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What You Need to Know First

This quick guide contains information you need to comply with the requirements to run for
School District Director in Denver. Please familiarize yourself with ALL of the requirements
referenced in this guide.

Where to File Your Forms

School Board Candidate documents are filed here:

Denver Elections Division
200 West 14t Avenue
Denver, CO 80204

Customer service contact for procedural questions:
Elections Division Office of Administration
CRCompliance@denvergov.org
720-865-4861

Disclaimer

The legal provisions referenced in this guide may be amended from time to time. Therefore, it is
incumbent on you to monitor any new legislation or rules. The information contained in this guide
may not be exclusive or all-inclusive of other information required to run for School District
Director in Denver. It is the sole responsibility of a candidate committee to determine and comply
with applicable state and local laws, statutes, ordinances, rules, regulations, and policies in order
to run for School District Director. If you require advice or an interpretation concerning legal
requirements, we suggest that you contact a private attorney. The Office of the Clerk and
Recorder cannot and will not provide legal advice.


mailto:CRCompliance@denvergov.org

School District Director Candidate Quick Guide

Step 1 — Ensure that you are eligible
e Are you eligible to run for the office of School District Director? Do you meet the
following requirements?
o Eighteen years old.
o Aregistered elector of Denver for at least twelve consecutive months prior to
the date of the election? (November 4, 2024).
o If you are running for a school director office in a director district and not for
an at-large seat, then you must be a resident of that district.
e Read the qualifications for the office of School District Director via the online Colorado
Revised Statutes (C.R.S. 22-31-107 & C.R.S. 1-4-803). You must accept the website’s
terms and conditions to review the statutes cited throughout this guide.

Step 2 - File Campaign Finance Reports with the Colorado Secretary of State’s Office
e Please file all campaign finance reports with the Colorado Secretary of State.
(Colorado SOS website & TRACER)
e Be familiar with the applicable campaign finance laws. Please review:
o Article XXVII of the Colorado Constitution;
o C.R.S.Title 1, Article 45; and
o Colorado Secretary of State Campaign Finance Rules.

Step 3 — File Statement of Intent
e File a written Statement of Intent no later than sixty-seven (67) days before the
election date (C.R.S. 22-31-107). (August 29, 2025)
e We recommend that you file the Statement of Intent well in advance of the sixty-
seven (67) day deadline.
e This form can be picked up from the Denver Elections Division or accessed on our
website.

Step 4 —Obtain Printed Petition Sections for Circulation
e The Denver Elections Division will provide pre-printed School Board Election petition
sections at no charge to anyone that requests them from our front counter. All
candidates are encouraged to make use of these pre-printed petition sections in lieu
of preparing and printing their own petition sections.
e Candidates are encouraged to review the Denver Elections Division School District
Director Candidate Petition forms prior to circulation.

Step 5 — Circulate Petitions
e After receiving pre-printed petition sections from the Denver Elections Division,
petition circulators may begin to collect signatures on the following timetable:
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o Petitions of nomination must not be circulated prior to ninety (90) days before
the election. (C.R.S. 1-4-803 & C.R.S. 22-31-107). For the November 4, 2025,
School Board Election, petitions may be circulated beginning August 6, 2025.

Circulators of petitions must (C.R.S. 1-4-905):

o Be at least 18 years of age at the time of petition circulation;

o Provide the permanent address at which the circulator resides

o Be acitizen of the United States;

o Personally circulate the petition section to which he or she subsequently

attaches an affidavit;
Have all signers sign the petition in their presence;

o Solicit signatures from only electors registered in the City and County of
Denver and of School District No. 1;

o Not pay or permit payment of any kind to any signer for the purpose of
obtaining a signature;

o Understand that they may be prosecuted for any violation of the laws
governing the circulation of petitions;

o Understand that failing to make themselves available to be deposed and to
provide testimony in the event of a protest will invalidate the entire petition
section they submit;

o Sign and have notarized an Affidavit of Circulator, which must be attached to
each completed petition section.

