the diaper

changing area before the child is brought to the changing area.

Individuals changing diapers shall place a new pair of gloves on hands

prior to changing the child’s diaper.

The child shall be placed on a clean disinfected dry changing table or mat.

The child shall be cleaned on the body wherever necessary.

Soiled clothes shall be placed in a plastic bag for parents or guardians o

take home. Soiled diapers shall be placed in a covered, impervious plastic

lined receptacle.

If topical ointments are applied, clean gloves shall be donned. Gloves shall

be removed before handling clean clothing and diapers.

An infant’s hands shall be washed as outlined in Section 7.10.3(C). A

toddler’s hands shall be washed as outlined in Section 7. 10.3(A).

The child then may be returned to a clean crib or to play.

The staff member shall then clean to remove visible soils and disinfect the

following:

i The diapenng area;

b. The equipment or supplies touched during diapering; and,

c. Any other surfaces or fumnishings contaminated with urine or
feces.

The staff member shall then thoroughly wash his/her hands in accordance

with Section 7.10.3{A).

0, Soiled cloth diapers shall be immediately placed in a waterproof bag after being
removed from the child and shall be stored in a covered diaper pail for return to
the parents, guardians or diaper service or until laundered. Soiled cloth diapers or
clothing shall mot be rinsed.

Care O Animals

Mo more than three adult animals for every 25 children may be cared for at a child care
facility unless the animals are utilized as part of a developed educational program or
therapy program with & written plan that outlines the intended goal and need for the
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animals. Nothing in this section shall prohibit the properly located, stabled and corralled
livestock, such as horses associated with equestrian programs at children’s camps or fish
in bowls or aquariums,

7131

T.13.1

7.13.3

Prohibited Animals

The following animals are prohibited in child care facilities:
i Psittacine birds, ferrets, and primates;

2. Poisonous animals inclusive of spiders, venomous insects, venomous
reptiles including snakes, and venomous amphibians;
i Stray or wild animals; and,

4. Aggressive animals.
Live poultry including adult birds, chicks, and ducklings, reptiles, and amphibians
shall be prohibited from:
1. The premises of facilities caring only for children under the age of five;
2. Classrooms with children kindergarten age or younger or communal areas
that these children use in facilities that also care for children over the age
of five.
a Because infections from these animals spread via fecal-oral
transmission (hand to mouth behaviors), use of these animals in
other classrooms where older children engage in frequent hand 1o
mouth behaviors is discouraged.
Animals other than non-aggressive fish are prohibited in infant programs.

Aonimal Bite Conirol

All dogs and cats shall have current rabies vaccinations administered by a
licensed veterinarian. Record of rabies vaccinations shall be available at the child
care facility whenever the dog or cat is on site.

1. All animal bites involving species that are known reservoirs of rabies,
including but not limited to dogs, bats, cats, ferrets, raccoons, skunks and
foxes, shall be immediately reporied to the Department or other
appropriale agencies.

Enclosures

Enclosures for small animals, such as hamsters, gerbils, guinea pigs, rabbits and
the like, shall be constructed to be non-absorbent and easily cleanable and shall be
cleaned as needed so as nol 1o create nuisance conditions. Animal waste, used
bedding and other waste material shall be removed from the premise and not left
to accumulate.

Enclosures for larger animals and poultry shall be cleaned daily 1o remove animal
waste, soiled bedding and other debris. Run off from enclosures, bams, corrals,
and manure storage areas shall be managed in an approved manner so as not to
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T.14.1

pollute wells and waterways. Adequate fly and mosquito control measures shall
be utilized as needad.

All animal waste on outdoor play arcas shall be promptly removed and placed in
a closed disposal container.

Child Participation

Children’s contact with animals, enclosures and waste products shall be
supervised. Children under the age of five years shall not be involved with the
cleaning of animal enclosures or the removal and handling of animal waste
products.

1. Children and individuals involved with the care, feeding or handling of
animals shall thoroughly wash their hands in accordance with
7.10.3B)4)d) immediately after any contact with animals. animal
enclosures or animal waste products,

Designated Animal Areas

Specific areas shall be designated for animals. Live animals shall be prohibited

from the following arcas:

l. Food preparation, food storage and dining areas; and,

2. Areas where children routinely play (e.g.. sandboxes, playgrounds).

Animal feed and bedding shall be stored separate from human food, food supplies

and food preparation areas.

l. Animal feed shall not be located in food preparation areas or on eating
surfaces.

2. Animal feed that requires refrigeration may be stored in an impervious
secondary container to separate it from human food and make it
inaccessible o children.

Location and/or presence of animals shall be determined based on the protection

of the health of children and caregivers with allergies.

Toxie Materials Management

Insect and Rodent Control

Pests shall be managed with integrated strategies for long-term pest suppression,
using the most cost-effective means with the least possible hazard to people,
property, and the environment.

The use of poisonous compounds o control weeds, rodents, insects, and other
pests shall be implemented only after other means have been used for control,
such as the elimination of harborages, removing access 10 food, and sealing of
points of entry. These compounds shall be used according to labeled instructions,
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All food, food utensils, and equipment, bedding, toys, sleeping mats and other
equipment, materials and items that will come into contact with food or children
shall be protected during the time pesticide application is conducted. Pesticides
shall be applied in a manner as to prevent skin contact and other exposure to
children or staff. Application of pesticides shall not be conducted when children
are present.

Only approved, UL.S. Environmental Protection Agency registered insecticides,
rodenticides, and herbicides may be used. Application must sirictly follow all
label instructions and must be authorized by the director. Rodenticides shall be
dispensed in tamper proof boxes, shall have a distinctive color so as not to be
mistaken for food, and shall be in cake or pellet form.

Restricted pesticides shall be applied only by a certified pest control applicator or
under the direct supervision of a certified pest control applicator.

Poisonous or Toxie Materials

There shall be present in child care facilities only those poisonous or [oXic
materials necessary for general maintenance of the building, grounds, and
equipment. These compounds shall be used according to labeled instructions.
Pre-school age children shall be appropriately supervised around any poisonous
plants either in the child care facility or outdoor areas, Toxic plants are prohibited
in areas designated for infants and toddlers.
Containers of poisonous or toxic materials shall be prominently and distinetly
labeled for easy identification of contents. Poisonous or toxic materials shall not
be transferred into food or drink containers.
Poisonous or toxic materials shall not be stored or used in a way that could
contaminate food, food utensils and equipment, bedding, slecping mats. toys and
other equipment, materials and items that will come into contact with food or
children.
I Cleaning materials, sanitizers, disinfectants, detergents, flammable and
other toxics shall be properly labeled, and stored inaccessible to children.
Sanitizers, disinfectants, or other cleaning compounds intended for use on food
contact surfaces, toys and body contact surfaces shall be used in a way that does
not leave a toxic residue on such surfaces.
Prior to beginning any renovation or demolition activity of a child care facility,
all requirements pursuant to 5§ CCR 1001-10, Colorado Air Quality Control
Commission, Regulation Number 8 Part B, including in.*.l:rﬁ:‘liﬂn for mshestos
containing materials must be met. All work shall be conducted by a Colorado
certified ashestos building inspector,
For child care facilities built before 1978, all painted surfaces of any building
components shall be considered to contain lead-based paint unless a lead-based
paint determination deems otherwise.
)i Sections 7.14.2(G) does not apply if a lead-based paint determination
shows that all painted surfaces of building components which will be
disturbed during the renovation activities are not considéred 1o contain

ol



T.14.3

lead-based paint. A lead-based paint determination must be made either by
a certified inspector or risk assessor pursuant to 5 CCR 1001-23, Colorado
Air Quality Control Commission, Regulation Mumber 19 Pant A, orby a
certified renovator pursuant to the U.S. Environmental Protection Agency
Lead Renovation, Repair and Painting Program regulations found at 40
CFR Part 745, Subpart E. The results of these determinations shall be on
file at each child care facility and available for review.

2 Renovation activities that will disturb painted surfaces either deemed to
contain lead or not tested in child care Facilities built before 1978
{including cenain repairs and maintenance, and painting preparation
activities) shall be conducted pursuant to the US. Environmental
Protection Agency Lead Renovation, Repair and Painting Program
regulations found at 40 CFR Pant 745, Subpart E.

By May 1, 2017, radon testing shall be conducted in existing facilities as required

by this section pursuant to Department guidance and the procedures described in

the American Association of Radon Scientists and Technologists (AARST)

Protocol for Conducting Rodon and Roadon Decay Product Measurements in

Schooly and Large Buildings, 2014, hereby incorporated by reference,

1 New child care facilities opening after the effective date of these rules and
regulations shall complete radon tests within six months of occupancy.
Child care facilities remodeled afier the effective date of these rules and
regularions shall notify the Department of such remodeling in order that
the Department may assess the need for any additional radon testing.

2. The results of these tests shall be on file at each facility and available for
review.

3 This section shall not apply 1o non-building based programs such as
mobile school age child care programs.

The use of urea formaldehyde foam insulation is prohibited.

Art and Scicnee Materials

Anrt and science materials shall be used in a way 0 a8 not to constitute a hazard 1o
the children or staff. Children using potentially toxic materials shall be directly
supervised by staff. (For example. shaving cream can be hazardous to asthmatic
children. ) Nontoxic, water-based materials should be used whenever possible.
The use or storage of concentrated or strong acids and bases: carcinogenic
materials; toxic organic solvents; materials that produce toxic dusts, and materials
with heavy metals such as lead, mercury, or cadmium are prohibited.

Bulk art and science materials shall be stored in original containers, clearly
labeled, and stored in accordance with manufacturer’s instructions. All art and
science materials transferred into 3 secondary storage container must be clearly
labeled.

If food items are used as art and science materials they shall be labeled for the
intended use {e.g.. “not for consumption™ or equivalent language).
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Compliance Procedures

Prior to recommending approval of a license, the Department shall inspect the
proposed child care facility to determine compliance with these rules and
regulations.

L The Department shall recommend approving a license if its inspection
establishes that the proposed child care facility complics with the
requirements of these rules and regulations.

2. Tems desmed not in compliance with the reguirements of these rules and
regulations shall be corrected prior to the Department recommending
approval of the license. A written plan of correction or timetable for
comrection may be accepted as temporary compliance.

The Department may, upon inspection, make a recommendation to the

Department of Human Services to submit adverse action against a child care

facility’s license for any violation of these rules and regulations or as otherwise

provided by law.

l. A copy of the non-compliance inspection report{s) of the child care
facility shall be forwarded by the Department to the Department Of
Human Services for review.

Acting under Section 25-1.5-101{1 Wa) and 25-1.5-102(1}{a), C.R.S., the

Department shall have the power and duty to close a child care facility and forbid

the gathering of people therein to protect the public health from the cause of

epidemic and communicable diseases. Immediate closure shall be used only when
the situation imperatively requires emergency action or the operator has been
guilty of deliberate and willful violation that poses an imminent health hazand.

When serious or repeated violations of these rules and regulations have been

found, the Department may abate the nuisance by seeking injunctive relief

through judicial means, as provided under Sections 16-13-308, 16-13-309, 25—1-

501, er seg., 25-1.5102, and 25-4-1061, ef xeq., C.R.5.

An inspection of a child care facility shall be performed prior to its opening and at

least once every two years thereafter or more often as determined by risk.,

The Department, after proper identification, shall be permitied to enter any child

care facility, whether announced or unannounced prior to the visit, during

business hours and at other times during which activity is evident to determine
compliance with these rules and regulations. The agents shall be permitted to
examing documents or true copies of documents that pertain directly 1o the
operation of the child care facility as it applies to compliance with these mules and
regulations.

Whenever an inspection of a child care facility is made, the findings shall be

recorded on an inspection report form. Inspection remarks shall describe

violation{s) that existis).

I. Once the inspection report form is finalized, a copy of the completed
inspection report form shall be furnished to the facility.
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The completed inspection report form is a public document that shall be
made available for public disclosure, according to law, to any person who
requests i,

The inspection report form shall specify a reasonable period of time for

the correction of the violations found and correction of the violations shall

be accomplished within the period specified, in accordance with the
following provisions:

a, Ifan imminent health hazard exists, such as but not limited to an
inability 10 maintain the integrity of potentially harardous foods,
sewage backup into the facility, lack of drinking water, or an
interruption of water service to the facility for more than two
hours, the facility shall immediately cease operations unless
dismissal of the children would be detrimental to their well-being
or unless an alternative plan for operation has been approved by
the Department. Operations shall not be resumed until authorized
by the Department.

b. All critical violations are to be corrected as soon as possible, but in
any event, by the date and time specified by the Department.

C. All other violations shall be comrected by the date and time agreed
to or specified by the Depariment but no later than 90 calendar
days after the inspection.

d. The Department may approve a compliance schedule that extends
beyond the time limits specified if a written schedule of
compliance is submitted by the operator and no health hazard
exists or will result from allowing &n extended schedule for
compliance.

The inspection report shall state that failure to comply with any order,

notice, rule, regulation or comrection of a vielation within required time

limits may result in the initiation of administrative or legal regulatory
action, an administrative citation and/or a recommendation of adverse
action of licensure to the Department Of Human Services. An opportunity
for appeal of the inspection findings and time limitation will be provided it

a written request for an administrative hearing is filed with the Department

within five days following the date of receipt of inspection. If the request

for a hearing is received, a hearing shall be held no sooner than 20 days
after the operator is notified of the hearing.

Whenever a child care facility is required, under the provisions of these

rules and regulations to cease operations, it shall not resume operations

until a re-inspection determines that conditions responsible for the
requirement 10 cease operations no longer exist. Opportunity for re-
inspection shall be offered within a reasonable time frame,



RULES REGULATING CHILD CARE CENTERS

7702 RULES REGULATING CHILD CARE CENTERS (LESS THAN 24-HOUR
CARE) |[REY. EFF. 2/1/16]

All child care centers must comply with the current “General Rules for Child Care Facilities™
7704, " Rules Regulating Child Care Centers (Less Than 24-Howr Carel” 7.702, " Rules
Regulating Special Activities” 7.719, “ Rules and Regulations Governing the Samitation of Child
Care Centers in the Srate of Colorade™ C.R.S. 25-1.5-100¢1){k), and the USDA CACFF FART

206, 2001.3).

T.702.1
A.

DEFINITIONS [REV. EFF. 2/1/16]

Child care centers, less than 24-hour care (referred to as “centers™), provide
comprehensive care for children when the parents or guardians are employed or
otherwise unavailable to care for the children. Child care centers may operate twenty four
(24) hours a day, but the children are cared for at the center fewer than twenty four (24)
hours a day.

Child care centers, less than 24-hour programs of care, include the following types of
facilitics:

1.
2,

3.

A “large child care center” provides care for 16 or more children between the ages
of 2 172 and 18 vears.

A “small child care center” provides care for 5 through 15 children between the
ages of 2 and 18 vears.

An “infant program” provides care for children between the ages of 6 weeks and
18 months,

A “toddler program”™ provides care for children between the ages of 12 months
{when walking independently or with a health care provider’s statement indicating
developmental appropriateness of placement in a toddler program)) and 36
months,

“Preschool™ is a part-day child care program for 5 or more children between the
ages of 2 1/2 and 7 years.

“Kindergaren” provides a program for children the year before they enter the first
grade.

“Full Day Program™ enrolls children for five (5) or more hours per day.,

“Part Day Program” enrolls children for 2 maximum of up to five (5) hours per
day. Individual children shall not attend more than one {1} five {(5) hour session per
day,

A “drop-in child care center” provides occasional care for 40 or fewer children
between the ages of 12 months and 13 vears of age for short periods of time not 1o
exceed six (6) hours in any 24-hour period of time or fifteen (15) hours in any
seven (7) day peried of time.

“StafT": all references to stafT or stafl positions includes paid stafl and equally
gualified volunteers under Section 7.702.44, E.
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7.702.2 ADMINISTRATION |REV. EFF. 2/1/16]

(See also “Administration™ at 7.701.5, General Rules for Child Care Facilities)

AL The goveming body must appoint a director who will be responsible to the governing
body and who will be delegated the authority and responsibility for the operation of the
center according 1o its defined purpose and policies.

B. The governing body must formulate the purpose and policies to be followed by the
center. It must have a regular planned review of such purpose and policies o determine
that the center is in compliance with licensing rules,

C. The goveming body is responsible for providing necessary facilities, adequate financing,
qualified personnel, services, and program functions for the safety and well-being of
children in accordance with these rules.

D. Any center having a director assigned to a classroom shall have gualified and adequate
staff, allowing the director or qualified staff the ability to attend to the duties of a director
as they arise.

E. The director of the center is responsible for administering the center in accordance with
licensing rules. The director must plan and supervise the child development program,
plan for or participate in selection of staff, plan for orientation and staff development,
supervise and coordinate stafl activities, evaluate stafl performance, and participate in the
program activities.

F. The director of a part-day preschool program operated by an accredited public school
system is responsible for administering the center in accordance with licensing rules and
supervising the early childhood program. The director or staff designated by the
governing body must plan for or participate in orientation and staff development,
supervise or coordinate staff activities, participate in the evaluation of stalT performance,
and participate in program activities.

T.702.3 POLICIES AND PROCEDURES |[REY. EFF. 2/1/16]

T.702.31 Statement of Policies and Procedures [REY. EFF 2/1/16]

At the time of enrollment. and upon amendment the center must give the parent(s)yguardianis) the
center's policies and procedures, and provide the opportunity to ask questions, By signing the
policies and procedures document, the parentis)/guardianis) agree to follow, accept the conditions
of, and give authorzation and approval for the activities described in the policies and procedures.
Written copies must be available either electronically or in hard copy. The provider must obtain a
signed document stating that the parent{s ) guardian{s) have received the policies and procedures,
Policies must include the following:

The center's purpose and its philosophy on child care.

The ages of children accepted.

The hours the center is open, specific hours during which special programs are offered,
holidays when the center is closed,

The procedure regarding inclement and excessively hot weather.,

The procedure conceming admission and registration of children.

An itemized fee schedule,

The procedure for identifying where children are at all times.

ammg om
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The center’s procedure on guidance, positive instruction, supporting positive behavior,
discipline and consequences, including how the center will:
l. Cultivate positive child, staff and family relationships.

2 Create and maintain a socially and emotionally respectful carly leaming and care
environment.

3. Implement teaching strategies supporting positive behavior, pro-social peer
interaction and overall social and emotional competence in young children.

4. Provide individualized social and emotional intervention supports for children

who need them; including methods for understanding child behavior; and
developing, adopting and implementing a team-based positive behavior support
plan with the intent to reduce challenging behavior and prevent suspensions and
cxpulsions,
4, Access an early childhood mental health consultant or other specialist as needed.
The procedure, including notification of parents or guardians, for handling children’s
illnesses, accidents, and injuries.
The procedures for responding to emergencies such as lost children, tornadoes, and fires.
The procedure for transporting children, if applicable, including transportation
arrangements and parental permission for excursions and related activities.
The procedure goveming field trips, television and video viewing. and special activities,
including staffs responsibility for the supervision of children.
The procedure on children's safety related to riding in a vehicle, seating, supervision, and
emergency procedures on the road.
The procedure for releasing children from the center only to persons for whom the center
has written authorization.
The procedures followed when a child is picked up from the center after the center is
closed or not picked up at all, and to ensure that all children are picked up before the staff
leave for the day.
The procedure for caring for children who arrive late to the center and their class'group is
away from the center on a field trip or excursion.
The procedure for storing and administering children’s medicines and delegation of
medication administration in compliance with Section 12-38-132, CR.S,, of the “Nurse
Practice Act™,
The procedure concerning children’s personal belongings and money.
Moeals and snacks.
Diapering and toilet training.
Visitors to the center.
Parent and staff conferences 1o inform the parents or guardians of the child's behavior,
progress, and social and physical needs.
The procedure for filing a complaint about child care (see 7.701.5, General Rules for
Child Care Facilities).
Reporting of child abuse (see 7.701.5, General Rules for Child Care Facilities).
Motification when child care service is withdrawn and when parents or guardians
withdraw their children from the center.
How decisions arc made and what steps are taken prior to the suspension, expulsion or
request to parents or guardians (o withdraw a child from care due 1o concerns about the
child’s behavioral issues, These procedures must be consistent with the center’s policy on
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guidance, positive instruction, discipline and conseguences, and include documentation
of the steps taken to understand and respond to challenging behavior.

7.702.32 Communication, Emergency, and Security Procedures [Rev, el 2/1716]

A.

The center must notify the parents or guardians in writing of significant changes in its
services, policies, or procedures so that they can decide whether the center continues to
micet the needs of the child.

For security purposes, a sign-in/sign-out sheet or other mechanism for parents and
guardians must be maintained daily by the center. It must include, for each child in care,
the date. the child's name, the time when the child arrived at and left the center, and the
parent or guardian's signature or other identifier.

The center must have & working telephone with the number available to the public.
Emergency telephone numbers of the following must be posied near the telephone: a 911
notice, where 911 is available, or rescue unit if 911 isn't available; a hospital or
emergency medical clinic; the local fire, police, and health departments; and Rocky
Mountain Poison Control. The telephone must be available to staff at all times that the
cenler is in operalion.

The center must be able to provide emergency transportation to a health care facility at all
limes,

The director of the center or the director's delegated substitute must have a means for
determining at all times who is present at the center.

A written policy regarding visitors to the center must be posted and & record maintained
daily by the center that includes at a minimum the visitor's name and address and the
purpose of the visit, At least one piece of identification must be inspected for individuals
who are strangers to personnel at the center.

The center must release the child only to the adult{s) for whom written authorization has
been given and is maintained in the child's record (see 7.702.101) In an emergency, the
child may also be released to an adult for whom the child's parent or guardian has given
verbal authorization. If the staff member who releases the child does not know the adult,
identification must be required to assure that the adult is authorized to pick up the child.
The center must have a procedure for dealing with individuals not authorized by the
parent or guardian of a child who attempts to have the child released to them.

The center must have a written emergency procedure to report communicable illnesses to
the local health department pursuant to regulations of the Colorado Department of Public
Health and Environment.

The center must have a written procedure for closing the center at the end of the day 1o
ensure that all children are picked up.

T.702.33 Personnel Policies, Orientation, and Siall Development |Rey. eff. 2/1/16]

A,
B.

C.

The duties and responsibilities of each staff position and the lines of authority and
responsibility within the center must be in writing.

At the time of emplovment, staff members must be informed of their duties and assigned
a supervisor,

Prior to working with children, each staft member must read and be instructed about the
policies and procedures of the center, including those related to hygiene, sanitation, food
preparation practices, proper supervision of children, and reporting of child abuse. Stafl
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members must sign a statement indicating that they have read and understand the center's

policies and procedures.

Staff hired prior to September 29, 2016, must complete a department approved preservice

training by September 30, 2016. All stafl hired after September 30, 2016 must complete a

department approved preservice training prior to working with children. The training

must include:

1. Building and physical premises safety, including identification of and protection
from hazards that can cause bodily injury such as electrical hazards, bodies of
water, and vehicular traffic.

2. Handling and storage of hazardous materials and the appropriate disposal of bio
contaminants,

Each staff member working with infants under twelve (12) months old must complete a

department approved safe sleep training by December 31, 2015, Each stafl member hired

after December 31, 2015, must complete a department approved safe slecp training prior
to working with infants under twelve (12) months old.

Each staff member working with children under three (3) vears of age must complete a

department approved prevention of shaken baby/abusive head trauma training by

September 30, 2016. Each stafl member hired afler September 30, 2016, must complete a

department approved abusive head trauma training prior to working with children under

three (3) vears of age,

All staff must complete a department approved standard precautions training that meets

current Occupational Safety and Health Administration (OSHA) requirements prior to

working with children. This training must be renewed annually and counts twowards
ongoing training requirements.

Within thirty (30) calendar days of employment and annually, all employees and regular

volunteers must be trained using a department approved training about child abuse

prevention, including common symptoms and signs of child abuse.

Within thirty (30) calendar days of employment and annually all employees and regular

volunteers must be trained using a department approved training on how to report, where

to report and when to report suspected or known child abuse or neglect.

The child care center must ensure that all staff are familiar with the licensing rules

governing child care centers within thirty (30) calendar dayvs of employment at the center.

All staff who work with children must complete a minimum of fifteen (15) clock hours

of training each year beginning with the start date of the employee. At least three (3)

clock hours per year must be in the focus of social emotional development.

Ongoing training and courses shall demonstrate a direct connection o one or more of the

following competency areas:

1. Child growth and development, and learning or courses that align with the

competency domains of child growth and development;

Child obzervation and assessment;

Family and community partnership;

Guidance;

Health, safety and nutrition;

Professional development and leadership;

Program planning and development;

Teaching practices:

e ot e

a9



a. Each one (1) semester credit hour course with a direct connection to the
competency area listed in section 7.702.33, 1, 1-8, 1aken at a regionally
accredited college or university shall count as fifteen (13) clock hours of
ongeing training.

b, Training hours completed can only be counted during the year taken and
cannot be carried over.

To be counted for ongoing training, the training certificate must have documentation that

includes:

1. The title of the training; and,

2. The competency domain; and,

3. The date and clock hours of the training; and,

4. The name or signature, or other approved method of verifying the identity of
trainer or entity; and,

3. Expiration of training if applicable; and,

6. Connection to social emotional focus if applicable.

Within thirty (30) calendar days of employment and annually all staff responsible for

collection, review and maintenance of the child immunizations records must complete the

Colorado Department of Public Health and Environment (CDPHE) immunization course.

If volunteers are used by the center, there must be a clearly established policy in regard to

their function, orientation, and supervision. Sec also Section 7.702.44,

Within thirty (30) days of the last day of employment, staff members must be provided a

lester verifying their experience at the center. The letter must contain the center’s address,

phone number and license number, the employee’s start and end date and the total number

of hours worked with children. Howrs worked with infanis and toddlers must be

documented separately from hours worked with other age groups. The letter must be

signed by a director, owner or human resources agent of the center or governing body,

T7.702.4 PERSONNEL |REV. EFF 2/1/146)

7.702.41 General Reguirements for All Personnel |[REY. EFF. 2/1/16)

A

B

All personnel at the center must demonstrate knowledgeable decision-making, judgement
and concern for the proper care and well-being of children.

Staff, substitutes, or volunteers must not consume or be under the influence of any
substance that impairs their ability o care for children.

Illegal drugs, drug paraphernalia, marijuana and marijuana infused products, and alcohaol
miust never be present on the premises of the center during operating hours.

When caring for children, staff must refrain from personal use of electronics, including
but not limited to cell phones and portable electronic devices.

The center must determine if any staff person who works at the center has ever been
convicted of a crime as found at Section 7. 701, 0, 5 or & of the General Rules for Child
Care Facilities.

A criminal record check request must be submitted to the Colorado Bureau of
Investigation within § days that an individual is emploved by the center. The personnel
file of each staff member of the center must contain clearance or arrest report from the
Colorado Bureau of Investigation resulling from the staff member's eriminal record
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check. The requirement for a eriminal record check is found in Section 7.701.33 of the
Creneral Rules for Child Care Facilities.

A request for a review of the State Department's automated system must be made within
10 working days of each staff member's first day of employment. The method for making
the request is found in Section 7.701.32 of the General Rules for Child Care Facilities.
Staff members must be current for all immunizations routinely recommended for adults
by their health care provider.

All staff members must submit to the center a medical statement, signed and dated by a
licensed physician or other health care professional, verifying that they are in good
mental, physical, and emotional health appropriate for the position for which they have
been hired. This statement must be dated no more than & months prior to emplovment or
within 30 days after the date of employment. This statement must indicate when
subsequent medical statements are required.

Subsequent medical statements must be submitted as required in writing by a physician
or other health care professional.

[, in the opinion of a physician or mental health practitioner, an employee's examination
or test results indicate a physical, emotional, or mental condition that could be hazardous
to a child, other staff, or self. or that would prevent satisfactory performance of duties
must not be assigned or retumed to a position until the condition 15 eleared to the
satisfaction of the examining physician.

7.702.42 Director Qualifications - Large Child Care Center [Rev, eff, 271716]

Al

The educational requirements for the director or substitute director of a large center must

be met by satisfactory completion of one of the following. {All course hours are given in

semester howrs, but equivalent guarter hours are acceptable.) Official college transcripts

must be submitted to the Department for evaluation of qualifications.

. A bachelor degree in early childhood education from a regionally accredited
Colorado college or university. Additional experience 15 not required; or,

2 A current early childhood professional credential level IV Version 2.0 as
determined by the Colorado Department of Education; or

3. Completion of all of the following three (3) semester hour courses from a
regionally accredited college or university, at either a two vear, four vear or
graduate level, in each of the following subject or content areas:

Introduction to early childhood professions;

Introduction to early childhood lab technigues;

Early childhood guidance strategies for children;

Early childhood health, nutrition, and safety;

Administration of early childhood care and education programs;

Administration: human relations for early childhood professions or

introduction to business;

g Early childhood curriculum development;

h. Early childhood growth and development;

i

J

M an R

The exceptional child; and,
Infantitoddler theory and practice; or the Department approved expanding
quality infant'toddler training.
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4. Completion of a course of training approved by the Department that includes
course content listed at Section 7.702.42, A, 3, a-j, and experience listed at
Section 7.702.42, B.

The experience requirements for the director of a large center must be met by completion
of the following amount of work experience in a child development program, which
includes working with a group of children in such programs as a preschool, child care
center, kindergarten, or Head Start program:

. Persons with Bachelor's or Master's degree with 2 major emphasis in child development,
early childhood education, or early childhood special education, or an early childhood
professional credential level IV Version 2.0 as determined by the Colorado Depariment of
Education; no additional experience is required.

. Persons with a 2-year college degree in early childhood education must have twelve (12}
months (1,820 hours) of verified experience working directly with children in a child
development program.

Persons with a Bachelor's degree and completion of the courses specified in Sections
7.702.42, A, a-], must have twelve (12) months (1,820 hours) of verified experience
working directly with children in a child development program.

Persons who have no degree but have completed the thirty (30) semester hours specified
in Section 7.702.42, A, 3, a-j must have twenty-four (24) months (3,640 hours) of verified
cxperience working directly with children in a child development program.

Verified experience acquired in a licensed Colorado family child care home or school-age
child care center may count for up to half of the required experience for director
qualifications. To have Colorado family child care home experience considered, the
applicant must be or have been the licensee, The other half of the required experience
must be working directly with children in a child development program.

Experience with five (5) vear olds must be verified as follows:

a.  Ifexperience caring for five year old children occurs in a child care center classroom,
the hours worked shall be counted as preschool experience;

b. If experience caring for five vear old children occurs in an elementary school
program, the hours worked shall be counted as school-age experience.

Renewal of large center director qualifications letter
1. All individuals holding a valid approval letter for director qualifications from the
department of human services, who have not completed the required courses in
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each of the following subject or content areas, must take one course every two (2)
years from a regionally accredited college or university at a two year, four year or
graduate level, Official transcripts listing completion of one (1) or more of the
five (5) courses shall be submitted to the Colorado Department of Human
Services within thirty days of completing each course until all five (5) courses
have been completed in:

Early childhood guidance strategies:

Early childhood health, nutrition and safety or child nutrition;

The exceptional child;

Infanttoddler theory and practice; or expanding quality in infant and
toddler training;

E. Administration: human relations for early childhood professions.

Except individuals holding an early childhood professional credential level 1V
Version 2.0 as determined by the Colorado Department of Education, directors
meeting all large center director requirements in Section 7.702.42, a. in centers
operating more than six (6) hours a day must complete a three (3) semester credit
hour course from a regionally aceredited college or university every five (5)
vedrs in a subject related to the operation of a center and must be able to
demonstrate the relationship of the course taken to the operation of the center.
The renewal application and the official transcripts must be submitted to the
department. The renewed director letter shall expire five (5) years from approval
of the renewal application.

Sowme

Revocation of large center director letter

L

2.

3.

Large center directors must have a current director qualifications letter issued by
the department prior o working as the director of a large center.

Director letlers must be renewed prior to the expiration date or the letter becomes
vaid; thus, this person no longer qualifies as a large center director.

At the time of renewal for a director letter, education and experience must be
verified to ensure qualifications are met.

Persons may be denied an original or renewal of a director letter; a director letter
may be revoked it substantial evidence has been found that the director is
responsible for one or more of the following at any child care facility, including,
but not limited to:

A Committing fraud:

B. Responsible for egregious or repetitive negative licensing;
C. Providing false information;

D. Providing false transcripts for self or staff;

E. Providing false letters of experience for self or staff.

Persons who have had a director letter revoked or denied for the reasons listed in
Section 7.702.42d 4.a-e may submit a new application for consideration after a
period of two (2) years from the date of denial or revocation.

A person i1ssued a new director letter after a denial or revocation shall receive a
provisional letter for no less than nine (9) months. Afier the provisional period has
been completed, a new application may be submitted for consideration of a five
(5) vear time limited letter.
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T Persons whose director letter has been denied or revoked for the reasons listed in
Section 7.702.42, d. 4, a-e, may file an appeal in the same manner as a request for
4 waiver, as specified in section 7.701.13 “General Rules for Child Care
Facilities”,

E. Substitute director requirements
1 At all times, every large child care center must have a substitute director that
meets all of the requirements for director as listed at Section 7.702.42, A, AND B. When
the director of the large child care center cannot be present sixty percent (60%) of any
day the center is in operation, the equally qualified substitute director must substitute for
the director, In an emergency situation, when the equally qualified director substitute
cannot be present, an individual that does not meet all of the director educational and
experience reguirements may substitute for the director for 8 maximum of two (2) weeks
per calendar year if they meet one or more of the following requirements:

i Al least one year of experience as an early childhood teacher at the center.

b. A Bachelor of Arts or Bachelor of Science in the human services field.

C. Qualification as an early childhood teacher and completion of at least half of the
required coursework for director qualifications including the two (2)
administration classes; administration of early childhood care and education
programs and administration; human relations for early childhood professions.

2, Whenever the director of a drop-in child care center cannot be present fifty percent (50%)
of any day the center is in operation, a substitute that meets one of the following
qualifications must be present:

a At least one (1) year of experience as a qualified carly childhood teacher at the
drop-in child care center;

b. Eighteen 18 months of experience as a qualified early childhood teacher with
children under 12 years of age and at least six (6) months experience at the drop-
in child care center;

. A Bachelor of Arts or Bachelor of Science degree from regionally sccredited
college or university in the human services field; or,

d. Qualification as an early childhood teacher and completion of at least half of the
required coursework for director qualifications, including one of the
administration classes.

T.702.43 Dircetor Qualifications - Small Child Care Center [Rev, off. 271/16]
A The director or substitute director of a small center must have completed one of the
following:

L A current professional teaching license issued by the Colorado Department of
Education with an endorsement in the area of early childhood education or early
childhood special education,

r A current early childhood professional credential level 111 Version 2.0 as
determined by the Colorado Department of Education.

3. Three (3) years' satisfactory experience in the group care of children under six (6)
vears of age (5460 hours) and at least two (2} 3-semester hours from a regionally
accredited college or university, at either a two vear, four year or graduate level,
in each of the following subject or content areas in early childhood education; one
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of the courses must be either introduction to early childhood education or
guidance strategies; or,

Twao (2) vears' college education sixty semester hours (60) at a regionally
accredited college or university, at either a two year, four year or graduate level,
in cach of the following subject or content areas with at least two (2) 3-semester-
hour courses in early childhood education; one of which must be either
introduction to early childhood education or guidance strategies; and one (1) vear
{1820 hours) of satisfactory experience in the group care of children under six (6)
vears of age: or,

Current certification as a Child Development Associate (CDA) or other
Department-approved credential; or,

A two (2) vear college degree in child development or early childhood education
from a regionally accredited college or university, at either a two year, four vear
or graduate level, in cach of the following subject or content areas that must
include at least one 3-semester hour course in either introdection to carly
childhood education or puidance strategies and six (6) months (910 hours)
satisfactory experience in the group care of children under six (6) vears of age.

B. Satisfactory experience includes all options listed at Section 7.702.42 B,

T.702.44

Oualifications for (Mher Stall Members [Rey. el 2/1716]

AL Early Childhood Teacher

I.

An early childhood teacher, assigned responsibility for a single group of children
and working under the supervision of a director, must be at least cighteen (18)
vears of age and must meet at least one of the following qualifications:

a. A Bachelor's degree from a regionally accredited college or university,
with a major area of study in one of the following arcas:

3] Early childhood education:

2) Elementary education;

3 Special education;

4) Family and child development;
] Child psvchology.

b, A Bachelor's degree from a regionally accredited college or university
with a major area of study in any area other than those listed at Section
7.702.54.A.1, and additional two (2) three-semester hour early childhood
education college courses with one (1) course being either introduction to
early childhood education or guidance strategies.

E. Current early childhood professional credential level 111 Version 3.0 as
determined by the Colorado Department of Education.

d. A 2-year college degree. sixty (60) semester hours, in early childhood
education from a regionally accredited college or university, which must
include at least two (2) three-semester hour courses, one of which must be
either introduction to early childhood education or guidance strategies:
and at least six (6) moths (910 hours) of satisfactory experience.

e. Completion of twelve (12} semester hours from a regionally accredited
college or university, at either a two year, four year or graduate level, in
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each of the following subject or content areas in early childhood education
and one of the three (3) semester hour courses must be either introduction
to early childhood education or guidance strategies, plus nine (%) months
(1,395 hours) of verified experience in the care and supervision of four (4)
or more children under six {(6) vears of age who are not related to the
individual.

£ Completion of a vocational or occupational education sequence in child
growth and development plus twelve (12) months (1,820 hours) of verified
experience in the care and supervision of four (4) or more children under
six () years of age who are not related to the individual.

g Current certification as a Child Development Associate (CDA) or other
Department-approved credential,

h. Completion of a course of training approved by the Department that
includes training and work experience with children in a child growth and
development program plus twelve (12) months (1,820 hours) of verified
experience in the care and supervision of four (4) or more children under
six (6) years of age who are not related to the individual.

i Twenty-four (24) months (3,640 hours) of verified experience in the carc
and supervision of four (4) or more children under six (6) years of age
who are not pelated 10 the individual. Satisfactory experience includes
being a licensee of a Colorado family child care home; a teacher’s aide or
teacher in a child care center, preschool, or elementary school, plus either:
] A current Colorado Level | credential; or,

2) Two (2) three-semester hour early childhood education college
courses from a regionally accredited college or university, at either
a two year, four vear or graduate level, in each of the following
subject or content areas with one course being either introduction
to early childhood education or guidance strategies.
2 All college course grades toward early childhood teacher qualifications must be
*C" or better.
B. Kinderganten Teacher
1. Each teacher of a kindergarten class must have the same qualifications as a
director for a large center (see Section 7.702.42), be state certified or licensed as
an elementary teacher by the Colorado Department of Education, or have a four
{4) year degree from a regionally aceredited college or university in elementary or
early childhood education.
2. A current early childhood professional credential level 111 Yersion 2.0 as
determined by the Colorado Department of Education.
C. Assistant early childhood teacher
I. An assistant early childhood teacher, assigned responsibility for a single group of
children during times specified in 7.702_.55 must meet one of the following
gualifications:

a. Completion of one (1) of the early childhood education courses in section
7.702.42.a, with a course grade of “C” or better and twelve (12) months (1820
hours) verified experience in the carc and supervision of four (4) or more
children less than six (6) vears of age, who are not related to the individual.
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€.

Satisfactory experience includes being a licensee of a family child care home; a
teacher’s aide in a center, preschool or elementary school. Assistant early
childhood teacher’s must be enrclled in and attending the second (2™) early
childhood education class which will be used as the basis for their qualification
for the position of early childhood teacher; or

Persons having completed two (2) of the eary childhood education classes
referenced in section. 7.702.42, a, with a course grade of “C" or better and no
EXperience.

A current early childhood professional credential level i version 1.0 or 2.0 as
determined by the Colorado Department of Education.

D, Staft Aide

2.
3

StafT aides must be at least sixteen (16) vears of age and must work directly under
the supervision of the director or an early childhood teacher.

Infant staff aides must be at least eighteen (18) vears of age.

Staff aides, without supervision from an early childhood teacher or director, may
supervise no more than two (2) preschool age children while assisting the children
with diapering or toileting.

E. Volunteers (see also Section 7.702.33.1, AND I}

T.T02.45

Volunteers who work more than fourteen (14) days (112 hours) per calendar year
who are used to meet staff to child ratio must be equally qualified as an early
childhood teacher, assistant early childhood teacher or aide and have complete
staff records as required in Section 7.702.92,

Volunteers used more than fourteen (14) calendar days (112 hours) per calendar
year who are used to meet staff 1o child ration must complete fingerprint based
background checks and the state department automated child abuse and neglect
background check.

Volunteers must be supervised and given instruction as to the center's policies and
procedures.

The only time a parent/guardian volunteer may be alone with a child other than
their own without completing all required backpround checks. is while driving on
a field trip.

Volunteers between the ages of twelve (12) and sixteen (16) must have a
written purpose for volunteering and time frames must be limited to less than
two (2) hours per day.

Required Staff and Supervision |Rey, effl. 2/1/16)

A S1aff-Child Ratios

For the purposes of this subsection a, in determining staff-child ratios, only stafl
members and/or volunteers qualified under Section 7.702 44, e, who work directly
with children are counted.

For full day programs, during times of low attendance and/or during the first (1)
and last hour of the day, when only eight () or fewer children are present in the
facility, there must be at least one (1) early childhood teacher or assistant early
childhood teacher working with the children and a second staff member
immediately available. There must be no more than twa (2) children less than the
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10,

12,

age of two (2) present. When nine (9) or more children are in attendance, at least
twio (2) staff members must be on duty.

The director or director substitute of the center must be present at the center at
least 60 percent of any day that the center is open.

The director or substitute director of an extended hour drop-in child care center
operating at least six days per week must be present at the center or involved in
director activities at least fifty percent (50%) of the hours of operation of any day
the center is in operation,

a, If the director is not on site at the center for a portion of any day the center
is in operation, the director must be available by phone.
b. The director must be present in the center at least 30 hours each week.

