Quick Configuration Guide

	Printer Name:
	
	\\GOVPRINT\PrinterName(TS) Provided

	Fax Number:
	
	720.xxx.xxxx

	IP Address:
	
	TS Provided


	
Installation instructions: From your computer keyboard press the Windows key and the letter “R”.
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In the Run Dialog box that is now open type the name of the printer \\GOVPRINT\PrinterName and press enter.

Click the “Install Driver” button if it appears. 

The print queue dialog box will appear, click “Printer” then “Set as Default Printer” to set the printer as default.
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