Signers must (C.R.S. 1-4-904)

o Print the current date;
Print their name;
Print their year of birth;
Print their residential address;
Sign their name.
Any person except a circulator may assist an elector who is physically unable to sign
the petition in completing the information on the petition as require by law. Read
guidelines for electors who are physically unable to sign a petition. On the petition,
immediately following the name of the elector, the person providing assistance must
both sign and state that the assistance was given to the elector (C.R.S. 1-4-904).
Failure to circulate petition sections and properly complete them with required
information, including but not limited to circulator affidavits, in accordance with
applicable provisions of the law may result in the rejection or invalidation of a petition
section.
School Board candidates are required to submit at least 50 signatures from eligible
electors (C.R.S. 1-4-803). Petitioners are strongly advised to collect well over the
number of signatures required in the event that some signatures are found to be
invalid.
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Step 6 — File Completed Petitions and Statement of Ballot Name

Before filing a petition be sure that:
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o The petition circulator has signed the Affidavit of Circulator contained in each
of the petition sections that they personally circulated.
o The Affidavit of Circulator has been notarized.
= Any signature added to a section of a petition after the affidavit has
been executed is invalid (C.R.S. 1-4-905).
e A nomination petition must be filed with the Denver Elections Division no later than
sixty-seven (67) days before the election date (C.R.S. 1-4-803).
o August 29, 2025, is the deadline to turn in petitions for the November 4,
2025, School Board Election.
e Submit a signed Statement of Ballot Name form. This form will be given to candidates
by the Denver Elections Division. This form must include the full name of the
candidate as the candidate wishes the name to appear on the ballot. (C.R.S. 1-4-906)

Step 7 — Determination of Sufficiency
After completed petitions have been turned in to the Denver Elections Division:

e Petition information and all signatures will be compared to voter signatures on file in
the statewide voter registration database in accordance with Colorado Secretary of
State Election Rule 15 and C.R.S. 1-4-908.

e The Denver Elections Division will determine whether the petition contains the
required number of valid signatures.

o Required number of signatures:
= School District Directors: a candidate for the office of school director
in School District No. 1, City and County of Denver, must file a
nomination petition signed by at least fifty eligible electors from
throughout the school district. (C.R.S. 1-4-803)
o Petitions may contain only the signatures of registered electors whose names
do not appear on any other petition filed for the same office.
o If a petition is deemed sufficient, the Elections Division will issue to the
candidate a Letter of Sufficiency. (C.R.S. 1-4-908)
o If a petition is deemed insufficient, the Elections Division will notify the
candidate of the insufficiency.

Step 8 — Protest of Nomination or Withdrawal
e A petition nomination that has been deemed sufficient shall be deemed valid unless
a petition for a review of the validity of the petition is filed with the district court
within five days after the Elections Division’s Letter of Sufficiency is issued. (C.R.S. 1-
4-909(1))
e [fthe Elections Division determines that a petition is insufficient, the candidate named
in the petition may petition the district court within five (5) days for a review of the
determination. (C.R.S. 1-4-909(1.5))



https://advance.lexis.com/api/document/collection/statutes-legislation/id/633G-9JW3-CH1B-T3P5-00008-00?cite=C.R.S.%201-4-905&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J226-00008-00?cite=C.R.S.%201-4-803&context=1000516
https://advance.lexis.com/document/?pdmfid=1000516&crid=ac8ff22a-8448-45bf-a147-34ddda7db722&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A61P5-WPB1-DYDC-J22K-00008-00&pdtocnodeidentifier=AABAACAAFAAKAAI&ecomp=4w2ck&prid=3f76e48a-7691-4d2c-a1d3-7b207cac7e78
https://www.sos.state.co.us/pubs/rule_making/CurrentRules/8CCR1505-1/Rule15.pdf
https://www.sos.state.co.us/pubs/rule_making/CurrentRules/8CCR1505-1/Rule15.pdf
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J22N-00008-00?cite=C.R.S.%201-4-908&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J226-00008-00?cite=C.R.S.%201-4-803&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J22N-00008-00?cite=C.R.S.%201-4-908&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J22P-00008-00?cite=C.R.S.%201-4-909&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J22P-00008-00?cite=C.R.S.%201-4-909&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/61P5-WPB1-DYDC-J22P-00008-00?cite=C.R.S.%201-4-909&context=1000516