There must be assigned at least one (1) qualified early childhood teacher

supervising each group of children unless otherwise specified in rules. a director

may be the assigned teacher for one group of children.

Part day programs must have an early childhood teacher supervise each group of

children at all times. Full day programs may have assistant early childhood

teachers supervise preschool age and clder children during the following periods

of operation:

a. Dpening hours: an assistant early childhood teacher may be alone with
children for the first two (2) hours of a center’s daily operating hours.

b. Map time: an assistant early childhood teacher may be alone with children for
up to one (1) hour during nap-time,

¢. Closing hours: an assistant carly childhood teacher may be alone with
children for up to the two (2) hours prior to the closing time of a center’s
daily operations,

d. Taking children to the restroom/diapering,

Al least one (1) stafl member with current department approved medication

administration training and delegation must be on duty at all times.

At nap time the child to staft ratio may be doubled for children two and one

half (2 ¥4) years old and older in preschool classrooms when the following

conditions have been met:

a. At least half of the children are sleeping.

b. Another stafl member is onsite in the center and immediately available.

€. Maximum group size and room capacity are not exceeded.

d. Staff member supervising children is qualified as an early childhood teacher or
assistant early childhood teacher.

Formal Kindergarten class sessions must have | staff member for cach 25 or fewer

children in attendance. At other parts of the day when children are in attendance,

the ratic must be 1 staff member to each 15 or fewer children,

Children of the director or of staff members who attend the center and other

children on the premises for supervision and care miust be counted against the

licensed capacity in the appropriate age groups.

In determining staff-child ratios, children who are in attendance for only part of

the day are counted only while at the center.
Staff-Child Ratios
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AGES OF NUMBER OF STAFF
CHILDREN

fr weeks to 18 months 1 staff member to 3 infants
(infants)

12 months 1o 36 1 staff member to 5 toddlers
months

24 months 10 36 1 staff member to 7 toddlers
months

2 1/2 vears to 3 vears | staff member to 8 children
3 vears to 4 years 1 staft member to 10 children
4 years lo 5 years 1 stafl member o 12 children
3 years and older | staff member to 15 children
Mixed age group 2 1 staff member to 10 children
1/2 vears 1o b years

a. In other preschool age combinations, the staff ratio for the youngest child
must be utilized if more than 20%& of the group is composed of younger
children. This does not apply to infants and toddlers. The ratio for toddler
groups is based on the youngest child in the group,

b. Drop-in child care centers may follow a ratio of one (1) adult for every eight
(#) children for children in a mixed age group of 2 years of age to 12 vears. |-
2 children 1 vear of age to 2 years of age may join the preschool age group of
children for short periods of time for structured activities as long as the 1 year
old children are safelv confined in a toddler seat or high chair.

13, Maximum Group Size for Children

AGES OF CHILDREN MAXIMUM GROUF SIZE
6 weeks to 18 months 10 infants

12 months to 36 months 10 toddlers

24 months 1o 36 months |4 toddlers

2 1/2 years to 3 vears | & children

3 years to 4 years 20 children

4 vears to 5 vears 24 children

5 vears and older 10 children

Mixed age group 2 1/2 to 6 years of age | 20 children

. In other preschool age combinations, the maximum group size for the

youngest child must be utilized if more than twenty percent (20%4) of the
group is composed of younger children. This does not apply to infants and
toddlers. The group size for toddler groups is based on the youngest child
in the group.

b, Preschool age and school-age groups of children must be separated it
developmentally appropriate activities. Groups are not required to be
separated from each other by permanent or portable dividers or walls.
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c Group size for children in preschool and school age classrooms may be
exceeded for circle time. meal and snack time, special c<casions and
activities. The room capacity must not be exceeded.

d. Toddler-age groups of children must be separated from each other by
permanent or portable dividers or other methods as approved by the
D¢partment.

2. When combining age groups, not including individual child transitions,
children must be cared for in the room licensed for the youngest child in
care, including the outdoor play area

Service/'Housekeeping Personnel

1.

2.

Service personnel must be available for housekeeping and food preparation as
needed for adequate operation and maintenance of the center.

Assignment of housekeeping and maintenance duties to child care staff must not
interfere with their supervisory responsibilities and child care duties.

Child care health consultant

1.

Staft must consult with a currently Colorado licensed registered nurse with
knowledge and experience in maternal and child health, a pediatric nurse
practitioner or a family nurse practitioner, or a pediatrician at least once a month
at the child care facility. The monthly consultation must be specific to the needs
of the facility and inelude some of the following topics: training, delegation and
superyision of medication administration and special health procedures, health
care, hygiene, disease prevention, equipment safety, nutrition, interaction between
children and adult caregivers, and normal growth and development. In part day
preschools that operate less than five {5) hours per day or drop-in child care
centers, consultation must occur as often as the nurse delegating medications
requires.

The date and content of each consultation must be recorded and maintained in the
center's files.

The center must maintain documentation including the Child Care Health
Consultant’s (CCHC) Department of Regulatory Agencies (DORA) proof of RN
or MD current licensure in good standing, a brief biography highlighting
applicable knowledge, experience and approximate dates worked as a school
nurse or child care health consultant commenced,

Child Care Health Consultants (CCHC) hired after February 1, 2016, must
complete the department approved Child Care Health Consultant (CCHC) training
within six {#) months. The center must obtain and maintain proof of course
completion.

Child Care Health Consultants (CCHC) employed as a health consultant prior to
February 1, 20016 must complete the department approved Child Care Health
Consultant {CCHC) training by August 1, 2016, The center must obtain and
mainiain proof of course completion.

All Child Care Health Consultants (CCHC) must complete the depariment
approved Colorado Department of Public Hezlth and Environment (CDPHE)
immunization course annually.

Substitutes
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T.702.46

Qualified staff must be available to substitute for regularly assigned staff who are
sick, on vacation, or otherwise unable to be on duty.

In the absence of the director of a small center, an individual who meets director
qualifications for a small center must substitute for the director.

IT the director of a large center cannot be present sixty percent (60%) of any day,
a center staff member or other individual who meets director qualifications as
listed at Section 7.702.42 for a large center must substitute for the director.

When there is a director vacancy, a director-qualified substitute must be present at
the center at least sixty percent (60%) of any day the center is open until a new
director is appointed.

For extended director absences (more than two (2) weeks and up to twelve (12}
wecks per calendar year) a staff member with fifty percent (50%) of the director
gualification requirements completed in education and experience may substitute
for the director. Dates must be documented and on file for review. A fully
qualified substitute director meeting qualifications in section 7.702.42 is required
for any absence exceeding twelve (12) weeks.

Substitutes for directors of part-day public school preschools may be from the
sponsoring school system's list of approved substitutes. Substitutes who do not
meet director gualifications must consult with a qualified director on
administering the center in accordance with early childhood principles and
practices and licensing rules,

Infant Program Staff [Hev. eff. 2/1/16)

A. Staff Requirements

If & center operates solely as an infant program, there must be a director who

meets the qualifications for a director of either a small center or a large center

{Sections 7.702.44 and 7.702.43), depending upon the number of children for

which the infant center is licensed.

The infant program must have an infant program supervisor who has verified

training and experience in one of the following:

f. A registered nurse, licensed to practice in Colorado, with a minimum of &
months of experience in the care of infants.

b. A licensed practical nurse, licensed to practice in Colorado, with twelve
(12) months of experience in the care of infants.

£, An adult who holds a certificate in infant and toddler care from a
regionally accredited college or university with completion of a minimum
of 30 semester hours in the development and care of infants and toddlers
in & group sefing.

d. An adult who is currently centified as a Child Development Associate
(CDA) and has completed the Department approved expanding quality in
infant and toddier development course of training.

[ An adult who:

1} Holds a current early childhood professional credential level 111
Version 2.0 as determined by the Colorado Department of Education;

2} Has completed-one (1) three (3) semester credit hour class in
infant‘toddler development; or;

3) The department approved “expanding quality in infant and toddler
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development” and holds twelve months of verifiable full-day experience
working with infants and/or toddlers.
i An adult who:

1) Is at least nineteen (19) years of age, and,
2) Is qualified as an early childhood teacher (Section 7.702.44.A),
and,

3) Has a minimum of twelve {12) months of verifiable full-day
experience in the group care of infants or toddlers; and,

d) Has completed at least two (2) three (3)-semester hour college
courses from a regionally accredited college or university on the
development and care of infants and toddlers in a group setting,
one (1) of which must be infanttoddler development or the
Department approved expanding quality in infant and wddler
development course of training.

i. An adult who:

1) Is at least 19 years of age; and,
2) Is qualified as an early childhood teacher (Section 7.702.44.A);
and,

K} Has at least two (2) yvears of verifiable full-day experience in the
group care of infants or toddlers; and,

4} Will complete within the first 6 months of employment two (2}
three-semester hour college courses from a regionally accredited
college or university with one of the courses being infant/todd ler
development or the Depariment approved expanding quality in
infant and toddler development.

3. An infant program early childhood teacher must have completed eight (8) hours
of orientation in the infant program from the infant program supervisor including.
but not limited to, the following topics:

8. Toys and equipment, appropriate activities for infants and toddlers,
appropriate sleep positions for infants and toddlers, the safe and
appropriate diaper change technique; and,

b. At least six (0) months of experience in the care of infants or toddlers;
and,
c. Meet qualifications for an early childhood teacher found at Section

T7.702.44.A, or be qualified as an infant program supervisor,

4. The infant program staff aide must be at least eighteen (| 8) years old, must have
completed eight (8) hours of orientation as listed above, at the infant program and
must work under the direct supervision of an infant carly childhood teacher.

5. There must be at least one (1) staff member on duty in each infant room at all
times who holds a current Department-approved First Aid and Safety certificate
that includes CPR for all ages of children.

B. Required Staff and Supervision
(See chart in Section 7.702.45)

l. In the infant program there must be a qualitied infant program supervisor present
60 percent of the hours of operation of the infant program wha is responsible for
the care of the infants, An individual qualified as an infant early childhood teacher
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early childhood teacher must be responsible during the remaining time.

2. The infant program supervisor or an infant early childhood teacher must be
assigned to each group of 10 or fewer infants in attendance. An infant program
staff aide may be assigned to assist the infant program supervisor or early
childhood teacher when 6 through 10 infants are in care in the group to maintain
the staft ratio of 1 adult for each 5 infants.

3. There must be assigned at least one (1) infant program supervisor in the infant
program for each 20 or fewer infants in attendance.

7.702.47 Toddler Program Staff [REY. EFF 2/1/16]

Staff Requirements

A,

If a center operates solely as a toddler program, there must be a director who meets the
qualifications for a director of either a large center or a small center (7.702.42 and
T1.702.43), depending upon the number of children for which the toddler center is
licensed.

The toddler early childhood teacher, a staff member assigned responsibility for a single

group and working under the supervision of the director, must meet at least one of the

following qualifications:

1. A registered nurse, licensed to practice in Colorado, with a minimum of 6 months
of experience in the care of infants and/or toddlers.

2. An adult who holds a certificate in infant and toddler care from a regionally
accredited college or university with completion of at least thirty (30) semester
hours or equivalent in such courses as child growth and development, nutrition,
and care practices with children birth to three vears old.

3. An adult who is certified as a Child Development Associate (CDA) or Certified
Child Care Professional (CCP) or holds another Department-approved certificate.

4. A licensed practical nurse with at least twelve {12) months of verifiable
experience in the care of children less than three (3) years old.

5. An adult who meets the education and experience requirements for early
childhood teacher of a large center (Section 7.702.44.A).

6. A current early childhood professional credential level ii version 1.0 or 2.0 as
determined by the Colorado Department of Education.

Staff aides must be at least 16 years of age, must work directly under the supervision of

the director or a toddler early childhood teacher, and must have compleied & hours of

orientation at the toddler program.

For every fifteen (15) or fewer toddlers, there must be at least one staff member in the

toddler program at all times who has a current Department-approved First Aid and CPR

for all ages of children.

T.TO2.48 Infant and Toddler Programs AfMiliated with Public School Teen Parent

A.

Programs |Rev. eff. 2/1/16]
Infant programs affiliated with teen parent programs that are operated by accredited

public school systems and on school premises may substitute the following age
requirements for those at Section 7.702.1, B, 3.
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The minimum age of infants in care is seven (7) days.

Infants between the ages of seven (7) and fourteen (14) days may be accepled for
care only with written approval from a health care professional and if there are no
medical complications for the infant and/or teen mother.

Infants fourteen (14) days of age and over may be accepted for care if there are no
medical complications for the infant and/or teen mother.

The maximum age of infants in care may be extended only in those situations
where no teen parent toddler program exists. In this circumstance, an infant may
remain in the infant program until the end of the school semester in which the
infant becomes eighteen (1 8) months old.

Infant and teddler programs atfiliated with teen parent programs that are operated by
accredited public school systems on school premises may substitute the following staft
requirements for those at 7.702. 46 and 7.702.47:

L.

Director qualifications may be met by a certified teacher with 2 major in home
economics education or a vocationally credentialed teacher in consumer and
homemaking or early childhood occupations. The director must complete at feast
three (3) semester hours in administration of a child care center.

The director must be present in the infant program classroom or adjacent teen
parent classroom at least sixty percent (60%) of any day the center 15 open.

If the director cannot be present sixty percent (60%) of any day, an individual
who meets director qualifications must substitute for the director.

Infant staff aides must be at least fifteen (15) vears of age and may be parents-1o-
be, parents of enrolled infants, or students enrolled in a child care related course
with the sponsoring school system.

Substitutes for infant program staff must be from the sponsonng school system’s
list of approved substitute staff members. Substitutes who do not meet minimum
staff qualifications can work no more than ten (10) consecutive business days per
assignment.

Substitutes for infant program staff must hold a current department-approved first
aid and safety certificate that includes CPR for all ages of children.

7.702.5 CHILD CARE SERVICES [Rev. efl. 2/1/16]

7.702.51

A,

Admission Procedure [Rev, eff, 2/1/16]

The center must accept and care only for children of the ages for which it has been
licensed. At no time shall the number of children in attendance exceed the number for
which the center has been licensed.

Admission procedures must be completed prior to the child's attendance at the ¢enter and
must include:

A pre-admission interview with the child's parent(s) or guardianis) to determine
whether the services offered by the center will meet the needs of the child and the
parent(s) or guardian(s).

Explanation of the center's policies and procedures. Parents' signatures must be
secured, indicating that they have read and agree Lo the center's policies and
procedures.

Completion of the registration information required for inclusion in the child's
recond as required in Section 7.702.91.
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If applicable, a health care plan authorized by the child’s health care provider and
parent(s)guardian{s) defining the interventions needed to care for a child who has
an identified health or developmental condition or concem including, but not
limited to: seizures, asthma, diabetes, severe allergics, heart or respiratory
conditions, and physical disabilities. The staff working with a child with a health
care plan must be informed, trained and delegated responsibility for carrying out
the health care plan; supervision of the plan and interventions must be
documented.

Children with Special Needs

).

The admission of children who have special health care needs, disabilitics, or
developmental delays which includes children with social emotional and
behavioral needs must be in alignment with the training and ability of staff and in
compliance with the Americans with Disabilities Act. Services offered must show
that a reasonable effort is made to accommedate the child's needs and to integrate
the child with other children. (See General Rules for Child Care Facilities, Section
7.701.14)

The center must inform its child care health consultant (CCHC) prior to the first
day of care of the enrollment of & child with special health care needs, if known,
so staff receive training, delegation and supervision as indicated by the child’s
individualized health care plan.

For a child with special health care needs requiring imervention and/or
medication, the center must obtain written instructions for providing services
from the child's parent or guardian and the health care provider. If an existing
individualized health care plan is provided for the child it must be reviewed and
followed by the center staff when caring for the child. If the child does not have
an existing individualized health care plan, the individualized health care plan
must be obiained by the child’s first dav of care.

The individualized health care plan must be updated at least every twelve months
from the date of the initial plan and as changes occur. The plan must include all
information needed to care for the child, must be signed by the health care
pr-::vldtr and must include, but not be limited to, the following:

Medication schedule

Mutrition and feeding instructions

Medical equipment or adaptive devices, including instructions

Medical emergency instructions

Toileting and personal hygiene instructions

Behavioral interventions

E. Medical procedure/intervention orders

For a child with special health care needs, the center must obtain written
instructions for providing services from the child's parents or legal guardian and
the health care provider. Ifthe child with special health care necds does not have
an existing individualized health care plan. the individualized health care plan
must be completed within thirty (30) calendar days of the child's enroliment.

The plan must be updated at least every twelve (12) months from the date of the
initial plan or as changes oceur.

The center must inform its child care health consultant as soon as possible of the

mpan e
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7.702.52

1.

2.

enrollment of a child with special health care needs so staff can receive training

&nd support as indicated by the child's individualized health care plan.

D. If the parent agrees that the center should care for a child in the infant program who is 18
months or older, the center must have on file & writlen statement from a licensed
physician confirming that care for the child is appropriate in this infant program.

E. If the parent agrees that the center should care for a child in the wddler program who is
twelve (12) months old but not walking independently, or is over thirty-six (36) months
old, the center must have on file a written statement from a licensed physician confirming
that care for the child is appropriate in this loddler program.

Health Care [Rev. eff. 2/1/16]

A, Statements of Health Status

The center has the right to refuse to admit a child if a statement from a health care
professional 15 not submitted.

Al the time of admission, the parent{s)'guardian{s) must provide for each child
entering the center:

.

Documentation of immunization status or exemption as required by
Colorado Department of Public Health and Environment (CDPHE).
Immunizations must be updated and recorded as specified on the
certificate of immunization or altlernate certificate of immunization as
supplied and approved by the Colorado Department of Public Health and
Environment (CDPHE). Colorado law requires proof of immunization be
provided prior to or on the first day of admission.

Within thirty (30) days after admission, and within thirty (30) days
following the expiration date, the parent(s)’guardian(s) of each child mus
submit a statement of the child's current health status or wrillen
verification of a scheduled appointment with a health care provider. The
statement of the child’s current health status must be signed and dated by a
health care provider who has seen the child within the last twelve (12)
months, or within the last six (6) months for children under two and one-
half (2%) vears of age. The statement must include when the next visit is
required by the health care provider. All health statements must be kept at
the center.

Statements of health status of children under two (2) years of age must
be updated in accordance with the American Academy of Pediatrics
recommended schedule for routine health supervision or as required in
writing by the health care provider.

Health statements for children over two (2) years of age o seven (7) years
of age must be updated in accordance with the Amenican Academy of
Pediatrics recommended schedule for routine well child exams.
Whenever the director has reason to suspect a child participating in the
program may have a condition potentially communicable to the child or
others, or finds the child's general condition indicates the need for
examination the director must require a statement from the child's health
care provider approving the child to return to group care.

For children seven (7) vears of age and older or who have completed the
first (1%) grade, subsequent statements of health status must be obtained
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every three (3) vears.

£ For children attending a drop-in center, parent(s)'guardian(s) of each child
must submit a statement of the child’s current health status or written
verification of a scheduled appointment with a health care provider within
thirty (30} days or by the second visit, whichever is longer. The statement
of the child’s current health status must be signed and dated by a health
care provider who has seen the child within the last twelve (12) months, or
within the last six (6) months for children under two and one-half (2%)
years of age. Subsequent statements are not required if there have been no
health changes in the child and the parent(s)guardian{s) attest in writing
to the health status of the child on an annual basis. Children attending
drop-in child care with special medical needs must have the statement
from a health care professional as indicated in Section 7.702.52, a, 2, b-T.

Emergency Procedures

At the time of admission, the center must obtain telephone numbers of the child's
physician or other appropriate health care professional and numbers where the
parent or guardian and at least one other responsible adult can typically be
reached in the event of accident, illness, or other emergency.

The center must obtain written authority to arrange for medical care in the event
of an emergency. This information must be on file the first day a child atiends the
center,

When accidents, injuries, or illnesses occur. the director or responsible adult in
charge must notify the parent or guardian of the child and if necessary call the
physician or medical facility as instructed in writing by the parent or guardian,
For every thirty {30) or fewer children in atiendance, there must be at least one (1)
stalT member on duty who holds a current department-approved first aid and
safety certificate (including CPR for all ages of children) and is responsible for
administering first aid and CPR to children. Such individuals must be with the
children at all times when the center is in operation. [f children are at different
locations, there must be a first aid and CPR. qualified staff member at each
location,

Children too ill to remain in the group must be comfortably cared for and
supervised until they can be taken home or suitably cared for elsewhere.

Portable first aid kits must be available to staft at all times, including field trips,
and must be located out of reach of children and maintained in a sanitary
condition. First Aid kits must be checked and restocked on at least @ monthly
basis,

Medication

Any routing medication, prescription or non-prescription {over-the-counter) must be
administered only with a current written order of a health care provider with
prescnptive authority and with written parental consent, Home remedies, including
homeopathic medications shall never be given to a child.

The written order by the person with prescriptive authority shall include:

i. Childs name

b. Licensed preseribing practitioner name, telephone number, and signature
0 Date authorized
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Name of medication and dosage

Time of day medication is to be given

Route of medication

Length of time the medication is to be given

Reason for medication (unless this information needs 1o remain

confidential)

i. Side effects or reactions to watch for

]- special instructions

Medications must be kept in the original labeled bottie or container. Prescription

medications must contain the original pharmacy label.

Over-the-counter medication must be kept in the originally labeled container and

be labeled with the child's first and last name.

In the case medication needs to be given on an ongoing, long-term basis, the

puthorization and consent forms must be reauthorized on at least an annual basis.

Any changes in the original medication authorization require a new written order

by the prescribing practitioner and a change in the prescription label. Verbal

orders taken from the licensed prescriber may be accepted only by a licensed
registered nurse.

Acetaminophen or ibuprofen is able 1o be used multiple times with one (1)

current, signed multi-use medication order for up o three (3) consecutive calendar

days if the order is specific about when the medication is to be given. The multi-
use medication order must be renewed with each updated health statement.

Stafl designated by the center director to give medications must complete the 4

four (4) hour depariment-approved medication administration training and have

current annual delegation or more often as determined by the child care health
consultant. Delegation must be from the center’s current child care health
consultant who must observe and document the competency of each staff member
involved in medication administration. All staff administering medication must
have current CPR, first aid and standard precautions training prior to
administering medication with the following exceptions:

a. Staff determined by the director, in consultation with the child care health
consultant, to be responsible for providing routine emergency medications
covered in the approved medication administration training for the
treatment of severe allergies or inhaled medications for the treatment of
asthma must receive training and delegation from their child care health
consultant for those medications only. Staff must then provide those
medications to children based on the instructions from the child’s
individualized health care plan.

b. Staff determined by the director, in consultation with the child care health

eonsultant, to be responsible for providing medications not covered in the

approved medication administration training shall also be permitted to
admnister medications and/or medical treatments such as rectal diastat,
insulin or oxygen with individualized training and delegation from the
child care health consultant based on instructions from the child's
individualized health care plan.

e
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10.

I1.

2.

13.

14.

15.

g, Staff may be trained and delegated in the administration of a single rescue
medication or rescue medical intervention by the center’s child care health
consultant. Such training and delegation shall qualify the staff member to
provide a rescue medication or treatment for a specific child based on
instructions from the child’s individuzlized health care plan.

Staff of drop-in child care centers must complete training from their nurse

consultant delegating medication.

All medications, except those medications specified in the department’s approved

medication administration training as emergency medications, must be kept in an

area inaccessible to children, but available to staff trained in administering

medication. If refrigeration is required, the medication must be stored in either a

separate refrigerator or a leak proof container in a designated area of a food

storage refrigerator, separate from food and inaccessible to children. Controlled
medications must be counted and safelv secared, and specific policies regarding
their handling require special attention in the center's policies. Access to these

medications must be limited (see Section 12-22-318, C.R.5.).

Emergency medications must be stored in accordance with the child care health

consultant’s recommendation. Emergency medications are not required to be

stored in a locked area. Emergency medications may be stored in an area easily
accessible and identifiable to staff but out of reach of children. When away from
the classroom, staff must camry emergency medications in a bag on their person.

The center must have a written policy on the storage and access of inhalers and

epinephrine carried by school-age children. The policy must include a written

contract with the parent(s)'guardian(s) and child acknowledgement assigning
levels of responsibility of each individual. This contract will accompany orders
for the medication from a health care provider along with confirmation from the
health care provider that the student has been instructed and is capable of self-
administration of the prescribed medications.

The center must have & written policy on the storage and access of inhalers and

epinephrine for all children in care. This policy must be reviewed by the child

care health consultant.

Children are not allowed to bring medications to child care unless accompanied

bv a responsible adult. I a medication is out of date or left over, parents are

responsible for picking up the medication. If parents do not respond. the center 15

responsible for the disposal of medications according to center policy and

procedures. Disposal of medications must be documented.

Topical preparations such as petroleum jelly, diaper rash ointments, sunscreen,

bug sprays, and other cintments may be administered to children with written

parental authorization. These preparations may not be applied to open wounds or
broken skin unless there is a written order by the prescribing practitioner,

A written medication log must be kept for each child. This log is part of the

child's records. The log must contain the following:

a Child's name;

b MName of the medication, dosage, and route;

c. Time medication is to be given;

d. Special instructions;
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E. MNarme and initials of the individuals giving the medication;
f. Notation if the medication was not given and the reason,

. Sun Protection

4,

-

The center must ebtain the parent or guardian's written authorization and
instructions for applying sunscreen or use of another form of parent or guardian
approved sun protection to their children's exposed skin prior to outside play, A
doctor's permission is not needed to use sunscreen at the center.

The center must apply sunscreen, have the parent or guardian apply sunscreen, or
use¢ another form of parent or guardian approved sun protection for children prior
to children going outside. Sunscreen must be reapplied as direcied by the product
label.

When supplied for an individual child, the sunscreen must be labeled with the
child's first and last name.

If sunscreen is provided by the center, parents must be notified in advance, in
writing, of the type of sunscreen the center will use.

Children over four (4) years of age may apply sunscreen to themselves under the
direct supervision of a staff member.

E. Control of Communicable [linesses

7.702.53

When children have been diagnosed with a communicable illness such as
hepatitis, measles, mumps, meningitis, diphtheria, rubella, salmonella,
tuberculosis, giardia or shigella, the center must immediately notify the local
health department or the Colorado Department of Public Health and Environment,
all stafl members, all parents and guardians of children in care. Children's
confidentiality must be maintained.

The director must ask parents 1o report exposure of a child to communicable
illness outside of the center, and, at the discretion of the director, the child should
be excluded from the center for the period of time prescribed by the child's
physician or by the local health department.

Personal Hyvgiene [Rev. efl. 2/1/16]

A.  Hand Washing

1.
2,

Children's hand washing must be supervised and must be taught when necessary,
Children’s hand washing must be taught when necessary.

B. Diapering
(See also Section 7.702.73.A.3)
Ml dmpe:r -:hmg: areas must;

2.
¥

4,

T.702.54

Be a minimum of 36 by 18 inches in size and large encugh to accommodate the
size of the child;

Be adjacent to or within reach of a hand washing sink;

Have & place inaccessible to children for storing all diaper change supplies and
disinfecting solutions and products; and,

Have a sufficient supply of diapers at all times.

Physical Care and Supervision [Rev, eff. 2/1/146)

A. General

1.
g

All children must be under direct supervision of a responsible adult at all times.
The time a child arrives and leaves the center each day must be recorded.
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9.

Auendance verification must be made periodically throughout the day by staff
members at the center.

Staff must be awake, alert and supervising all children.

Center staff must directly supervise children and maintain staff to child ratio
during special activities that occur with an outside vendor or provider and where
the vendor uses their expert stafl to facilitate the sctivity.

The center must provide a rest period with rest equipment of at least thirty (30)
minutes for all preschool-age children remaining in the center longer than five (3)
hours. Quiet activities are permissible during the thirty {30) minute period. Older
children requiring a rest time must be given one.

Children must not be forced to sleep. Children who do not sleep after thirty (30)
minutes must be allowed to move to another area and be provided with quiet tovs
and equipment to play with such as puzzles or books.

Children must be allowed to leave their napping area within ten (10) minutes of
waking.

The center must provide mats or cots and a designated rest period for all
preschool age children, Drop-in child care centers must provide mats or cots for at
least fifty percent (50%) of the licensed capacity of the center.

The center must ensure that children are dressed appropriately for the weather
before going outside.

Infant and Toddler Programs

1.

2.

The staff must have daily contact with adults who transport the infants and
toddlers to and from the center.

Children must not be confined for prolonged periods of time to cribs, playpens,
swings, high chairs, infant seats, or other equipment that confines movement.
They must have an opportunity each day for freedom of movement, such as
creeping, crawling, or walking in a safe, clean, open, unclutiered arca.
Throughout the day, each child must have frequent, individual, personal contact
and attention from an adult, such as being held, rocked, taken on walks inside and
outside the center, talked to, and sung to.

There must be no attempt to toilet train children until they are able to verbalize or
otherwise indicate need, help manage their own clothing, and able to access
toileting facilities.

For each child who is leaming to use a toilet, the child's individual developmental
abilities and needs must be accommodated as stated in the written policies and
procedures for the center

Staff must investigate whenever children cry.

Children must be allowed to form and observe their own pattern of sleep and
waking periods. Special provision must be made so that children requiring a
moming nap time have a separate arca for their nap apan from space used for
play

Safe Sleep énvimnmEME for Infants

L.

Each infant up to twelve (12) months of age must be provided with an individual
crib or futon approved for infants or other approved sleep/rest equipment meeting
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i,
13.

14.

Consumer Product Safety Commission (CPSC) standards.

In the infant room, sofi bedding or materials that could pose a suffocation havard

are not permitted in cribs, futons approved for infants or other approved sleep/rest

equipment. Soll bedding means, but is not limited to, any soft sleep surface like

bumper pads, pillows, blankets, quilts, comforters, sleep positioning devices.

sheepskins, blankets, flat sheets, cloth diaper bibs, plush toys, and stuffed

animals.

An infant must be placed on his'her back for slecping.

Alternative sleep positions for infants must only be allowed with a health care

plan completed and signed by the child’s physician.

Swaddling of infants must only be allowed with a health care plan completed and

signed by the child’s physician,

Each infant up to twelve (12) months of age who uses a pacifier must have the

pacifier offered when being put down to sleep, unless the parent directs otherwise.

If the infant refuses the pacifier, s'he should not be forced to take it. After the

infant falls asleep, there is no need to reinsert the pacifier if it falls out. Pacifiers

should not be coated in any sweet solution, and they should be cleaned and

replaced regularly, The pacifier should be suitable for the age and size of the

infant.

All sleep/rest equipment must be safe, sturdy, and free from hazards including,

but not limited to: broken or loose slats, tom mattress, chipping paint or loose

SCIEWS,

Approved sleeping equipment must be firm and mattresses must fit snugly

ensuring no more than two fingers are able to be inserted between the mattress

and the side of the approved sleeping equipment.

Toys, including mobiles and other types of play equipment that are designed to be

attached to any part of sleeping equipment. must be kept away from sleeping

infants and out of sleep environments, including hanging toys. Blankets and other

itemns must not be hung from or draped over the sides or any part of sleeping

equipment.

Drop side and stacking cribs are prohibited.

Bassinets and playpens are prohibited in child care centers unless licensed as a

teen parent program when the teen parent(s) remain{s) on site.

Other sleep equipment not manufacured for commercial use is prohibited.

Infant monitors may only be used in separate sleeping rooms for infants under the

following conditions:

8. The sound monitoring equipment is able to pick up the sounds of all
sleeping infants.

b. The receiver of the sound monitoring equipment is actively monitored by
staff at all times.

c. All sleeping infants must be physically observed at least every ten (10)
minutes by a staff member.

d. Sound monitoring equipment must be regularly checked to ensure it is
working correctly.

After December 31, 2015, separate sleep rooms must be prohibited in new

construction, change of governing body and change of capacity in child care
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15.

16,
17.

18.

19.

20.

21.

centers.

Infants who fall asleep in a car safety seat. bean bag chair, bouncy seat, infant
seat, swing, jumping chair, play pen or play vard, highchair, chair, sofa. adult
futon, adult bed or other piece of equipment not approved for sleep must
immediately be moved to their approved sleep area and placed on their back 1o
sleep.

Cribs must be used for sleeping, not extended play or confinement.

Children who are awake must not be confined for more than fifteen (15) minutes
at & time to cribs, playpens, swings, high chairs, infant seats, or other equipment
that inhibits freedom of movement. Children who are actively eating may be in a
high chair or other approved feeding equipment for longer than fifteen (1 5)
minutes. Children must be moved away from the feeding location once feeding is
complete.

Il music is played in the infant sleep area, the music must not be played at a loud
volume that would prevent infants from being heard by staff. Music equipment
must not be placed under a crib or within three (3) feet of the sleeping infant.
Supervised tummy time must be offered to infants one month of age or older up o
twenty to thirty (20-30) minutes per day. If the infant falls asleep during tummy
time, immediately place him'her on their back in approved sleeping equipment.
When staff place infants in approved sleeping equipment for sleep. they must
check to ensure that the temperature in the room is comfortable for a lightly
clothed adult, check the infants to ensure that they are comfortably clothed {not
overheated or sweaty), and that bibs, necklaces, and garments with ties or hoods
are removed, Clothing sacks or other clothing designed for sleep must be used in
lieu of blankets if needed for additional warmth.

Infants must not be placed to sleep in the same erib or futon as another infant or
child, and must never sleep with an adult in a bed, on a couch, or in any other
sefting or manner.

D. The facility must have a policy on the protection of infants from second hand smoke.

T.702.55

Food and Nutrition [Rev. eff. 2/1/16]

A, Meals and Snacks

All meals and snacks must meet current UISDA child and adult caré food program
meal pattern requirements and be offered at suitable intervals. Children who are at
the center for more than 4 hours, day or evening, must be offered a meal.

Centers must not provide sugar sweetenad beverages 1o children. These are
liquids that have been sweetened with various forms of sugars that add calories
and include, but are not limited to: soda, fruitades, fruit drinks, flavored milks,
and spons and energy drinks.

If 100% fruit juice, which is not a sugar sweetened beverage, is offered as part of
meals and/or snacks, it must be limited 1 no more than twice per week.

The size of servings must be suitable for the child's age and appetite, and
sufficient time must be allowed so that meals are unhurried.

In centers that do not regularly provide a meal, if a child brings & meal from home
that does not appear o meet current USDA child and adult care food program
meal pattern requirements, the center must have foods available to supplement
that meal.



f, Stafl members must sit with the children and encourage them to try a variety of
food served. During meals, children should be encouraged to engage in
conversation and to express their independence.

7. All food prepared by the center must be from sources approved by the local health
department or the State Department of Public Health and Environment. All food
must be prepared, served, and stored in such a manner as to be clean, wholesome,
free from spoilage, and safe for human consumption. Home-canned vegetables,
Fruits, and meats cannot be served.

B, Meal menus must be planned at least one week in advance, dated, and posted in a
place visible to parents. After use, menus must be filed and retained for three (3)
months. Records must be available for periodic review and evaluation.

B. Feeding the Infant
I An individualized diet and feeding schedule must be provided according o a
written plan submitted by the parent or by the child's physician with the
knowledge and consent of the parent. A change of diet and schedule must be
noted on each child's daily activity schedule and posted in an area clearly visible
to the siaff.

2. Commercially prepared formula must be mixed according to the manufacturer's
direction and each bottle marked with the child's first and last name.

3. All infants less than six (6) months of age must be held for bottle feeding. Bottles
must not be propped. Older infants must not be allowed to hold their own bottles
when lving flat. Bottles must not be allowed in a crib with the infant.

4. Older infants must be provided with suitable solid foods that encourage freedom
in self-feeding and must be fed in safe chairs such as high chairs or baby-feeding
tahles.

3 When the infant program provides food other than formula, food must be varied
and include food from cereal, vegetable, fruit, and protein sources. When the
center does not provide solid food, it must supply any additional foods and/or
monitor the infant's wtal nutritional intake.

6. There must be a sufficient supply of botiles provided for the entire day: or if
nursing bottles are to be rewsed, they must be washed, ringed, and sanitized afler
each use.

W Bottles of formula or breast milk must never be warmed in a microwave oven,

A staff member may not mix cereal with formula and feed it to an infant from a
bottle or infant feeder unfess there are written instructions from the child's health
care provider.
C. Feeding the Toddler
. Staff members must either feed 1oddlers or supervise them when they are cating,
and children must be encouraged to try a variety of food served.

2. Toddlers must be sitting when drinking from a bottle.

3. Commercially prepared formula must be mixed according to the manufacturer's
direction and each bottle marked with the child’s first and last name.

4. There must be a sufficient supply of bottles provided for the entire day: or if
nursing bottles are 1o be reused, thev must be washed, rinsed, and sanitired after
each use.

7.702.56 Guidance |Rev, eff. 2/1/16)
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E.

Children must not be subjected to physical or emotional harm or humiliation,

The director must not use, or permit a stafl person or child to use, corporal or other harsh
punishment, including but not limited to pinching, shaking, spanking, punching. biting,
kicking, rough handling, hair pulling. or any humiliating or frightening method of
guidance.

Guidance must not be associated with food, rest, or toileting. Mo child should be
punished for toileting accidents. Food must not be denied to or forced upon a child as a
disciplinary measure.

Separation, when wsed for puidance. must not exceed five (5) minutes and must be
appropriate for the child's age. The child must be in a safe, lighted, well-ventilated arca
and be within sight and hearing of an adult. The child must not be isolated in a locked.
closed room or closet.

Verbal abuse and derogatory remarks about the child are not permitted.

T.T02.57 Dwvernight Care [Rev. eff. 2/1/16]

A.

one

I

All of the provisions required in Section 7.702 of these rules for child care centers apply
to centers offering ovemnight care of children which includes care that extends hevond
midnight. In addition, centers must observe the following provisions:

A nutritious evening meal must be made available to children.

Quiet activities must immediately precede the children's bedtime.

Children’s faces and hands must be washed, and children must be changed into
comforiable clothing for sleeping.

Each child must be provided with a comfortable separate bed, crib, or cot suntable for the
child’s age or a two (2), inch sleeping mat or mattress. Each child must also be provided
with sheets and a clean, washable covering. If mats or mattresses are used. the room
temperature at floor level must be 68 to 72 degrees. Pads and mattresses must be fitted
with a clean, washable, removable covering. Permission of parents or guardians must be
obtained for each child who uses a sleeping mat or mattress placed on the floor.

All children must be directly supervised at all limes.

The staff-child ratio for sleeping children is one (1) adult to every six (6) or fewer
children in attendance.

T.702.58 Activities [2/1/16]

A.

Activity Schedules

1. The center must carry out a planned program suitable to the needs of the children.
This program must be described in writing and be available for review when
requested by the department or by parents or guardians of children in care.

X Daily physical gross motor activities, with or without equipment or materials,
miust be provided outdoors, or indoors during inclement weather, to preschool age
and older children for no less than sixty (60) minutes total for full day programs.
Activities do not have to occur 2ll at one time.

3, Daily physical gross motor activities, with or without equipment or materials,
must be provided outdoors or indoors during inclement weather, to preschool age
and older children for no less than thirty (30) minutes total for part day programs
operating from three (3) to five (5) hours per day. Activities do not have to occur
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all at one time.

Daily physical gross motor activities, with or without equipment or materials,
must be provided outdoors or indoors during inclement weather, to preschool age
and older children daily for no less than fifteen (15) minutes total for part day
programs operating up to three (3) hours per day, Activities do not have 1o occur
all at one time.

Outdoor physical gross motor activities, with or without equipment or materials,
must be provided to toddler age children on a daily basis.

When inclement weather limits outdoor activities, indoor physical gross motor
activitics, with or without equipment or materials, must be provided to toddler age
children on a daily basis.

Infants must be provided outdoor play at least three (3) times per week, weather
permitting.

If the center takes children on routine short excursions, such activities and
locations must be posted at the center.

If & child participates in activities away from the facility, the center must obtain
the parent or guardian’s written permission for the child to participate in the
activity at a specific location and day. Staff ratios found at Section 7.702.55 must
be maintained.

Screen time and media use

I

2.

i

Television and video viewing is prohibited for children under two (2) years of
age.

All television, recorded media, computer, tablet and media devices are prohibited
during snack or meal times.

All media that children are exposed to must be from a variety of types and must
not contain explicit language or topics,

For children two (2) years of age and older, television, recorded media and
video time must be limited to thirty (30) minutes per week.

For children two (2) years of age and older computer and tablet time must be
limited (o non-consecutive fifteen (13) minute incremenis.

For children two (2) vears of age and older, television, recorded media,
computer, tablet and media device time may only exceed thirty (30) minutes per
week for a special occasion. There is no restriction for children using personal

adaptive equipment.

Field Trips

ke

The center must notify the children's parents or guardians in advance of any field
trip. The stafl=child ratio found at Section 7.702.55 must be maintained at all
times.

All groups of children must be actively supervised by a qualified early childhood
teacher al all times,

An accurate itinerary must remain at the center.

When taking children on a field trip stafl must have the following information
about each child: name, address, and phone number of the child's physician or
other appropriate health care professional and the written authorization from the
parent or guardian for emergency medical care.

If children attending the field trip require routine medications be administered
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6.

T.702.59

A.

during the field trip or have special health needs, a staff member with current
medication administeation training and delegation must attend on the field trip,
A list of all children and staff on a field trip must be kept at the center.

Transportation [Rev., eff. 2/1/16]

Transportation Provided by the Center

1.
2.

3.

N

o

The center is responsible for any children it transports.

The center must obtain written permission from parents or guardians for any
transportation of their child during child care hours.

The number of staff members who accompany children when being transported in
the vehicle must meet the child care staff ratio found at Section 7.702.45. The
driver of the vehicle is considered a staff member,

Children must not be permitted to ride in the front seat of a vehicle and must
remnain seated while the vehicle is in motion. All children must be secured in a
child restraint system that is appropriate for the age and development of that child.
The child restraint must conforms to all applicable Federal Motor Vehicle Safety
Standards and Colorado child passenger safety laws.

