Example of How to Fill Out the Marriage Certificate - Officiant
This is an example of how to fill out the Marriage Certificate. The license and the certificate are on the same document. Do
not separate them.
There are two categories of people who are authorized to sign the marriage certificate.
• A civil officiant such as a judge or magistrate.
• An officiant who has a religious ordination such as minister, pastor, reverend, priest, rabbi or monk.
“Officiant” or “Ordained” are not acceptable terms for the certificate.
If your officiant is not a judge/magistrate or does not have a religious ordination, you may sign the certificate as a selfsolemnization. See instructions on page 2.
Witnesses are not required.
Within 63 days of completing the certificate, return the entire document to our office for recording. You can return it by mail
or bring it to us in person. Late fees apply if returned after 63 days. If you would like certified copies for name changes,
please send a check with your document. Certified copies are $1.25 each. Check should be made payable to Manager of
Finance.

County in which you’re
married

Or the address of the location

Such as Minister, Reverend, Priest, Rabbi, Imam, Judge

Example of How to Fill Out the Marriage Certificate
Self Solemnization
This is an example of how to fill out the Marriage Certificate. The license and the certificate are on the same document. Do
not separate them.
If your officiant is not a judge/magistrate or does not have a religious ordination, you may sign the certificate as a selfsolemnization.
Your signatures must be the signature prior to the marriage and use the names listed on the marriage license.
Sign again on the party one Signature and Party Two Signature lines.
Witnesses are not required.
Within 63 days of completing the certificate, return the entire document to our office for recording. You can return it by
mail or bring it to us in person. Late fees apply if returned after 63 days. If you would like certified copies for name
changes, please send a check with your document. Certified copies are $1.25 each. Check should be made payable to
Manager of Finance.

County in which you’re
married

Or the address of the location
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