Any person who has accepted a designation or nomination may withdraw from
candidacy at any time by filing a letter of withdrawal. The withdrawing candidate shall
sign and acknowledge the letter before an officer authorized to take
acknowledgments and shall file the letter with the designated election official with
whom the original certificate or petition of candidacy was filed. (C.R.S. 1-4-1001)

Step 9 — Determination of Ballot Order

Once all petitions have been reviewed, the order in which candidates’ names appear
on the ballot will be determined by lot. The lot drawing will occur at a public meeting
at the Denver Elections Division. Candidates and the general public will be notified of
the location, date and time of the meeting. (C.R.S. 1-5-406)

Step 10 - Stay Informed

Please fill out the optional Candidate/Campaign Contact Sheet (Attachment B) and
return it to the Denver Elections Division. Please keep your daytime phone number(s)
and email address(es) current with the Elections Office.

Your customer service contact is the Elections Administration Office:

720-865-4861 | Elections Division Office of Administration

oy
@ CRCompliance@denvergov.org
E /DenverElections

/DenverElections #DenverVotes

@DenverVotes

The Elections Division will provide the following services to candidates:

DenverVotes.org will contain important election information including:

Sample ballots

Historical election results

District maps

Voter data updated daily

Candidate campaign contact information
The life cycle of the mail ballot.

==

o O O O O O

Attachment A
Statement of Intent Form
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OFFICE OF THE CLERK AND RECORDER | HON. PAUL D. LOPEZ
CITY AND COUNTY OF DEMVER | DENVER ELECTIONS DIVISION

Statement of Intent
Denver School District Director

This is to certify that I,

[Frnt MaTE)
hereby give notice of my intenfion to become a candidate for the office of School District

Director of School District:

meectos) () Director District #
O At-Large

in the City and County of Denver, State bf Colorado, for the term of four (4) years
at the next Coordinated Election to be held on November 4, 2025,

Candidate Address
[Resid=nal Adoress)
(City, State, Zi)
[Niaiing a0dress, ifdiferent #om sbove)
Candidate Signature

SgnaUE OF Canaicalz) o)

MNOTE: After this form is filed with the Denver Elections Division, 200 W. 14" Ave, Denver, CO 30204, a
copy will be sent to the Denver Board of Education Office, 1860 Lincoln 53t. Denver, &0 0203.

rew. 123004

T 720-913-VOTE (85683) s DerverVotes.org i /oenverElections
B clecoons@denvengov.ong o DenverClercandReconder.org W fDerverElections #Denveryotes



Attachment B
Campaign Contact Sheet

N otes!

OFFICE OF THE CLERK AND RECORDER | HON. PAULD. LOPEZ
CITY AND COUNTY OF DENVER | DENVER ELECTIONS DIVISION

Candidate / Campaign Contact Sheet

Once the candidate or issue is certified for ballot, the information in the section below will be
posted on the Elections website for every campaign commitlee.

Candidate Name Or:

Ballot Issue

Ballot Issue Contact Name

Campaign Phone Number

Campaign Email Address

Campaign Website

Campaign Facebook Page

Campaign Twitter Page

Other Social Media Channel

The information below will be kept private and used only for official communication with the

candidate or committee by the Clerk and Recorder Communications Office and Elections Division.

Candidate or Contact Name

Daytime Phone Number

Title

Email Address

Alternate Contact Name

Daytime Phone Number

Title

Email Address

Customer service contact for candidates and campaigns:

Denver Elections Division Administration
Office

Phone: 720-865-4861

Email: electionsadmin(@denvergov.org

DCR1050 rev.3/21/2023




Attachment C
Reference Websites

» Colorado Revised Statutes

https://www.coloradosos.gov/pubs/info center/laws/Title1/Titlel.pdf
http://www.lexisnexis.com/hottopics/colorado/ (to access this resource you must accept the
website’s terms and conditions)

e Campaign Finance
TRACER - Home (colorado.gov)
CPFManual.pdf (state.co.us)

e Denver Elections Division website
Denver Elections Division - City and County of Denver (denvergov.org)

¢ Follow DenverElections on Twitter
http://www.twitter.com/DenverElections
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