Children must be loaded and unloaded out of the path of moving vehicles,
Children must not be permitted to stand or sit on the floor of a moving vehicle,
and their arms, legs, and heads must remain inside the vehicle at all times.
Children must not be left unattended in the vehicle.

Transportation arrangements for school-age children must be by agreement
between the center and the children's parents, i.c., whether the child can walk, ride
a bicycle, or travel in a car. The center must monitor the children to be sure they
arrive at the center when expected and follow up on their whereabouts if they are
late. Written permission from parents or guardians for their children to attend
community functions after school hours must include agreements regarding
transportation.

Prior to a field trip or other excursion, the center must obtain information on
liability insurance from parents and staff who transport children in their own cars
and verify that all drivers have valid driver's licenses.

Requirements for Vehicles

Any vehicle used for the transportation of children to and from the center or

during center activities must meet the following requirements:

B, The vehicle must be enclosed and have door locks,

b. The seats of the vehicle must be constructed and installed according to the
vehicle manufacturer's specifications.

c. The vehicle must be kept in satisfactory condition 1o assure the safety of
occupants, Vehicle tires, brakes, and lights must meet safety standards set
by the Colorado Department of Revenue, Motor Vehicle Division.

d. Seating must be comfortable with a seat of at least ten (10} inches wide for
each child.
e, The provider must not transport more children than any vehicle is able o

safely sccommodate when child restraint systems and seat belis are
property installed in the vehicle. Two (2) or more children must never be
restrained in one (1) seat belt or child restraint system.
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£ Maodifications to vehicles including, but not limited 1o, the addition of
seats and seat belts must be completed by the manufacturer or an
authorized representative of the manufacturer. Documentation of such
modifications must be available for review.

In passenger vehicles, which include automobiles, station wagons, and vans with

a manufacturer's established capacity of sixteen (16) or fewer passengers and less

than 10,000 pounds, the following is required:

a, Each child must be restrained in an individual seat belt.

b. Two or more children must never be restrained in one seat belt,

c. Lap belts must be secured low and tight across the upper thighs and under
the belly.

d. Children must be instructed and encouraged to keep the seat belt properly
fastened and adjusted.

In vehicles with a manufacturer's established capacity of sixteen (16) or more
passengers, seal belts for passengers are not required.

Requirements for Drivers of Vehicles

.

il

All drivers of vehicles transporting children must comply with applicable laws of
the Colorado Department of Revenue, Motor Vehicle Division, and ordinances of
the municipality in which the center operates.

All drivers of vehicles owned or leased by the center in which children are
transported must have a current department- approved first aid and safety
certificate that includes CPR. for all ages of children.

In each vehicle used to transport children, drivers must have access to a first aid
kit.

The driver must ensure that all doors are secured at all times when the vehicle is
moving.

The dnver must make a good faith effort to ensure that each child is properly
belted throughout the trip.

The driver shall not eat, smoke or use a cellular device while driving.

The required staff to child ratio shall be maintained at all times.

All drivers must be at least twenty (20) vears of age.

Drivers must complete a minimum of four (4) hours of department approved
driver training. The department’s approval will be based on the review of a
training curriculum that includes at a minimum: behind the wheel training;
participant transpori atiendance procedures including taking attendance at the
destination; managing behavioral issues; loading and unloading procedures; daily
vehicle inspection procedure; proper tire inflation; emergency equipment and how
to use it; accident procedures; passenger illness procedures; procedures for
backing up; and vehicle evacuation.

Transporting Infants and Toddlers
l.

Children must be properly fastened into a child restraint system that conforms o
all applicable Federal Motor Vehicle Safety Standards pursuant to Colorado law.
There must be at least one (1) adult, in addition to the driver, for each five (5) or
fewer infants/toddlers being ransporied. Each adult must have a current

t-approved first aid and safety certificate that includes CPR for all ages
of children.



3. An adult must accompany each child to and from the vehicle.
4. Infants and toddlers must not be transported in the front seat of a vehicle.

T.702.6 CHILD CARE EQUIPMENT AND MATERIALS [2/1/16]
7.702.61 General Requirements [Rev. eff 2/1/16)

A. Indoor and outdoor play equipment and materials must be appropriate for children's ages,
size, and activities.

B. Indoor and cutdoor materials and equipment must be sufficiently varied and appropriate

for the developmental needs of the children and the number attending,

Indoor and outdoor equipment, materials, and fumishings must be sturdy, safe, and free

of hazards.

Any permanently installed indoor climbing equipment or indoor portable climbing

equipment eighteen (18) inches or higher must have protective surfacing meeting

current Federal safety requirements. Protective surfacing must be installed according to
manufacturer’s instructions, undemeath and in the use zone surmounding the equipment.

E. Mats manufactured for indoor climbing equipment over eighteen (18) inches or higher
must meet current Federal safety requirements. Written documentation from
manufacturer must be available for review at all times.

F. Dureble furmniture such as tables and chairs must be child-sized or appropriately adapted
for children's use.

G. Children must wear helmets when riding scooters, bicycling, skateboarding, or
rollerblading.

H. In infant nurseries, an adequate number of high chairs or other suitable pieces of
equipment that meet federal Consumer Product Safety Commission standards must be
provided for infant feeding.

I The infant program must have an adult rocking chair/glider.

L For every five (5) infants for which the center is licensed there must be at least one (1)
piece of sturdy mobile equipment that is easily accessible to effectively evacuate infants.

K. Evacuation equipment must not block exit routes, Nothing may be stored in or under any
evacuation equipment.

Evacuation equipment must:

1. Be located in the room or immediately outside the interior classroom door;
2, Be labeled for easy identification;

X Be ready for use: and

4, Fit through doorways.

E: If a crib is not designed for emergency evacuation, the crib must be reinforced with a kit
manufactured for this purpose.

= 0N

7.702.62 Play-Equipment and Materials [Rev., eff. 2/1/16]

A, Equipment and materials must be provided for both indoor and outdoor play,
B. Outdoor play equipment must meet the following requirements:
l. Swings must have seats made of a flexible material,
2. Moving equipment must be located toward the edge or comer of a play area or be
designed in such a way as to discourage children from running into the path of the
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moving equipment.

Metal equipment must be placed in the shade when possible and must be arranged
5o that children playing on one piece of equipment will not interfere with children
playing on or running to another piece of equipment.

The maximum height of any piece of playground equipment is six SIX (6) feet if
accessible to children 2-1/2 1o 6 years of age, and three (3) feet if accessible o
children under 2-1/2 years of age.

All pieces of playground equipment must be designed to guard against entrapment
and strangulation,

Portable climbing equipmeni eighteen { 18] inches or higher must have protective
surfacing, meeting current Federal safety requirements, underneath and in the use
zone surrcunding the equipment, and installed according to manufacturer
Instructions.

All pieces of permanently installed playground equipment must be surrounded by
a resilient surface of a depth of at least four (4) inches. For equipment over three
{3) feet in height, resilient material must be a depth of at least six (6) inches, Mats
manufactured for resilient material for both equipment heights must meet current
Federal safety standards. Written documentation from manufacturer must be
available for review at all times.

Sand used as a resilient surface must be raked regularly to retain its resiliency and
to retain a depth of at least six (6) inches.

Department approved resilient surfacing includes loose fill materials such as
wood chips, wood mulch, engineered wood fiber, pea gravel, synthetic pea gravel,
shredded rubber tires, and fine loose sand. Solid unitary materials include poured
in place surfacing, approved rubber mats, playground tiles, and astro turf with
built in resilient pad.

The center must have enowgh play materials and equipment so that at any one time each
child for whom the center is licensed can be individually involved, Separate play rooms
or separate interest centers must be provided for each category of equipment required for
the program. A vanety of material and equipment from the following categories must be
available,

el

Art Supplies;

Blocks and Accessories;
Books and Posters;
Dramatic Play Area;
Large Muscle Equipment;
Manipulative Toys;
Musical Equipment;
Science Matenials,

If the center serves school-age children, it must have some age-appropriate materials and
equipment from each of the following categories:

L ol e ad e

Arts and Crafis;
CGimrmnes:

Sports;
Science;
Library.
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An appropriate supply of play materials must be readily accessible to children and must
be arranged in an orderly manner so that children can select, remove, and replace the play
materials either independently or with minimum assistance.

Toys, toy parts, fumishings, equipment and materials accessible to children less than
three (3) years of age must not be a choke hazard or able to be inhaled. Any area of the
facility accessible to children less than three (3) years of age must be free of any choke or
inhalation hazards.

Toys, toy parts, furmishings, equipment and materials made of brittle, easily breakable
plastic or glass are not permitted for children less than five (5) years of age.

In the infant program, some play equipment from the following list must be provided:
rubber washable toys, rattles, blocks, balls, record player. radio, tape plaver.

In the toddler program, some play materials easily accessible to children must be
provided from each of the following categories:

l. Gross Motor Development;

2. Fine Motor Development;

3 Language Development;

4, Social Interaction.

Drop-in child care centers must provide access to indoor large muscle equipment,
including, but not limited to, an indoor climbing structure, an open area for indoor large
muscle games, and must provide large muscle activities at least two times during each six
{6) hour period of time.

Drop-in centers providing an indoor climbing structure must have protective surfacing
undemeath and in the use zone sumounding the equipment meeting current Federal safety
requirements.

7.702.63 Rest Time Equipment [Rev. off. 271716]

A,

B.

L

A firm cot or two (2) inch mat with a sheet and blanket or other suitable covering must be

provided for each preschool child remaining in the center more than five (5) hours,

Cots or pads must be spaced at least two (2) feet apart on all sides duning rest time.

Children must have a safe area in which to rest.

When the room provided for rest is used for other program activities, the cots, pads, and

linens must be stored in an area that is not included in the required square footage

assigned for play space.

In rooms used for napping, the light must be dim at nap ime to promote an atrnmphm

conducive to sleep.

In the toddler room, a crib, sleeping cot, or two (2) inch mat must be provided for cach

child. and there must be a minimum of two (2) feet between each crib or cot. Aisles

between cots or cribs must be kept free of all obstructions while cribs are occupied. No
child less than the age of two (2) years should use a cot for sleeping without written
permission of the parent or guardian.

l. Individual cribs must provide each toddler with sufficient space for the toddler's
length, size, and movement, and must meet federal Consumer Product Safety
Commission standards, Each crib must be fitted with a firm, comfortable mattress
and heavy plastic sheeting or other type of waterproof material, If individual cribs
arc used, they must be separated by a sturdy divider from the area used for
activities.

101



rf Sleeping cots and mats must be of finm construction and in good repair.
F. In the toddler room, a sheet and a blanket or suitable covering must be provided for each
child 1o be used only by thart child.

7.702.7 BUILDINGS AND FACILITIES [2/1/16]
77021 Building Site |2/1/16)
M General

l. Centers can be located in a private residence only when that portion of the
residence 1o which children have access is used exclusively for the care of
children during the hours the center is in operation or is separate from the living
guarters of the family.

2 Na other business can operate in the rooms used by the center during the hours of
child care.

3. Rooms licensed for specific ages of children cannot be used for other ages of
children without the prior written approval of the licensing authority.

B. Infant Programs

1. The infant program must be located on the grade level.

2. If the infant program is in the same building as a facility caring for children of
other ages, the infant program must be physically separated in different rooms.

C. Toddler Program

. The toddler program must be located on grade level.

2. If the toddler program is combined with a large child care center or an infant
program, toddler facilities, both indoor and outdoor, must be completely separate
from facilities for other age groups, except as allowed by Section 7.702.73, B, 8
and 10. If the facility wishes to provide opportunities for a toddler to have
occasional contact with siblings, plans must be approved by the department
licensing representative.

3. A toddler program located in a drop-in child care center licensed for five (5) or
fewer toddlers may be separated from the rest of the center by a five (5) foot wall.

T.702.72 Building Plans and Construction [2/1/16]

A, The center must comply with applicable state and local building code and zoning
regulations.

B. Prior to construction, architectural plans for new buildings or for extensive remodeling of
existing buildings must be submitted for review and approval by the department, the local
tire department, and the local building department as o appropriateness, adequacy, and
suitability for child care functions.

T.702.73 Space Requirements [Rev, eff. 2/1/16]

A, Indoor Area Requirements
1. There must be open, indoor play space of at least thinty (30) square feet of floor
space per child, including space for movable fumiture and equipment. Indoor
space must be exclusive of kitchen, toilet rooms, office, staff rooms, hallways and
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stairways, closets, laundry, fumace rooms, and space occupied by permanent
built-in cabinets and permanent storage shelves inaccessible to children.

Child care centers in operation prior to January 1, 1966, and which continue
operation under the same governing body, must provide open indoor play space of
at least twenty-five (25) square feet of floor space per child, including space For
readily movable fumiture and equipment, and with the exclusions noted in the
preceding paragraph.
Adequate storage space must be provided for indoor and outdoor equipment and
supplies. Space for reserve supplies must be in addition to the designated space
allotment for children’s play activities.
Diaper change areas must be located and ammanged so as to provide privacy for
plder children in need of diaper changing. See also Section 7.702.63. B.
Number of Children Allowed in One Room

AGE OF CHILDREN

MAXIMUM NUMBER OF CHILDREN IN A ROOM

6 weeks to 18 months

10 infants

| 2 months to | B months

| infants

| 2 months to 36 months

20 toddlers

| B momths to 24 months

20 toddlers

24 months to 36 months

28 toddlers

30 months io 36 months

28 toddlers

Toddler centers licensed prior to 7/1/89 are exempt from the room size requirernent,

5. Square Footage Requirement per Child
AGE OF SEFARATE SEFPARATE SLEEP COMBINED
CHILD FREE PLAY AREA SLEEF AND
AREA FLAY
AREA
6 weeks 1o 18 35 square feet | adequate space to 50 square feet
maonths (infants) accommodate size of cribs
and needs of infants and
staff
12 months to 36 | 30 square feet | 30 square feet 45 square feet
manths
(toddlers)
212 yearswo 5 - - 30 square feet
years
(preschoal )
5 years and over | - - 30 square feet
(school-age)
6. In the infant program, the minimum indoor space per infant for sleep and

activities is fifty (50) square feet. This space is exclusive of kitchen, toilet rooms,
office, staff rooms, hallways and stairways, closets, laundry, furnace rooms, and

103



space occupied by permanent built-in cabinets and storage shelves.

H If a separate sleep room is provided, it must have enough square footage
that all babies and cribs are easily accessible to staff members. The
activity room must contain at least thirty-five (35) square fect per child.

b. If a combination sleep/activity room is used, the sleep area must be
separated by a sturdy divider from the area used for activities, and cribs
must be arranged so that all babies and eribs are easily accessible to staff
members.

Outdoor Area Bequirements

10.

7.702.74

A,

B.

The center must provide an outdoor play area that is adjacent to or safelv
accessible to the indoor facilitics. When the area is not adjacent, stafl members
must accompany children to and from the play area. Drop-in child care centers are
nol required 1o provide an outdoor play area.

The outdoor play area must provide a minimum of 75 square feet of space per
child for a group of children using the total play area ot any one time. The total
play area must accommaodate at least 33 percent of the licensed capacity of the
center or a minimum of 1500 square feet, whichever is greater.

The play area must be fenced or have natural barriers, such as hedges or
stationary walls at least 4 feet high, to restrict children from unsafe areas,

The play area must be designed so that all parts are visible and easily supervised.
The playground area must have at least two (2) different types of surfaces. Each
tyvpe of surface must cover at least 10 percent of the playground area.

A shaded area in the fenced play area of at least 150 square feet must be provided
by means of trees or other cover to guard children against the hazards of excessive
sum and heat.

In the infant program, the outdoor play area must be a minimum of 400 square
feet.

In the infant program, the outdoor area can be used by other age groups at the
center, but it must not be used by any other group of children while infants are
using it.

The total cutdoor play area for toddler age groups must be a minimum of
seven-hundred-fifty (750) square feet if licensed for ten (10) toddlers and one-
thousand-fifty (1,050) if licensed for fourteen (14) or more toddlers or seventy-
five (75) square foot per child for the largest group size for which the program is
licensed.

In the toddler program, the outdoor play area can be shared by infants, but infants
and toddlers must not be allowed to use the play area at the same time.

Food Preparation Area [Rev, eff. 2/1/16)

See the “Rules and Regulations Governing the Sanitation of Child Care Centers in the
State of Colorade.™

Infant and Toddler Programs

I.

2.

A table, counter, or shelf, separate from the diaper changing area, must be
available for prepanng infants’ and toddlers' food.

The program must prepare formula or food in the center’s kitchen, or must have a
second sink or a covered commercial container with a spigot for pn:pa.ni.[iun of
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formula and food.

T.T02.75 Toilet Facilities [Rev. off. 2/1/16|

A

Toilet facilities for the staff and other adults must be in separste compariments or
separated by a partition from children's facilities, except in centers licensed for thirty (30)
or fewer children and in centers with programs of four (4) hours or less.

Toilet rooms for children must be separate from rooms used for ather purposes and must
be located on the same floor as the inside play area.

A minimum of one (1) lavatory and one (1) Mush toilet must be provided for each 15 or
fewer children. Drop-in child care centers must provide a minimum of one | lavatory and
one 1 flush toilet for each 20 or fewer children.

The same toilet facilities must not be used simultaneously by school-age children of bath
sexes, and toilets for school-age children must be separated by partitions to provide
privacy.

Toilet facilities are not required for children less than two (2) years of age.

Toilet facilities must be provided for children two {2) vears of age and older.

Toilet rooms for children must be located within the toddler program. Drop-in child care
centers néad not provide a toilet in the toddler classroom if the facility is licensed for ten
{10} or fewer toddlers. A diaper change table and hand washing sink is required in every
toddler classroom meeting requirements at Section 7.702.53, B.

EACH INFANT CLASSROOM MUST HAVE ONE DIAPER CHANGING STATION
AND HAND WASHING SINK MEETING REQUIREMENTS AT Section 7.702.53, B.
ONE DESIGNATED DIAPER CHANGE AREA IS REQUIRED FOR EVERY
TWENTY-FOUR (24) PRESCHOOL AGE CHILDREN,

7.702.76 Office Facilities [Rev. eff, 2/1/16]

A.
B.

T.J0L.8

Office space scparate from areas used by children, other than for isolation purposes, must
be provided for staff to perform administrative duties.

The office must have sufficient space for maintenance and safe storage of children’s and
staff records and the center's business records,

FIRE AND OTHER SAFETY REQUIREMENTS [Rev. eff. 2/1/16)

T.702.81 General Requirements [Rev. eff. 2/1/16]

A.
B.
C.

Buildings must be kept in good repair and maintained in a safe condition,

Major cleaning is prohibited in rooms occupied by children.

Volatile substances such as gasoline, kerosene, fuel oil, and oil- hased paints, firearms,
explosives, and other hazardous items must not be stored in any area of the building used
for child care. Plastic bags and sharp tools and instruments must be stored in areas
inaccessible to children.

Combustibles such as cleaning rags, mops, and cleaning compounds must be stored in
well-ventilated areas, separated from flammable materials, and stored in areas
inaccessible to children,

All heating units, gas or electric, must be installed and maintained with safety devices 1o
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prevent fire, explosions, and other hazards. No open-flame gas or oil stoves, unscreened
fireplaces, hot plates, or unvented heaters can be used for heating purposes. All heating
elemenis, intlud[ng_ hot water pipes, must be insulated or installed in such a way that
children cannot come in contact with them,

Nothing flammable or combustible can be stored within 3 feet of a furnace or hot water
heater.

In rooms wsed by children, all electrical outlets that are accessible to children must have
protective covers, or safety outlets must be installed.

Except in pani-day preschools, permanently located battery-powered lights must be
provided in locations readily accessible to stafT in the event of electric power failure.
Batteries must be checked regularly.

Closets, attics, basements, cellars, furnace rooms, and exit routes must be kept free from
accumulation of extraneous materials such as discarded fumiture, furnishings.
newspapers, and magazines.

Children under two (2) vears of age must be excluded from the kitchen. When children
age two (2) and older prepare food at the center, they may use only equipment and
appliances that do not present a safety hazard. Staff-child ratios must be maintained.
First Aid supplies must be maintained and made accessible to staff throughout the center
and stored in areas inaccessible Lo children.

All outdoor areas available to children's activities must be maintained in a safe condition
by removal of debris, dilapidated structures, broken or wom play equipment. The center
must identify hazardous, high-risk areas. These areas must be made inaccessible to
children.

Playground surfaces must be checked on a daily basis for the presence of dangerous or
other foreign materials. Playground equipment must be checked for safety on a monthly
basis.

Window blind cords must be secured out of children's reach to prevent strangulation.
[tems labeled “Keep Out of Reach of Children™ must be inaccessible to children.
Staples must be inaccessible to children less than three (3) yvears of age.

Thumb tacks must not be used in areas accessible to children less than three (3) years of

age.

7.702.82 Fire Safer

A

Every building and structure must have sufficient exits to permit the prompt escape of
occupants in case of fire or other emergency. Additional safeguards must be provided for
life safety in case any single safeguard is ineffective due to some human or mechanical
Fiailurne.

Every building or structure must be constructed, arranged, equipped, maintained, and
operated as to avoid undue danger to the lives and safety of its occupants from fire,
smoke, fumes, or resulting panic during the period of time reasonably necessary for
escape from the building or structure in case of fire or other emergency.

In every building or structure, exits must be arranged and maintained so as to provide free
and unobstructed cgress from all parts of the building or structure at all times when it is
occupied. No lock or fastening 1o prevent free escape from the inside of any building can
be installed. Only panic hardware or single-action hardware is permitted on a door or on &
pair of doors. All door hardware must be within the reach of children.
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Mo child of less than first prade school level can be cared for in arcas above or below the
main floor of exit unless allowed by the Uniform Building Code and approved by the
local fire department.

One exit from each room must be directly to the exterior of the building or to a common
hallway leading to the exterior. The exit path must not go through another classroom to
get to the hallway.

Each center must have at least two (2) approved, alternate means of egress from each
floor of the building or to a common hallway leading to the exterior. They must be at
different locations.

All stairways, interior and exterior, that are used by children must be provided with
handrails within reach of the children.

If the center has a security lock on outside exit doors, the center must obtain written
permission from the local fire department; and there must be a written sign attached to
the door instructing center staff that the security lock is not to be utilized when children
are present at the center,

Every exit must be clearly visible, or the route to reach it must be conspicuously
indicated. Each path of escape must be clearly marked.

Every building and structure must have an automatic or department- approved manually
operated fire alarm system to warn occupants of the existence of fire or to facilitate the
orderly conduct of fire exit drills.

T.702.490 RECORDS AND REFORTS |Rev. eff. 2/1/16|

170291 Children's Records |Rev. eff. 2/1/16]

The center must maintain and update annually a record on each child that includes:

A.
B.

m 9P

L=

The child's full name, birth date, current address, and date of enrollment.

Maimes and home and employment addresses and telephone numbers of parents or
guardians.

Any special instructions as to how the parents or guardians can be reached during the
hours the child 15 al the center.

Mames, addresses, and telephone numbers of persons authorized to take the child from
the center.

MNames, addresses, and telephone numbers of persons who can assume responsibility for
the child in the event of an emergency if parents or guardians cannot be reached
immediately.

Mame, address, and telephone number of the child's physician, dentist, and hospital of
choice,

Health information, including medical report, chronic medical problems, and
imrmunization history.

A dated written authorization for emergency medical care signed and updated annually
by the parent or guardian. The authorization must be notarized if required by the local
hospital, clinic, or emergency health care facility.

Written authorization from a parent or guardian for the child to participate in field trips or
excursions, whether walking or riding.

Injury and illness record.

Reports of serious injuries and accidents occurring during care that result in the
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hospitalization or death of a child.

Significant observations of the child's development.

A record of parent conferences, including dates of conferences and names of center staff
and parents or guardians involved.

Staff Records [Rev. eff. 2/1/16)

The center office must maintain a record for each staff member that ineludes the
following:

Name, address, telephone number, and birth date of the individual.

Verification of education, work experience, employment, training, and completion
of first aid and CPR courses.

Immunization record and health examination reports.

Date of employment.

Names, addresses, and telephone numbers of persons to be notified in the event of
an emergency.

Information received from the State Department's automated system and the
Colorado Burcau of Investigation (may be retained in a confidential file).

Each staff member's personnel file must contain all reguired information within thiry
(30} working days of the first day of employment.

Administrative Records and Reporis [Rev. elf, 2/1716)

The following records must be on file at the center:

Records of enrollment, daily atiendance for each child, and daily record of the
time the child arrives at and departs from the center.

Current health departiment inspection report issued within the past twenty-four
(24) months.

Current fire department inspection report issued within the past twenty-four (24)
maonths,

A list of current staff members, substitutes, and staffing patterns.

Copies of menus.

A record of visitors to the center.

Each center must immediately report in writing to the Colorado Department of Human
Services any accident or illness occurring at the center that resulted in medical treatment
by & physician or other health care professional, hospitalization, or death. This report
must be made within 48 hours after the accident or illness occurred.

A report about a fatality must include:

L.

M.

7.702.92

A,
1.
8
3,
4.
5
f.

B.

T3

A
¥
2.
3.
4,
- 3
6.

B.

C

2.

i
4.
3

The child's name, birth date, address, and telephone number.,

The names of the child's parents or guardians and their address and telephone
number if different from that of the child.

Date of the fatality.

Brief description of the incident or illness leading to the fatality.

Names and addresses of witnesses or persons who were with the child at the time
of death.

Name and address of police department or authority to whom the report was
made,
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Within forty-eight (48) hour of the incident, the center must submit a written report to the
State Department about any child who has been lost from the center and for whom the
local authorities have been contacted. Such report must indicate:

1. The name, birth date, address, and telephone number of the child;

2. The names of the parents or guardians and their ad dress and telephone number if
different from those of the child;

The date when the child was lost;

The location, time, and circumstances when the child was last seen;

Actions taken to locate the child;

The name of the staff person supervising the child.

T‘he center must report to the Colorado Depariment of Public Health and Environment or
its local unit any communicable illness, including but not limited to measles, mumps,
diphtheria, rubella, tuberculosis, shigella, hepatitis, meningitis, salmonella, or giardia.
contracted by a stalf member or a child at the center.

o 4

T.702.94 Confidentiality and Retention [2/1/16]

AL

B.

The confidentiality of all personnel and children's records must be maintained. See
Section 7.701.7 in the General Rules for Child Care Facilities.

Personnel and children's records must be available, upon request, to authorized personnel
of the State Department.

If records for organizations having more than one center are kept in a central file,
duplicate identifying and emergency information for both staff and children must also be
kept on file at the center attended by the child and where the stalf member is assigned.
The records of children and personnel must be maintained by the center for at least three
(3) years,

Posting of any personal information or photos of children on social media or
advertisement without written parental consent is prohibited.

Records of enrollment, daily attendance for each child and daily records of the time the
child arives at and departs from the center for the past twelve (12) months must be on
file at the center. The previous two (2) years must be on file at either the center ora
central location or storage.
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RULES REGULATING SCHOOL-AGE CHILD CARE CENTERS
7712 RULES REGULATING SCHOOL-AGE CHILD CARE CENTERS

All school-age child care centers must comply with the "General Rules for Child Care
Facilities™ as well as the "Rules Regulating School-Age Child Care Centers” and the "Rules
and Regulations Governing the Sanitation of Child Care Centers in the State of Colorado.”

.21 PFOLICY OF THE COLORADO DEPARTMENT OF HUMAN SERVICES
[Rev. eff, 1171/95]

It is the policy of the Colorado Department of Human Services ("the Department™) to
promote and encourage child care in environments that contribute to the safety, health,
protection, and well-being of children. To verify compliance with standards intended to
ensure such an environment, the depariment requires thorough and ongoing appraisals of
child care facilities, persons working in the child care profession, and the nature of care
provided.

T.712.2 DEFINITIONS [Rev. eff, 6/1/07)

A A "school-age child care center” (hereafter referred to as the "center™) is a child

care center that provides care for 5 or more children who are between 5 and 16
vears of age. The center’s purpose is to provide child care and/or an outdoor
recreational experience using a natural environment. The center operates for
more than one week during the vear. The term includes facilities commonly
known as "day camps”, "summer camps”, "summer playground programs”,
"before and after school programs”, and "extended day programs”. This
includes centers operated with or without compensation for such care, and with
or without stated educational purposes.

B. A "building-based school-age child care program” is a child care program that
provides care for 5 or more children who are between 5 and 16 years of age. The
center is located in a building that is regularly used for the care of children.

C. A “day camp” is a school-age child care program which operates at least four (4)
hours a day primarily during one season of the vear, and during school vacation
periods for children between five (5) and eighteen (1 8) years of age, which
accepts registrations for finite, not necessarily contiguous sessions. Programs
may operate daily between 6:00 a.m. and 10:00 p.m. Day camp programs may
mcidentally offer not more than two overnight stays each camp session. The day
camp provides a creative recreational and educational opportunity through group
oriented programs. The day camp utilizes trained leadership and the resources of
the natural surroundings 1o contribute 1o each child"s mental, physical, social,
and personal growth.

The types of day camps are as follows:

¥ A “building based day camp™ is a child care program that provides care

for five (5) or more children who are between five and cighteen vears of
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age. The day camp is located in a building which, along with the outdoor
surrcundings, is regularly used by the program.

2. A “mobile day camp” is a child care program that provides
programming for five (5) or more children who are at least 7 years of
age or who have completed the first grade. Children move from one sile
to another by means of transportation provided by the governing body of
the program. The program uses no permanent building on a regular
basis. Mobile day camp programs may operate in multiple sites under
one license.

3. An “gutdoor-based day camp™ is a child care program that provides care
for five (3) or more children who are at least 7 vears of age or have
completed the first grade. The day camp uses no permanent building on a
regular basis and provides programming in a permanent outdoor or park

sefting.
7.712.3 PFOLICIES AND PROCEDURES
T.712.31 Statement of Policies and Procedures |Rev. eff. 6/1/417)

A. A written statement of the center's policies and procedures must be available to
parents and guardians and must include the following:

L The center's purpose and its philosophy on child care.

2. The ages of children accepted.

3 Services offered for special needs children in compliance with the

Americans with Disabilities Act (see Section 7.701.14, General Rules for

Child Care Facilities).

The hours and dates when the center is in operation, specific hours during

which special activities are offered, holidays when the center is closed,

The policy regarding severe weather.

The procedure concerning admission and registration of children.

An itemized fee schedule.

The procedure for identifyving where children are at all times.

The policy on discipline.

0.  The procedure, including notification of parents and guardians, for
handling children’s illnesses, accidents. and injuries.

I1.  The procedures for handling lost children and other emergencies at all
times, including during field trips. An outline of a plan of action in case of
natural disaster is found at Section 7.712.83, G.

12.  The procedure for transporting children, if applicable, including
transportation arrangements and parental permission for excursions and
related activities.

13. The written policy and procedure governing field trips. television and video
viewing, and special activities, including the staff's responsibility for the
supervision of children.

14.  The policy on children’s safety related to riding in a vehicle, seating,
supervision, and emergency procedures on the road.

s
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I15.  The procedure for releasing children from the center only to persons for
whom the center has written authorization,

16.  The procedures followed when a child is picked up from the center after
the closing hours of the center or not picked up at all, and the procedure 1o
ensure that all children are picked up before the staff leave for the day.

17.  The procedure tor caring for children who arrive late to the center and their
class/group is away from the center on a field trip or excursion.

I8.  The procedure for adminisiering children's medicines and delegation of
medication administration in compliance with Section 12-38-132, C.H.S.,
of the "Nurse Practice Act".

5. The procedure concerning children's personal belongings and money.

20.  The policy concerning meals and snacks.

21.  The policy regarding visitors.

22.  The procedure for filing a complaint about child care (see Section 7.701.5,
General Rules for Child Care Facilities).

23.  The policy regarding the reporting of child abuse (see Section 7.701.5,
Creneral Rubes for Child Care Facilities).

24,  The policy regarding the child care facilitics' responsibility to notify
parents or guardians when the program will no longer be able to serve
children.

215.  The policy regarding the parent's or guardian's responsibility to notify the
child care program when parents or guardians withdraw their child(ren)
from the program.

Varl232 Communication, Emergency, and Security Procedures [Rev. el 6/1/07]

{See also Section 7.712.52, B)

AL The center must notify the parents or guardians in writing of significant changes
in its services, policies, or procedures so that they can decide whether the center
continues to meet the needs of the child.

B. For security purposes, a sign-in/sign-out sheet or other mechanism for parents
and guardians must be maintained daily by the center. [t must include, for cach
child in care. the date, the child's name, the time when the child arrived at and
left the center, and the parent or guardian's signature or other identifier. With
parent or guardian's approval, a child may sign in and out instead of the parent
or guardian. Stafl must venfy attendance penodically throughout the day.

C. Each center is required to have a written mission statement.  This statement
must be kept on file, updated periodically, and made known to staff and to
parents and guardians, and must be available during the licensing inspection.

D. During the hours the center is in operation, the ¢enter must provide an office

and'or monitored telephone number known to the public and available w

parents in order o provide immediate access to the center.

If the center has a permanent site, there must be a telephone at the site,

Centers must have an established means of communication between staff

and the program office when children are being transported or are away

- m
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from the permanent site on a field trip.

Emergency telephone numbers must be posted at each permanent site and taken
on all field trips and during mobile school-age child care programs, The
emergency numbers must include, at & minimum, 911, if available, or rescue unit
11911 isn't available; the elinic or hospital nearest to the activity location;
ambulance service; fire, police, and health departments; and Rocky Mountain
Poison Control.

Mobile school-age child care programs must have a way to be contacted while in
transit.

The center must be able to provide emergency transportation to a health care
facility at all times either via program vehicle or the emergency medical services
5y stem,

The director of the center or the director's delegated substitute must have a
means for determining at all times who is present at the center.

A written policy regarding visitors to the center must be posted and a record
maintained daily by the center that includes at a minimum the visitor's name

and address and the purpose of the visit. At least one piece of identification

must be inspected for individuals who are strangers to personnel at the center.
With the exception of children who are allowed to sign themselves in and out,
the center must release the child only to the adult(s) for whom written
authorization has been given and is maintained in the child's record (see Section
1.712.81). Inan emergency, the child may also be reéleased to an adult for whom
the child's parent or guardian has given verbal authorization. If the staff member
who releases the child does not know the adult, identification must be required

to assure that the adult is authorized to pick up the child.

The center must have a procedure for dealing with individuals not authorized

by the parent or guardian of a child who attempits to have the child released to
them.,

The center must have a written emergency procedure that explains, at a
minimum, how children will be evacuated 1o a safe area in case of fire or other
disaster and the reporting of reportable communicable illnesses to the local
health department pursuant to regulations of the State Department of Public
Health and Environment.

The center must have a written procedure for closing the center at the end of the
day to ensure that all children are picked up.

Personnel Policies, Orientation, and Staff Development |Rev. eff. W1/08|

The duties and responsibilities of cach staff position and the lines of authority
and responsibility within the center must be in writing.

Al the time of employment, staflf members must be informed of their duties

and assigned a supervisor.

Prior to working with children, the staff member must read and be instructed
about the policies and procedures of the center, including those relating to
hvgiene, sanitation, food preparation practices. proper supervision of children,
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T.712.42

A.

B.

and reporting of child abuse. Staff members must sign a statement indicating
that they have read and understand the center’s policies and procedures,

Day camp staft shall receive a minimum of fifteen (15) hours of pre-camp
training, not including First Aid and CPR. Pre- camp training must include all
training activities that staff participate in as a whole. Training should include,
but not be limited to, familiarizing staff with the camp mission, site

emergency policy and procedures, how to supervise and facilitate activities
with campers, and health care policies and procedures. Policies and

procedures must be in writing. Staff will be supervised and additional training
may be provided if needed. Day camps must have a system in place to

provide stafl the essential training information for late hires.

The center must have a staff development plan that includes a minimum of
fifteen (1 5) clock hours of training each vear for all staff. This requirement does
not apply to day camps, This training must relate to one or more of the following
general areas: child growth and development, healthy and safe environment,
developmentally appropriale practices, guidance, family relationships, cultural
and individual diversity, and professionalism. The fifteen (15) clock hours of
training do not include recertification in First Aid and CPR.

All staff must complete training in universal precautions within the first three
(3} months of employment.

PERSONNEL
General Reguirements for All Personnel [Rev. eff. &1/07]

All personnel of the center must demonstrate an interest in and a knowledge of
children and concern for their proper care and well-being.

All personnel must be free from illness and conduct that would endanger the
health, safety, or well-being of children.

The center must determine if any staff person who works at the center has ever
been convicted of a crime as listed at Section 7.701,33, [, 5 or 6, of the General
Rules for Child Care Facilities.

A criminal record check request for all in-state stalf must be submitted Lo the
Colorado Bureau of Investigation within five (5) days that an individual is
employed by the center. The personnel file of each in-state staff member of the
center must contain clearance or arrest report from the Colorado Bureau of
Investigation resulting from the caregiver’s criminal record check. The
requirement for a criminal record check is found in Section 7.701.33 of the
General Rules for Child Care Facilities. Seasonal staff that indicate that they will
not be returning to the program for employment shall be removed from the CBI
list for the progeam.

A request for a review of the State Department'’s automated system must be
made within ten (10) working days of each staff member's first day of
employment. The method for making the request is found in 7.701.32

{Ceneral Rules for Child Care Facilities).

Each staff member and volunteer must fumnish the center with information
concermning chronic health problems, any known drug reactions, allergies,
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T.712.42

A

medications being taken, and/or other health problems that could affect the staff
member's ability to perform the duties of the job assigned.

Required Personnel and Qualifications [Rev. eff. 6/1/07]

Program Director

Erch center must have an on-site program director who shall be at least 21 years

of age. The program director must have demonstrated to the hiring authority

maturity of judgment, administrative ability, and the skill to appropriately
supervise and direct school- age children in an unstructured setting.

1. The program director must have verifiable education or training in work
with school-age children in such areas as recreation, education, scouting,
or 4-H; and the program director must have completed at least one of the
following qualifications:

a. A 4-year college degree with a major such as recreation,
education with a specialty in art, elementary or early childhood
education, or a subject in the human service field.

b. Two vears of college training and 6 months of satisfactory and
verifiable full-time or equivalent part-time, paid or volunteer,
experience, since attaining the age of 18, in the care and
supervision of 4 or more children.

L. Three yvears of satisfactory and verifiable full-time or equivalent
part-time, paid or volunteer, experience, since attaining the age of
18, in the care and supervision of 4 or more children. The
program director must complete 6 semester hours, 9 quarter hours
in course work from a regionally accredited college or university,
or 40 clock hours of training in course work applicable o school-
age children within the first 9 months of employment.

s The program director is responsible for planning and implementing
the program and supervising the staff.

Program Leaders

Program leaders must be at [east |8 vears of age and demonstrate an ability to

work with children. Program leaders must have at least three (3) months of full-

time or equivalent part-time satisfactory and verifiable experience with school-

age children.

Frogram Asdes

1. Program aides must be at least 16 years of age. Program aides who are
under sighteen (18) years of age must work directly under the
supervision of the program director or program leaders.

s Program aides can be counted as staff in determining child care staff
ratios.

Employment of maintenance stall, including kitchen service, grounds, and

housckeeping employees less than 16 years of age, must be in compliance with

Colorado labor laws.

First Aid and CPR Certified Staff

For every 30 or fewer children in attendance, there must be at least | siaff

member who holds a current department-approved first aid and safety
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T.712.43

A.

ma

7.4

certificate that includes CPR for all ages of children. Such individuals must be
with the children at all times when the center is in operation, If children are at
different locations, there must be a first-aid and CPR qualified staff member at
each location. In a day camp, all stall that are eighteen (18) years of age and
over are required to have a current First Aid and CPR certificate from a
nationally recognized provider. Uncertified staff must work with another
certified staff member.

Required Staff Supervision  |Rev. eff, &/1/07]

A program director must be present at the center at least 60% of any day the
center is in operation. An individual who meets one of the following
requirements must be present for the remaining 40% of the day:

1. A program leader who is at least 21 years of age and has at least 3 months
of full-time or equivalent part- time verifiable experience working with
children. A program leader who is at least IB years of age and has at least
| year full-time or equivalent part-time verifiable experience working
with children.

2. Two program leaders who are at least 1% years of age and have at
least 3 months of full-time or equivalent part-time verifiable
experience working with children.

If the program director cannot be present 60% of any day the center is in

operation, an individual who meets program director gualifications must

substitute for the director.

There must be at least | program leader providing supervision with each group

of 30 or fewer children cared for by the center. At all times, staff must be

actively supervising children.

There must be 1 staff member for each 15 children in attendance.

At any time when 9 or more children are present at the center, there must be at

least 1 program leader actively supervising children and another responsible

person at least 16 years of age on the premises. When B or fewer children are
present, there must be at least | program leader on duty and a second staff
member on call and immediately available in an emergency.

At all times, school-age child care personnel must be actively supervising

the children.

In a mobile day camp program or an outdoor-based day camp program, the staff

eatio given al Section 7.712.43, C and D, must be maintained, but there must be

ol least two (2) program leaders at all times with the children.

Volunteers |Rev. eff. 11/1/498]

If volunteers are used by the center, there must be a clearly established policy in
regard to their function, orientation. and supervision.

Il volunteers are counted in the stafT to child ratio, references must be

obtained for them consistent with Section 7.712.41, D.

Volunteers must have qualifications suitable to the tasks assigned.
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. Volunteers must be:
I Directly supervised by a program director or program leader.
2. Given instruction as to the center's policies and procedures.

T.7T12.5 CHILD CARE SERVICES
T.T12.51 Admission Procedure [Rev. eff. 6/1/07)

A, The center can accept children only of the ages for which it has been licensed.
At no time ¢an the number of children in attendance exceed the number for
which the center has been licensed.

B.  Admission procedures must be completed prior to the child's attendance at the
center and must include:

L Completion of the registration information for inclusion in the child's
record, as required in Section 7.712.81.

2. Providing the parent{s) or guardian{s) with a copy of the center's policies
and procedures.

7.71M251  Health Care  [Rev, ¢ff. 6/1/07]

A, Statements of Health Status

1. At the time of admission, health information must be provided lor every
child entering the center, including any known drug reactions and
allergies, medications being taken, and any special diets required. The
name, address, and phone number of the child’s physician and dentist
must be provided.

2, Al the time of admission, information regarding all immunizations a
child has had, including month and year each immunization was
administered, must be provided to theCenter, or a plan must be
developed with the parent or guardian for submitting the information
within thirty (30) days of enrollment. Immunizations must be recorded
on the Certificate of Immunization or alternate approved immunization
form supplied and approved by the Colorado Department of Public
Health and Environment (CDPHE) and kept on file at the center,

[T the center is located at an elementary school and all the children attend
that schoal, the immunization records may be maintained at the school
office but must be accessible to licensing specialists.

B. Em:rgem;v Procedures
Written authorization for emergency medical care must be in the child's
file as required in Section 7.712.81.

2 If a child requires medical attention away from the program site, the
child’s parent(s) or guardian{s) must be notified, and necessary medical
care sought from a licensed physician or medical facility.

3. Children too ill to remain in the group must be comfortably cared for and
supervised until they can be taken home or suitably cared for elsewhere.
For building- based programs, a cot or mat, plus a sheet and blanket must
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be provided.

4, A responsible staff member must be present or within hEﬂrinE distance
of any ill child.
¥ First aid supplies must be available at the program site and in all
vehicles operated by the center.
C. Medication
. Prescription and non-prescription {(over-the- counter) medications for eves
or ears, all oral medications, topical medications, inhaled medications,
and certain emergency injections can be administered only with the
written order of a person with prescriptive authority and with written
parental consent, Centers may administer medications for chronic health
conditions or emergency siluations.
2. The written order by the prescribing practitioner must include:
Child’s name
Licensed prescribing practitioner name, telephone number,
and signature
»  Dateauthorized
=  MName of medication and dosage
*  Time of day medication is to be given
*  Route of medication
»  Length of time the medication is to be given )
»  Reason for medication (unless this information needs to remain
confidential
®  Side effects or reactions to watch for
o Special instructions
3. Medications must be kept in the original labeled bottle or container.
Prescription medications must contain the original pharmacy label that
lists:
»  Child’s name
»  Prescribing practitioner's name
. y name and telephone number
= [ate prescripiion was filled
»  Expiration date of the medication
s Name of the medication
»  [Dosage
=  How often to give the medication
®  Length of time the medication is to be given
Owver-the-counter medication must be kept in the originally labeled
container and be labeled with the child's first and [ast name,
4, In the case medication needs to be given on an ongoing, long-term basis,

the authorization and consent forms must be reauthonzad on an annual
basis. Any changes in the original medication authorization require a new
written order by the prescribing practitioner and a change in the
prescription label. Yerbal orders taken from the licensed prescriber may
be accepted only by a licensed registered nurse.

118



10

All child care staff designated by the center director to give
medications must complete the 4-hour Department-approved
medication administration training and have current First Aid and
universal precautions training.
Medications must be kept in an area inaccessible to children.
Controlled medications must be counted and safely secured, and
specific policies regarding their handling require special attention in
the center’s policics. Access to these medications must be limited.
Children are not allowed to bring medications to child care unless
accompanied by a responsible adult. If a medication is out of date or left
over, parents are responsible for picking up the medication. If parents
do not respond, the center is responsible for the disposal of medications
according to center policy and procedures. Disposal of medications
must be documented.
A written medication log must be kept for each child, This log is part of
the child’s records. The log must contain the following:
Child's name
Name of the medication, dosage, and route given
Time medication 15 1o be
Special instructions

ame and initials of the individuals giving the medication
Motation if the medication was not given and the reason

Topical preparations such as petroleum jelly, diaper rash ointments,
sunscreen, bug sprays, and other cintments may be administered to
children with written parental authorization. These preparations may not
be applied to open wounds, or broken skin unless there is a written order
by the prescribing practitioner.

The center may, with written parental consent and authorization of the
prescribing practitioner, permit children who have asthma to carry their
own inhalers or children who are at nsk of anaphylaxis to carry their own
EPI-PEN, and use them as directed, All staff must be aware of which

children have asthma and which ones may use their own inhalers as
needed.

Sun Protection

2.
3.

4.

The center must supervise that sunscreen is applied to children prior to
outside play or outside activities unless parents provide writicn notice
that they have applied the sunscreen themselves. A doctor's
permission is nol needed to use sunscreen at the center.

When supplied for an individual child, the sunscreen must be labeled
with the child's first and last name.

If sunscreen is provided by the center, parents must be notified in
advance, in writing. of the type of sunscreen the center will use.
Children may apply sunscreen to themselves under the direct
supervision of a staff member.

Control of Communicable lllness

When children show signs of severe or communicable illness, they must
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be separated from other children, the parent(s) or guardianis) notified,
and a doctor or medical facility consulted as needed regarding treatment.
2 Staff members with a communicable illness must not be permitted to
work or have contact with children or other staff members if the illness
could be readily transmined during normal working activities.
3 When children have been diagnosed with a communicable illness
such as hepatitis, measles, mumps, meningitis, diphtheria, rubella,
salmonella, tuberculosis, giardia or shigella, the center must
immediately notify the local or state department of health, all staff
members, and all parents and guardians of children in care.
Children's confidentiality must be maintained.

T.T12.53  Personal Hygiene |Rev, ¢ff, 10/1/03]

A, Hand Washing/Clothing
Children's hand washing must be supervised and must be taught when necessary.
B. Diapering
The center must have one or more designated diaper change arcas for all
children in need of diaper changing. The diaper change aréa must:
1. Be a minimum of 36 by 18 inches in size and large enough to

accommaodate the size of the child,

. Have a place inaccessible 1o children for storing all diaper change
supplies and disinfecting solutions and products.
3 Have a sufficient supply of diapers at all times.

T712.5 Food and Nutrition  [Rev, eff, 10/1/03]

A. Drinking water must be freely available o children at all times.
B. Mutritious snacks must be served at suitable intervals.

C. Children who are at the center for more than 4 hours, day or evening, or come
directly to the center from a morning kindergarten class must receive a meal.
1 If the center provides a meal, it must meet one-third of the child's daily
nutritional needs.
2 The center staff must check lunches brought from children's homes to
determine if they meet one-third of the child's daily nutritional needs.
3. If the child fails to bring a meal, or if the meal meets less than one-
third of the child’s daily nutritional needs, the center must supply an
adequate meal.
D. All food prepared by the center must be from sources approved by the
health authority. All food must be stored, prepared, and served in such a
manner as to be clean, wholesome, free from spoilage, and safe for human
consumption. Home-canned foods cannot be served.

TT12.55  Discipline [Rev. eff. 11/1/98]

A, [iscipline must be appropriate and constructive or educational in nature, and
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may include such measures as diversion, separation of the child from problem
situations, talking with the child about the situation, or praise for appropriate
behavior.

B. Children must not be subjected to physical or emotional harm or
humiliation.

C. The director must not use, or permit a staff person or child to use. corporal or
other harsh punishment, including but not limited to pinching, shaking,.
spanking, punching, biting, kicking, rough handling. hair pulling, or any
humiliating or frightening method of discipline.

D. Discipline must not be associated with food, rest, or toileting. No child should be
punished for toileting accidents. Food must not be denied to or forced upon a
child as a disciplinary measure.

E Separation, when used as discipling, must be brief and appropriate for the

child's age and circumstances. The child must be in a safe, lighted, well-

ventilated area and be within hearing and vision of a staff member. The child
must not be isolated in a locked room, bathroom, closet, or pantry.

Verbal abuse and derogatory remarks about the child are not permitted.

G. Authority to discipline must not be delegated to other children, and the
center must not sanction one child punishing another child.

o

771256  Transportation [Rev. eff. 6/1/07)

A, Transportation Provided by the Center

1. The center is responsible for any children it transports and must abide
b applicable state and federal motor vehicle laws.
2. The center must obtain written permission from parents or guardians

for any transportation of their child during child care hours.

3 The number of staff members who accompany children when being
transported in the vehicle must meet the child care staff ratio found at
Section 7.712.43, The driver of the center vehicle is considered a staff
membser.

4. Children must not be permitted to ride in the front seat of a vehicle
unless they are secured in a seatbelt that conforms to all applicable
Federal Motor Vehicle Safety Standards. Children must remain
seated while the vehicle is in motion,

5. Children must be loaded and unloaded out of the path of moving
vehicles,

6. Children must not be permitted to stand or sit on the floor of a moving
vehicle, and their arms, legs, and heads must remain inside the vehicle
at all times.

7 Transportation arrangements for school-age children must be by
agreement between the center and the children's parents, i.c.. whether
the children can walk, nde a bicyele, or travel in a car. The center must
monitor the children to be sure they arrive at the center when expected
and follow up on their whereabouts if they are late. Written permission
from parents or guardians for their children to attend community
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7.712.6

functions after school hours must include agreements regarding
transporation.

Prior to a field trip or other excursion, the center must obtain information
on lishility insurance from parents and staff who transport children in
their own cars and verify that all drivers have valid driver's licenses.

Reguirements for Vehicles

b

Any vehicle used for transporting children o and from the center or

during program activities must meet the following requirements:

a The vehicle must be enclosed and have door locks.

b. The seats of the vehicle must be constructed and installed
according to the vehicle manufacturer's specifications,

C. The vehicle must be kept in satisfactory condition to assure the
safety of occupants. Vehicle tires, brakes, and lights must meet
safety standards set by the Colorado Department of Revenue,
Motor Vehicle Division,

d. Seating must be comfortable, with a seat of at least 10 inches
wide for cach child,

In passenger vehicles, which include automobiles, station wagons, and

vans with a manufacturer’s established capacity of 16 or fewer

passengers and less than 10,000 pnunds. the following is required:

a. Each child must be restrained in an individual seat belt,
b, Two or more children must never be restrained in one seat
belt.

C. Lap belts must be secured low and tight across the upper thighs
and under the belly.

d, Children must be instructed and required to keep the seat belt
properly fastened and adjusted.

In vehicles with a manufacturer's established capacity of 16 or more

passengers, seat belts for passengers are not required, but shall be used

if provided,

Requirements for Drivers of Vehicles

I.

All drivers of vehicles wransporting children must comply with
applicable laws of the Colorado Depariment of Revenue, Motor Vehicle
Division, and ordinances of the municipality in which the child care
program is operated.

All drivers of vehicles owned or leased by the center in which children
are transported must have a current Depariment-approved First Aid and
safety certificate that includes CPR for all ages of children.

In each vehicle used to transport children, drivers must have access to a
First Aid kit.

The driver must ensure that all doors are secured at all times when the
vehicle is moving.

The driver must make a good faith effort to ensure that each child i1s
properly belted throughout the trip.

PROGRAM ACTIVITIES
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7.712.61  Activity Schedules  [Rev. eff. 6/1/07)

A. The center must provide parents or guardians with a list of activities it offers,

B Parents or guardians must be given the opportunity to indicate to the staft of the
center if they do not want their child to participate in an activity.

C. Parents or guardians must be notified in advance of all activities that will
occur away from the center,

D. Television viewing, including videos, should not be permitted without the
approval of a child's parents, who must be advised of the center's policy
regarding television and video viewing.

E. A mobile day camp program must establish a daily itinerary and make available
a copy to each child's parent or guardian, A copy must alzo be on file at the
program’s headquarters. The itinerary should be followed as closely as possible.
In case of an emergency or change in the itinerary, the headquarters of the
muobile day camp must be notified immediately. Parents must be instructed to
contact the main headquarters o determing the exact location of their child.

T.712.61  Equipment and Materials  [Rev. off. 6/1/07]

A In a building based school-age child care center, a rest time and rest equipment
must be provided for school-age children who require a rest time.,

B. Children at the center must have access o age-appropriate materials and
equipment from at least the following categories:
1. Activity supplies

2. Manipulatives and games
3. Recreation equipment
4, Library items
5. Science equipment and materials
. Children must wear helmets when riding scooters, bicycling, skateboarding, or
rollerblading.

7712463 Field Trips  [Hev., off. 11/1/98]

A. The program may include field wrips, where children and staff leave the
center o visit some site in the community. On a field trip or during a mobile
school-age child care program:

Staff-child ratios must be maintained at all times.

Children must be actively supervised at all times.

An accurate itinerary must remain at the headguarters/office of the center.

The stafl must have with them on a field trip the following

information about each child: name, address, and phone number of

the child's physician or other appropriate health care professional and
the written authorization from parent(s) or guardian(s) for emergency
medical care.

B A list of all children and staff on a field trip must be kept at the headquarters
of the center.

R
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T.T1L64-7.712.68 (None)

T.TI2T

T.7T12.71

AL

TT12.72

BUILDING AND FACILITIES

Facility Reguirements [Rev. eff. 6/1/07)

The mobile day camp program and the oudoor-based day camp program may
use as a gathering place a public park or playground if the program primarily
includes field trips away from the gathering place. Such programs must have a
contingency plan for facilities to use during inclement weather. The plan must be
available 1o parents on a daily basis.

If & room or rooms inside a building are used for indoor care, the following ratio
must be maintained: open indoor play space of at least 30 square feet of floor
space per child, including space for readily movable furniture and equipment.
Indoor space is exclusive of kitchen, toilet rooms, office, staff rooms, hallways
and stairways, closets, laundry rooms. fumace rooms, and space occupied by
permanent built-in cabinets and permanent storage shelves.
When a building is being used during the summer months by a center
specifically as a gathering place at the beginning and end of the day, the 30
square feet requirement need not apply. The total amount of time during which
the number of children present may exceed the 30 square feet requirement must
not exceed 3 hours, This time must be divided evenly between the morning and
the evening.
The building based school-age child care center must provide access to an
outdoor play area. The outdoor play area may be a city park or public school
ground. The play area must meet the following requirements:
1. The center must provide a total outside play area of at least 75 square
feet per child for a minimum of one-third of the licensed capacity of the
center or a minimum of 1500 square feet, whichever is greater.

2, Access to a shaded area, sheltered area, or inside building area must be
provided at all times to guard children against the hazards of excessive
siin and heat.

B The cutdoor play area must be maintained in a safe condition by

removing debris, dilapidated structures, and worn and broken play
equipment. The center must identify harardous, high-risk areas. These
areas must be monitored to reduce the possibility of injury and
pccidents.

A safe. comfortable place for relaxing and for sick children must be

available at all times for children in care.

Tuoilet Facilities |Rev. eff. 11/1/9%]

Bows and girls must have separate, clearly identified toilet facilities, with
toilets separated by partitions to provide privacy.

There must be a minimum of one (1) toilet per 30 or fewer children for which
the center is licensed. Hand-washing facilities must be available at the ratio of |
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sink per 30 or fewer children,
T.712.73 Food Preparation Area |Rev. eff. 11/1/98)

Areas used for food preparation. dish and utensil washing, and storage must be in compliance
with the requirements of the Colorado Department of Public Health and Environment or its
local unit.

T.713.74 Fire and Other Safety Requirements [Rev, eff. 10/1/03]

A, Gieneral Requirements

I. Buildings must be kept in good repair and maintained in a safe
condition.

2. Major cleaning is prohibited in rooms cccupied by children.

3. Volatile substances such as gasoline, kerosene, fuel oil, and oil-based
paints, firearms, explosives, and other hazardous items must be stored
away from the area used for child care and be inaccessible to children,

4. Combustibles such as cleaning rags, mops, and cleaning compounds,
must be stored in well-ventilated areas separated from fammable
materials, and stored in areas inaccessible to children.

5 Closets, attic, basement, cellar, fumace room, and exit routes must be
kept free from accumulation of extraneous matenals.

f. Smoking is prohibited during business hours in all areas where child
care is provided and when transporting children.

7. All heating units, gas or electric, must be installed and maintained with
safety devices to prevent fire, explosions, and other hazards. No open-
flame gas or oil stoves, unscreened fireplaces, hot plates. or unvented
heaters can be used for heating purposes.  All heating elements,
including hot water pipes, must be insulated or instalied in such a way
that children cannol come in contact with them. Nothing flammable or
combustible can be stored within 3 fieet of a hot water heater or furnace.

B Indoor and outdoor equipment, materials, and fumishings must be sturdy,
safe, and free of hazards.

9. Equipment, materials, and furnishings, including durable fumiture such
as tables and chairs, must be stored in & manner that is safe for children.

1.  Extension cords cannot be used in place of permanent wiring.

11.  Corridors, halls, stairs, and porches must be adequately lighted.
Operable battery-powered lights must be provided in locations readily
accessible to staff in the event of electric power failure.

B. Fire Safety

1. Every building and structure must be constructed, arranged, equipped,
maintained, and operated so as to aveid undue danger to the lives and
safety of its occupants from fire, smoke, fumes, or resulting panic
during the period of time reasonably necessary for escape from the
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building or structure in case of fire or other emergency.
2. Every building and structure must have at least 2 exits that permit the
prompt escape of occupants in case of fire or other emergency.

3. Every exit must be clearly visible, or the route to reach it must be
conspicuously indicated. Each path of escape must be clearly marked.
4, In every building or structure, exits must be arranged and maintained so

as to provide free and unobstructed egress from all parts of the building
or structure at all times when it is occupied. Mo lock or fastening 1o
prevent free escape from the inside of any building can be installed.
Only panic hardware or single- action hardware is permitted on a door
or on a pair of doors. All door hardware must be within the reach of
children.

5. If the building in which the center operates has a security lock on
outside exit doors, the center must obtain written permission from the
local fire department; and there must be a written sign attached to the
door instructing staff that the security lock is not to be utilized when
children are present and the center is in operation.

. Every building and structure must have an automatic or Department-
approved manually operated fire alarm system to wamn occupants of the

existence of fire or to facilitate the orderly conduct of fire exit drills.
C. Emergency Drills

1. Each staff member of the center must be trained in fire safety.

& Fire exit drills must be held often enough that all occupants are familiar
with the drill procedure and their conduct during a drill is a matter of
established routine. Fire drills must be consistent with local fire
department procedures. A record of fire drills held over the past 12
months, incleding date and time of drill, number of adults and children
participating, and the amount of time taken to evacuate, must be
maintained by the center.

3 Drills must be held at unexpected times and under varying conditions to
zimulate the unusual conditions of an actual fire.

4. Drills must emphasize orderly evacuation under proper discipline
rather than speed. No running or horseplay should be permitied.

5. Drills must include suitable procedures for ensuring that all persons in
the building. or all persons subject to the drill, actually participate.

. Firc alarm equipment must be used regularly in the conduct of fire exit
drills.

1 If appropriate to the location of the center, tornado drills must be held
often enough that all occupants are familiar with the drill procedure and
their conduct during a drill is a matter of established routine. A record
of tornado drills held over the past |2 months must be maintained by
the center.

L7128 RECORDS AND REPORTS
171281 Children's Records  |Rey. eff. 6/1/07)
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A.  The center must maintain and update annually a record on each child that
includes:

.
2.

10,

The child's full name. age, current address, and date of enrollment.
Names and home and employment addresses and telephone numbers,
which may include cell phone numbers, pagers, fax and e-mail of
parents or guardians if available,

Any special instructions as to how the parents or guardians can be
reached during the hours the child is at the center.

Names and telephone numbers of persons other than parents or guardians
who are authorized 1o take the child from the center.

Mames, addresses, and telephone numbers of persons who can assume
responsibility for the child in the event of an emergency if parents or
guardians cannot be reached immediately,

Mame, address, and telephone number of the child's phvsician, dentist,
and hospital of choice.

Health information including medical history, chronic medical
problems, and immunization history.

A dated written authorization for emergency medical care signed and
submitted annually by the parent or guardian. The authonization must be
notarized if required by the local health care facility.

Written authorization from & parent or guardian for the child to
puarticipate in field trips and 1o participate in program activities,

listing any possible exclusions.

Written authorization from a parent or guardian for the center to
transport the child to and from school, whether by walking or

driving.

Repons of sericus injuries and accidents occurring during care that
result in medical attention, admission to the hospital, or death of a
child.

T.712.82  Stallf Records [Rev. eff. 6/1707]

AL The center office must maintain a record for each staff member, paid or
volunteer, that includes the following:

1.
2
3

Name, address, and birth date of the individual.

The date that the staff member was employed by the center.

Mame, address, and daytime telephone number, which may include cell
phone numbers, pager numbers, fax numbers and e-mail of the person(s)
to be notified in the event of an emergency.

Yerification of the staff member's training. education, and experience.
Copies of any first aid and CPR certification or other certification
confirming the qualifications for the responsibilities assumed at the
center, which may include copies of driver's licenses, college transcripts,
and diplomas.

Copies of written references or notes of phone references, as
required by Section 7.712.41, D.
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7. Verification that a criminal record check with the Colorado Bureau of
Investigation is in process, or a copy of the results of the staff member's
criminal record check.

8. Verification that a review of the State Department's automated
system for reporting child abuse and neglect has oecurred or is in
process.

B. Each staft member's personnel file must contain all required information

within 30 working days of the first day of employment.

TO1283  Administrative Records and Reporis [Rey, eff. 11/1./498]

A The following records must be on file at the center:
1. Records of enroliment, dailv attendance for each child, and daily record
of time child arrfives at and departs from the center.
2 Current health department inspection report issued within the past 24

months.

X Current fire department inspection report issued within the past 24
months.

4, A list of current staff members, substitutes, and staffing
patterns.

B. Each center must immediately report in writing to the Department any
accident or illness occurring at the center that resulted in medical treatment by
a physician or other health care professional, hospitalization, or death. This
report must be made within 48 hours after the accident or iliness occurred.

C. A report about a fatality must include:
1. The child's name, birth date, address, and telephone number.
2 The names of the child's parents or guardians and their address and

telephone number if different from those of the child.

1. Date of the fatality.
4, Brief description of the incident or illness leading to the fatality.

T Mames and addresses of witnesses or persons who were with the child at
the time of death.

6. Mame and address of police department or authority to whom the
report was made,

. The center must report to the Colorado Department of Public Health and
Environment or its local unit any communicable illness, including but not
limited vo measles, mumps, diphtheria, rubella, tuberculosis, shigella, hepatitis,
meningitis, salmonella, and giardia, contracted by a staff member or a child in
care at the center,

E. A medical log must be maintained at the center in which is recorded the name of
the child and date of instances of at least the following:

I. Administration of first aid.

2. Illness of the child while attending the center.

3. Accident requiring the child to receive medical attention.
4.  The administration of any medication to a child.

F. The center must submit to the department within 48 hours a written report about
any child who has been lost from the center and for whom the local authorities
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7.711.54
A

B.

E.

have been contacted. Such report must indicate:

I. The name, birth date, address, and telephone number of the child.

2. The names of the parents or guardians and their address and telephone
number if different from those of the child.

The date when the child was lost.

The location, time, and circumstances when the child was last seen.
Actions taken to locate the child.

The name of the staff person supcnrlsmg the child,

Each center must have a written plan for action in case of natural disaster,
including, but not limited 1o, Moods, tornadoes, and severe weather; a lost or
missing child; and injuries and ilinesses. This plan must be on file at the center.
The staff must have received training regarding the implementation of the plan
prior 1o assuming supervisory responsibility for children. Written verification of
the training must be in the staff member's personnel file.

1.  The plan of action must include at least:

S

i Prompt notification of parents or guardians.
b.  Motification of the headguarters of the center.
C. When local authorities are notified.
d., Emergency transportation,
e.  Specific procedures for responding to the crisis.
k. In the case of a mobile school-age child care program or a field trip,
the plan must accompany staff members.
Conhdentiality and Retention [Rev. eff. 11/1/98]

The center must maintain complete records of children and personnel as
required at Sections 7.712.81, 7.712.82, and 7.712.83.

The confidentiality of all personnel and children's records must be maintained
(see Section 7.701.7, General Rules for Child Care Facilities).

Personne! and children's records must be available, upon request, 1o
authorized personnel of the department.

If records for organizations having more than one center are kept in a central
file, duplicate identifying and emergency information for children must also
be kept on file at the center attended by the child.

The records of children and personnel must be maintained by the school-age
child care center for at least 3 years.
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RULES REGULATING FAMILY CHILD CARE HOMES

70T RULES REGULATING FAMILY CHILD CARE HOMES [Rev. eff. 171/10]

All family child care homes must comply with the "General Rules for Child Care Facilities”,
"Rules Regulating Special Activities”, and the "Rules Regulating Family Child Care Homes.,"

T7.707.1 POLICY OF THE COLORADD DEPARTMENT OF HUMAN SERVICES
[Rev. eff. 1/1/10]

It is the policy of the Colorado Department of Human Services ("the State Department™) to
promote and encourage child care in environments that contribute to the safety, health,
protection, and well-being of children. To verify compliance with standards intended to ensure
such an environment, the State Department requires thorough and ongoing appraisals of child
care facilities, persons working in the child care profession, and the nature of care provided.

7.700.2 DEFINITIONS AND TYPES OF FAMILY CHILD CARE HOMES

10721 PDEFINITIONS [Rev. eff. 1/1/10]
"AAP" means the American Academy of Pediatrics.

“ASTM" means the American Society for Testing and Materials. ASTM is an organization that
coordinates the development of voluntary industry standards that supplement mandatory
standards such as information to the public on Standard Consumer Safety Specification on Tov
Safety (ASTM F-963) and other voluntary standards that cover specific children’s products.

"Accessible" means children being able to obiain equipment and materials without adult aid, may
be age/development specific.

"Adverse or Negative Licensing Action” means a final agency action resulting in the denial of an
application, the imposition of fines, or the suspension or revocation of a license or the demotion
of such a license to a probationary license.

"Age of child{ren) in child care™ means any child{ren) that will count towards provider's
license capacity. is between the age of birth to cighteen vears of age, is in care for supervision
in the parent(s) absence for a part or the whole of any day, and is not the provider's own
childiren),

“Age of provider's own child{ren) that counts towards license capacity” means any birth,
adopted, step or foster child(ren) of a provider whose age ranges from birth to twelve years of
age.

“Aide or staffl aide™ means an individual who assists the provider or substitute providerin the
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care of children at a Family Child Care Home. An aide or staff aide must never be allowed to
supervise a child(ren) alone. The provider or substitute provider must always be present at all
times when the aide or stafl aide is providing care for a child(ren).

"Approved sleeping equipment” means equipment that is appropriate for the age of the child,
is intended for sleep or rest, and allows the child freedom of movement in a safe and sanitary
Manner.

"Available" means materials or equipment that is not immediately accessible to children, but
which may be introduced with adult aid.

"Blocked welephone” means a wlephone that will not accept telephone calls when Caller 1D says
"unavailable®, This does not include telephones that require the caller to enter a ten digit
telephone number from the telephone that is being called from or require the provider to have
their name listed in a telephone directory.

"Choking hazard" means an item that presents the possibility of restriction or elimination of
airflow into the lungs.

"CPR training" means cardiopulmonary resuscitation for adult, infant, and child,

"Clean" means to be free of visible dirt and debris or to remove dirt and debris by vacuuming
or scrubbing and washing with soap and water.

“Complaint severity level” means the level of seriousness (zero to five) the State Department
assigns to a complaint reported against a family child care home based on the severity of the
allegation(s). The severity level assigned determines the timeframe in  which the allegation(s)
must be investigated by the licensing specialist.

“Compromise” means to expose to possible loss or danger.

"Culturally sensitive”™ means to encourage, share and explore the differences and similanties of
heritage and culture, and its effect on learning, values, and behavior.

"Custodial or Control Speech” means using speech to direct or influence authonty over a
child{ren) by the use of directive speech to change a behavior.

"Danger” means exposure to harm or injury.

"Decorative pond” means an artificially confined bady of water which is usually smaller than a
lake. The pond can be decorated with large and small rocks, water lilies, pond plants, tadpole,
fish, and have features such as lights, waterfalls and fast moving water.

"Derogatory” means to belittle, diminish, and express criticism or a low opinion of.

"Developmentally appropriate™ means to provide an environment where leaming experiences
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are meaningful, relevant, and are based upon a child™s individually identified strengths and
weaknesses, interests, cultural background, family history and structure.

"Director” means an individual that has been evaluated and received a written letter that
verifies that he/she meets the Colorado State director qualification requirements fora large
child care center.

"Discipline” means to punish in order to bring a child's behavior under control.

"Disinfect” means to eliminate germs from inanimate surfaces through the use of chemicals
{e.g., products registered with the U.S. Environmental Protection Agency as "disinfectant’) or
a solution of household liquid chlorine bleach and water.

"Early Childhood Mental Health Consultant™ (ECMHC) means a consultant who provides
culturally sensitive and primarily indirect services for children, birth through six years of age in
group care and early education settings.

"Early Childhood Mental Health Consultation Services" means the provision of services that
promote social and emotional development in children and transform children's  challenging
behaviors. This includes capacity building for providers and family members; directly
ohserving and interacting with children and the care giving environment; and. designing and
modeling interventions that involve changes in the behaviors of family members and
caregivers. It also includes collaboration with providers, employees, volunteers, and family
members and caregivers who intervene  directly with children in group care, early education
and‘or home settings.

"EQLUT" means the Department approved Expanding Quality InfantToddler training for child
care providers.

“"Emergency” means a sudden, urgent, usually unexpected occurrence or occasion requiring
immediate action.

"Emergency or urgent situation” means a personal or family situstion that is critical in nature,
which requires the provider to take immediate action; and leave the home 1o handle the
emergency situation.

"Employee”™ means paid or unpaid individual that cares for or assists with the care of children.
"Equally qualified" means that the employce or substitute provider has the same required

training and qualifications as the primary provider as specified in the Rules Regulating Family
Child Care Homes.

"Extreme weather” means weather conditions that require unusual or immediate action 1o
reduce exposure to harm or injury.

"Fall zone" means the distance that a child can fall from elevated equipment based upon the
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child’s age and size.

"First Aid training” means training in which a person reacts to injuries and performs simple
emergency medical care procedures before emergency medical professionals are available as
necessary.

“Flexibility" means the provider has the ready capability to adapt to new, different. or changing
requirements of parent(s) or guardian(s) for child care.

“Frequently” means to cccur often; many times and at short intervals,
“Cientle physical holding™ means to carefully hold a child with the arms. without force.

“Guidance” means a way of ieaching that empowers children 1o make decisions that are
ethical, intelligent, and socially responsible.

“Guidance approach®™ means the use of guidance, distinct from discipline, to reduce the need
for and resolve the occurrence of mistaken behavior in ways that are non-punitive,

"Harsh Treatment” means treatment that is ungentle and unpleasant in action or effect;
unpleasantly severe; stern; or cruel,

“Health Care Plan" means the document contains written instructions about a specific health
condition incleding the when and how specific interventions are to be carried out in a school or
child care setting. This document should be signed by the child’s health care provider and
parent. Health Care Plans can be collaboratively created by the child care health consultant, the
child’s parents, health care provider and center staff, and are necessary for the care of children
with chronic health care conditions such as asthma, seizure disorder, diabetes, or severe allergy.
Health Care Plans may also guide the care of children with acute conditions that may need
short-term special management in the group care setting such as child retuming 1o care with a
cast, or after a surgical intervention.

"Health Care Professional” means an organization or person who delivers proper health care in
a systematic way professionally to any individual in need of health care services.

"Health care provider's scope of practice” means the boundaries and rules within which a fully
qualified medical practitioner, with substantial and appropriate training, knowledge, and
experience, may practice in a field of medicine or other specifically defined field.

Such practice is governed by requirements for professional accountability.

"Home Remedy” means a non-medical treatment 1o attempt to cure or treat an ailment with
common household items or foods.

"If applicable” means il the rule should be applied depending on the circumstances of the
situation.

"Immediately” means without delay or hesitation, without any interval of time.
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"Interactive Leaming” means a method of leaming through hands on activities that helpa child
gain knowledge and skills by connecting with information and experiences provided by the
provider.

"Intoxicated” means that a person is under the influence of drugs or alcohol 1o the point that
his'her actions and/or behavior presents an immediate danger to her'himself or others.

"Language development materials" means materials that focus on the development of

listening and speaking skills, and contains experiences which familiarize children with pre-
reading and pre-writing activities.

"Lead poisoning” means peisoning by a toxic metal that is found in and around homes, in lead-
based paint, chipping paint, or lead dust from deteriorated paint. Lead may cause & range of
health effects, from behavior problems and learning disabilities, 1w sefzures and death.

"Legal signature” means the parent’s full signature that includes bath the first and last name.

"Lockdown drill” means a drill in which the occupants of a building are resiricted 1o the
interior of the building and the building is secured.

"Lost child” means the provider is unable to find the child. The child is no longer in the care or
supervision of the provider.

"Mental health practitioner” means a mental health professional who offers services for the
purpose of improving an individual's mental health or to treat mental illness.

“Mationally recognized” means to be known in the majority of businesses or residential areas of
the United States and that may meet local or national accreditation standards.

“Offered” means materials, equipment or activities, including meals, which are presented as
options to children but are not required or forced, to be utilized or engaged.

"On occasion” means from time to time, a special event or ceremony, or irregularly,

"Organic materials” means materials relating to, or derived from living organisms.

"Pattern” means repeating an activity at regular intervals.

"Pedodontist” means a pediatric dentist, specializing in children from birth to four years of age.
"Periodically” means an ongoing event or activity that occurs without an established pattem.
"Permanent climbing equipment” means climbing equipment installed that is stable, cannot

be overturned or displaced, and cannot be moved or relocated to another area without
assistance,
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"Physical restraint" means the use of bodily, physical force to involuntarily limit an
individual’s freedom of movement: except that physical restraint does not include the holding
of a child by one adult for the purpeses of calming or comforting the child.

"Place of residence” means the place or abode where a person actually lives and provides child
care on a regular, ongoing basis.

"Potential threat™ means the possible exposure to harm or injury.

“Prescriptive authority” means the legal right of a medical person to prescribe medications
umder Colorado law,

“Protective equipment™ means the use of protective head. knee. elbow and ankle equipment to
protect a child riding on a scooter, bicvele, skateboard or rollerblades.

“Protective surfacing” means an approved material that is used beneath climbing equipment
and is designed to protect a child who falls from the highest designated play surface on a piece
of equipment to the protective surfacing below.

"Provider” means the person that resides in the home and provides direct care, supervision and
education to child{ren) in care at least 60% of the daily hours of operation of the family child
care home.

“Psittacine birds" means all birds commonly known as parrots, cockatoos, cockatiels, macaws,
parakeets, lovebirds, lories or lorikeets, and other birds of the order psittaciforme, may also be
called hook bills because the upper beak is tumed downward,

"Punished” means to impose a penalty on a person. The causes for punishment may be fora
fault, offense or violation,

"Regionally aceredited” means colleges and universities which eam regional acereditation
status by meeting acceptable levels of quality and performance. The accrediting bodies for
higher education are Middle States Association of Colleges and Schools, Morthwest
Association of Colleges and Schools, North Central Association of Caollege and Schools, New
England Association of Colleges and Schools, Southern Association of Colleges and Schools,
and Western Association of Colleges and Schools,

"Regular basis™ means oceurring with normal frequency or routine schedule.

"Relative” means any of the following direct relationships by blood to the first degree,
marriage, or adoption: parent, grandparent, son, daughter, grandson, granddaughter, brother,
sister, stepparent, stepbrother, stepsister, stepson, stepdaughter, uncle, aunt. niece, nephew or

first cousin.

"Reside"” means to be in a residence, to dwell permanently or continuously, to occupy a place
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as one's legal domicile.

"Restraint” means any method or device used to inveluntarily limit freedom of movement
including, but not limited 1o, bodily physical force, mechanical devices, or chemicals.

"Reverse evacuation drill” means a drill in which persons seek shelter and safety inside a
building when said persons are outside the building and are faced with a threat, such as an
armed individual or a dangerous animal.

"Routine medications™ means any prescribed oml, topical, or inhaled medication, or unit  dose
epinephring, that is administered pursuant to Section 26-6-119, C.R.5.

"Safe" means free of hazards posing danger of injury including, but not limited to, “keep out of
reach” flems, protrusions, broken items, areas of entrapment, strangulation or choking hazards,
insufficient cushioning, poisonous chemicals, etc.

"Sanitized or sanitary” means 1o remove filth or soil and some small bacteria. For an inanimate
surface to be considered sanitary, the surface must be clean and the number of germs must be
reduced to such a level that disease transmission by that surface is unlikely. This procedure is
less rigorous than disinfection and is applicable to a wide variety of routine housekeeping
procedures.

"Satisfactory experience” means the adequate practical knowledge, skill or practice necessary.

"Serious” means an injury or illness of an urgent nature needing immediate emergency
attention.

"Serving” means an amount of food or beverage that is appropriate to meet a child’s nutritional
and developmental needs.

"Severe weather drill” means a drill in which occupants of a building seek shelter appropriate
to the severe weather threat, such as a blizzard, electrical storm, flood or tomado.

“Shelter-in-place drill” means a drill in which the occupants of a building seek shelter in the
building from an external threat,

"Social-emotional development” means the development of self-awareness and self- regulation
as reflected in the desire and growing ability to connect with others and the ability 1o
experience, express and regulate a full range of emotions, to pay attention, make transitions
from one activily to another, and cooperate in the context of relationships with others,

"Soft bedding” means, but is not limited to, any soft sleep surface like a water bed, sofa,
pillows, bumper pads, soft materials like fluffy blankets, thick blankeis and'or comforters,
sheep skins, plush toys, and stuffed animals.

"Special Need" means a child may have mild leamning disabilities or profound developmental
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disabilities of mental functioning and/or bodily movement; food allergics or terminal illness;
developmental delays that catch up quickly or remain entrenched; occasional panic attacks or
serious psychiatric problems.

"Substitute provider” means a paid, volunteer or contract individual responsible for caring for
the children in the capacity of the provider during the provider’s absence.

"Sweel foods™ means a sweet bread or grain product that is high in fat and/or sugar.

“Under the influence” means that a person is under the influence of drugs or aleohol o the
point that histher actions and/or behavior present an immediate danger 1o her/himself or
others.

"Universal precautions" means safe work practices o prevent exposure to blood and bodily
Pluids.

"Urgent" means an unforeseen combination of circumstances that requires immediate attention.
“USDA" means the United States Department of Agriculture.

"Warying™ means to be at different times or different days; 1o give variety 1o activities; to bear
no resemblance (o a prior activity.

"Verbal abuse" means abusive behavior involving the use of language that is demeaning and is
intended to insult, manipulate, ridicule, or offend. Harmful acts and the use of harsh or coarse
language often characterize it.

"Volunteer" means a person who performs a service willingly and withouwt pay.

"Written medication order” means a document for a specific medication for a specific child
signed by the child’s health care provider. This must be a person with prescriptive authority.
The order shall include the child’s name, medication, dose, time, route, and for how long the
medicine is to be given. Orders for children over two years of age can only be valid for a
period of up to one vear, but may only be for a very brief duration of time as well. Children
over two may need written medication orders more frequently since the dosage of the
medication will change with the child's weight. Written orders may also include information
on the reason the medication is being given, potential side effects and anv special instructions
for administration.

7.707.22 TYPES OF FAMILY CHILD CARE HOMES [Rev. eff. 1/1/10]

All Family Child Care Home licenses, except infanttoddler, are issued with an age range for
children from birth to eighteen (18) vears of ape. This allows for the care of older children
with special needs. Each individual provider will determine the age range of children that
he/she will enroll in the provider's child care home. The providers own birth, adopted, step or
foster children twelve (12) years of age and older do not count in  the provider's license
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capacity.

The capacity for a family child care home (generally referred to within these rules as "the
home") is determined by the amount of indoor and outdoor space designated for child care,
well as the following factors.

A, A "Family Child Care Home" (FCCH) is a type of family care home that
provides less than twenty-four (24) hour care at any time for two (2) or more
children that are unrelated to each other or the provider, and are cared for in
the provider's place of residence.

B. In a regular (FCCH) home, care may be provided for six (6) children from
birth to eighteen (18) vears of age with no more than two (2) children under
two (2) years of age.

I. Care also may be provided for no more than two (2) additional children of
school age attending full-day school. School-age children include children
six (6) years of age and older who are enrolled in the first grade or above.
A child enrolled in a kindergarten program is not considered a school-age
child until the child begins attending kindergarten a vear before they enter
first grade.

2. Residents of the home under twelve (12) years of age who are on the
premises and all children on the premises for supervision are counted
against the approved capacity, except where specifically indicated
otherwise. Residents of the home include, but are not limited to, birth,
adopred, step or foster children of the provider.

L A three (3) under two (2) license is a type of license that allows a provider Lo
care for six (6) children from birth to eighteen (18) years of age with no more
than three (3) children under two (2) years of age, with no more than two (2) of
the three (3) children under twelve (12) months; the capacity includes the
provider's own children under twelve (12) vears of age. This license type may be
approved with the following conditions:

1. The licensee has held a permanent license to operate & family child care
home for at least two (2) years in Colorado immediately prior to the
issuance of the license that would authorize the care of three (3) children
under two (2) years of age; and,

2. The licenses has completed the State Depariment approved expanding
quality infant/toddler course of training; and,

3. In the past two years, the licensee has had no:

a. Substantiated complaints with a severity level of one (1) 1o three
(3): and,

b. Substantiated rule violations of ratio, supervision, safety, or
injury to a child observed during any licensing visit; and.

- Adverse livensing action.

Care of additional children of school age is not authorized; and.,
Licensees issued a three (3) children under two (2) years of age license
are approved for both the three (3) under two (2) and the regular
license capacities and may switch between the two (2) capacities

o
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without notifying the State Department as long as they are in
compliance with all licensing rules.

An infanttoddler license is a type of family care home that provides less than
twenty-four (24) hour care only for children who are between birth and three (3)
vears old. This license type may be approved with the following conditions:

If there is one (1) provider, there mav be a maximum of four children,
with no more than two (2) of the four (4) children under twelve (12)
months of age, including the provider's own children. The provider's
own children, under the age of twelve (12), count in the capacity of
fiour (4).

If there are two (2) equally qualified providers, as specified in Section
T7.707.31, B, 3, caring for children at all times when children are present,
there may be a maximum of eight (8) children between birth and three (3)
years old, and no more than four (4) of those children can be between
birth and one (1) vear old, including both providers' own children.

The provider has completed the State Department approved Expanding
Quality Infant/Toddler (EQUT) course of training.

A provider that has alse been licensed as a regular and three (3) under
two (2) provider in the past, and is approved for an infanttoddler license,
has the flexibility to provide care on any given day for the ages and
capacities of a regular or three under two license without written
approval of the State Department, as long as the provider is in
compliance with all applicable rules at all times.

A large child care home is a family child care home that provides care for
seven (7)) to twelve (12) children.

/.3

i 3

Child care may be provided to children from birth to eighteen (18) years
of age. The provider needs an assistant when the ninth child arrives at the
facility.

Care may be provided to no more than two (2) children under two (2)
years of age.

The Expenenced Child Care Provider

An Experlenced Child Care Provider (ECCP) home is a licensed child care home
where care is approved for no more than nine (9) children of different age
combinations depending upon which option the home is operating.

The requirements for an Experienced Child Care Provider are:

a. Have been a licensed family child care home provider in Colorado
for at lcast the last six (6) consecutive years; equal expenence
operating as a licensed military family child care home is
acceptable; and,

b. Have completed ninety (90) clock hours of training within the
preceding six (6) vears, including the State Department approved
infanttoddler course. The ninety (90) hours of training does not
include pre-licensing training universal precautions, First Aid and
CPR, and medication administration training; and,

e Have had no adverse licensing action;

139



d. Have had no adverse action taken against the provider's license in
the preceding two (2) years; and,

e. Comply with local zoning restrictions.

Applyving for the Experienced Provider License at least sixty {60) calendar

days prior to the proposed date of operation as an experienced provider, the

applicant must submit to the State Depariment a completed and signed
experienced provider application form, which:

A AlTirms compliance with all the rules for family child care home
providers and experienced providers; and,

b Affirms that the %0 clock hours of training have been completed;
and,

e Includes an agreement 1o waive the right to appeal rules related to
capacity and space requirements; and,

d. Affirms the provider understands that the experienced provider's
license will immediately revert to a regular license if capacities are
excecded at any time.

ECCP Options Table: The following chart describes the various options

available to the experienced family child care home. Providers may change

options without notifying the State Department, as long as the home is in
compliance with one option at any one time and all licensing rules.

EXPERIENCED CHILD CARE PREOVIDER LICENSE
All Oiptions Include Provider's Own Children Under Twelve (12) Years of Age

%ﬂ:l.l Children in Benh Up b Additional Murmber of {{H Those [Inds=r
Care mt a Ceivan Sehoal-Age Schoal-Age Childres |nder 2 | Mumber undar
Tiinez Allowed Monihs
Allawed?)

Ulpaion | ) 7 2 F i F|

Dption 2 [ [ 1 2 2

Diption J 9 i 4 i 2

ine 4 5 fi 3 3 2
Option 5 4 4 L] L] r)

G.  Flexibility Options Chart

The following chart describes the various options available to the provider licensed as a regular
home and meets the qualifications described below.

TEMPORARY FLEXIBILITY

Option 1: One (1) extra child two (2) vears of age or older, in addition to
the regular child care license capacity for a maximum of eight (8) weeks
per calendar year as needed for flexibility purposes if the provider and
home environment are in compliznce with license capacity and meet the
ﬁ:nllnwing requirernents;

Option 2:  One (1) extra child under two (2) vears of age for a maximum

140



of eight (8) weeks, but not in addition to regular capacity  per calendar
year as needed for flexibility purposes if the provider and home
envirenment are in compliance with license capacity and meet the
following requirements;

Option 3:  An overlap of one (1) extra child in addition to the regular child
care license capacity for up 1o two (2) hours per day as needed for
flexibility purposes if the provider and home environment meet the
following requirements.

Option 1, 2 and 3: Temporary flexibility is only available to a provider
while operating under a regular license capacity of the six {6) children birth
to school-age + two (2) school- age children attending school,

a.

b.

The provider shall submit a written request to the State Department
for temporary flexibility prior to begin using the flexible capacity.
The State Department will conduct a review of the licensing file for
the home to verify that the provider meets all of the criteria listed
below. The provider will be approved and notified in writing for
approval to begin using temporary flexibility.

The provider shall have been licensed in Colorado for at least the
last three {3) consecutive years prior to being approved for the
temporary flexibility; experience operating as an approved military
child care home is accepted.

The provider must have no substantiated complaints for severity
one to three in the last two (2) years,

The provider must have had no adverse action on the license
within the last three (3) years.

The provider must have had no substantiated specific rule
violations of ratio, supervision, safety, or injury to a child
observed during any licensing visit in the past two (2) yvears.

The provider must complete the EQ U'T training prior to the
second year of being approved for temporary flexibility.

The provider’s own children, or visiting children under twelve
(12) years of age, are included in the license capacity for each
day that the home is open for business.

A daily attendance record must be kept and shall include for

each child in care, the time the child arrived, the time the child
left and a parent or guardian's full signature.

The provider must be able to satisfactorily demonstrate
emergency evacuation of all children in care during any licensing
visit,

The attendance records shall be made available during any
licensing visit.

The attendance records shall be kept for a minimum of three (3)
VEArs.

In order to continue to have the temporary flexibility,
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7.7T07.3

the provider will be required to reapply annually on the
continuation form.

The State Departiment will conduct a review ol the licensing lile every
year to verify that the provider continues 1o meet all of the criteria,

PERSONNEL [Rev. eff. 1/1/10]

All infant/toddler family child care homes and large Family child care homes must meet all of
the personnel requirements in Section 7.707.31, except where rules specific to infanttoddier
homes and large family homes replace other rules.

T.707.31

A.

Requirements for Personnel |Rev. of . 1/1/10]

General Reguirements

B

2.

Primary providers must physically reside at the family child care home
and must provide the child care.

Primary providers and/or substitutes must be at least eighteen (18) vears
of age. Aides must be at least sixteen (16) years of age. Aides and
volunteers shall work under the direct supervision of a primary provider
at all times.

Providers, employees, substitutes, and volunteers must demonstrate an
interest in and knowledge of children and a concern for their proper care
and well- being.

Children for whom the provider has custody and responsibility must

not have been placed in foster care or residential care because the
provider or other resident of the home was abusive, neglectful, or a
danger to the health, safety, or well-being of those children.

Providers must not be under the influence of any substance that impairs
their ability to care for children.

Providers shall protect children from exposure to second hand

smoke.

The primary provider is responsible for ensuring that all employees,
substitutes and volunteers are familiar with the children in care, the Rules
Regulating Family Child Care Homes rules, the home's policies, and the
location of children®s files and emergency numbers.

The primary provider must plan for the selection, orientation, training
and/or staff development of any employee, volunteer, or substitute.

The primary provider must plan for and supervise the care and

activitics of children.

All providers and all persons residing in the home must submit to the
State Department al time of original application on the form required by
the State Department, a health evaluation signed and dated by a licensed
physician or other health professional.

Subsequent health evaluations for the provider and children residing in
the home who are less than twelve (12) vears of age must be submitted
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every two {2) years or as required in a written plan signed by a physician
or other health professional. A new family member and’or a new resident
of the home must submit to the State Department, within thirty (30) days
from the date the individual began living in the home, a State Depariment
approved health evaluation form signed and dated by a licensed physician
or other health professional.

If, in the opinion of a physician or mental health practitioner, a physical,
medical (including side effects of medication), emotional, or
psychological condition exisis at any time that may jeopardize the health
of children or adversely affect the ability of a provider to care for
children, an equally qualified substitute provider must be emploved, or
child care services must cease until the physician or mental health
practitioner states in writing that the health nsk has been eliminated.

B. Infant/Toddler Home Provider Requirements

1.

f 3

For an infant/toddler home with one (1) provider, that provider must be

at least twenty-one (21) vears of age,

For an infantioddler home with two (2) providers, one (1) provider must
be at least twenty-one (21) years of age and the second equally qualified
provider must be at least eighteen {18) years of age.

Each provider must have completed one (1) vear of supervised experience
caring for children who are younger than three (3) vears old. The provider
must be able to submit to the State Department official written
verification of the required experience. The experience may have been
obtained as:

A A Colorado licensed family child care home; or,

h. A military licensed child care home: or

c. A provider, in a family foster home certified for children younger
than three {3) vears of age; or,

d. An employee in a licensed child care center in an infant and/or
toddler program.

C, Larg: Home Provider Reguirements

The licensee must be at least eighteen (18) years of age, the primary
provider, and must reside in the large child care home.

The primary provider at a large child care home must meet one of

the following:

L. A minimum of three {3) years of documented satisfactory
experience in the group care of children under the age of six (6)
years or as a licensed home provider in Colorado. Equal
experience operating as an approved military child care home is
accepted; or,

b. A minimum of two (2) vears of college education from a
regionally accredited college or university, with at least one (1)
college course in carly childhood education, plus one (1) year of
documented satisfactory experience in the group care of children

as;
§] A licensed home provider in Colorado; or,
2) A military licensed child care home; or,

3 A Colorado certified family foster home; or,
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4) A staff member in a licensed child care center.
c. Current certification as a Child Development Associate (CDA);
AT,

d. Completion prior to licensing of the State Department approved
expanding quality infant/toddler course and:
1) A minimum of two (2) vears of experience as a licensed
child care provider holding a permanent license in
Colorado immediately before becoming a licensee of a
large child care home; or,

2) A minimum of two (2) years of full-time experience ina
licensed program. The group care shall have been with
children who are under the age of six (6) vears.

If the provider was previously licensed to operate a family child care

home, there must have been no:

a. Substantiated complaints for severity one (1) to three (3)
violations in the last two (2) years; and,

b. Adverse action on the license within the last three (3) years;

O Substantiated specific rule violations of ratio, supervision, safety,
or injury to a child observed during any licensing visit in the past
two (2 ) vears.

Staff aides must be at least sixteen (16) vears of age and must work

directly under the supervision of the primary provider in charge and

responsible for the care of the children. If left alone with children, the
staff aide or assistant provider must meet all same age and training
requirements as the provider.

7.707.32  Training [Rev. eff. 1/1/10]

A, Prior to issuance of the license, licensees and primary provider must complete:

A State Department approved fificen (15) clock hour pre-licensing
course of training that includes nine (%) core knowledge standards. The
content of one of the standards must specifically address appropriate
guidance with children and that corporal discipline is never allowed. The
clock hours of pre-licensing training do not include certification in First
Aid, CPR and medication administration training; and,

A monitored written test or approved alternate method to verify
knowledge and comprehension of the content of the training materials
must be administered by the frainer to the trainee at the end of the pre-
licensing training course. The trainee must have a passing score of no
less than 80%. Part of approval of pre- licensing is that the provider
must be able 1o access and understand the Rules Regulating Family
Child Care Homes. The provider must take pre-licensing training for

any original application except for change of address; or,

Individuals who are currently director gualified or have a two (2) or four
{4) year degree in carly childhood education from a regionally accredited
college or university are exempt from pre-licensing training, except for
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6.

1.

the one and one-half'(14) hours of universal precautions training, and
the section of the pre- licensing training that covers the business
requirements for operation of a home; and,

A minimum of one and one-half (1%} clock hours of State Depariment
approved training in universal precautions. This one and one-half'(1'4)
hours of universal precautions training can be included as part of the pre-
licensing training, in which case the total number of hours required is
sixteen and one-half { 16%4) clock hours; and,

Documentation of this training must include the number of hours of
training, completion date, and expiration date. This training must be
renewed every three (3) vears. Renewal of universal precautions training
can be taken as a part of the First Aid training, but must be in addition to
the rencwal First Aid training; and,

First Aid and CPR training, for all ages of children from infant to
twenty-one (21) years of age: and,

The State Department approved course of training for medication
administration,

Licensees requesting continuation of a permanent license shall:

Complete fifteen (15) clock hours of treining each year. Three (3) of

the fifteen {15) clock hours must be in social emotional development;
and,

Document the ongoing training on the form designated by the State
Department that is required to be submitted to the State Department every
YCAr.

Demonstrate a direct connection to one or more of the following core
knowledge areas:

Child growth and development

Healthy and safe environment

Developmentally appropriaie practices,

Guidance, :

Family relationshi

Cultural and individual diversity,

Professionalism,

Social emotional development

Th: fifteen (15) clock hours of training do not include recertification in
First Aid and CPR.

To be counted for ongoing training, a provider must receive for each
training. a training certificate that inchudes:

i The title of the tramming; and

b The core knowledge arca; and

c. The clock hours of the training; and

d The name and signature of the trainer or another approved
method of verifying the name and qualifications of the trainer.

The trainer must have documentation of the qualifications for each

topic of training conducted, which must be available for review by

representatives of the State Department.

All providers that were licensed prior to May 1, 2007 are required to take

FE oo e
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T.707.33

n Department approved fifieen (15) clock hours of training by December
30, 20101.

Substitubes [Hey. el 171710

Al infant/toddler family child care homes and large family child care homes must meet all of
the substitute requirements, except where rules specific to infant‘toddler homes and large
family homes replace other rules.

7.707.31

A

General Substitute Information [Rev. eff. 171/11)

The provider must have a plan for an urgent, emergency, personal or family

situation that requires the provider 1o leave the family child care home

immeediately.

Any substitute must be at least eighteen (18) years old and capable of providing

care and supervision of children, and handling emergencies in the absence of

the provider.

Prior to caring for children, any substitute, except a substitute used in an

urgent, emergency, personal or family situation, shall become familiar with:

1. The Rules Regulating Family Child Care Homes; and,

2. The home and provider's policies and procedures; and,

3 The names, ages and any special needs or health concerns of the
children; and,

d, The location of emergency information,

Parents or guardians must be notified each time a substitute 15 used to provide

supervision of all children in care in the absence of the primary provider.

Substitutes used in &an urgent, emergency, personal or family situation must:

1. Be given the names, ages of the children, and any special needs or health
concerns; and,

2. Immediately call each parent{s) or guardianis) to notify them that the

provider has been called away from the family child care home fora

personal or family emergency; and,

If the substitute does not meet all the requirements for the position,

must notify parent(s) or guardianis) immediately 1o pick up their

children.

In the InfantToddier Family Child Care Home, the substitute for the provider(s)

must meet the same age requirements as the provider as specified in Section

1.707.31, C.

In the Large Family Child Care Home, the substitute for the:

L. Primary provider must be equally gqualified, as specified in Section
7.707.31, C, to provide care and supervision of children in the absence
of the primary provider; and,

2. Staff aide must be equally qualified, as specified in Section 7.707.31, A,
2, to substitute for the stafT aide when necessary.

L
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7.707.34

A.

7.707.35

7.707.38

A,

Employees |Eff, 1/1/10]

Any employee who is eighteen (18) vears of age and older must complete:

1. A fingerprint based criminal background record check as required at
Section 7.701.33.

2. The State Department mandated automated system background check
for child abuse and neglect as required at Section 7.701.32.

Any employee who is sixteen {16) years of age to eighteen (18) vears of age

must only complete the State Department mandated automated svstem

background check for child abuse and neglect.

Additionally, employvees and substitutes for the primary provider, who provide

care to children for fourteen (14) davs (112 hours) or more per calendar vear

must complete:

I A fingerprint based criminal background record check as required at
Section 7.701.33.

L. The State Department mandated avtomated system required
background check for child abuse and neglect as required at Section
7.701.32,

3. Verification of current certification of First Aid and CPR for all ages of
children.

4. A statement of a current health evaluition, signed by an approved health
care professional, that was completed within the last twenty-four (24)
months.

5. Verification of current State Department approved medication
administration training.

6. Verification of current State Department approved universal precaution
training.

Vodunteers [Ef 171/10]

Violunteers cannot be used o meet staff to child ratio.

Volunteers must be directly supervised by the child care provider and have

clearly established written duties.

Volunteers must be made familiar with the Rules Regulating Family Child

Care Homes and the provider's written policies and procedures prior to

assisting with the care of children.

Any adult volunteer eighteen (18) years of age or older who works more than

fourteen days (112 hours) a calendar year must complete:

1. A fingerprint based criminal background record check as required at
Section 7.701.33; and,

2 The State Department required automated system back ground check
fior child abuse and neglect, as required at Section 7.701.32.

Emplovee, YVolunteer, and Substitute Hecords [EFF 1/1/10]

Personnel files for each employee, substitute, and volunteer must contain
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T7.707.37

A,

all required information within thirty (30) calendar days of the first day of
employment, volunteering, or functioning as a substitute.

The personnel files for each employes, substiute, and volunteer shall be
available for review by any representative of the State Department and must
include:

1. The name, address, telephone number, and birth date of the individual;

and,

2. Information received from the State automated systems check on
<hild abuse: and,

3. Information received from the fingerprint based criminal record

background check as required at Section 7.701.33 for individuals eighteen
(18) vears of age and older; and,

4. A record of the dates and hours of employment, volunteering, or
functioning as a substitute, including the first date and the final date;
and,

- Names, addresses, and telephone numbers of persons to be notified in

the event of an emergency; and,
6. A signed statement:

A Clearly defining child abuse and neglect pursuant to state law and
outlining the employee, substitute, or volunteer’s personal
responsibility to report all incidents of suspected child abuse or
neglect according 1o state law; and,

b. Verifying that the employee, substitute, or volunteer has
read and understands the home’s policies and procedures.
1. Official written verification of training, completion and expiration

dates as required for the position including:
a. Current First Aid and CPR for all ages of children; and,
b. Universal precautions; and,
C. Medication administration training.

E. Official written verification of education, work experience, and
previous emplovment, as applicable for the position: and,

. If obtained, A copy of a current Colorado Early Childhood Professional
Credential.

Administrative Records and Reporis [Rev. eff. 1/1/10]

The provider must report in writing to the State Department any critical

incident as defined at Section 7.701.52 and any fire that occurs at the home

which a local fire department has responded.

The provider must immediately telephone and also submit 1w the State

Diepartment within twenty-four (24) hours, excluding weekends and holidays, a

writlen report about any child who has been lost from the provider's care and

whether authorities have been contacted or not, Such report must indicate:

1. The name, birth date, address, and telephone number of the child.

2. The names of the parents or guardians and their addreess and telephone
number if different from those of the child.

148



T.707.4

7.707.41

Al

3. The date, location, time, and circumstances when the child

was last seen.
4, All actions taken to locate the child, including whether local

authorities were notified.
¥ The name of the provider and/or person supervising the child at the

time the child was last seen.
The home must have a written plan and emergency response procedures that
explain, at minimum, the life saving procedures that will be followed, and how
the home will funetion during a fire, severe weather, lockdown, reverse
evacuation, or shelter- in-place emergency situation. The plan must include, but
not be limited to:
l. Prompt notification of parents or guardians.
2. When local authorities will be notified.
3. How emergency transportation will be provided.
The following records must be kept and maintained in the Files at the home for
three (3) years after termination of care or employment;
1. A daily attendance sign in/sign out sheet for each child, including the time

the child arrives at and departs from the home.

Children's records per Section 7.707.51.

A list of current employees, volunteers, and substitutes work schedules.

Employee, substitute, and volunteer records per Section 7.707.36.

A record of visitors and volunteers in the home during scheduled

business hours.

Confidentiality and Retention

1 Information and records concerning all employees, substitutes,
voelunteers, children and their families must be maintained confidential
and all required records must be stored in a secure location,

2. Employee and children's records must be available, upon request, to
authorized representatives of the State Department.

el ot

FOLICIES AND PROCEDURES

Statement of Policies |Rev. eff. 1/1710)

At the time of enrallment, the provider must give the parent(s) or guardian(s) a

written statement of the home's policies and procedures. By signing the

policies and procedures document, the parent or guardian agrees to follow,

accepts the conditions, and gives authorization and approval for the activities

described in the policies.

The written policies and procedures must be developed, implemented and

followed, which includes all updates, changes, and must include at a minimum

the following information:

B Admission and registration procedures.

7 Authorization of parents or other designees to pick up children, including
the policy for how the provider will respond to individuals not authorized
by parents/guardians to pick up a child and if a parent arrives under the
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6.

17.

18,

influence of a controlled substance,

An itemized fee schedule or individual fee agreement; fee expectations
when fees may be reimbursed, when child does not attend program;
when child is requested to leave the program; and, authorization for
field trips.

Procedure, including fees, when a child arrives or depanis other than
expected agreed upon care hours.

Parent and provider responsibilities for special activities or programs
outside of the licensed facility, such as inclusion andfor exclusion of
children and the payment of additional fees.

Hours of operation or individual hours agreement to include regularly
closed days and applicable special program hours; policy on closure
due to provider illness or family emergency and unscheduled closures.
Procedure for managing a situation where children remain afier the
scheduled closure of the facility and the parent, guardian or other
emergency contacts cannol be reached. This may include notification of
the local county department of social services or police, if necessary. In
the event that the provider has not been approved for ovemnight care, the
provider cannot keep the children in care beyond midnight.

Activities and snacks for children who remain at the home afier

closing.

Services offered for children with special needs in compliance

with the Americans with Disabilities Act.

Acceptance of non-immunized children and notification if the provider's
own birth, adopted, or step children have not been immunized.
Substitute care, and the clarification of responsibility for obtaining back-
Up Care.

How and by whom children are supplied with appropriate clothing

and equipment necessary to participate in indoor and outdoor

activities, mecluding helmets. wrist protection, and knee and elbow

pads when riding a scooter. bicycle, skateboard or rollerblades.

Storage, loss, damage or theft of provider’s or child’s personal
belongings.

Scheduled and unscheduled trips away from the family child care home;
the requirement of notification of the excursion prior to the event and
need for signed permission from the parent(s) or guardian(s) for the
excursion and a phone number where the provider can be reached during
a field trip.

Transportation availability, vehicle restraint requirements, and

seating capacities.

Written authorization or denial for media use including, but not limited to,
television shows, video, music, software used at the facility and time
limits for all media use,

Meals, snacks, and parental notification of menus, and how children
with food allergies are accommaodated.

Policy on transitioning a child from either breast feeding 10 a bottle
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7.707.5

A,

19.

20.
21.

23,

24,
25,

2.

28,

3l

32.

33.

and/or cup, or from a boitle to a cup.

Behavior guidance and discipline appropriate to the age and
development of the child.

Rest time and equipment,

Diapering and toilet training, including, but not limited to, process,
communication, time frames, supplics, and expectation.

Provision of daily outside play time.

Use of and how often sunsereen is applied, including authorization for
use of sunscreen, and how infants are protected from sun exposure
without the use of sunscreen.

Protection of children from exposure to second hand smoke.
Motification of parents or guardians for handling children's illnesses,
accidents, injuries, or other emergencies.

Specific circumstances and symptoms for not admitting 11 children and
conditions for re- admittance,

Storing, administering, recording and disposing children's medicines in
compliance with the State Department approved medication
administration course.

Adverse weather precautions to include lemperature extremes;
inclement weather expectations and procedures, and fee expectations
if home is closed during inclement weather and notification of how to
find out.

Emergency response procedures that explain, at a minimum, the life
saving procedure that will be followed and how the home will function
during a fire, severe weather, lockdown, reverse evacuation, or shelter-
in-place emergency situation.

Reporting of child abuse, including the name of the county department
of socialhuman services and phone number of where a child abuse
report should be made.

Filing & complaint about a family child care home, including the name,
address and telephone number of the Colorado Department of Human
Services, Division of Child Care, where a complaint may be filed.
Where a parent may obtain the official Rules R&E_ul&tlt‘l.g Famil;.r Child
Care Homes, including the Secretary of State's website.

Regularly identifying on a routine basis recalled toys, equipment and
furnishings and developing a plan to remove the recalled items from the
home.

Admission Procedure |Rev. eff. 1/1/10]

An admission process must be completed prior to the child's attendance at
the home and must inclode:

A pre-gdmission interview, by telephone or in person, with the child's
parent(s) or guardian({s) 1o determine whether the services offered by
the home will meet the needs of the child and the parent(s) or

guardian(s).
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2.707.51

A

3,
4,

An explanation of the provider’s written policies and procedures.  The
child's parents(s) or guardian(s) must sign a statement indicating that
they have read, received, and understand the provider's current policies
and procedures.

A plan for payment of fees.

Completion of the registration information and authorizations

required for inclusion in the child's record,

At the time of admission, the provider must obtain:

1.
s
i

4,
8

6.

Contact information for parents or guardians; and,

Contact information for other responsible adults: and,

Where the parent or guardian and can be reached in the event of an
accident, illness or other emergency; and,

The telephone number of the child's health care provider: and,
Written authority to arrange for medical care in the event of an
emergency; and,

Names of individuals authorized 1o take the child from the home.

Children’s Records |Rev. eff. 1/1/11]

An admission record must be completed for each child prior to or at the
time of the child's admission and updated annually, unless otherwise
specified in these rules. The admission record must include:

B
3

The child's full name, date of birth, current address, and date of
enrollment.

Family member hames.

Parent(s) and guardian(s) home and e-mail addresses; telephone numbers,
including home. work, cell and pager numbers, if the parent chooses 1o
provide those numbers; employer name and work address; and, any
special instructions as to how the parent(s) or guardian(s) may be reached
during the hours that the child is in care at the child care home.

MNames and telephone numbers of persons other than parent(s) or
guardian(s) who are authorized to take the child from the family child
care home.

MNames, addresses, and telephone numbers of persons who can assume
responsibility for the child in the event of an emergency il the parent(s)
or guardian(s) cannot be reached immediately.

Mames, addresses, and telephone numbers of the child's health care
provider, dentist, pedadontist, and hospital of choice, if applicable,
Health admission information, including a health care plan, chronic
medical conditions, allergies, and immunization history, shall be provided
to the child care provider the first day the child attends the family child
care home.

A dated, written authorization for emergency medical care signed and
updated annually by the parent(s) or guardian(s).

A written record of any serious accident, illness, or injury occurring
during care must be retained in cach child's record, with a copy provided
to the parent or guardian.
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10.  Written authorization, obfained in advance of the event from a parent or
guardian for a child to participate in field trips or excursions, whether
walking or riding in an approved vehicle.

1. Written authorization for media use including, but not limited to,
television and video viewing, music, video games, and computer use.
The authorization must include approved time limits. The authorization
form only needs 1o be on file ifmedia use is not addressed in the home
policies and procedures statement.

12, Written authorization for special activities (see Section 7.714.1).

All forms contained in the admission record must be current and

accessible to providers, substitutes and to representatives of the State

ent.

The complete file for each child in care must be retained by the home for at least

three vears after the child leaves the home. It must be available without

restriction to the licensing agency and to the child protective services worker,
police, child's parent(s) or guardianis).

Except for the licensing authority, child protective services worker, police,
and the child's parent(s) or guardian(s), children®s reports and records and
facts learned about children and their familics must be kept confidential.

COMMUNICATION, EMERGENCY, AND SECURITY PROCEDURES

|Rev. eff. 1/1/10)

A

The home must have a working unblocked telephone that has the capacity to
receive all incoming calls and reverse 911 calls, and record messages during
child care hours.
1. The telephone must be on the premises in the general area of the primary
provider.
. The welephone number must be made available o each parent and
the licensing authority.
3 The following emergency telephone numbers must be posted near the

telephone:

a. 911 or the alternate emergency number for local fire or
police: and,

b. MName and phone number of at least one (1) designated

emergency substitute for the provider; and,
Name and physical address of the family child care home: and.

Hospital or emergency medical clinic; and,

Local health depariment; and

Rocky Mountain Poison Center number at 1-800-222-]1222; and,

Location of children's personal emergency numbers,

4, The telephone and alternative emergency telephone numbers for
parent(s) or guardian(s) and other authorized emergency contacts of each
child in care must be accessible in one designated place.

5. 1f 911 is not available, the provider must have a plan for accessing
emergency transportation at all times,

B\ he B D
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1.707.7

7.707.71

6. The provider or substitute must notify parent(S) or guardian($) when
accidents, injuries, or illnesses occur.

7. Emergency health care providers' numbers must be accessible in one
designated place.

Emergency Response and Drill Procedures

All drills must be held at varying times and all adults and children present in the

home must participate in all drills. Fire drills must be conducted monthly. The

following drills must be held a minimum of two (2) times per vear:

1, Severe weather; and,

2. Lockdown; and,

3. Feverse evacuation; and,
4, Sheler-in-place.
Release of Children

The provider must release the child only to the person(s) to whom the parent or
guardian has given written suthorization. Written authorization must be
maintained in the child's record. In an urgent and/or emergency situation, the
child may be released to a person twelve (12) years of age or older for whom the
child's parent or guardian has given verbal authorization. If the provider who
releases the child does not know the person, picture identification must be
required 1o assure that the person is authorized to pick-up the child.

Sign In/Out Procedure

The provider must maintain a daily sign in‘out method containing the date, the
child's name, the time that the child arrived at and left the home, and the parent,
guardian, or authorized person’s signature. A full signature is required by the
parent or guardian every time the child arrives at or leaves the home. The
provider may sign in or out children who armive directly from school or an
activity as needed on & daily basis. The provider must use their full signature.
The parent/guardian must provide a signature on a weckly basis o verify the
record.

Wisitors

Visits from all non-family members to the home must be on the sign infout

log, including the name, date, and armival/departure times.

CHILD CARE SERVICES

Health Care, Medication. Communicable Disease, Sun Protection, Second

Hand Smoke, and First Ajd Supplics [Rev, off. 1/1/10]

A,

Statements of Health Status and Immunization
I At the time of admission, the parent or guardian must provide the
following information to the provider for each child entering the home:

a. Health information, including any known allergies, medication
being taken and possible side effects, special diets required, and
chronic health conditions; and,

b. Information and health care plan on the care of each child who
has an identified health condition or developmental concems,
including, but not limited to seizures, asthma, diabetes,
allergies, heart or respiratory conditions, and physical or
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emotional disabilities: and,

G Documentation of immunization status or exemption, including
month and year each immunization was administered.
Immunizations must be updated and recorded as specified on the
Certificate of Immunization or alternate certificate of
immunization as supplied and approved by the Colorado
Department of Public Health and Environment. Colorado law
requires that proof of immunization be provided prior to the first
day of admission.

2 Within thirty (30) days after admission, and within thirty (307 days
following the expiration date, the parent or guardian of each child must
submit a statement of the child’s current health status or written
verification of a scheduled appointment with a health care practitioner.
The statement of the child’s current health status must be signed and
dated by a health care provider who has seen the child within the last
twelve (12) months, or within the last six (6) months for children under
two and one-half (2-1/2 ) vears of age. The statement must include when
the next visit is required by the health care provider. All health
statements must be kept at the licensed child care home.

A, If the parent or legal guardian of a child wishes an exemption from the
requirement for immunizations due to religious or personal beliefs, the
child's parent or legal guardian must complete and sign the current
Colorado Department of Public Health and Environment immunization
card, which states the reason for such an exemption. The home has the
right to refuse to admit any child if a completed current immunization
card is not submitted.

4, Parent(s) or guardian(s) must be notified in the written policies if the
provider's children are non- immunized, if children attending facility are
non- immunized, and if children with personal and religious exemptions
to immunization are accepted in care.

o Statements of health status of children under two (2) years of age must
be updated in accordance with the national pediatric recommended
schedule for routine health supervision or as required in writing by

health care provider.

&, Health statements for children over two (2) years to seven (7) vears of
age must be updated annually.

7. For children seven (7) years of age and older, health statements must

be updated every three (1) years as long as the children are in care.
B. Emergency Medical Care
; The provider must obtain written authority to arrange for emergency
medical care for each child. Written authorization to obtain emergency
medical care must be on file prior to or on the first day of admission
and must be re-authorzed annually.

2, In the event of injury or illness, the affected child must be scparated
from the other children in the room or area where child care is being
provided and made as comfortable as possible. First Aid care must be
provided as required. If additional care, medical attention. or removal
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from the home is indicated, the child's parent or guardian must be
contacted by telephone, if possible, and medical assistance obtained
without undue delay.

C. Medication

5%

Any routine medication, prescription or non-prescription (over-the-
counter), homeopathic or vitamin, may be administered by the provider
only with a current written order of a health care provider with
prescriptive authority and with written parental consent. Home

remedics may never be given to a child.

a. If the routine medication involves the administration of unit dose
epinephrine, the administration must be accompanied by a
written individual health ¢l re plan by the prescribing health care
provider that identifies the factors for determining the need for
the administration of the medication, and is limited to emergency
silualions.

b. If the routine medication involves the administration of a
nebulized inhaled medication, the administration must be
accompanied by 8 written health care plan by the prescribing
health care provider that identifies the factors for determining the
need for the administration of the medication.

o Topical preparations used for prevention on unbroken skin
including, but not limited to, petroleum jelly, diaper rash
ointments, sunscreen, and insect repellant can be administered
solely with written parent authorization. Topical preparations
used as treatment on open wounds or broken skin must have a
written order from a prescribing health care provider in addition
to parentauthorization.

The provider can accept such medicines only in the original container.

Prescription medicine containers must bear the original pharmacy label

that shows the prescription number, name of medication, date filled,

physician’s name, child's name, and directions for dosage. When no
longer needed, medications must be retumed to the parent or guardian or
destroyed.

Over-the-counter and homeopathic medication must be labeled with the

child's first and last name. The provider can administer medication only

tar the child whose name appears on the written order from the
prescribing health care provider.

All providers who administer medication must have daily face-to-face

verbal contact with parents of children needing medication and must be

currently trained through the Siate Departiment-approved medication
administration course and must administer medication in compliance
with the concepts taught in the course.

Medication must be stored in a locked cabinet, cupboard, or locked box

50 that it is inaccessible to children. If refrigeration is reguired, it must be

stored in a leak-proof container in a designated area of the refrigerator

separated from food.
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Medication must be administered, documented and disposed of in
accordance with the State Deparitment approved training in medication
administration.

A written medication log must be kept for each child. This log is a part of
the child's record. The log must contain the child's name, time medication
was given, name of the medication, dosage and route, special instructions,
name or initials of the individual giving the medication, notation if the
medication was not given, and the reason.

Control of Communicable 1liness

1.

When a child in care, resident of the home or provider has been
diagnosed with a reportable communicable illness, including, but not
limited to, chicken pox, hepatitis, measles, mumps, meningitis,
diphtheria, rubella, salmonella, giardia, tuberculosis, and shigella, the
provider must immediately notify the parents or guardians of all children
in care and report to the local county department of health or the
Colorado Department of Public Health and Environment,

Any individual diagnosed with a reportable communicable illness must
be excluded from contact with children in care at the home for a period
of time determined by the individual's health care provider or by the
lecal health department.

Sun Protection

L.

The provider must inform the parent or guardian, through the policies
and procedures statement or an authorization form, that sunscreen will
be applied to the children's exposed skin prior to outside play. A
doctor’s permission is not needed to use sunscreen at the home.

When a parent or guardian supplies sunscreen for an individual child,
the container must be labeled with the child’s first and last name. If
sunscreen is provided by the provider, parents must be notified in
advance, in writing, of the type of sunscreen the provider will use.
Parent({s) or guardian{s) must notify the provider if sunscreen has been
applied to the child’s skin prior to armiving at the home. Sunscreen must
never be applied to an infant’s skin.

Children over four years of age may apply sunscreen to themselves under
the direct supervision of the provider.

Sunsereen used must be full spectrum UVA/UVB with an SPF of

thirty or greater and applied according to manufacturer’s

instructions.

Second Hand Smoke

.8

;8

Child care home providers shall protect children from exposure Lo
second hand smoke: and,

Smoking is prohibited for all provider(s), employees, substitutes,
parents, visitors, volunteers, and residents; and,

Smoking is prohibited in the home or in the play yard in the proximity
of children during business hours; and,

Smoking is prohibited at all times while transporting children on field
trips and excursions; and,

Smoking includes carrying or having in one's possession a lighted
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cigarette, cigar, pipe or other object giving off smoke.

G. First Aid Supplies _
Supplics must be maintained and stored in an area inaccessible to children.

Supplies shall include band aids, tape, gauze, disposable gloves and compression
bandages.

7.707.72 Personal Hyglene, Hand Washing and Hathing, Diapering and Tuileting, and
Cleaning Toys [Rev. off. 1/1/10]

Al Hand Washing and Bathing

:.J'l

All providers must wash their hands thoroughly with soap under warm
running water, when available, and dry with an individual use and/or
single use disposable towel before preparing, serving, and eating food;
before administering medication; after helping a child with toileting or
diapering; afler provider's own toileting; afier wiping a child’s nose;
whenever possible on field trips, at a park, or at another location away
from the home; afier handling animals, their toyvs. or food and water
bowls: after contact with bodily fluids or secretions; and, any other time
the hands become soiled or contaminated.

All children must wash their hands thoroughly with soap under warm
running water, when available, and drv with an individual use and/or
single use disposable towel; before preparing and eating food; after
toileting or diapering; after wiping his'her nose; whenever possible on
field trips. at a park, or at another location away from the home: after
handling animals, their toys, or food and water bowls; after contact with
bodily fluids or secretions; and, any other time the hands become soiled
or contaminated.

The hand washing area should promote self-help skills to include, but
not be limited to, step stools, soap, and towels accessible to children.

If paper towels are not used, each child shall have an assigned towel that
is used consistently, doesn't touch other towels, and is laundered weekly
or more often if needed.

Children's towels and drinking cups must not be shared.

Hand washing areas shall be routinely disinfected when visibly dirty

or prior to use different from handwashing.

Hand sanitizers and wipes are not acceptable alternatives to hand
washing except on outings where running water may be unavailable.
Alcohol based hand samitizers shall not be used for children under three
{3) years of age.

When a child is bathing, the bath water must be between ninety (940)
and one hundred ( 100) degrees. Children under five (5) years of age
must not be lefi unanended while being bathed.

B. Diapering and Toileting

1.

The home must have a designated diaper change area for all children

in need of diaper changing. The diaper change area must:

B Have a smooth, durable, nonabsorbent, and easily cleanable
surface.
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b. Be large enough to accommodate the size of the child

being changed.
- The following procedure must be followed cach time a diaper is

changed:

8. Soiled or wet diapers and clothing must be changed promptly and
be replaced with clean diapers and clothing whenever necessary.

b. The child must be placed on a clean, sanitized, dry changing
table or mat.

C. Providers must use single use disposable ploves.

d. Use closest hand washing sink to the diaper changing area that is
not used for food preparation.

e Children's hands must be washed with soap and water after
diapering.

. Providers must clean and disinfect the diaper changing area after
each diaper change.

g Providers must vigorously clean all parts of their hands with soap
and warm running water and dry their hands with individual
paper ot cloth towels after diapering each child.

h. Dwring child care hours, clothing soiled by bodily fluids must
be placed in a leak proof container. The container must be
stored inaccessible to children and sent home on a daily basis.

: Parent(s) or provider(s) must provide extra clothing.

i- For each child who is leaming to use a toilet, the provider
must accommaodate the child's individual developmental
abilities and needs, in accordance with nationally
recommended procedures, and as contained in the provider's
written policies and procedures.

k. Toilets must be flushed between uses.

L. If potty chairs are used, all parts of the potty chair must be
disinfected immedinstely after each use.

C. Cleaning Toys
l. Tays that are not mouthed or otherwise contaminated by body fluids

shall be cleaned and sanitized at least once a weck and whenever

visibly soiled.

2, Toys that are placed in children’s mouths or are otherwise contaminated
by body fluids shall be cleaned and sanitized prior to use by another child.

1.07.73 Food amd Nutrition [Rev. eff, 171/10]

A A nutritious snack or meal must be offered during the midmoming and mid-
aflernoon hours, A mid-day meal must also be provided and must meet at least
one-third of the child’s daily nutritional needs as required by the USDA Child
and Adult Care Food Program meal pattern requirements. Arrangements must be
made for feeding children who are in care before 6 a.m. or after 6 pm.

B. Food must be offered to children when they are awake at intervals not more
than three (3) hours apart.
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Food must be wholesome and nutritious and stored in a safe and sanitary
manner. A wide variety of foods, including fresh fruits and vegetables and
whole grain products must be provided to children to ensure adequate intake of
dietary fiber, vitamins, minerals, and other important nutrients.

If the provider does not regularly provide meals. the provider must
supplement children’s meals that are inadequate with foods to meet the
nationally recognized meal pattemn requiremnents.

Provider(s) and parent{s) must have ongoing communication regarding

special diet and feeding needs of the child(ren).

Foods offered shall be age appropriate and not pose a choking hazard.
Children are encouraged, but not forced, to eat food or drink fluids.

Children with special needs are included in regular meal areas and routines.
All milk and juice offered to children must be pasteurized.

Juice must be limited to one (1) serving a day. Sweet type foods must be
limited to no more than two (2) servings per week.

Water must be offered and available at all times and cannot be a substitute

for milk during meals.

Food must be offered to the child from the child's individual dish and
utensil(s). If uncaten portion(s) from the child’s plate are saved, they must be
refrigerated and stored safely and must be served, eaten or discarded within
four hours of being prepared.

Children must not be given foods that are contrary to the religious beliefs of
their families or that are known 1o cause an allergic reaction or a health
harard.

Dishes, cookware, high chair trays and utensils must be washed, sanitized, and
stored in a safe and sanitary manner. When used, disposable dishes and utensils
must be disposed of after use. Food preparation and service arcas including, but
not limited o, sinks. faucets, counters, and tables must be sanitary.

IIEI.mI:s and Formula

Bottles of milk, formula or breast milk must never be warmed or thawed
in & microwave over. Infant formula and breast milk cannot be redsed. 17

a child does not finish the bottle of formula or breast milk within one (1)
howr, the contents must be thrown out,

2, If the infant is breast fed, the provider must not offer formula, water, or
ather liquids without discussing substitutions or supplementation with the
infant's parent,

3. The provider must make an area in the home available for a breast

feeding mother to breast feed her infant while visiting the home during
business hours,

4. All infants unable to hold their own bottles must be held by the provider
during bottle feedings and should be held so they can see the face of the
provider if it is appropriate for the child.

5. Infants and toddlers must not be allowed to hold their own bottles or
sippie cups when lying flat to prevent choking. ear infections, bottle
mouth or tooth decay.

. There must be a sufficient supply of bottles provided for the entire day;
or, if bottles are to be rewsed, they must be washed, rinsed, and sanitized
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T.707.74

77074

A.

B.

1.707.742

A,

after each use.

T Commercially prepared formula muost be mixed in accordance with the
directions of the manufacturer or the child’s health care provider.

B. Each bottle must be marked with the child's name when there is more
than one (1) child in care that drinks from a bottle.

Solid Foods

1. Al a minimum, meals and snacks provided for infants under the age of
one (1) yvear must contain the foods listed in the USDA Child and Adult
Care Food Program meal pattern for infants.

2, Foods must be appropriate for infants' developmental stages as
determined by instructions obtained from the infant's parent(s).
guardian(s), or health care provider.

i Mo new foods shall be introduced to children under twelve (12)
months of age without parental permission.

4. Infants who are eating solid foods shall be provided with
developmentally appropriate solid foods that encourage freedom in self-
feeding.

5. Providen(s) must either feed infants and toddlers or directly supervise
them while they are eating.

&. Hoeney and products containing honey must never be served to infants

under twelve (12) months of age.
Direct Care of Children

Supervision [Rev. eff. 1/1710]

The primary provider must supervise and know the location and activity of all
children at all times while they are in care.

The provider’s own children who are age twelve (12) years of age and over
may each have one (1) friend over during child care hours if the following
conditions are met:

1. The visiting children are not present for supervision; and,

The visiting children can immediately be sent home if needed; and,
The visiting children must be age twelve (12) years or over; and,
Visiting children must not compromise or participate in the care and
supervision of children,

The provider may have other children over on occasion if the following
conditions have been met:

1. The visiting children are under the active supervision of their parent or
guardian or their own child care provider; and,

s The square footage requirements for the home accommaodates all
children present.

Facel

Physical Care |Rev. off. 1/1/10]

Children must be provided a developmentally appropriate environment,
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Provider(s) must provide for children's appropriate care and well-being, taking
into consideration the individual needs of each child.

Throughout the day, each child must have frequent, individual, personal contact
and attention from an adult, such as being held, rocked, taken on walks inside
and outside the home, talked to, and sung to.

Infants in care who are unable to hold & bottle must be held during bottle
feedings,

Infants must be held frequently while in care.

Provider(s) must pick-up children appropriately around their upper chest and
under their arms, and based on the developmental needs of the child.

Children leaving the family child care home for school or othér activities must
be dressed appropriately to protect the health and safety of children for the
weather,

Providen(s) must respond to the needs of a child, including, but not limited to:
crying, toileting, hunger, and thirst.  The timing of the response must not
result in physical harm to the child.

Providers must investigate whenever children crv.

Providers must develop/provide an environment that minimizes the risk to
children from hurting themselves or each other.

Greetings/Departures
1. Children should be greeted individually and pleasantly upon arrival and
departure,

2. Parent(s) or guardian(s) shall be allowed access to their children and all
approved and licensed areas at all times,

3, When necessary, upon arrival and departure, the parent or guardian and
provider shall share information related to the child's health and safety
including, but not limited 1o, special diets, accident reports, specific
fears, and family traumas.

Providers must not use any controfled substance or consume any aleoholic

beverage during the operating hours of the facility or be under the influence of

a controlled substance or alcoholic beverage during the operating hours of the

fucility; and use any substance that impairs their ability to care for children.

Providers, substitutes, visitors, volunteers, and residents of the provider's

home who consume or are under the influence of alcohol are not permitted 1o

work with children or be in the area used for child care during business hours.

Illegal drugs or paraphernalia must never be present on the premises of the

child care home.

Bleep and Waking Time [Rev, ¢ff. 1/1/10]

Children must be allowed to form and observe their own pattern of sleep and
waking periods. Provision must be made so that children requiring a nap time
have a separate area for their nap away from other children currently playing,
Children who are awake must not be confined for more than thirty (30) minutes
at a time 1o cribs, high chairs, swings, playpens or other equipment that inhibit
freedom of movement, unless they are eating. Confinement must never be used
as a form of discipline. They must have an opportunity each day for freedom of
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mavement, such as creeping, crawling, or walking in a safe, clean, open,
uncluttered area.

The provider must provide a rest period for all preschool-age children
remaining in the home for longer than four (4) hours. A rest period and

rest equipment must also be provided for older children who require a

rest time.

Rest or sleep periods shall be scheduled appropriately for the age and
development of the child(ren) and not forced. Children who do not sleep after
thirty {30) minutes must be provided with developmentally appropriate
alternative activities. Infants and toddlers must be placed in their approved
sleeping equipment within ten { 10) minutes of falling asleep, unless being held
by the provider, while being transported on a field wrip, or if children are not at
the provider's home.

Toddlers, preschoolers, and older children, as necessary, shall have a suitable
mat not less than pwo inches thick, cot, bed, or sofa, with a clean washable sheet
that has been sanitized between uses by difTerent children. Children must be
provided with a clean blanket,

For each child under twelve (12) months, daily rest periods in a erib, playpen, or
futon manufactured for children under twelve (12) months of age, each with a
firm pad or mattress and a clean, washable cover must be provided.

Soft bedding and materials that could pose a suffocation hazard are not permitted
in eribs or playpens, on futons or other rest time equipment for children under
one (1) year of ape.

Cribs and playpens must be safe, stur dy, and free from hazards including, but
not limited to, torn netting, broken sides or holes. Space between crib slats must
be no wider than two and three-eighths inches (2-3/8") or according to the
current national safety standards.

Bassinettes may be used for infants based on the manufacturers recommended
requirement for age and weight of the child.

When put down to sleep, infants must be placed on their backs. An
alternate sleep position must be approved in writing by a health care provider.
Sound monitoring equipment may be used in separate sleeping rooms for
children under the following conditions:
L The equipment is able to pick up the sounds of all sleeping children.
Additional equipment must be provided as necessary to provide adequate
coverage.
The receiver of the sound monitoring equipment is actively
monitored by the provider at all imes.
3, Slecping infants shall be physically monitored periodically and
checked regularly by the provider, but not less than every thirty
(30) minutes.
4, Sound monitoring equipment shall be regularly checked to assure that
it is working correctly.
During rest'nap time the provider must remain alert and supervise all children
by sight or sound. The atmosphere should be calm and conducive to rest or
sleep.

P
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Safe Sleep Training for Family Child Care Staff
All staff who work with infants must complete Department-approved sale sleep
training prior to working with infants and on an annual basis
Safe Sleep Environments for Infants
1. Each infant up to twelve {12) months of age must be provided with an
individual crib or futon approved for infants or other approved sleep/rest
equipment meeting Consumer Product Safety Commission (CPSC) standards.
2. In the infant room, sofl bedding or materials that could pose a suffocation
hazard are not permitted in eribs, futons approved for infants or other approved
sleep/rest equipment. Soft bedding means, but is not limited to, any sofl sleep
surface like bumper pads, pillows, blankets, quilts, comforters, sleep positioning
devices, sheepskins, blankets, flat sheets, cloth diapers, bibs, plush toys, and
stuffed animals.
3. Infants must be placed on their back for sleeping.
4. Altemative sleep positions for infants must only be allowed with a health
care plan completed and signed by the child's physician.
L Swaddling of infants must only be allowed with a health care plan
completed and signed by the child’s physician.
fr. Each infant up to twelve (12) months of age must have the pacifier offered
when being put down to sleep, unless the parent directs otherwise. If the infant
refuses the pacifier, s'he should not be forced to take it. After the infant falls
asleep. there is no need to reinsent the pacifier if it falls out. Pacifiers should not
be coated in any sweet solution, and they should be cleaned and replaced
regularly,
7 All sleep/rest equipment must be safe, sturdy, and free from hazards
including, but not limited to: broken or loose slats, torn matiress, chipping paint or
leose screws.
8. Approved sleeping equipment mattresses must be firm and must fit snugly
ensuring no more than two adult fingers are able to be inserted between the
mattress and the side of the approved sleeping equipment,
9, Toys, including mobiles and other types of play equipment that are
designed to be attached to any part of sleeping equipment must be kept away from
gleeping infants and out of sleep environments, including hanging toys. Blankets
and other items must not be hung from or draped over the sides or any part of
sleeping equipment.
10.  Drop side and stacking cribs are prohibited.
1. Other sleep equipment not manufactured for commercial use is prohibited,
12.  Infant monitors may only be used in separate skeeping rooms in a family
child care home for infants under the following conditions:
i The sound monitoring equipment is able to pick up the sounds of
all sleeping infants.
b. The receiver of the sound monitoring equipment is actively
monitored by staff at all times.
€. All sleeping infants must be physically observed at least every ten
i 10) minutes by a staft member.
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d. Sound monitoring equipment must be regularly checked to assure
it is working correctly.

13.  Infants who fall asleep in a car safety seat, bean bag chair, bouncy seat,
infant seat, swing, jumping chair, play pen or play vard, highchair, chair, sofa,
adult futon, adult bed or other piece of equipment not approved for sleep must
immediately be moved to their approved sleep area and placed on their back o
sleep.
14, Cribs must be used for sleeping. not extended play or confinement.
15. Children who are awake must not be confined for more than fifteen (15)
minutes at a time to cribs, playpens, swings, high chairs, infant seats, or other
equipment that inhibits freedom of movement. Children who are actively eating
may be in a high chair or other approved feeding equipment for longer than
fifteen (15) minutes. Children must be moved once feeding is complete.
16. I music is played in the infant sleep area, the music must not be played at
a loud volume that would prevent infants from being heard by staff. Music
equipment must not be placed under a crib or within three (3) feet of the sleeping
infant.
17.  Supervised tummy time be offered to infants one month of age or older up
to twenty to thirty (20-30) minutes per day. |f the infant falls asleep during tummy
time, immediately place him/her on their back in approved sleeping equipment.
18.  When staft place infants in approved sleeping equipment for sleep, they
must check to ensure that the temperature in the room is comfortable for a lightly
clothed adult, check the infants 1o ensure that they are comfortably clothed (not
overheated or sweaty), and that bibs, necklaces, and garments with ties or hoods
are removed. Clothing sacks or other clothing designed for sleep must be used in
lieu of blankets if needed for additional warmth,
19, Infants must not be placed to sleep in the same crib or futon as another
infant or child, and must never sleep with an adult in a bed, on a couch, or in any
other setting or manner.

0. The facility must have policies for safe sleep environments for infants.

P. The facility must have a policy on the protection of infants from second hand

smoke,

TT07. 76 Overnight Care [Rev, eff, 1/1/10]

A.  Regular overnight care (care that extends past midnight) of children is permitted
only when licensed to do so.

B, All children in care must be provided with a comfortable cot, erib, bed, or couch
suitable for the child’s age, two (2) sheets, and a suitable warm covering. At least
forty (40) square feet of floor space must be available for cach bed. Beds
arranged in parallel must be at least two (2) feet apart.

C. Sheets must be changed weckly, between use by different persons, and more
frequently if needed. No provider shall knowingly allow a child to sleepin a
wiet bed.

D. Children's faces and hands must be washed, teeth brushed, and children must
change into comfortable clothing for sleeping. Extra slecpwear must be
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available in the event that a change is necessary.

When the provider goes to sleep, the provider must sleep on the same level of
the home where children under eight (8) yeurs of age are sleeping.

Written permission must be obtained from parent(s) or guardian(s) on where the
child sleeps, whether the child shares a room with another individual, and the
equipment that the child is sleeping on.

GUIDANCE, LEARNING ACTIVITIES, MATERIALS AND MEDIA USE

Guidance [Rev. eff. 1/1/10)

At the time of admission, the provider shall discuss with the parent or guardian
the home's guidance expectations and consequences of a child's behavior.
Guidance must be appropriate 10 the developmental age of child, constructive or
educational in nature, and may include such measures as diversion, separation,
talking with the child about the sitation, praise for appropriate behavior, and
gentle holding.

Children must not be subjected to physical or emotional harm or humiliation.
The provider must not use, or permit anyone else to use, corporal or other harsh
punishment, including but not limited to pinching, shaking. spanking, punching,
biting, kicking, rough handling. hair pulling, or any humiliating or frightening
method of discipline.

Physical, mechanical, and chemical restraint shall never be used.

Guidance must not be associated with food, rest, or toileting. Children must not
be punished for not resting or sleeping, toileting accidents, failure to cat all or
part of meals or snacks, or failure to complete an activity. Food or drink may not
be denied or forced upon children as a disciplinary measure,

Moeals and snacks can be temporarily postponed or provided individually,

but deprivation of meals, snacks and beverages must not be used as
punishment.

Separation, when used as guidance, must be bricf and appropriate for the
child's age and circumstances. The child must be in a safe, lighted, well-
ventilated room within hearing and vision of the provider or other qualified
adult. Children must never be isolated in a locked room, attic or closet area,
Verbal or emotional abuse and derogatory remarks about any child and/or any
child's family and home environment is prohibited.

The provider or approved substitute is responsible for and shall supervise all
guidance used within the home, The provider must not allow one child 1o
punish another child.

A child must not be punished for the actions of a parent or guardian. This
includes, but is not limited 1o, failure to pay fees, failure to provide appropriate
clothing, failure to provide materials for an activity, or any conflict between the
provider and the parent or guardian.

770782  Learning Activities [Rev, eff. 1/1/10]
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Talking with children is generally social and not limited to only custodial or
control speech.

Children must be encouraged to relate or to communicate with each other and
with adults using developmentally appropriate behavior.

Provider(s) shall respond to children's attempts to communicate, using
culturally sensitive eye contact and making an effont to create two-way
comversation.

Each child in care must be provided with an opportunity for both group and
individual play,

The provider shall encourage individual expression and adult directed projects
shall be kept 1o a minimum, since children's work is varied and individual.
Children shall not be forced to participate in activities; altemate
developmentally appropriate activities shall always be available,

Activities must be available to the children that are culturally sensitive and
represent diversity in ethnicity, race, gender, and age. Variety shall exist in
toys, books, and pictures.

Bovs and girls should not be restricted to specific roles in play.

At least one (1) provider-initiated language activity shall be offered daily,
such as in reading, storyielling, flannel boards or puppetry.

The provider(s) shall initiate at least one (1) interactive musical activity
weekly, such as singing, dancing, playing instruments, marching, listéning to
tapes or recordings, radios and musical videos.

TT07.83  Materials [EMT. 1/1/10]

AL

A selection of at least four (4) books must be available for the group of
infants/toddlers in care.

A selection of at least ten (10) books must be available for all children over two
{2} years of age in care and must be organized and accessible to children most of
the day. If children over five (3) years of age are in care, books relevant to that
age of child must be included within the ten { 10) books.

Materials must be available to the children that are developmentally
appropriate, culturally sensitive and represent diversity in ethnicity, race,
gender, and age. Variety shall exist in toys, books, and pictures.

Al least four (4) language development materials appropriate to age of the
children shall be available, such as telephones, puppets, story boards, dolls,
and chalk boards,

Al least four (4) types of age-appropriate eye-hand materials shall be available
for use daily which should include at least some of the following: crayons,
paper, scissors, non chokable small building toys, developmentally appropriate
multi- size stringing beads, pegs, sewing cards and puzzles.

Age-appropriate blocks and accessories shall be accessible for free play daily
allowing at least two (2) children to play independently, vet simultaneously.

A selection of at least four (4) types of developmentally appropriate nature or
science related games, materials, or activities shall be available: natural object
collections, plants, gardens, pets, magnets, magnifving glasses or science
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At least four (4) types of developmentally appropriate math or number

materials shall be available, such as: counting objects, balance scales, rulers.
number puzzles, magnetic numbers, and dominoes.

At least four (4) types of art materials shall be available: crayons, pencils,
markers, paints, play dough, scissors and glue. Some ant materials must be
readily available each day.

At least four (4) types of dramatic play materials shall be accessible for free play
daily such as: backpacks, purses, hats, dress up clothing, housekeeping toys,
dolls and accessories, toy telephones, play houses, toy animals, cars and trucks,
costumes, and safe jewelry.

Outdoor physical free play materials shall consist of at least four (4) age
appropriate toys and equipment including, but not limited to, the following in
good repair: push toys, riding toys, tossing toys. climbing equipment, balance
boards, stationary swings, slides, balls, toss games, and sports equipment. These
must be provided daily except in extreme weather, such as rain, snow, or
extreme temperatures when indoor physical play may be substituted.

Muaerials provided in large homes must be double the requirements for the
regular home as listed above.

Some sand or equivalent dry material or water play should be offered indoors
or outdoors at least monthly and year round. [f used, food and/or organic
material must be discarded each week,

Media Use |EIT. 1/1/10]

Media use including, but not limited to, television, video viewing, music,
video games, and computer use should be permitted only with:

I The written approval of a child's parent(s) or guardian(s). The
authorization may be included in the parent handbook or
contracl

Parent-approved time limits.

Activities must not contain vielence, profanity, nudity, or sexual
content. and must have a rating appropriate for the age of children in
care.

All children must be provided with a developmentally appropriate
alternative activity once the child{ren) loses interest in the media activity.

bt b

LIS FACILITY REQUIREMENTS AND TRANSPORTATION

7.707.91

Al

General Requirements [Rev. ¢ff. 1/1/10)

The entire premises are subject to inspection for licensing and safety purposes,
including, but not limited to, the entire residence, where care is to be provided,
the grounds surrounding the residence, the basement, the attic (if accessible), the
storage shed, the garage and/or carport, and any vehicles used for transportation
of children in care.
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A business of a nature and any activity that might be hazardous to the health,
safety, or well-being of children, or that interferes with the supervision of
children, cannot be operated or conducted on the premises of the home

during child care business hours.

Mobile homes used as family child care homes must have at least two (2)

exits, be secured, attached, skirted and properly installed and stabilized.

The premises of the family child care home must be kept safe and free from
hazards to health at all times.

All weapons must be locked and inaccessible to children. Ammunition and
arrow's must be locked and stored separately. This includes, but is not limited 1o,
firearms, air rifles, bb puns, paintball guns, bows, hunting knives, swords,
hunting sling shots, and martial arts weapons. Trigger locks are acceptable.
Antique and other guns used for decoration must be unloaded, inoperable and
have the firing pin removed, An unstrung bow need not be stored in a locked
container. Weapons must not be transported in any vehicle in which children are
riding unless the weapons are made inoperable and inaccessible. The provider,
emplovees and substitutes must know the location of any weapons in the home.
All garbage and other wastes must be stored in @ manner that is inaccessible to
children and disposed of in a manner that does not constitute a health hazard or
nuisance.

Fire hazards, such as defective electrical or gas appliances and electric cords,
dangerous or defective heating or cooking equipment, exposed wiring, and
flammable material stored in such a manner as o creale a risk of fire must be
corrected or eliminated.

All stairways must be free from hazards, and those with more than five (5)
steps must be equipped with banisters or handrails within reach of children. The
slats on all railings must be no wider than four (4) inches apart or modified to
prevent entrapment.

Drinking and food preparation water from any source other than a regular
municipal water supply or commercially bottled water must be tested annually
and the results available for review. The water must be in compliance with
water quality requirements of the Colorado Department of Public Health and
Environment.

Any provider's, emplovee's, substitute's, volunteer's, and/or visitor's animal(s)
and/or fish that are dangerous, and/or pose a potential threat to a child's safety or
health must be confined in a place away from the child care area and
inaceessible to children. The provider's animals must be vaccinated as required
by state law and local ordinance, and proof of vaccination must be available for
review by the licensing specialist.

Psittacine/hooked beak birds must be in a separate room inaccessible to
children in care.

Children must not be permitted to mistreat animals.

All play equipment must be designed to guard against entrapment and
strangulation. Swing sets and other outdoor play equipment must be correctly
assembled, well maintained, and securely stabilzed or anchored. All swings for
children three (3) vears of age and older must have seats made of flexible
material.
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All exercise equipment must be inaccessible to children.
Indoor Requirements

General Indoor Requirements [Rev. eff. 1/1/10]

There must be open, indoor play space of at least thirty-five (33) square fect of
floor space per child. including space for moveable fumiture and equipment
exclusive of:

Hallways,

Bathrooms,

Stairways,

Closets,

Laundry rooms,

Furnace rooms,

Space occupied by permanent built-in cabinets and permanent

storage shelves.

The large home must provide sufficient floor space in the specific room(s)
designated for use for child care that does not include space used by household
furmiture.

One room or area in the home, within sight or sound of the provider, that
contains & bed, cot, or sofa must be available for a child in the event of an illness
or injury where a child can be separated from other children and comfortably
cared for. A crib or playpen with a pad must be provided for children under
twelve (12) months of age. A clean, washable sheet and blanket must be
provided for each child, and shall be cleaned and changed after each use by a
sick or injured child.

All Aoors must have an easily cleanable finish including, but not limited to,
carpet, tile, wood or concrete.

Interior walls musi be free of holes and constructed of solid material with a
smooth finish that can be easily cleaned. Painted finishes shall be maintained
free from peeling, chipping or otherwise deteriorating paint.

The home must be equipped with adequate light, heat, ventilation, and
plumbing for safe and comfortable occupancy.

The heating facility must be capable of maintaining a drafi-free temperature of
a minimum of sixty-eight (68) degrees Fahrenheit at floor level in all rooms
used for child care.

All rooms must be kept in a clean and sanitary condition and be free of any
evidence of pest or rodent infestation.

Stairways of more than four (4) steps that are accessible to children must have
gates that prevent access from the area being used when children under two (2)
years old are present. The gate may be taken down as long as the provider is
providing direct supervision of the child who is learning climbing skills on the
stairs. Because of the risk of serious physical injury to a child, providers,
employees, substitutes, volunteers, and visitors must never lift children over
the gates while on a stairway.

Because of the risk of serious physical injury to a child, providers,

o e o S
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employees, substitutes, volunteers, and visitors must never step over a gate
while holding a child or lift a child over a gate.

Indoor Equipment, Materials and Fornishings [Rev. eff. 1/1/10]

Tovs, toy parts and any material accessible to children under three (3) vears of
age must be large encugh that they cannot be swallowed or inhaled, to prevent
a choking hazard.

An adequate number of high chairs and other child size suitable equipment
that meets nationally recognized standards must be provided when feeding
each child under two (2) years of age.

Children's use of walkers with wheels is prohibited unless specifically
provided for a child's special needs as ondered in the child's health care

plan.

Furnishings and equipment in the area approved for child care must be in good
FEpaIr.

Furnishings for relaxation and comfort shall include, but not be limited to:

L. Soft play areas, which may incluede rugs, carpets, mats, and cushions.
2 Clean and soft toys.

Indoor Safery [Rev. 1/1/10]

All hazardous items and materials must be inaccessible to children including, but
not limited to, office supplies, matches, plastic bags, cleaning and laundry
materials, medicines, perfumes, curling irons, adult sharp scissors and knives,
cosmetics, shaving lotions, hair products, poisonous plants, and all items labeled
by manufacturer as "Keep Out of Reach of Children”.

In rooms accessible to children, all electrical outlets and power strips must have
protective covers, or safety outlets must be installed; and all exposed light
bulbs must have protective covers.  Electrical cords must be in good
condition and not posing a hazard, such as strangulation, falling or tripping.
Window blind cords and coverings must be secured out of children’s reach or
otherwise made safe to prevent strangulation.

During child care hours, fans that pose a safety hozard to children (such as
dangling cords, fans that can be pulled onto the child, and those where the child
can stick fingers in the blades) must be inaccessible to children.

Although exterior doors can be locked, they must be maintained so as to

permit easy exit: interior doors must be designed to prevent children from
becoming trapped.

Mo lecks or fastening devices can be used that would preventemergency
Evacuation.

Any level where child care occurs must have two (2) means of escape. A
basement «xit may include a window large enough for the provider, substitute,
volunteers, visitors, and children to individually exit.

IT the window sill height is over thirty (30} inches, there must be permanent
access to the window. This includes a ladder bolted to the wall or sturdy and
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easily climbed furniture or steps.

Upper levels where child care occurs, without a second exit, must have escape
ladders designed specifically for the purpose of evacuation of children.

All heating units, unvented gas or electric, must be installed and maintained
with safety devices to prevent fire, cxplosions, and other hazards.  No open-
flame gas or oil stoves, unscreened fireplaces, hot plates, or unvented heaters
can be used.

Any cooking stoves with contrels within reach of a child shall have a safety
guard.

Flammable or combustible items must be stored in a locked area remote from the
kitchen, at least three (3) feet from the furnace, hot water heater or any other
hl:alin.g device. These ilems include, but are not lirmited Lo, paints., fuels,
insecticides, and other hazardous chemicals,

A smoke detector in working condition must be installed on each level of the
home.

There must be a carbon monoxide detector installed in the area of the home

a5 recommended by the manufacturer and in the area where children sleep.

The home must contain at least one fire extinguisher in working condition, with
the minimum weight of five (5) pounds, and minimum rating of 2A-10-BC.The
fire extinguisher or identifving sign where the fire extinguisher is located must
be highly visible and easily accessible.

Outdoeor Requirements

General Outdoor Requirements [Rev, eff. 1/1/10]

Al least seventy=five (73) square feet of useable outdoor play space

miust be available for each child.

The outdoor play space must be enclosed with at least a forty-two inch (42")
fence or natural barrier. I a natural barrier is used, it must begin no higher than
three and one-half inches (3:") from the ground. If the home does not have a
fenced play space, provisions must be made for outdoor play in an area approved
by the State Department.

All parts of the play arca must be visible and casily supervised.
Shade must be available.

Decks that are more than twelve (12) inches high must have or be modified to
have a protective railing or other barrier with slats no wider than four (4) inches
apart. Additionally, for decks installed at ground level with more than a twelve
inch (12") gap between flooring and ground, the gap must be inaccessible to
children.

Tiered vards that have drop offs of more than twelve inches (12") must have a
protective railing or other barrier with slats no wider the four inches (4") apart.
All outdoor areas where children may pass or play shall be kept free of animal
contamination. All animal wastes must be promptly removed and placed in a
lidded container or otherwise inaccessible to children.

Window wells accessible to children must have covers that are in good condition
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and will protect children from falling into the window well. Window well
covers must nol prevent exiting from a basement window designated as the
second exit.

Swimming pools, permanent wading pools and above ground pools located on
the property of the home must be enclosed with a five foot (5") fence and a
locked gate.

Water used by children in play areas, including wading pools, must be clean and
not lefl 1o stand more than one (1) day.

All hot wibs must have bolted and securely locked covers,

Decorative ponds in the designated play area must use childproofing grates to
prevent risk of drowning when there is no fence.

The use of a rampoline by children in care is prohibited. 1f there is a
trampoline on the property of the home, it must be stored in a way that

makes it totally inaccessible o children.

Tree houses must be inaccessible to children in care.

Walkways must be cleared of snow and ice to provide safe entry and exit from
the home.

Outdoor Equipment, Materials and Surfaces [Rev. eff. 1/1/10]

Protective Surfacing Requirements

1. All pieces of permanently installed climbing equipment must be
surrounded by and have at least four inches (4") of a nationally
recognized protective surface undemeath the equipment.

] By December 31, 2010, all pieces of permanently installed
playground equipment must be surrounded by and have at least six
inches (6") of a nationally recognized protective surface underncath
the equipment.

Sand may be used as a protective surfacing when regularly raked, rototilled or

replaced to retain its resiliency.

If during any type of licensing visit the sand has become compacted and lost

resiliency or depth, the provider must immediately replace the sand with one of

the other approved protective surfacing materials.

Portable climbing equipment over two feet (27) in height, whether

indoor or outdoor, must be on a protective surfacing. No equipment

can be placed on cement or grass.

By December 31, 2010, all swing seis or permanent climbing equipment

must ensire a minimum fall zone consistent with the nationally recognized

standards.

Dutdoor Activities [Rev. eff. 1717110

The home program must include outdoor play for all ages each day except
when the severity of weather, including temperature extremes, makes it a
health hazard or when a child must remain indoors as indicated in writing by a
health care provider or in a health care plan.

Developmentally appropriate supervision must be provided during outdoor play
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in the approved, adjoining fenced play area,

Children playing in an unfenced area or any other outdoor play area, other than
the required, approved fenced play area must be under direct supervision al all
times.

Children must wear helmets, wrist protection, and knee and elbow pads when
riding a scooter, bicycle, skateboard or rollerblades. Motorized riding toys are
not permitted,

All protective surfacing (excluding sand, wood chips, wood mulch, engineered
wood fiber, pea gravel, synthetic pea gravel, and shredded rubber tires) and
rubber mats must be manufactured for such use consistent with federal
guidelines and be approved by the State Department.

With written permission of the parent{s) or guardian{s), children in care shall be
permitted to use the permanent pool in the presence of an adult who holds a
current Red Cross basic lifeguarding certificate or equivalent, and is actively
responsible for life guarding protection.

Dutdoor Salety [Rev, eff. 171/10]

Children must be directly and actively supervised near standing water including,
but not limited to, fountains, buckets, wading pools, and animal troughs.

All outdoor play areas shall frequently be surveyed and must be kept safe and
free from hazardous materials or debris that could cause harm to children,
Outdoor play space, including areas under decks, must be free from safety
hazards including, but not limited to, lawn mowers, tools, propane, gasoline,
building scraps, and scrap metal. Gas grills with propane tanks must have a
safety on‘off knob on it.

Transportation [Rev. eff. 1/1/10)

The driver of a vehicle used to transport children must follow required state

laws, including possession of a current valid Colorado drivers license,

automobile insurance, and meet the requirements of Colorado child passenger

safaty laws.

Al least one (1) adult in the vehicle transporting children must have a current

State Department-approved First Aid and safety certificate that includes CPR

for all ages of children. A First Aid kit must be available in the vehicle.

Any child ransported must be properly restrained in a child restraint svstem

that meets the requiremenis of the Colorado child passenger safety law that

requires:

1. Children must ride in a rear-facing child safety seat until they are at least
one {1) vear old and weigh at least twenty (20) pounds.

2 Children ages one (1) to four (4) years and who weigh twenty (20) 1o
Forty (40) pounds must be restrained in a forward-facing car seat.

3. ' Children at least four (4) vears of age and are less than six (6) vears old
must continue to ride in a child restraint (unless they are Afty-five
inches tall); typically, this is a booster seat.
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Childrén between six (6) and sixteen (16) vears old or are fifty-five inches
(557} tall must be properly restrained in a seat belt

When any vehicle is used by the home to transport children in care, the
following requirements must be met:

1.

Fl

= ome

12.

13,

14.

15,

Each child under four vears of age and weighs less than forty pounds
must be properly fastened into a child restraint system in a seating
position equipped with a safety belt or other means to secure the
system according to the manufacturer’s instructions.

Two or more children must never be restrained in one (1) seat belt or
child restraint system.

It is the responsibility of the driver transporting children to ensure that
such children are provided with and that they properly use a child
restraint system or safety belt system.

Children between six (6) and sixteen (16) years of age or are fifty inches
tall or more must be instructed and monitored to keep the seat belt
properly fastened and adjusted.

Children, who are appropriately placed in a safety belt system according
to state law, must be properly secured by the safety belt system. The
shoulder belt must never be placed behind the back or under the arm. The
lap belt must be secured low and tight across the upper thighs.

Children under thirteen ( | 3) years of age must never be transported in the

front seat of a vehicle.
Children must never be left 2lone in a vehicle.
Children must be loaded and unloaded safely and out of the path of moving

wvehicles.

The total number of passengers being transported shall never

excead the manufacturer’s specifications.

The provider cannot transport more children than any vehicle can safely
accommodate with child restraint systems and seat belts that are properly
installed in the vehicle.

The seats of the vehicle must be constructed and installed according to
the manufacturer’s specifications.

Muodifications to vehicles including, but not limited to, the addition of
seats and seat belts must be completed by the manufacturer or an
authorized representative of the manufacturer, Documentation of such
modifications must be available for review,

The vehicle must be enclosed and have door locks in proper working
order.

The vehicle must be kept in satisfactory condition to assure the safety of
occupants, Vehicle tires, brakes, and lights must meet safety standards
set by the Colorado Depariment of Revenue, Motor Vehicle Division
(Section 42-4-236, C.R.5.).

At a large home, there must be at least one (1) adult supervisor, in
addition to the driver, for nine (9) to twelve (12) children using the
vehicle.

The home must obtain written permission from the parent or guardian for
transportation of the child.
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H.

If the child care home provides transportation to and from care, the provider
must monitor the child between the vehicle and the child's home or another
home authorized by the child's parent or guardian until the child is safely in the
care of another adult.

Transportation arrangements for school-age children must be by agreement
between the home and the child’s parent or guardian (¢.g., whether the child
can walk, ride a bicycle, or travel in a car). The home must exercise

reasonable precaution to see that the children arrive at the home from school
when expected and must follow up on their whereabouts if late.

Written permission from a parent or guardian for the child w0 attend community
functions after school hours must include agreements regarding transporiation.
Il ransportation is provided between the home and school for school-age
children, the required adult-to-child ratio and supervision must be maintained
for children remaining at the home.
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RULES REGULATING CHILDREN'S RESIDENT CAMPS

7.711 RULES REGULATING CHILDREN'S RESIDENT CAMPS [Rev. eff,
6/1/07]

In addition to the General Rules for Child Care Facilities. Children's Resident Camps shall
follow the rules specified in this section and the “Rules and Regulations Governing the
Sanitation of Child Care Centers in the State of Colorado™

T.711.1 DEFINITIONS [Rev. eff. 4/1/13]

A A “residential camp” is defined at Section 26-6-102(2.2). C.R.S.

B. A residential camp may have a “primitive camp™ which is a portion of the permanent
camp premises or another site at which the basic needs for camp operation, such as
places of abode, water supply systems, and permanent toilet and/or cooking facilities,
are not usually provided.

C. A “mavel-trip camp” shall be known as a camp in which there is no permanent camp site
and children move from one site to another. The travel-trip camp either originates in
Colorado or moves into and’or through Colorado from another state and operates for
three or more consecutive 24-hour days during one or more seasons of the vear for the
care of five or more children who are at least ten (10) years old or have completed the
fourth grade. The program  shall have as its purpose a group learning experience offering
educational and recreational activities utilizing an cutdoor environment.

D. A “non-medical religious camp” is a camp operated by a religious organization
which does not believe in the use of medical practice in physical examination or
treatment of illness or injury.

7.711.11 Purpose and Goals [Rev. eff. 11/1/98]

Each camp shall submit to the department a statement of goals and objectives. This statement
shall be kept on file, updated penodically, made known to staff, and available for licensing
inspection,

7.711.12 Governing Body [Rev. eff. 6/1/07]

The governing body shall be identified by its legal name. The names and addresses of
ndividuals who hold primary financial control and officers of the governing bedy shall be
disclosed fully 1o the Colorado  Department of Human Services. When changes of
governing body oceur, the new governing body must immediately submit an original
application and pay the required fee.

A I the governing body lets, leases, or rents the licensed facility o any group or
organization whose program falls under the definition as found at Section 7.711.1
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T.71L13

and verifies in writing to the $tate Department that the lessee meets the licensing
standards, an application is not required of the lessee. If the governing body does not
verify that the lessce meets the licensing standards, an application is required of the
lessee and the license must be issued to the lessee before the camp opens. When the
facility is let, leased, or rented, the governing body shall report the following in
writing at the request of the State Department: name of the group, number and ages of
children, length of time for use of the facility, and the purpose of the camp.

Financial Support | Hev. eff. 11/179%8]

The governing body shall satisfy the department upon request that there is sufficient
financial support to operate and maintain a camp in accordance with these rules and camp

poals and objectives.

T.T11.14

AL

T.THLAS

A

Insurances [Rev, eff, 11/1%H]

Every facility shall carrv public liability insurance. The applicant or licensee shall
submit the amount of the insurance and the name and the address of the insurance
agency providing the insurance to the camp. The camp shall maintain information
about the insurance at the campsite. A camp need not carry public liability insurance
if the camp's govemning body determines that insurance is unnecessary due to its
financial ability to meet all possible claims. The basis of such judgment must be
revealed to the departmenit.

Camps operating their own transportation vehicles shall carry liability insurance in
compliance with the minimum limits required by Article 10, Chapter 7, Colorado
Revised Statues.

Written Agreements, Reports, and Logs [Rev, eff. 6/1/07]

There shall be on file at the campsite and annually-dated a writien agreement with a
licensed physician or nearby health care facility stating that the physician or health care
facility will furnish the necessary medical services for campers at the camp and
medical help os a backup 1o the camp stalf members responsible for health supervision.
A travel-trip camp is not required to have a written agreement, but must have a list of
all medical facilities in areas where the travel-irip camp will be traveling.

The camp shall repont to the State Department in writing within 48 hours each injury
orillness which required that the camper be permanently sent home, The repornt shall
include name, age and address of the camper; name of camper's parent(s) or
guardian(s) and their address il different; date of accident or illness; description of
accident or disgnosis of illness; treatment given; name and address of physician
prescribing treatment: and, where treatment was given and  disposition of the case.

The camp shall maintain at the campsite a medical record keeping system, listing

name of camper, ailment, treatment prescribed and administered dale and name of
person administering care. This record keeping system shall be available to

licensing personnel.
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Within 24 hours of each incident, the camp shall submit to the State Department a
written report  about any camper who has been lost from the campsite and for whom a
report has been made to the local sheriffs department for search and rescue. Such
report shall indicate the name, age and address of the camper; the name of parent(s)
or guardian{s) and their address if different; the date when the child was lost; the
location, time and circumstances when the camper was last seen, circumstances of
locating the camper.

Each camp shall have a plan for action in case of natural disasters lost
campers/swimmers, injuries, and illnesses. These plans shall be in writing and shall
be on file at the camp office. The staff shall receive training regarding the
implementation of these plans. In the case of a travel-trip or primitive camp, thess
plans shall accompany the staff members and campers.

FERSONNEL

General Requirements for All Personnel [Rev, eff. 6/1/07]

All paid employees at the camp shall be sixteen (16) years of age or over,

except that employment of maintenance staff including kiichen service,

grounds, and housekeeping emplovees under 16 vears of age is allowed 1 in
compliance with Colorado labor laws.

All counselors and staff members having a supervisory role with campers shall be
at least eighteen (18) yvears ol age and have interest in, respect for, and ability 1o
work with children.

There shall be a letter of agreement with each volunteer or emploved staff member
which includes listing of specific responsibilities/job description and referring to
information contained in  the hiring packet or staff manual, Days or hours of
employment/time off. personal conduct, and necessary medical examinations must
be provided in writing and may be provided in the hifng packet or the staff manual.
The letter of agreement shall be signed by both the employer and the volunteer or
staff member. In the case of staff members or volunteers who are younger than
eighteen (18) years old, the letter of agreement shall also be signed by the parent or
guardian,

There shall be at least three references about each staff member of the camp
attesting 1o the individual's character and suitability to work with children. The
written references shall be in the personnel file or there shall be an indication in the
personnel file that a reference has been obtained by telephone,

Each staff member must complete a current health history and must have been
examined within the last 24 months by a licensed medical health care professional
approved to perform physical examinations, The health history must be completed
within 90 calendar days of the beginning of working at the camp and shall be
maintained in the personnel file at the camp. The staff members of a non- medical
religious camp are exempt from this regulation.

If a stafT member wishes an exemption from an examination performed by a licensed

medical hearth care professional due to religious beliefs, the staff member shall
submit a signed, written statement, which states the reason for the religious
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A.

exemption and that the individual is in good health. A camp retains the right to ask a
staff member for a written statement prior 1o employment at the camp.

Each staff member shall be trmined and given written instructions as o camp

policy when emergencies oceur, such as fires, lost campers, and injuries.

Necessary Camp Personnel |Rev. off. 6/1/07]

Each camp shall have an onsite director who shall be at least twenty-onc {21) years

of age. The director shall have a maturity of judgment and prior verified adult

leadership experience inan adminisirative or supervisory position at an organized

camp and twelve months emploved adult leadership with groups of children since
he/she attained the age of 18 years.

At each permanent camp there shall be one or more health care providers who shall be

responsible for monitoring the overall health of the camp and creating a healthy camp

community. A hearth care provider may be one of the following: a licensed physician,

a registered nurse, 8 licensed practical nurse, a licensed physician's assistant, a

certified nursing assistant, or a staff member who holds a curment American Red

Cross Emergency Response Certificate or a current  certificate as an Emergency

Medical Technician or equivalent. Any health care provider other than a licensed

physician, registered nurse, or licensed practical nurse must also hold a current

certificate indicating completion of the State Department approved and required
miedication administration course,

L At least one health care provider shall be at the camp twenty-four (24) hours
per day that the camp is in session.

2. If the camp health care provider is not & physician or BN, a physician or RN
currently licensed in Colorado must specifically delegate authority 1o any
camp health care provider or camp staff member to administer medications.
The delegating physician or RN must be aware of the specific medical needs of
campers, be available for consultation while the camp is in session, and accept
responsibility for monitoring the therapeutic effects of medications
administered at camp. As directed by their scope of practice, EMT s may not
administer medications in the camp setting; therefore, an EMT may not serve
as the sole camp health care provider, Respiratory therapists may administer
medication within their scope of practice.

3. All health care providers, except physicians and RNs, must take the
Department approved medication administration course and hold 2 current
First Aid snd CPR card,

At any primitive camp within sixty (60) minutes from definitive medical care of the

base camp, where children may be away from the base camp for up W six nights,

there must be at least one staff member qualified with community First Aid training,

CPR, and medication administration training if children taking medicine aceompany

the trip.

Al any primitive camp where children are either more than one hour from definitive

medical care or are away from the base camp for seven or more nights, there must

be at least one stafl’ member with each group of children with wilderness First Aid

training, CPR, and medication administration training.
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A,

At any primitive camp where children are away from camp for seven or more nights
and are more than one hour away from emergency medical services, there must be at
least one staff member with each group of children with wilderness first responder
training, CPR, and medication administration training if children taking medicine
accompany the trip.

There shall be sufficient camp counselors or staff members who have a supervisory
rode with children at the camp to meet the staff ratio as indicated in Section 7.711 .23,
Children under the age of six (6) years who live at camp or are visiting with their
parent must be directly supervised by their parent at all times when the children are
involved in camp activities. Staff members whose children are under six (6) years of
age cannot be supervising campers or leading special activities when they are
supervising their own children,

If the camp has counselors-in-training, they must be directly accountable to a
gualified counselor or specialized staff member and must be directly supervised by
those individuals in their role  when caring for children. The counselors-in-training
who are less than eighteen years old shall not be counted as staff members in the
maintenance of the staff ratio for supervision of children  as found at Section
7.711.23,

There shall be specialized staff members who are responsible for specific portions of
the camp program. Requirements for those specialized staff members are found
among the requirements for the specialized activity arcas at Section 7.719, el seq.

Necessary Staff Supervision [Rev. eff. 6/1/07]

The camp shall have an accurate system whereby staff members who are
responsible for the supervision of children shall know where each child 15 at all
Limes.

Al no time shall a camper be left without qualified supervision, Sleeping quarters of
the counselors shall be in close proximity to sleeping quarters of the children whom
they supervise so that counselors are within sight or hearing of the children they
supervise. Children may sleep alone for specific program functions such as solos or
survival experiences and then only when regularly monitored pursuant to the camp’s
Writlen program.

Each special activity shall be supervised by a staff member currently qualified in
First Aid and CPR training, and by the experience and training in that special
activity as specified in Section 7.719, et seq.

In a residential camp, ratio of one staff member having a supervisory role with
children per number of campers or fraction thereof shall be maintained at all

times as follows:

ganf‘ I? VTS, old 51 i
B through 10 vrs. old g 1

11 through 13 yrs. old |0 |
14 through 15 yrs. old and over 12 |
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In a trip away from the residential camp premises or at the primilive camp, the staft
ratio given at Section 7.711.23, D, shall be maintained, but there shall be at least two
staff members accompanying each trip, and one stafl member shail hold at least a
current Hed Cross standard First Aid and safety centificate or equivalent. If the trip
exceeds two nights, there shall be with the group a staff member who has maturity
of judgment and has been trained in trip leading procedures.

In a travel-trip camp, the staff ratio given at Section 7.711.23, D, shall be maintained,
but there shall be at least two staff members at all times with the campers. One of
those staff members must be at least twentyv-pne (21) years old and one staff
member shall meer qualifications of the health care provider {see Section 7.711.22.
B).

In the case of trips away from the permanent residential camp, including ovemights,
there shall be a day-to-day itinerary prepared prior to departure. The resident camp
headguarters shall keep 8 copy of the itinerary. The itinerary shall be followed as
closely as possible. Resident camp  headquarters shall be notified of an itinerary
change as soon as possible.

A travel-trip camp shall establish a day-to-day itinerary. A copy shall be on file at the
camp headquariers. The itinerary shall be followed as closely as possible. In case of
emergency. if a change in the itinerary is necessary, the camp headquarters shall be
notified as soon as possible,

TTIL.3=T771142  None |Rev. eff, 6/1/07]

7.TIL.S

T.7T11.51
Al

B.

CHILD CARE

Health Care [Rev. eff. 6/1/07)

The camp health program shall be under the supervision of an individual qualified

as stated at Section 7.711.22, B,

At the time of admission, each camper shall furnish a health history which indicates
communicable diseases and serious illnesses or operations the individual has had,

any known drug reactions and allergies, medications being taken. and any

necessary special diets at the time of camp admission.

The camper shall present a statement confirming a physical examination which has
been performed within the preceding twenty-four months by a licensed physician or
gualified, licensed nurse practitioner. The physician or nurse practitioner shall be
asked to inform the camp as to any physical problems which would limit the camper's
activity, any special care which the child will need, and include a record of up-to-date
immunizations which the child has had, including the date of the last tetanus shot.

If the camper wishes an exempiion from a statement confirming a physical
examination and immunizations due to religious beliefs, the camper shall submit a
written statement, signed by the camper's parents or legal guardian, which states the
reason for such an exemption and that the individual is in good health, The camp has
the right to refuse the admission of a child who has no statement from a physician or
nurse practitioner.
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Within 24 hours after arrival at camp, each camper shall be observed by camp staff
trained to do so to identify noticeable evidence of any illness, communicable
disease, or signs of abuse. The camp health care provider shall meet with campers
upon arrival at camp that have special medications or treatment procedures or
dietetic restrictions or known allergic reactions orany  known physical limitations.
If a child shows signs of severe illness or communicable disease, the camper shall be
separated from other campers, parents shall be notified, and a doctor or medical
facility shall be consulted, if appropriate and as required, as to the child's treatment.
All items used by the sick child shall be properly disinfected before use by any other
peTson.

The non-medical religious camp shall notify parents immediately when a camper

becomes ill, but is exempt from the requirement of consultation with the doctor or

medical facility.

When communicable discases occur, parents and staff members shall be advised what

protective measures are available and indicated for the particular disease, and the

county or state health officer notified.

If a camper requires medical attention away from the camp site, the camper's parents

or guardian shall be notified and necessary medical care shall be sought from a

licensed physician or medical facility. Written authorization for medical care shall be

in the child's file pursuant to Section 7.710L.61, A, 9.

IF 8 camper requires medical attention away from the campsite of a non-medical

religious camp, the parents shall be notified and their instructions followed.

In the case of travel-trip camps, primitive camps, or trips away from the camp, a

copy of the statement which has been signed by the parent or guardian indicating

that the camp staff may obtain emergency medical care shall be in the possession
of staff members accompanying the campers. The original signed statement shall

b readily accessible.

The camp health care provider shall be responsible for administenng medication to

campers. Ifthe health care provider is not 8 cumently Colorado licensed RN or

physician, the health care  provider may only administer medication delegated and
supervised by a RN or physician, Respiratory therapists may administer medication
within their scope of practice. The health care  provider shall administer only
medicines prescribed for an individual camper or medicines listed in written standing
treatment procedures from a licensed physician who has agreed to furnish medical
serviges for the camp, pursuant to Section 7.71 1,61, A, Such medicines shall only be
administered by authority of written authorization given to the camp or to the health
care provider by the child’s physician or camp physician.

1. Medication prescribed for campers shall be from a licensed pharmacy;
fabeled with the name, address, and phone number of the pharmacy; name
of the camper; name and strength of the medicine; directions for use: date
filled; prescription number, and, the name of practitioner prescribing the
medicine. When no longer needed, the medication  shall be returned to the
parent or destroyed,
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2. A record of any medications administered shall be maintained in a
medication administration record pursuant 1o Section 7.711.15, [,

3. All medication at the permanent camp site shall be kept in a clean, locked
container, except emergency medication such as EPI-PENS or asthima
inhalers. On excursions away from the camp, medication shall be under the
contral of an adult and shall be stored  maccessible o children.

4. The camp may, with written parental consent and authorization of the
prescribing practitioner, permit children who have asthma to carry their own
inhalers and use them as directed. All siaff must be aware of which children
have asthma and which ones may use their own inhalers as needed.

M. First Aid supplies shall be located near food service operations. program ancas,
maintenance arcas, the headquarters of the medical supervisor, and in motor
vehicles which are used to transport campers.

M. There shall be an identified headquarters of the health care provider at the campsite.

0, There shall be a location at the campsite fumished with necessary equipment to
care for an individual who needs to be separated from other campers due to a
communicable disease or illness. The izolation guarter shall be located within
close proximity of rest room facilities.

P. A responsible adult shall be present or within hearing distance of any ill child.

L5} Transportation shall be available at all times in cases of medical emergency
according to the written emergency medical evacuation plan of the camp.

T.711.52 Discipline [Rev. eff. 11/1/98)

A. The camp shall have a written policy regarding the discipline of children, which shall
be explained to staff members before the camp session begins.

B. Discipline shall be constructive or educational in nature and may include such
measures as  diversion, separation from problem situations, talking with the child
about the situation, or praise for appropriate behavior.

L. Children shall not be subjected to physical harm, fear, or humiliation.

2. Children shall not be punched, shaken, bitten, roughly handled, pinched, or
subjected to  any physical punishment.

: = Separation, when used as discipline, shall be briel and appropriate to the
child's age and circumstances, and the child shall be within hearing of an
adult in a safe, lighted, well- ventilated place. Mo child shall be isolated in a
locked room or closet.

4. No child shall be punished for toileting accidents.

2. Verbal abuse or derogatory remarks about the child, his family, his race,
religion, or cultural background shall not be used or permitted.

Meals may not be denied the camper as a disciplinary measure.
Authority to punish shall not be delegated w other children nor shall the
camp sanction one camper punishing another camper.

gt i

7.711.53 Security Practices [Rev. eff. 7/1/101)

A The camp shall establish a written security procedire and shall tmin staff members
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and campers regarding this procedure. Such procedures may include, but are not

limited to, the following:

L. The campers and staff organized into a buddy system and trained to report
immediately to camp authorities when they believe their buddy is missing,

2. Whistles issued Lo campers and/or stafl who are instructed as to their usage if
a camper or staff member iz attacked,

3 Campers and staff trained to report 1o the camp administration any
strangers or unidentified person who may be at the campsite.

4. Bumper stickers for each authorized car at camp.

3. Limited advertisement of camp location.

6. Lise of intra-camp emergency communication.

The camp shall report to the local law enforcement office or department the dates

of the camp sessions and the location of the camp.

When a camper is discharged from camp or when the camp session is over, the child

shall be retumed to the parent or guardian or to a properly identified adult approved

by the child’s parent or guardian.

Food and Nutrition |Rev, e, 10/1/03]

Each camp shall establish a wnitten policy for its nutrition and food service program.
This policy shall include meal hours, type of food service, staff responsibilities during
the time food is served, authorization of special diets, and the administration of the
food service program. This policy shall be available to all staff members.

All foods shall be stored and prepared in accordance with the rules and regulations
goveming the sanitation of food service establishments in the State of Colorado.
Foods provided by the camp shall be of sufficient quantity and nutritional quality o
provide for the dietary needs of each child. Menus shall meet the most recently
revised recommended daily allowances of the Food and Nugrition Board, MNational
Academy of Sciences, Natiomal Research  Council, adjusted for age, sex, religion, and
activity. The only exception shall be by written parental or medical direction.

Menus shall be planned at least a week in advance and shall be dated as to the week in
use. The current week's menu shall be posted in the food preparation area. Food
substitutions shall be noted on the menus in writing. After use, the menus shall be
kept on file for the period of the camping scason.

In travel-trip camps, all menus shall be planned prior to leaving and changes
noted in writing. Menus shall be maintained in file of camp.
Drinking water shall be readily accessible to campers at all times,

Transportation |Rev. eff. 6/1/07)

If the camp transports children from their home to camp, the camp shall assume
responsibility for the child between the place where he/she is called for and the camp,
and from the time he/she leaves the camp until delivered to his'her parents or to a
responsible person designated by the parents or guardians.

Any transporiation of the camper during the camp session is the responsibility of the
CaAmp.
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C. There shall be at least one adult supervisor in addition to the driver when nine or
more children are being transporied at any one time. No child shall be permitted 1o
remain unattended in any vehicle.

D. Cinly that number of children and adulis for whom there is comfonable seating space
shall be transported. Standing in the vehicle while it is moving shall be prohibited.
Mo person shall sit on  the Moor or in aishes. or project head or limbs out of the
vehicle.

E. Mo more than three persons, including the driver, shall be permitted 1o occupy the
front seat of the vehicle, Each camper permitted to ride in the front seat of the
vehicle shall be secured by a seat belt.

F. If trucks are used by the camp as a means of transportation, the use shall be limited
to short periods of time such as no more than thirty minutes. Safe seating
arrangements shall be provided. Only trucks with sides may be used. When such
trucks are in use, the tailgate shall be closed at all times when the vehicle is in
motion. There shall be an adult riding with the campers in the back of the truck.,
Campers shall be seated whenever the vehicle is in motion.

(1, The camp which provides any transportation shall have a written policy including, but
not limited to, the following topics: safety education while riding in the vehicles,
seating, highway stops, relief  drivers, when necessary, supervision, and emergency
procedures on the road,

H. All vehicles transporting children shall comply with the applicable regulations of the
Colorado Department of Revenue, Motor Vehicle Division, and the ordinances of
the municipality in which the vehicle is operated,

I All persons who transport campers shall be properly licensed to operate the vehicle being

driven.

L Al least one adult in each vehicle shall hold & current Red Cross standard First Aid
and safety centificate or equivalent. The vehicle shall be equipped with a First Aid
kit.

K. Any vehicle which transports nine or more passengers shall carry a fire

extinguisher, reflective equipment. and road side markers.
TI1LG RECORDS FOR CHILDREN AND PERSONNEL

T.711.61 Children's Records [Rev. eff. &/1/07|

A, At the time the child is admitted o the camp, the following information shall be
obtained and maintained at the campsite for each camper;

1. Child's name, birth date, and address.

2, Parents or guardian’s names, addresses and telephone numbers.

5 Farents or puardian's place of employment and telephone numbers, which
may include work phone, cell phone and fax numbers, e-mail address and
employment addresses,

4. MName, address and telephone number of an adult designated to contact in
case of emergency if the camp is unable to contact the parent or
guardian.
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5 MName, address and telephone number of individuals authorized to take the
child from camp if different from the parent or guardian.

6. MNames of individuals that are not authorized to take the child from camp.

[ Dates of the camp session which the child will attend.

. Name, address and telephone number of the child's doctor. This information
need not be obtained in a non-medical religious camp or if the child is exempt
for the need for a statement confirming a physical examination pursuant to
Section 7.711.51, D,

9. Authorization signed by the person or agency having custody, giving
authority for the camp to obtain emengency medical care. A non-medical
religious camp 15 exempl from this regulation.

10, Authorization signed by the parent, person or agency having custody of the
child to pasticipate in all special trips or excursions in which the child may
be walking or riding away from the campsite.

11.  Indication of any camp activity in which the parent, person or agency having
custody of the child does not wish the child to participate (see Section
T.719, et seq.).

B. The child's records shall also include:

1. A statement confirming a phyvsical examination signed by the physician or
nurse praclitioner or a writlen statement signed by camper's parent or
guardian pursuant to Section 7.711.51, D, and & current health history from
the parent regarding the child's current physical condition (see Section
7.711.51, B).

r Copies of reports submitted to the department regarding injury or illnesses
suffered by the camper. the fatality of a camper, or a report of a camper
being lost {see Section 7.711.15).

771162 Stafl Records [Rev, eff. 6/1/07]

There shall be maintained at the campsite a record for each stafT member, paid or volunteer,
which shall include the following:
A, Mame, address, and birth date of the individual.
B. Training, education, experience of the staff member,
i Copies of any first aid centification or other certification confirming
gualifications forthe responsibilities assumed at the camp.

D. Copy of a statement signed by the physician or the nurse practitioner regarding
the physical examination of the staff member or a statement from the staff
member pursuant to Section 7.711.21, E.

E. MName, address, and telephone number of any person(s) to be notified in the event of an
emergency, which may include home phone number, work phone, cell phone, pager,
fax number, and e-mail address if available.

F. Copy of the written references or note of phone references pursuant to Section 7.711.21.
[,

G. Copy of the signed letter of agreement pursuant 1o Section 7.711.21, C.

H. The dates that the staff member was on the staff of the camp.
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General Information |Rey. eff. 7/1/400|

The camper’s file shall be retained by the camp for at least three years afier the child
leaves the camp, and shall be availahle without restriction to the licensing agency,
but otherwise shall be treated as confidential, Retention of records for a longer
period may be desirable where they reflect an accident, injury, or other unusual
circumstances.

Personnel records shall be maintained by the camp for at least three years. IF the
record reflects an accident, injury, or other unusual circumstance, it is suggested that
the record be maintained for a longer period of time.

Children's records shall be confidential, and facts learned about children and their
families shall be kept confidential, The license may be denied, revoked, or made
probationary if confidentiality of records or information is not maintained.

CAMPSITE, PHYSICAL FACILITY, FIRE SAFETY AND SANITATION

Campsites [Rev. eff. 6/1/7107]

All new and remodeled camp buildings, facilities, and equipment must meet the
requirements of applicable codes and regulations, such as those governing health,
safety, sanitation. building and fire: specifically. the codes of the local fire
departments and the Colorado Department of Public Health and Environment.

Prior to issuance of an eriginal license, and at least every two vears, the camp shall be
inspected and approved by the state health department or its local unit a8 conforming
to sanitary standards, In the case of a travel-trip camp, the plans that the camp has
made to meet the requirements shall be inspected and approved prior to the date the
trip camp begins.

The camp must conform to fire prevention and protection requirements of local fire
departments in the locality of the camp. An inspection and approval of the local fire
department must be obtained prior 1o onginal licensing and ar least every two years.
[T the camp is not located within the jurisdiction of a local fire department, such fire
department approval is not required. In the case of a travel-trip camp, the fire
department approval is not required since the camp has no permanent campsite.
Existing facilities can be required to correct deficiencies, caused by non-

compliance with regulations of the health or fire departments, which may be
hazardous in nature.

The camp shall identify hazardous, high-risk areas such as cliffs, cellars, mineshafis,
ctc. These arcas shall be guarded of posted to reduce the possibility of accidents.

Each residential camp shall have a telephone or comparable means of communication.
If either of these is impassible, individual arrangements shall be made by the camp
and approved by the State Department.

Emergency telephone numbers shall be posted for at least, but no limited to, the camp
doctor, nearest clinic or hospital, ambulance service, local sheriffs office and rescue
unit, national or state forest service office (as appropriate), fire department or lookout
station, and poison control center (il available ).
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H. In the case of a primitive camp or travel-trip camp, sources of emergency care and
methods of communication with such facilities as hospitals, police, and Torest
sgrvice shall be identified for each campsite on the itinerary.

L When playground equipment is provided at a residential camp, the equipment and
playground area shall be free of obstruction and man-made or natural hazards and
shall be away from natural pathways of traffic. Playground equipment such as, but not
limited to, climbing apparatus, slides, swings, and swing sets shall;

l. Be in good repair, of solid and safe construction, free of rough edges,

protruding bolts and the possibility of entrapment of extremities.

Be securely anchored to concrete or other suitable footing.

Swings must have seats made of & flexible material.

Moving equipment must be located toward the edge or corner of a play

arca or be designed in such a way as to discourage children from

running into the path of the moving equipment.

% Metal equipment shall be placed in the shade when possible and must be
arranged so that children playing on one piece of equipment will not interfere
with children playing on or running to another piece of equipment,

6. The maximum height of any piece of playground equipment is six (6) feet,

All pieces of playground equipment must be designed to guard against

entrapment and strangulation.

B. All pieces of permanently installed playground equipment must be
surrounded by a resilient surface of a depth ol at least six (6) inches. Rubber
mats manufactured for such use consistent with the guidelines of the
Consurmer Product Safety Commission may be used in place of resilient
material.

9. The use of any materials under permanently installed playground equipment
other than wood chips, wood mulch, engineered wood fiber, pea gravel,
synthetic pea gravel, and shredded rubber tires must be approved by the
State Department.

1. If the residential camp is located on or uses national or state lands, the director shall
familiarize the stafT and campers with rules and ethics governing the use of such
property and shall be responsible for compliance.

K. An itinerary shall be filed or an arrangement shall be made with national or state
forest service office if such land is to be used by the travel-trip camp. The director
shall familiarize the stafl and campers with rules governing the use of such propeny.
Should the travel-trip camp pass onto private land, an agreement shall be made with
the individual responsible for that land prior o access.

Bt

;l-..l

771721 Permanent and Semi-Permanent Shelters and Sleeping Facilities

A, All structures used by children shall be kept in good repair at afl times.

B. At least one-half of the floor area in each living unit, excluding tents, shall have a
minimum ceiling height of seven feet. No portion of a room having a ceiling height
of less than five feet shall be considered as usable floor space.
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63 If fabric structures are used, no plastic material will be permitted. Fabric structures
shall be of @ fire- and flame-retardant material. Existing fabric structures may be
required to be removed on  the basis of hazard potential.

. Campfires and open flames of any type shall be prohibited within ten fieet of any tent.

E. Each camp building used for living or slecping quarters shall have windows

or openings constructed 5o as to admit adequate light and air.

Each camper shall be provided with his/her own mat, pad bad or cot,

The aisles between rows of cots, beds, or bunks shall be kept clear for exiting

purposes. There shall be at least two fect of clear space separating sides of beds.

H. [f bunk beds are in use, no bunks shall contain more than two tiers of beds. There shall
be at least twenty-seven inches of clear space separating the tiers of beds and thirty-six
inches of clear space between the top tier and the ceiling. Electric lights which are
within réach of the top bunk shall be protected.

1. Each permanent sleeping unit, building, or tent shall have not less than 30 square
feet of floor space per person, camper, or counselor for single-tier beds and twenty
square feet per person, camper or counselor for two-tier bunks.

L In tent structures which have a platform Aoor, beds or bunks shall be arranged in
such a fashion that no camper who might fall from a bed or bunk could fall through
the sides of the tent to the ground below.

K. There shall be provision in each sleeping unit for storage of the camper's clothing
and personal belongings.

o=

L. Mo camper shall sleep in the same room or tent with any person of the opposite sex
excepting members of his'her immediate family.
M. In a primitive camp or travel-trip camp, adequate shelters such as a tent shall be

available for each child. There shall be fifteen square feet per occupant in each
tent or shelter.

N. Reasonable insulation shall be provided from cold/dampness by means of such
things as a ground cloth beneath the tent.

T.71L73 Toilet and Bathing Facilitics

A In a resident camp there shall be one toilet for every twenty campers or fraction
thereof for which the camp is licensed. Urinals may be substituted for no more than
one-third of the required toilets.
Separate designated toilet facilities shall be provided for each sex in coed camps.
Installation, operation, and maintenance requirements Tor toilet facilities and urinals:
I. Water-flush toilets and wrinals, chemical woilets, pit privies or latrines shall
be provided and maintained in a clean and sanitary condition,
2 Toilets, privies, and latnines shall have tight seat covers free of splinters.
3. Hand washing facilities shall be provided throughout the camp. There shall be
one basin or lavatory for éach twenty campers.
E Showers or bathtubs shall be located within buildings used for sleeping, such
as cabins or dormitories, or in a centrally located shower or bathing structure,
. There shall be one shower head or bathtub for each twenty campers or
fraction thereof for which the camp is licensed.
2. Hand washing facilities shall be available in the shower or bathing area.

0w
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T.711.74

A,

T.711.78

3. Shower or bathhouses shall be provided with vapor-proof lights
enclosed in a shatterproof container.

All sewage disposable systems shall meet the state and local health department

requirements,

In & primitive or travel-trip camp, the following shall be provided:

1. If the camp is not provided with privies or other acceptable- type toilets,
there shall be separate designated sreas; for each gender for toilet use that
meets the Health Department’s requirements.

Food Preparation Area

The kitchen, the food preparation process, dish and wensil washing. food storage,
and all other food service arcas shall be operated in compliance with the rules and
regulations governing food services establishments within the State of Colorado.
Garbage and trash removal shall meet the requirements of the state, federal,

and local ordinances,

General Building Safety |Ref, eff. 6/1/12]

Every building. structure, tent, cabin and camp premises shall be kept in good repair,
and shall be maintained in a safe condition.

All new electrical installstions shall meet standards of the National Electrical Code.
All glectrical work must be installed by a licensed electrical contractor with proper
permits and inspections. Each electric outlet on the outside of a building shall be
mounted in approved, protective weatherproof housing.

In buildings accommodating more than 12 persons, exit signs shall be posted at

every required exit doorway and wherever otherwise required to clearly indicate the

directions of epress. Exit signs shall have letters of at least five inches in height.

A building with an occupancy of more than twelve persons shall be provided with at

least two separate and independent means of egress located as far apart as practical

and in no case less than fifty percent of the largest dimension of the building.

1. In an existing building such as a cabin occupied by more than twelve but less
than twenty persons, a window may be utilized as an acceptable second exit.
The window must be openable and the distance from the window to the
ground must not be more than four feet

2. Each exit door shall be hung to swing in the direction of exit travel. Exiting
through a food preparation area is not permitted.

IT buildings with second stories are used by campers, there must be two widely

separated exits from cach floor.

Each fire escape from any upper level of a building must be installed in

accordance with requirements of the National Fire Protection Association

codes.

The door hardware on a door, forming part of a8 means of egress, shall be of a type that

is non- locking against egress and operated with a single motion. The use of hooks

and eyes, bolts, bars, and similar devices is prohibited on any door provided for
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exiting purposes or designated as an exit when camp is in use,

When occupancy of a building exceeds 100 persons, exit doors shall be equipped only

with panic hardware.

The means of egress or the entire passage to free and safe ground remote from a

building shall be unobstructed for easy travel conditions at all times.

There shall be fifleen square feet per occupant in any room having an occupant load of

more than 50 persons where fixed seas are not installed and which is used For

classroom, assembly, or similar purposes. The maximum occupancy shall be posted
in u conspicuous place near the main exit from the room.

In an assembly area or classroom such as a recreation room, dining hall, chapel or

gymnasium, ¢ach door from that room occupied by campers shall enter a one-hour

fire-rated corridor between exits or there shall be a direct egress to the outside from
each such room.

Where a sleeping occupancy is maintained on the floor over o basement area or on &

second floor, the ceiling of the basement or first floor shall be protected with five-

eighths inch United Underwriters Laboratory-listed gypsum wallboard or any other

proven assembly of materials that will provide a minimum one-hour resistance (o

fire, unless such construction is of solid or laminated wood timbers not less than

three inches in thickness and installed so as to be smoke tight.

Fumaces, firepleces, heaters, or wood-buming stoves shall meet the following

regulations:

. Furnaces such as forced-air furnaces or hot water boilers must be separated
from the rest of the building by one-hour fire-resistive material (see Section
7.711.75, M) provided with adequate outside combustion air, installed and
maintained with safety devices to  prevent fire, explosions, and other hazards.

Only heaters installed with permanent connections and protectors shall be used.

3. All heaters installed shall be U.L. approved and installed according to
manufacturers’ specifications.

4. Boilers used for hot water supply rated at over 200,000 BTU or any boiler
used for building heating shall be inspected and a certificate provided as
required by the Division of Labor.

5. A heater or wood-burning stove shall be located and/or protected in such a
manner as to prevent injuries to occupants of the building.

. Wood-buming stoves shall be regularly cleaned of ashes, which are
immediately removed from the building and properly stored.

7. Fireplaces shall be protected by a screen or glass device.

8. Space around fumaces, heaters, and wood-buming stoves shall not be used for
storage.

Fire hazards and combustible materials such as paper and rags shall not be

permitted to sccumulate upon the premises and shall not be stored near water

heater, furnaces, heaters, stoves.

Ammunition, firearms, explosives, power tools, and special equipment involving

unusual risk shall be stored in a locked place not occupied by children and shall

always be under the custody and  direct supervision of authorized personnel when in
use.

All flammables shall be stored in approved containers or storage cabinet or ina

b
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A,

1.

TN:

building other than buildings which children occupy.,

Substances which may be toxic to a child if ingested, inhaled or handled, including,
but not limited to, poisons, drugs, medicines, insecticides, herbicides, rodenticides,
blecaches, chemicals, plastic bags and corrosive agents shall be stored in a cabinet or
enclosure located in an area not used by children, stored in the original container, and
properly labeled.

Gilass doors, walls, or panels shall be clearly marked. Safety glass shall be

installed when required.

Steirways of more than three risers shall be equipped with handrails on cach side

of the stairways. A stairway which is larger than 88 inches wide shall have an
intermediate handrail equidistant between the two handrails.

All window wells and outside stairwells that are hazardous to children shall be
equipped with screens or guards, which shall be attached in such a manner that
they may either by removed from the inside or broken in from the outside in case
of fire.

Premises shall be free of all hazards, including, but not linked to, old refrigerators,
freestanding walls, open cisterns, grease traps, unsale fences, wormn or hazardous

play equipment.
Fire Safety Provisions |Rev. eff. 4/1/15]

Any fire extinguisher used at the camp must be of a dry chemical type, hung at a
level rt!'ﬂdjt}’ available to staff members, and annually inspected by an approved
inspector, Indian pump backpack fire extinguishers and fire extinguishers approved
for use by the U.S. Forest Services are also accepiable,

1. There must be a fire extinguisher located in the cam kitchen,
2. In each building and/or structure, there must be a fire extinguisher on each floor.
3 [n tent areas, there must be a fire extinguisher located within seventy-five

(75) feet of each tent or a plan approved by the department.
In each camp there must be a fire alarm(s) which sounds a separate and distinctly
recognizable tone from all other signaling devices used by the camp. The alarmis)
must be audible throughout the occupied camp premises. The alarm device, once
activated, must continue to sound  automatically,
Within twenty-four hours after arrival at the campsite, all individuals attending the
camp must be made familiar with the methods by which the fire alarm may be
activated and with procedures to  be followed upon notification of fire.
Fach separate building used for sleeping campers and each multistory building must
be protected by a smoke detector on each floor of the building.
Areas used for campfires must be cleared and must be away from overhanging branches,
Campfires must never be left unattended and must be thoroughly extinguished.
Extinguishing equipment must be close at hand,

RULES REGULATING SCHOOL-AGE CHILD CARE CENTERS

All school-age child care centers must comply with the “General Rules for Child Care
Facilities™ as well as the “Rules Regulating School-Apge Child Care Centers™ and the “Rules
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and Regulations Governing the  Sanitation of Child Care Centers in the State of Colorado,”
17151 (None) [Rev. eff. 6/1/12]

17122 DEFINITIONS [Rev, eff, 6/1/07]

A A “school-age child care center’” (hereafter referred to as the “center™) is a child care
center that provides care for 5 or more children who are between 5 and 16 years of
age. The center's purpose is to provide child care and/or an outdoor recreational
experience using a natural environment. The center operates for more than one
week during the year, The term includes facilities commonly known as “day
camps”, “summer camps”, “summer playground programs”, “before and after
school programs”, and “extended day programs™. This includes centers operated
with or without compensation for such care, and with or without stated educational
PLIPOSES,

B. A “building-based school-age child care program”™ is a child ¢are program that
provides care for 3 or more children who are between 5 and 16 vears of age. The
center is located in a building that is regularly used for the care of children.

C. A “day camp” is a school-age child care program which operates at least four (4)
hours & day primarily during one season of the year. and during school vacation
periods for children between five (5) and eighteen (18) vears of apge, which accepls
registrations for finite, not necessarily contiguous sessions. Programs may operate
daily between 6:00 a.m. and 10:00 p.m. Day camp programs may incidentally offer
not more than two overnight stays cach camp session. The day camp provides a
creative recreational and educational opportunity through group criented  programs,
The day camp utilizes trained leadership and the resources of the natural surroundings
1o contribute to each child’s mental, physical, social, and personal growth.
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RULES REGULATING SPECIAL ACTIVITIES

7.719 RULES REGULATING SPECIAL ACTIVITIES |Rev. off. 6/1/07|

These rules for Special Activities shall apply to School-Age Child Care Centers, Residential
Child Care Facilities, and Children's Resident Camps.

T.719.1 GENERAL PROVISIONS [Rev. eff. 61/07]

A. There shall be a written program that reflects the purpose of the child care facility,
mcluding a list of activities at the child care facility. The written program must be
provided to parents.

B. Parents shall be given the opportunity to indicate to child care facility staff whether
they do not  wish their child to participate in a special activity (see Section
7.711.61, A, 10).

C. Each phase of the child care facility program shall be under the supervision of a
resident qualified staflf member who shall be responsible for health and safery
precautions. Verification of experience and/or certification shall be in the staft
members personnel files at the child care facility,

D.  Ifthe child care facility participates in special activities other than those for which
rules are found in this section, such as ballooning or winter camping. the child care
facility shall develop and follow a written plan which includes ar least the following:
| The qualifications of the supervisor of the activity,

2. The qualifications of any other staff members necessary for proper
supervision of the activity.

3. The number of necessary staff members nesded to supervise the activity.

4, Conditions under which a child may participate in the activity, such as age or
skill level of the child.

3. Any special equipment necessary, its supply and condition,

&, Access to medical treatment.

(8 Development of an emergency plan.

E. Paint ball activitics where children shoot paint balls at other children are prohibited at
a child care facility,

F. The staff member supervising special activities shall possess evidence of appropriate
experience, training, and'or certification in the program specialty Said staff member
shall be present at the site of the activity whenever the activity is being eamed out
unless otherwise indicated in these rules,

G, The qualified supervising staff member of special activities shall have the following

duties:

I Direct training of other staff members working in the activity.

2 Assign duties to staff members,

3 Assure that all necessary equipment is complete. in good repair, and safe to use.

4 Assure that environmental hazards are not sever enough 1o cause danger 1o
children,

H. Rules shall be reviewed with children at the beginning of each activity.
L First Aid supplies shall be available at each special activity site.
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A,

The s1aff to child ratio for each tvpe of facility must be followed according to rules
for that facility regardless of activity unless the ratio is different for the specified
activity, in which case the activity staff to child ratio should apply.

WATERACTIVITIES

Swimming [Rev. off. 6/1/07]

There shall be a swimming supervisor who, 85 8 minimum, holds a current Red Cross
life guard training certificate or equivalent, such as a YMCA or Boy Scout aguatics
instructor's certificate. IT the child care facility is offering swimming instruction, the
swimming supervisor must also hold a Red Cross water safety instructor certificate

or equivalent.

At any time the swimming area is open, there shall be at the swimming area a staff
member who holds at least a current life guard training certificate or equivalent for
each thirty campers in the water. There shall be present as least one staff member for
cach ten children in the water, The lifeguard does not count in the staff to child ratio
for supervision of children.

The swimming area shall be ofT limits when appropriate numbers of qualified staff
members are  not present.

If the child care facility uses a pool for which the child care facility is not responsible,
the child care facility need not provide a lifeguard if there is a qualified lifeguard
provided by the pool. If the pool does not provide a qualified lifeguard, staff members
meeting qualifications stated at Section 7.719.2, B. must be provided by the child care
facility. There shall be at least one staff lookout counselor at the pool for each ten
children in the water.

Swimming area rules and emergency procedures shall be posted ina visible
location at the swimming arca.

The swimming pool or swimming area shall meet the standards of the Colomado
Department of Public Health and Environment.

If children are permitied to swim in a lake or pond, swimming arcas shall be clearly
designated

Before children are permitted to swim in decp water, swimming skills must be tested
by property trained staff members,

There shall be a system known o child and lookout staff for checking the children
when children are in the water.

The following equipment must be available for use at the pool side or the ke
shore in which swimming is permined:

1. A rescue tube;

R Beach pole; and,

3 Backboard.

Where the size of the body of water makes it impossible to reach victims by reach
pole, rescue tube or other rescue device, a rescue boat must be available at all
times.

If a child care Facility has shoreline activities such as wading, fishing, ecology or
nature studies, the child care facility shall have a written policy which defines
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A,

H.

7.719.23

A.

qualifications of persons accompanying the group and safety, factors 1o be
followed. Staff members shall be acquainted with the policy.

In the case of a travel-trip camp. there shall be a minimum of one staff member whao
holds at least current Red Cross life guard training certificate or equivalent who is
responsible for all swimming activities.

Boating, Canocing, Sailing, and Kavaking on Flatwater [Rev, eff, 6/1707]
The boating supervisor shall hold, at a minimum:
l. A current Red Cross life guard training certificate or equivalent; or,
2. Boy Scout certificate; or,
3 Basic small crafl instructor, small crafl safety, or paddle safety certificate for

the type of craft which is 1o be supervised; or,
4. Documentation of experience indicating knowledge and skill in teaching and
supervision specific to the watercraft activities to be conducted.
The boating supervisor, or staft member equally qualified who has been trained by
the boating supervisor, must be on site during the activity.
Orther staff members shall have appropriate experience and training for the type of
craft to be wtilized,
Whenever children are on the water they shall be wearing a United States Coast Guard
approved personal notation device appropriate to the weight of the child.
There shall be & minimum of two lookout staff members at the shoreline and/or on
the water at any time when children are on the water in boating, canoeing, kayaking
or sailing activities. Hazards such as the size of the lake, the skill of the children, the
conditions of the water, and the temperature of the water, shall be taken into account
by the supervisor of the activity when determining the number and location of
lnokout staff necessary with the children, but there shall never be fewer staff with the
children than those required at Section 7.711.23, D,
Except fior kayaking, there shall be a stafl member m any boat which holds one or
more children under seven years old,
At no time shall the occupancy of the crafi exceed the capacity established for the
craft by the Tnited States Coast Guard standards,
There shall be a warning device, such as a lowd whistle, air hormn, or other audible
signal device, which can readily be heard by persons on the water that indicates the
need for children and staft to retum to the facility.
Where the size and depth of the Body of waiter indicates, there shall be a rescue
boat in close proximity to where the activity takes place. This rescue boat shall be
in good repair and shall contain appropriate equipment, such as a rescue tube,
reach pole, extra oar, or paddle.
Water craft shall not enter & swimming area when swimmers are in the water,

Boating, Canoeing, Tubing, and Kayaking on Clags | or 1l Moving Water
[Rev. eff. 6/1/07]

The boating supervisor shall hold, ot a minimum:
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1. Current Red Cross life guard training certificate or equivalent; or,

2 Boy Scout certificate; or,

3 Basic small craft instructor certificate for the type of craft which is to be
supervised; or,

4, Documentation of experience indicating knowledge and skill in teaching and
supervision specific to the watercralt activities to be conducted,

The boating supervisor must be on site during the activity.

Children shall only canoe, tube, or kayak on Class Il or less water.

Supervising staff must be experienced and knowledgeable about the river being

used, including the height and speed of the river.

The child care facility must have a writien policy on evaluating the safety of the river.

Supervising staff must be trained on the policy.

Each child shall wear a Unites States Coast Guard approved personal flotation device

whenever they are on the moving water.

The supervisor of this activity shall be trained in Red Cross standard First Aid and

safety, and CPR.

The supervisor shall be familiar with rescue techniques with canoes, kayaks,
and tubes on moving water and shall train children in these techniques.
Rescue equipment appropriate 1o the activity shall be available, such as rope
throw bag and rescue tubes.

White Water Halting on Class I and 1Y Rivers {Classes of rivers are those as
defined by the International Scale of River Difficulty) [Rev. T, 6/1/07]

If the child care facility operates white water rafting, the child care facility must be
licensed by the Division of Parks and Outdoor Recreation as a river outfitter.

If a child care facility provides a white water rafting experience by purchase from a
river outfitter, the license of the cutfitter must be valid,

ARCHERY AND RIFLERY

Archery |Rev, eff. 6/1/07|

The archery supervisor shall have certilication, documented training or

experience from a recognized organization or certifying body for the type of
activities offered,

The archery range shall be free from hazards and well-marked. There shall be a clear
path to the target which is not obstructed by such things as rocks, trees or branches,
Traffic, trail, or other camp activities shall not be placed in the direction of the flight
of the arrows,

Equipment shall be maintained in safe condition. Bows and amows shall be
inspected for fractures, splinters or cracks before each use. Damaged bows and
arrows shall not be utilized.

Equipment shall be stored under lock and key when not in use. Bows and amows
shall be used only in the specified archery area.
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7.71932

A,

H.

IF the child care facility has field archery, a procedure shall be establizhed and pl}stl‘:d
to provide for the safety of the archers, including issuance of armows at check-in
point of the archery trail, check in of archer at the beginning of the archery trail, and
check out when archer has completed the trail.

The archery supervisor or a staff person trained and authorized by the archery
supervisor must be present at all times when children are present at the archery
range or field.

All archers shall use the same firing line. Arrows shall be issued only at the firing line.
Arrows shall be nocked to bow string after shooters are on the firing line and after
the signal to  shoot has been given.

Before arrows are released, shooters shall have a definite target.

Movement must be controlled by a supervising stafl member. All persons must stay
behind the firing line until the signal 1o retrieve arrows is given. All arrows shall be
retrieved at the same time,

Riftery |Rev. eff. 6/1/07)

The riflery supervisor shall hold a Mational Rifle Association instructor's or

assistance instructor's  certification in rifle shooting or equivalent certification from a

national organization or shall have verified experience equivalent to that necessary 1o

obtain the Mational Bifle Association Fire Arm centification,

If the riflery supervisor is not present at the rifle range whenever children are firing

guns, the staff person(s) trained by the riflery supervisor must be present at all times

when children are present.

The rifle range shall be free from all hazards, away from other activities and traffic

of any type; shall be well marked with danger signs or flags; all blind approaches

shall be fenced or blocked off.

The range shall be constructed with an appropriately designed bullet-stop so that all

bullets will be stopped behind the targets. The bullet-stop shall be free of trees,

rocks, boulders, or other objects which may cause a bullet to ricochet away from

the bullet-stop.

There shall be a well-defined firing line which shall be level with the targets and

elevated off the ground. A minimum space of five feet between firing points shall

be established or firing points scparated by a permanent divider, Targets must be

designed to minimize potential for ricochet. Targets cannot depict human form.

Only the following types of guns shall be permitted:

. .22 caliber rimfire, single-shot, halt-action rifles having no trigzer
modification other than the factory setting.

L Pneumatic spring-type and CO2 air guns may be either .22 caliber or . 177 (BB
size).

Proper condition of the Mreamms shall be maintained by inspection before and after

usage, cleaning as necessary, Firearms that do not function properly shall be repaired

and tested before usage.

Instruction on the use of firearms shall be presented to the children prior to the use

of the rifle range.

No more than five cartridges at a time shall be distributed to a child by the
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responsible  supervising staff member and issved only at the firing line.

1. Firing shall be permitted at the firing line only. Observers shall remain behind firing line.
k. Actions of uncased firearms shall be kept open except when on firing line ready 1o fire.
L. All firearms shall be unloaded immediately upon the command “cease firing”
regardless of when this command is given. Actions shall remain open until further
commands are given.

M. On ranges where shooters must go down range to change targets and score:
movemenl must be controlled by the supervising stafl member.
M. All spent or unspent cartridges must be returned to the supervising stalT member.

T.719.4 HORSEBACK RIDING [Rev. eff. 6/1/07]
Al The horseback riding supervisor shall have completed at least one of the following:
. Certificate from nationally recognized organization or riding school.
8 Written verification of successful expenience in formal horseback riding
instruction.
B. The herseback riding supervisor shall train a sufficient number of child care facility

riding staff members in the supervision of children in the horseback riding program
for the anticipated size of the riding program.

C. Child care facility riding staft shall be trained by the horseback riding supervisor
in emergency procedures appropriate 1o the horsehack riding activity.

D, At least two trained riding child care facility staff members, one of whom holds a
current American Red Cross standard First Aid and safety certificate or equivalent,
shall accompany each trail excursion, If the horseback ride is more than one hour
from emergency medical services, at least one staff member shall be trained in
wildermess first aid training. If the horseback ride is for seven or more nights and is
more than one hour away from emergency medical services, there must be at least one
staff member with each group of children with wildemess first responder training,
CPR. and medication administration training. If more than twenty children participate
in the trail excursion, there shall be a trained riding child care facility stall member
assigned for each additional ten or fewer riders,

E. First Aid supplies shall be carried on each trail excursion and available at each
horseback riding ring/arena.

F. Mo person is allowed in the riding area unless the horseback riding supervisor or a

trained riding child care facility stalT member is present.

The riding supervisor shall determine the child's riding experience and level of skill

and must take these into account in assigning which horse each child should ride and

determining the type of riding activity in which each child should engage. Children
shall be given instruction in basic safety, which shall include at least the following:
riding rules in the ring and on the trail, how to approach, mount and dismount.

H. Children shall be appropriately dressed for riding, which shall include shoes or boots
and long pants. The riding supervisor must evaluate the footgear of each child and
make the stirrups safe for each child's shoe or boot.

l. Protective head gearhelmets are mandatory for children ring riding and on teail rides.

1. Parents must be notified in &dvance of what type of protective gear is used by the
child care facility. If children bring helmets from home, they must be specifically

o
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designed for equestrian  use, wom correctly, and in good condition.

K. The horseback riding equipment shall be in good condition. properly sized and
adjusted for cach rider.

L. The horse bam or stable, ring, and commonly used trail(s) shall be in good repair
and free of dangerous obstructions.

M. Horses shall be cared for with evidence of an adequate feeding schedule and a means
to care for sick horses.
Horses shall not be permitted in the other designated activity areas.

L7195 TRAMPOLINE [Rev. off. 6/1/07]

"

The trampoline supervisor shall have documented formal training and
experience in use of trampoline and knowledge of safety and spotiing
techniques.

B. Trampolines shall be equipped with pads along the sides and shall be kept in good repair,
C. Nao person shall be on the trampoline unkess a trampoline supervisor is present and
spotters are  present on all four sides of the trampoline.
. Trampolines shall be secured from unauthorized use by any person.
E. The child shall dismount the trampoline by sitting on the edge and sliding off, No
child shall jump off the trampoline,
F. Spotters shall be posted on four sides of each trampoline at all times, Spotiers shall not
stand, sit, or lie on trampoline, but shall stand in a position of readiness, watching the
Jjumper at all times.
1.719.6 CLIMBING ACTIVITIES
T.719.61 Rock Climbing and Ropes Courses [Rev. eff. 6/1/07]

A When a child care facility offers basic/single-pitch rock climbing or advanced/multi-
pitched climbing, which includes such topics as the care and use of basic equipment,
knots, anchors and  belays, verbal signals, safely measures, basic ¢limbing holds and
moves, and techniques of rappelling, the following rules must be complied with:

1. The climbing supervisor shall:

a. Be at least |18 vears old;

b. Have certification or documented experience in knots, anchors,
safety zones, verbal signals, belaving, rappelling, and safe tie-ins,
or training or experience from a recognized organization, such as
the Association for Challenge Course Technology or certifying
body for the type of activities offered; and,

c. Have at least six weeks' experience in @ management or sUpervisory
capacity in similar types of programs.

2 A climbing instructor shall have verified knowledge of technical climbing by
completion of & course or climbing school, or a minimum of ten hours of
instruction.

L 8 Al least two climbing instructors must be present at the climbing site at all times.
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12,

13
14.
I3,

There shall be one climbing instructor for each six (6) climbers or two
climbing instructors for thirteen (13) children.

There shall be a staff member who holds at least a current Red Cross standard
First Aid and safety certificate or equivalent at the rock climbing site.

First Aid supplies, put together by a person knowledgeable in First Aid
supplies needed  for climbing activities and possible injuries, shall be

present at the climbing site.

Mo child shall be forced to participate in this activity.

The climbing supervisor shall be responsible for the proper maintenance of all
equipment used. Equipment shall be checked by the supervisor immediately
prior to use,

All rock climbing equipment shall meet industry standards and shall be
maintained, visually and physically inspected, and replaced on a timely
hasis.

Clhimbers must wear helmets al all mes when in designated helmet zones.
The child care facility shall not permit an unsupervised climb.

The climbing supervisor must have knowledge of where the climb is to

occur and must  give approval on the day of the climb for the climb to

DECUF,

Each rock climber must be visually supervised.

Children waiting to climb must be supervised by o stafl member.

All climbers and rappellers shall be belayed in a top rope manner by a belayer
that has been instructed in proper procedures, and directly supervised until
competency has been demonstrated.

If the child care facility offers advanced/multi-pitched climbing, the following rles
shall also be complied with:

The climbing supervisor accompanying participants shall:

a. Hold & current Red Cross standard First Aid and safety certificate or
equivalent, and a current certificate for cardiopulmonary
resuscitation;

b. Have been an instructor, under supervision, for two scasons with
verifinble experience and o review of any serious accidents;

c. Have completed a technical climbing school or training in technical
climbing with evidence by letter of such completion;

d. Have led ten additional multi-pitched Class ¥ climbs (the
classification of the climbs as defined by the American Alpine
Club) within the last two years: and,

e Have knowledge of mountain rescue technigues. If the climb is
maore than sixty (60) minutes from emergency medical services, the
climbing supervisor must hold & current wildemess First Aid
training certificate or equivalent.

The climbing instructor or the rope lcader shall have:

. The same training as the ¢limbing supervisor;

b. Have been an instructor, under supervision, for one season with
verifiable experience and a review of any serious accidents;

C. Completed a technical climbing school or training in technical climbing;
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1.

d. Led five additional multi- pitched climbs; and,
€. Knowledge of mountain rescue techniques, No instructor shall take
campers on a climb he/she has not completed previously.

Mo child will be the rope leader,

A child who is permitted to participate in the climb must be at least thirteen
(13) vears old. The climbing supervisor shall assess the ability of the child as
to the difficulty of the climb.

The climbing instructor and climbing site must be approved by the ¢limbing
supervisor for each climb.

The climbing supervisor, an equally qualified person, or two (2) equally
qualified rope leaders shall be present at the climb site.

There shall be one rope feader that is at least eighteen (18] years of age to
each three climbers in an extended climb.

First Aid equipment must be carried with the stafl on each climb.

Ff the child care facility offers high and'or low ropes courses or a climbing wall, the
folowing rules must be complied with at all times:

I.

10,

The rope supervisor must have training and experience on the type of rope
course or ¢limbing wall being used and must hold a current standard First
Aid and safety certificate or, if the ropes course or climbing wall is more than
gixty (60) minutes from definitive care, must hold a wilderness First Aid
card,

The rope instructor must have training and experience on the type of rope
course or climbing wall being used and must be supervised by the rope
supervisor and must hold a current standerd First Aid and safety certificate or,
if the ropes course or climbing wall is more than sixty (60) minutes from
definitive care, must hold a wilderness First Aid card.

Ropes courses must have written evidence of annual inspection by qualified
Association of Challenge Course Technology ( ACCT) personnel of course
elements for imegrity of all hardware, materials, and equipment.

Raopes courses must be inspected regularly before use by the rope supervisor or
the rope instructor.

All equipment and elements of & rope course or climbing wall must be safety
checked prior to each use and have written records of regular inspection and
maintenance of all equipment and elements utilized.

Children must wear safiety equipment appropriate to the size of the child and
appropriate helmets when using the high ropes course or climbing wall.

At all times, there must be a rope supervisor or rope instructor on the ropes
course with children.

Raopes courses and climbing walls must be off limits to children when a rope
SUPErVISor or rope instructor is not present.

Access o ropes courses and climbing walls must be controlled by education,
signs, and whatever other means are necessary to control unsupervised
ACCESS,

The child care facility must have written safety procedures for use of the
ropes course{s) and climbing wall. Staff must be trained on the safety
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7.19.7

7.719.71

procedures.
HIKING, BACKPACKING, AND CAMPING

Hiking | Rev. eff. 6/1/07]

[T the child care facility offers hiking activities, the following rules shall be complied with;

A,

The hiking supervisor must hold a current Red Cross standard First Aid and safety
certificate or equivalent; shall have knowledge of outdoor experience and the
symptoms and correct treatment  procedures for hypothermia and dehydration; and,
shall have verifiable experience in hiking and backpacking at the elevation where the
hike is to take place.

The staff members involved in hiking shall be trained by the supervisor and shall
continually observe and monitor campers on the trail for early disgnosis and
treatment of injury or illness.

When a group takes a hike within 60 minutes of definitive medical care, there must
be at least one staff member eurrently qualified with Red Cross standard First Aid
and safety training certificate or equivalent, current CPR certificate, and current
training in the Department required  and approved medication administration
training.

When a group takes a hiking or backpacking trip where children are either more than
60 minutes away from definitive medical care, there must be at least one staff
member with each group of children with current wilderness First Aid training, or
equivalent, current CPR training, and current medication administration training.

At least two (2) staff members must accompany a group in hikes. From time to time,
hiking groups may divide up as long as hikers are always with one staff member and
staff members are in visual, verbal or electronic {radio or wireless communication )
contact with each other.

In selecting the area for hiking, the hiking supervisor shall consider the hiker's

age. physical condition and experience, as well as the season, weather trends,
methods of evacuation, and communication.

Before participation, children must be instructed on:

I'he fundamental safety procedures to follow on the trail;

Procedures to follow if lost;

Proper health and sanitation procedures on the trail;

Rules governing land to be hiked;

Potential high-risk areas: and,

. Fire precautions.

Each hiker shall be equipped with protective clothing against natural elements

such as ram, snow, wind, cold, sun, and insects.

First Aid supplies. put together by a person knowledgeable in First Aid supplies
needed for possible aceidents and/or injuries, shall be present on each hike, The
contents of each kit shall be adequate for the number of children., the terrain. and the
length of the hike.

An itinerary of the hiking trip and a list of all people on the hike must be kept at

the child care facility.

R el

204



K. The child care facility must have written safety procedures for hiking, including the
written  protocol for evacuating a child that becomes sick or injured on a hike. Staff
and children must be trained on the safety procedures and protocol.

7.719.72 Backpacking and Camping [Rev. eff. 6/1/07]

A, The backpacking and camping supervisor shall have knowledge and verifiable
expenence in camping and’or backpacking at the elevation where the backpacking
or camping will take place.

B. When a group is backpacking or camping within sixty (60) minutes of definitive
medical care, there must be at least one staff member currently qualified with Red
Cross standard First Aid training certificate or equivalent, current CPR training,
and current training in the Department  required and approved medication
administration training.

, When a group is backpacking or camping where children are more than sixty (60)
minutes away from definitive medical care, there must be at least one staff member
with each group of children with current wilderness First Aid training or equivalent,
current CPR training, and current medication administration training,

D. [Fa child will require medication administration while away from the child care
facility while bhackpacking or camping, there must be at least one staff member
present with current medication administration training who has been delegated by a
registered nurse to administer medication.

E The stafT members involved in backpacking or camping shall be trained by the
supervisor and shall continually observe and monitor children on the trail for early
diagnosis and treatment of injuries or illness.

F. The backpacking or camping supervisor shall consider the hiker's age, physical
condition, and experience, as well as the season, weather trends, methods of
evacuation and communication, and water quality and quantity in selecting the area
for backpacking or camping.

G.  Children shall have a safety orientation and be instrueted on the applicable precautions,
such as:

9 The fundamental safety procedures to follow on the trail;

2. Procedures for a hiker if he/she becomes lost;

3. Proper health procedures, including the need for drinking fluids and eating
appropriate foods;

Sanitation procedures;

Relevant rules and regulations;

Potential high-risk areas which may be found on the trail;

Fire danger precautions; flash floods: lightening dangers: and,

Procedures when encountering wild animals.

H. Chlldrﬁn shall be oriented to minimum impact guidelines and techniques.

Each child shall be equipped with protective clothing and equipment against

anticipated natural elements such as rain, snow, wind, cold, sun, and insecis.

L Appropriate first aid supplies shall be present on each tip. The contents of each
kit shall be adequate for the number of children, the termain, and the length of
the trip.
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K.  Anitinerary of the trip with a list of participants must be available to parents,
staff, local police jurisdictions and stall or contractors of the Colorado
Depariment of Human Services.,

L. The child care facility must have written safety procedures for backpacking or
camping, including the written protocol for evacuating a child that becomes sick or
injured,

T.710.8 BIKING |Rev. eff. 6/1/07]

If a child care facility has bicyeling trips either on a public road or on mountain trails, the
following rules shall be complied with:

A. The bicyeling supervisor must be familiar with state laws about bicycling; be
knowledgeable about the tvpe of bicycling terrain where the bicvele trips will occur
be knowledgeable about bicycling in the mountains, if applicable: shall know how to
make simple bicycle repairs; and, shall hold at least a current Red Cross standard First
Aid and safety centificate or equivalent.

B At least two (2} staff members must accompany a group while biking. From time to
time, biking groups may divide up as long as bikers arc always with one staff member
and staff members are in visual, verbal or electronic (radio or wireless communication)
contact with each other. A bicycling supervisor or staff member equally gualified and
another qualified staff member must accompany each bicycle tnp. Cormrect staff 1o
child ratios must be complied with at all times. There must be one staff member at the
beginning and end of each bicycle group,

C. Each bicvcler shall wear head protection and the bicvele shall be equipped with
brakes in good condition. Bicyeles shall be in good condition, properly maintained,
inspected prior to each  bicveling trip, and adjusted to the size of the child rding the
bicycle. Children using their own  bicycles will be informed in advance, in writing
that their bicvcles must be in good condition, properly maintained, inspected prior
to each bicveling trip, and adjusted to the size of the child riding the bicycle,

3. Anappropriste bicycle repair kit and First Aid equipment must be taken on each trip.
The First Aid supplies must be put together by a person knowledgeable in First Aid
supplies needed for bike trips and possible accidents and/or injuries.

E. The bicveling supervisor must instruct children as to emergency procedures, sale
riding practices, and road and trail etiquette.

F. The bicyeling supervisor shall evaluate each child as to his'her physical capability 1o
participate in the planned bicycling trip. keeping in mind the trip length, terrain,
altitude of the trip, and weather conditions.

Water/fluids must be taken on each bicycle trip.

An itinerary of the biking trip and a list of all people on the biking trip must be

kept at the child care facility.

l. The child care facility must have written safety procedures of bike rips, including the
written protocol for evacuating a child that becomes sick or injured on a bike trip.
Staff and children must be trained on the safety procedures and protocol.

= o
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¥ B 00D YOUTH ORGANIZATIONS

7.720 RULES REGULATING NEIGHBORHOOD YOUTH ORGANIZATIONS [Eff.
4111

All Neighborhood Youth Organizations shall comply with the *General Rules for Child Care
Facilities",

7.720.1 DEFINITHONS [EfF. 4/1/11]

“Employee™ means a paid employee of a neighborhood youth organization who is of eighteen
vears of age or older.

“Neighborhood Youth Organization™ means a nonprofit organization that is designed to serve
vouth as young as six years of age and as old as cighteen years of age and that operates
primarily during times of the day when school is not in session and provides research-based,
ape-appropriate, and character- building activities designed exclusively for the development of
vouth from six to eighteen years of age.

A These activitics shall occur primarily in a facility leased or owned by the
neighborhood youth organization. The activities shall occur in an environment in
which youth have written parental or legal guardian consent to become 2 youth
member of the Neighborhood Youth Organization and o amive at and depart from
the primary location of the activity on their own accord, without supervision by a
parent, legal guardian, or organization.

B. A MNeighborhood Youth Organization shall not include faith-based centers,
organizations or programs operated by state or city parks or special districts, or
departments or facilities that are currently licensed as child care centers as defined
in Section 7.702, et seq. (12 CCR 2509-8).

“Volunteer™ means a person who voelunteers his or her assistance to a neighborhood vouth
organization and who is eighteen vears of age or older,

*“Youth member” means a youth who is six vears of age through eighteen vears of age whose
parent or legal guardian has provided written consent for the youth to participate in the
activities of a Neighborhood  Youth Organization and who pays a nominal fiee for said
membership.

7. 70,2 OPERATION OF A NEIGHBORHOOD YOUTH ORGANIZATION
IEfT. 4/1/11]

A The Neighborhood Youth Organization ‘s shall post its policies and procedures in bold
print and in plain view, and shall make a written copy available to parents and
guardians, which shall include the following:

1. The address of the licensed Neighborhood Youth Organization,

general hours of operation, and policy regarding closure of the
Meighborhood Youth Organization,
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7.720.3

2 The Neighborhood Youth Organization's mission statement.

The ages of youth accepted.

4. The procedure concerning membership requirements that ar a minimum
include: name, date of hirth, parent/guardian contact information,
emergency contact information, and written authorization to attend.

5. The procedures for:

Arrival and departure from the Neighborhood Youth Organization;

Motification of parents and guardians, for handling emergencies;

Youth's personal belongings and money;

Filing a complaint against the Neighborhood Youth Organization: and,

Background checks and other criminal history checks of

emplovees and volunteers.

. The policies on:

Guidance;

WVisitors;

Meals and snacks;

The reporting of child abuse (see Section 7.701.53 of the General

Rules for Child Care Facilities).

¥ Il services are offered for special needs youth that the MNeighborhood Youth
Crrganization operates in compliance with Section 7.701. 14, Civil Rights.

H. An itemized fee schedule.

9, The role of the governing board.

The fee for obtaining a Neighborhood Youth Crganization License is located in the

General Rules at Section 7.701 .4,

Ll

nE R TR

S

COMMUNICATION, EMERGENCY AND SECURITY PROCEDURES
[Eff. 4/1/11]

Each Neighborhood ¥ outh Organization is required to have a written mission statement. This
statement shall be kept on file, updated periodically, and made known to staff and to parents
and guardians, and shall be available during the licensing inspection.

A,

o

Dwring the hours the Neighborhood Youth Organization is in operation, the
MNeighborhood Youth Organization shall provide an office and'or monitored
leleph::nne number known o the public and available to parents in order to provide
immediate access (o the Neighborhood Youth Organization.

There shall be a land line telephone at the primary facility.

The Neighborhood Youth Organization shall have an established means of
communication between staff and the program office when youth are being
transported or are away trom the permanent site on a field trip.

Emergency telephone numbers shall be posted at each permanent site and taken on all
field trips and during mobile Neighborhood Youth Organization programs, The
emergency numbers shall include, at a minimum, emergency 911, or rescue unit
telephone number if 911 is not available; phone numbers are also required for the
chinic or hospital nearest to the activity location; ambulance service; local fire, police,
and health departmenis; and, Rocky Mountain Poison Control.
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1.720.4

The Neighborhood Youth Organization shall have a written emergency procedure that
explains at a minimum, how vouth will be evacuated to a safe arca in case of fire or
other disaster and the reporting of reportable communicable illnesses to the local
health department pursuant to  regulations of the Colorado Department of Public
Health and Environment.

The Neighborhood Youth Organization shall be able o provide emergency
transportation w0 & health care facility at all times either via program vehicle or

the emergency medical services system.

The director of the Neighborhood Youth Organization or the director’s delegated
substitute shall have a means for determining at all times who is present at the
Neighborhood Youth Organization.

A wrinen policy regarding visitors to the Neighborhood Youth Organization shall be
posted and & record maintained daily by the Neighborhood Youth Organization that
includes, at a minimum, the visitor's name and address and the purpose of the visit.

PERSONNEL POLICIES, ORIENTATION, AND STAFF DEVELOPMENT
|EFL. 4/1/11]

The duties and responsibilities of each stafl position and the lines of authority and
responsibility within the Neighborhood Youth Organization shall be in writing.

A

B.

T.720.41

At the time of employment, staff members shall be informed of their duties and
assigned a supervisor.

Prior to working with youth, the staff member shall read and be instructed about the
policies and procedures of the Neighborhood Youth Organization, including those
relating to proper supervision of yvouth and reporting of child abuse. Staff members
shall sign a statement indicating that they have read and understand the
Neighborhood Youth Organization’s policies and  procedures.

All full time stafT shall be required o receive CPR and First Aid cenification within
the first sixty (60) calendar days of employment of their own expense or as armanged
by the Neighborhood  Youth Organization.

All staff shall complete training in universal precautions within the first three (3)
months of employment at their own expense or as armanged by the Neighborhood
Youth Organization.

General Requirements for All Personnel [Rev, eff,. 6/1/12]

Al personnel of the Meighborhood Youth Organization shall demonstrate an interest in
and knowledge of vouth development and concern for vouths™ well-being.

All personnel shall be free from communicable disease and conduct that would
endanger the health, safety. or well-being of youth. Each staff member shall

furnish the Neighborhood Youth Organization with information concermning
communicable health problems that could affect the  staff member's ability 1o

perform the duties of the job assigned.

A child abuse and neglect and a criminal record check request for all staff shall be
completed and on file at the Neighborhood Youth Organization's administrative
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headquarters pursuant to General Rules sections 7.701.32 and 7.701.33.

7. 72042 Yolunteers and Visitors [EFF. 4/1/11]

I volunteers are used by the Neighborhood Youth Organization, there shall be a clearly
established policy in regard to their function, orientation, training and supervision.

A, Yolunteers shall have qualifications suitable to the tasks assigned.

B. Individuals who volunteer less than five dayvs a month shall be:

1. Directly supervised by a program director or program leader,
*.h Given instruction as to the Neighborhood Youth Organization’s policies and
procedures,
C. Individuals who volunteer more than five days a month shall be:
E Appropriately trained for the position: and,
2 Have the same background check as stafT pursuant to Section 7.720.4 1, I[); and,
i Section 7.701.33, D, 3 or 6, shall be referenced 1o determine whether a
conviction requires that the individual not be allowed 1o volunteer or the
conviction requires reporting 1o the Division of Child Care.
[3, Visitors and yvouth members shall alwavs be supervised by a staff member.,

7.5 NEIGHBORHOOD YOUTH ORGANIZATION SERVICES

7.720.31 Admission Procedure [ETE 471711

A Prior to admission, the parent(s)” or legal guardian’s signed authorization for the youth
member to arrive or depan without parental or legal guardian supervision shall be
obtained.

B. The Neighborhood Youth Organization can accept youth only of the ages for which
it has been licensed. At no time shall the number of youth in attendance exceed the
number for which the Neighborhood Youth Organization has been centified by the
fire department.

C. Admission and membership procedures shall be completed prior to the youth's
attendance at the Neighborhood Youth Organization and shall include completion of
the registration information for inclusion in the youth's record. as required in Section
7.720.81.

T.720.52 Guidanee and Discipline [Eff. 4/1/11)

A, Corporal or other harsh punishment including, but not limited to, pinching, shaking,
spanking, punching, biting, kicking, rough handling, hair pulling, or any humiliating
or frightening method of guidance shall not be allowed.

B. Separation or time-out, when used as guidance or discipline, shall be brief and
appropriate for the vouth's age and circumstances, The youth shall be in a safe,
lighted, well-ventilated area and be  within hearing and vision of a stafl member. The
vouth shall not be isolated in & locked room, bathroom, closet., or pantry.

C. Verbal abusc and derogatory remarks about the vouth are not permitied.

210



D.
E.

T.720.53

Autharity to provide guidance and/or discipline shall not be delegated to other youth.
Youth shall not be denied food or water as a form of guidance or discipline.

Records and Reporting [EAT. 4/1/11]

Each Meighborhood Youth Organization shall develop:

A.
B.

.

T.720.54

A

A system of gathering, recording, and respending to complaints: and,
A method and & training for employees on reporting known or suspected child abuse;
and,

A method of record keeping for staff, volunteer, visitor, vouth member and other
program files.

Transportation [EfT. 4/1/11]

Transportation Provided by the Neighborhood Youth Organization

. The Neighborhood Youth Organization is responsible for any youth it
transports and shall abide by applicable State and Federal motor vehicle laws.

2. The Neighborhood Youth Organization shall obtain written permission
from parents or guardians for any transportation of their youth.

3. Youth shall not be permitted to nde in the front seat of a vehicle unless they
are secured in a constraint system that conforms to all applicable Federal
Motor Vehicle Safety Standards based on the vouth™s weight and size.,

4. Youth shall be loaded and unloaded out of the path of moving vehicles.

5. Youth shall remain seated while the vehicle is in motion. Youth shall not be
permitted to stand or sit on the floor of 4 moving vehicle and their arms, leps.
ardd heads shall remain inside the vehicle atall times.

f. Prior to a field trip or other excursion, the Neighborhood Youth Organization
shall obtain information on liability insurance from parents and staff who
transport youth in their own cars and verify that all drivers have valid driver's
licenses,

Reguirements for Vehicles

1. Any vehicle used for transporting youth to and from the
Meighborhood Youth Organization or during program activities shall
meet the following requirements:
in. The vehicle shall be enclosed and have working door locks.

b, The scats of the vehicle shall be constructed and installed
according to the vehicle manufacturer's specifications,

. The vehicle shall be kept in satisfactory condition to assure the
safety of occupants. Vehicle tires, brakes, and lights shall meet
safety standards set by the Colorado Department of Revenue, Motor
Vehicle Division.

d. Seating shall be comfonable, with a seat of at least ten {10) inches
wide for each vouth.
2. In passenger vehicles, which include automobiles, station wagons and vans

with a manufscturer’s established capacity of sixteen (16) or fewer
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passengers and less than 10,000 pounds, the following is required:

. Each youth shall be restrained in an individual seat bels.

b. Two or more youth shall never be restrained in one seat belr.

£ Lap belts shall be secured low and tight across the upper thighs and
under the belly,

d. Youth shall be instructed and required to keep the seat belt properly
fastened and adjusted.

3. In vehicles with a manufacturer's established capacity of sixteen {16) or

more passengers, scat belts for passengers are not required. but shall be
used il provided.

4. There shall be a First-Aid kit in all vehicles,

C. Requirements for Drivers of Vehicles

1. All drivers of vehicles transporting youth shall comply with applicable

laws of the Colorado Department of Revenue, Motor Vehicle Division,
and ordinances of the municipality in which the youth care program is
operated.

. All drivers of vehicles owned or leased by the Meighborhood Youth
Organization in which youth are transported shall have a current Department-
approved First Aid and safety certificate that includes CPR for all ages of
vouth.

The driver shall ensure that all doors are secured at all times when the vehicle is

moving.

4. The driver shall periodically check that each vouth is properly belted throughout
the trip.

Lk

7.720.6 PROGRAM ACTIVITIES

7.720.60 Field Trips [EMV. 4/1/11]

A. The program may include field trips, where youth and siaff leave the

Meighborhood Youth Organieation to visit sites in the community.

. Youth shall be actively supervised at all times.

X An accurte ilin:‘.'mlj.-' shall remain at the headguariers, office, primary or
temporary site of the Neighborhood Youth Organization.

3. Dwring a field trip. the staff shall have the following information with them:
a. Each youth’s emergency contact information; and,
b. The written authorization from parent(s) or guardianis) for

emergency medical care.

During a field trip. a list of all vouth and stafT on the field trip shall be kept at the

headquarters or site of the Meighborhood Youth Organization.

During all field trips, staff shall bring a First Aid kit

During all field trips, youth members shall have access to water and toilet facilities.

During all field trips, staff shall carry with them information regarding the

nearest health care facility.

Field trip locations shall be aceessible to emergency medical service.

moSn =
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TT20.7

A A

BUILDING AND FACILITIES

Facility Requirements [EfT. 471/11]

Each Meighborhood Youth Organization shall maintain and post the appropriate fire and health
inspection cerlificates.

172072

Food [EAT. 4/1/11]

A, Areas used for food preparation, dish and utensil washing, and storage shall be in
compliance with the requirements of the Colorade Department of Public Health and
Environment or its local unit.

B. Youth member dietary allergy information gathered during vouth member
admission shall be referenced when preparing food for any and all youth
members,

7.720.73

Fire and Other Safety Regquirements [Rev. eff. 6/1/12)

A General Requirements

1.
2

3.

Buildings shall be kept in good repair and maintained in a safe condition.
Major cleaning involving the use of household or industrial cleaners is
prohibited in rooms  presently occupied by youth,

Volatile substances such as gasoline, kerosene, fuel oil, and oil-based paints,
firearms, explosives and other hazardous 1items shall be stored away from the
arca used for youth care and be inaccessible to youth,

Combustibles such as cleaning rags, mops, and cleaning compounds shall be
stored in well-ventilated areas separated from flammable materials and
stored in areas inaccessible to youth.

Closets, attic, basement, cellar, fumace room, and exit routes shall be kept
free from accumulation of extraneous materials that could cause or fuel a

fire or hinder an escape or evacuation,

All heating units, whether gas or electric. shall be installed and maintained
with safety devices to prevent fire, explosions, and other hazards. No open-
flame gas or oil stoves, unscreened fireplaces, hot plates, or unvented heaters
may be used for heating purposes. All heating elements, including hot water
pipes, shall be insulated or installed in such a way that youth cannot come
into contact with them. Nothing flammable or combustible may be stored
within three (3) feet of a hot water heater or fumace.

Indoor and outdoor equipment, materials, and fumishings shall be sturdy, safe
and free of hazards.

Equipment, materials. and furnishings, including durable furniture such as
tables and chairs, shall be stored in a manner that is safe for youth.
Extension cords cannot be used in place of permanent wiring.

Corridors, halls, stairs, and porches shall be adequately lighted. Operable
battery- powered or solar lights shall be provided in locations readily
accessible to staff in the event of electric power failure.
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T.720.8

7. 72081

Fire Safety

A fire safety certificate shall be on file for each Neighborhood Youth Organization
or at a central  location.

Emergency Dirills

L. Each staff member and volunteer of the Neighborhood Youth
Organization shall be trained in fire safety.

2. Fire exit drills shall be held often enough that all occupants are familiar with
the drill procedure and their conduct during a drill is a matter of established
routine, Fire drills shall be consistent with local fire department procedures.
A record of fire drills held over the past twelve (12) months, including date
and time of drill, number of adults and youth participating, and the amoum
of time taken to evacuate, shall be maintained at the Neighborhood Youth
Organization site.

3 Drills shall be held at unexpected times and under varying conditions 1o
simulate the unusual conditions of an actual fire.

4, Drills shall emphasize orderly evacustion under proper discipline rather than
speed. No  running or horseplay should be permitted.

5. Drills shall include suitable procedures for ensuring that all persons in the

building or all persons subject to the drill participate.

Fire alarm equipment shall be used regularly in the conduct of fire exit drills.

Tomado and emergency evacuation and lock down drills shall be held often

enough that all occupants are familiar with the drill procedure and their

conduct during a drill is 8 matter of established routine. A record of these
drills held over the past twelve (12) months shall be maintained at the

Meighborhood Youth Organization site.

=

RECORDS AND REFORTS

Youth Records |EAL 471711

The central administrative faciliy or Neighborhood Youth Organization site shall maintain
and update annually a record on each vouth that includes:

A
B.

C.

The youth's full name, age, current address, date of birth, and membership.

Wames, addresses, and telephone numbers, which may include cell phone

number(s), pagers, fax, and e-mail of parents or legal guardians,

Any special instrsctions as to how the parents or guardians can be reached during the

hours the youth is at the Neighborhood Youth Organization.

Names, addresses, and telephone numbers of persons who can assume

responsibility for the youth in the event of an emergency if parents or guardians

cannal be reached immediately.

A dated writlen authorization by a parent or legal guardian for:

l. The youth member to attend and be a member of the Neighborhood Youth
Organization and to arrive and depart with parental or legal guardian
supervision.
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7.720.82

A,

7.720.83

A,

2, Emergency medical care signed and submitted annually by the parent or
guardian,

3. The youth to participate in field trips and to participate in program activities,
listing any possible exclusions.

Reports of eritical incidents including, but not limited to. serious injuries and

accidents occurring during care that result in medical attention, admission to the

hospital, or death of a youth.

Information regarding food borme allergies shall be obtained from all youth members

and shall be referenced when preparing or serving food to youth members to prevent

allergic reactions.

Staff Records [Eff 4/1/11]

The Neighborheod Youth Organization shall maintain a record for cach adult staff

member, paid or volunteer, that includes the following:

I. Mame, address, and birth date of the individual,

2. The date that the staff member was employed by the Neighborhood Youth
Organization.

3. Wame, address, and daytime telephone number, which may include cell phone
numbers, pager numbers, fax numbers and e-mail address, of the person{s) 1o
be notified in the event of an emergency.

4. Record and verification of the staff member's training, education, and experience.

Copies of First-Aid and CPR certification or other certification confirming the

qualifications for the responsibilities assumed at the Neighborhood Youth

Organization, which may include copies of driver's licenses, college

transcripts, and diplomas.

6. VYerihicatron that a criminal record check has been performed and updated
every two  years with the Colorado Burcau of Investigation is in process, and
a copy of the results of the staff member's criminal record check.

7. Verification that a review of the State Department’s automated system for
reporting vouth abuse and neglect has occurred or is in process.

Each staff member's personnel file shall contain all required information within thirty

{30) calendar days of the first day of employment.

il

Administrative Records and Reports |[EAT 4/1/11)
The following records shall be on file at the Neighborhood Youth Organization:
I Records of enroliment, daily attendance for each vouth, and daily record of
time each youth arrives at and departs from the Neighborhood Youth
Organization.

2. Current Colorado Department of Public Health and Environment or
local health department inspection repon within the past twenty-four
{24 months.

3. Current local fire department inspection report issued within the past
twenty-four (24) months.
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4. A list of current staff members, available on site or on file at a central location.

B. A report about a critical incident shall include:

1. The vouth's name, birth date, address, and telephone number.

.8 The names of all involved and witnesses to the incident., the youth's parents or
guardians. and their address and telephone number(s) if different from those
of the youth,

3 Date of the incident.

4. Brief description of the incident.

5. Documentation of action taken and/or the name and address of the police
department or authority if a report was made.

C. Each Neighborhood ¥ outh Organization shall have a written plan for action in case
of natural disaster incleding, but not limited to, floods, tornadoes, severe weather,
and injuries. This plan shall be on file at the Neighborhood Youth Organization,
The stafl shall have received training regarding the implementation of the plan
prior to assuming supervisory responsibility for youth. Written verification of the
training shall be in the stafT member's personnel file.

T.720.84 Confidentiality, Records Retention, and Cooperation with Local
Investigations |ET. 4/1/11)

The Neighborhood Youth Organization shall maintain complete records of vouth and

personnel.

The confidentiality of all personnel and youth's records shall be maintained. pursusant

1o Section  7.701.6, “Confidentiality of Records™.

Personnel and youth's records shall be available, upon request, to authorized

personnel of the State Department, pursuant 1o Section 19-1-307(2)(j.7). C.R.S.

[T records for a headquarters servicing more than one Neighborhood Youth

Chrganization are kept in & contral file, duplicate identifying and emergency

information for both staft and youth must also be kept on file at the Neighborhood

Youth Organization attended by the youth and where the  staff member is assigned.

E. The records of vouth and personnel shall be maintained by the Neighborhood Youth
Organization or Neighborhood Youth Organization central headguarters for at least
three (3) vears.

F. Neighborhood Youth Organizations shall cooperate with all state and local

investigations regarding incidents including but not limited 1o licensing

violations, child abuse, and incidents affecting the health, safety, and welfare of

vouth members.

© 0B »

T.721 RULES REGULATING HOST FAMILY HOMES |EfT. %15/12)
Child Placement Agencies and county departments are authorized io cerlify Host Family

Homes. These rules apply to those child placement agencies and county departments that
choose to certily Host Family Homes,
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T.721.1 DEFINITIONS |EfT. %15/12)
“Homeless youth™ is detined in the General Rules at Section 7,701.21,

“Licensed Host Family Home™ is defined in the General Rules at Section 7.701.21.
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BY AUTHORITY
ORDINANCE NO, COUNCIL BILL NO. BR15-0753
SERIES OF 2015 COMMITTEE OF REFERENCE:
Safety and Well-being Committee

A BILL

For an ordinance approving a proposed Fiscal Year 2016 Amendment to the
Amended and Restated Operating Agreement between the City and County of
Denver and the Denver Health and Hospital Authority providing for the
amounts to be paid for services by the City and County of Denver and by the
Denver Health and Hospital Authority during 2016 and amending other
provisions of the Operating Agreement.

BE IT ENACTED BY THE COUNCIL OF THE CITY AND COUNTY OF DENVER:

Section 1. The proposed Fiscal Year 2016 Amendment to the Amended and Restated
Operating Agreement between the City and County of Denver and the Denver Health and Hospital
Authonty, in the words and figures contained and sei forth in that form of Fiscal Year 2016
Amendment to the Amended and Restated Operating Agreement, available in the office and on the
weh page of City Council, and to be filed in the office of the Clerk and Recorder, Ex-Officio Clerk of
the City and County of Denver, under City Clerk's Filing No. CES0438-26, is hereby approved.

COMMITTEE APFROVAL DATE: October 13, 2015
MAYOR-COUNCIL DATE: October 20, 2015

PASSED BY THE COUNCIL; , 2015
- PRESIDENT

APPROVED - MAYOR L2015

ATTEST: - CLERK AND RECORDER,

EX-OFFICIO CLERK OF THE

CITY AND COUNTY OF DENVER
NOTICE PUBLISHED IN THE DAILY JOURMAL: , 2015; , 2015
PREPARED BY: Debra R. Knapp, Assistant City Attorney DATE: October 22, 2015

Pursuant o section 13-12, D R.M.C., this proposed ordinance has been reviewed by the office of
the City Attorney. We find no irregularity as to form, and have no legal objection to the proposed
ordinance. The proposed ordinance is submitted to the City Council for approval pursuant o §
3.2.6 of the Charler.

0. Scott Martinez, City Attorney for the City and County of Denver

BY: , Assistant City Attormey DATE: , 2015




L&
|7
1§
19

20

BY AUTHORITY
CORDINANCE NO. COUNCIL BILL NO. BR15-0753
SERIES OF 2015 COMMITTEE OF REFERENCE:
Safety and Well-being Committee

A BILL

For an ordinance approving a proposed Fiscal Year 2016 Amendment to the
Amended and Restated Operating Agreement between the City and County of
Denver and the Denver Health and Hospital Authority providing for the
amounts to be paid for services by the City and County of Denver and by the
Denver Health and Hospital Authority during 2016 and amending other
provisions of the Operating Agreement.

BE IT ENACTED BY THE COUNCIL OF THE CITY AND COUNTY OF DENVER:

Section 1. The proposed Fiscal Year 2018 Amendment to the Amended and Restated
Operating Agreement between the City and County of Denver and the Denver Health and Hospital
Authority, in the words and figures contained and set forth in that form of Fiscal Year 2016
Amendment to the Amended and Restated Operating Agreement, available in the office and on the
web page of City Council, and to be filed in the office of the Clerk and Recorder, Ex-Officio Clerk of
the City and County of Denver, under City Clerk's Filing No. CEB0436-26, is hereby approved.

COMMITTEE APPROVAL DATE: October 13, 2015
MAYOR-COUNCIL DATE: October 20, 2015

PASSED BY THE COUNCIL: 2015
- PRESIDENT

APPROVED: - MAYOR , 2015

ATTEST: - CLERK AND RECORDER,

EX-OFFICIO CLERK OF THE

CITY AND COUNTY OF DENVER
NOTICE PUBLISHED IN THE DAILY JOURNAL: , 2015; , 2015
PREPARED BY: Debra R. Knapp, Assistant City Attorney DATE: Oclober 22, 2015

Pursuant to section 13-12, D.R.M.C., this proposed ordinance has been reviewed by the office of
the City Attorney. We find no irmegularity as to form, and have no legal objection to the proposed
ordinance. The proposed ordinance is submitted to the City Council for approval pursuant to §
3.2.6 of the Charter.

D. Scott Martinez, City Attorney for the City and County of Denver

BY: , Assistant City Attorney DATE: , 2015




Design Criteria for Non-conforming Pool

Any new or extensively remodeled pool or spa not complying with the most
current rules and regulations, may be considered for conditional approval if the
following criteria is met. This criteria is meant to be used as guidance for non-
conforming pool designs and does not guarantee the design will be approved.

o No more than 20% of each body of water shall have a raised curb. A
minimum of 4{t of unobstructed deck space from the water's edge around at
least 80% of each body of water.

¢ There shall be no infinity edges that do not incorporate a “catch™ or “salety
ledge™ on the exterior side of the pool that would prevent someone that did
decide to climb on or over the edge from falling more than 18", The
materials and design of the safety edge must be approved by the department.

» No pool shall be designed or constructed such that it incorporates a sharp 90
degree corner. All appurtenances like walls, fountains, stairs, attached to or
near the pool where water can present a slip hazard must be designed so that
sharp 90 degree comers are nol present.

* When a curb 1s provided, the deck shall not be more than 18" below the top
of the curb. Curbed areas should comprise no more than 20% total deck
space,

* The use decorative features shall not interfere with deck drammage or impede
emergency access or present any safety concems.

s There shall be no areas of the pool/spa that contain obstructions without a
protective barrier. All obstructions that prevent 47 of unobstructed deck
space must be protected by a barrier or must be designed to discourage
patron access such as designing water features so that they cannot be
clhimbed, sat, or walked on by incorporating rounded surfaces or other
approved design features. When an obstruction exists in multiple areas
around the pool the minimum distance between obstructions shall be four
leet. For example multiple fountains around the perimeter of a pool must be
4" apart or more.

* Internal pool walls or walls that divide pools into one or more sections that
are not intended to be walked on may be less than 4" wide, if the 4'deck
space requirement 15 otherwise met. Such dividing walls should be capped
with a finish that discourages patrons from standing or walking on these
surfaces.



