FAIR ELECTIONS FUND

Required Training
Updated June 2026

DENVER CLERK
&RECORDER




Disclaimer

* This training fulfills the requirement in Election Rule 3.8.3.
* This training reflects current Denver Code and Election Rules.

* Itis the committee’s responsibility to maintain compliance with
Denver Code and Election Rules.
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Campaign Finance Reporting Requirements

All candidates must report their campaign activity online
through SearchLight Denver.

* Reporting becomes more frequent as the 2027 election
approaches.

« The fine for filing a late report is $50 per day, up to $500.

« Refer to the Campaign Finance Manual for additional
guidance on reporting activity.
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Collecting Contributions

« Collect the name and address of all donors. If a donor gives $50
or more, employer and occupation must be collected and
reported.

« Cash contributions over $50 are prohibited. Cryptocurrency and
anonymous contributions are prohibited.

* Ensure your credit card processing vendor collects the donor’s
information. The processing fee is an expenditure to the vendor.

« Contributions must be deposited into the committee’s bank o)
account and kept separate from any personal funds. DENVER CLERK

& RECORDER



Making Expenditures

« Expenditures must include the payee's name, date of payment,
amount, and purpose.

 All expenditures must be campaign-related. Using campaign
funds for personal use is prohibited.

« Secure access to committee debit cards and checkbooks.
Maintain receipts and bank records for committee activity.

* Making any expenditure in cash is strongly discouraged.
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FEF Contribution Limits

. . Denver Small Donor
Individual .
Committee

Mayor $595 $5,950

At-Large, Auditor, Clerk and
Recorder $415 $4,150
District Councilmember $235 $2.350

Candidates (including those qualifying and those approved for matching)
may not accept contributions or in-kind contributions above these limits.
These limits apply to all donors, including those outside of Denver.
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Prohibited Contributions

* Only individuals and Denver Small Donor Committees may
contribute to FEF candidates.

* Donations from any other entity are prohibited, including:
« Political Action Committees (PACs)
« Businesses, including LLCs and corporations

 Local, state, or federal candidate or political committees
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Candidate Seed Loans

« An FEF candidate may loan their campaign up to $5,000.

* The loan must be repaid before any FEF funds are disbursed
to the candidate.

* No loan may be made after funds are disbursed.

* A candidate may contribute up to the individual limit to their
campaign. That contribution is eligible to be matched.
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Key FEF Numbers

Office

Mayor
Auditor

Clerk and Recorder

City Council — At-Large

City Council — District

Number of Qualifying
Contributions Required

Maximum General
Election Disbursement

$895,095
$298,365

$298,365

$298,365

$149,180

Runoff Disbursement

25% of General Election
Disbursement Received




November 2026 Special Election

A special election will be held for the Councilmember At-Large
seat if vacated by Councilmember Parady.

« Candidates may seek Fair Elections Fund funding for the special
election.

 Previously filed candidates may transfer funds raised to run for the
vacant seat, but no FEF funds for the 2027 election may be used.

* Review the Special Election page for deadlines and additional 60y
details. DENVER CLERK
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https://denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Denver-Clerk-and-Recorder/Elections-Division/Campaign-Candidate-Resources/Special-Elections

FEF Rules for the Special Election

* The special election has a separate election cycle with the
same contribution limits.

 After a vacancy is declared (tentatively August 5) candidates
must file a new FEF Intent Form, collect 100 qualifying
contributions, and submit the FEF application by September 4.

 Contributions received through September 30 may be matched.

- After the November election, candidates seeking the full term ,
in 2027 must restart the FEF qualifying process.
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What is a Qualifying Contribution?

» Qualifying contributors must be Denver residents.
« At least $5, up to the contribution limit.

* When qualifying, each donor only counts once, but when
funds are disbursed, donors may be matched multiple times.

« After you are approved, the first $50 from each Denver donor =
is matched by 900%. A $5 contribution is matched with $45.
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FEF Contribution Recelipts

« Required for all contributions submitted for matching
« Must be uploaded with each transaction in SearchLight
* Documentation depends on contribution method: cash, check, or online.

* The receipt must include a legal disclaimer:

* The contributor understands that the purpose of the contribution is to help the
candidate qualify for campaign funding from the Fair Elections Fund, that the
contribution up to $50 will be matched by the Fund by 900%, and that the
contribution is made without coercion or reimbursement.
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Cash Contributions

* You must use the DCR cash receipt
booklet for FEF contributions
made in cash.

* The contributor completes and : o
signs the receipt in triplicate. The (T ot oot vorap oo s
committee provides a copy to the M
contributor. Retain the top copy and T e
upload an image in SearchLight.

« Committees may collect two receipt
booklets from the front desk of the
DCR at 200 W. 14th Ave.
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Check Contributions

* Issue a receipt to the donor,
including their information and the
disclaimer language.

* We recommend emailing donors
the receipt and uploading the email
into SearchLight.

« Utilize the DCR template and
contact us with any questions.

[CAMPAIGN NAME/LOGO]

Fair Elections Fund Donation Receipt

Dear [DONOR NAME],

Thank you for your contribution. This receipt is sent to fulfill the Fair Election Fund donor
acknowledgement requirement in D.R.M.C. 15-53. Please retain this receipt for your records.

Contribution Information:

* Contribution Date: [DATE OF CONTRIBUTION]
s Contribution Amount: [AMOUNT OF CONTRIBUTION]

Donor Information:

MName: [FIRST AND LAST NAME OF DOMNOR]

Address: [HOME ADDRESS]

Address Line 2: [APARTMENT/UNIT NUMBER AS NEEDED]
City: [DONOR CITY]

State: [DOMOR STATE]

Zip: [DONCR ZIP]

Phone Number: [DONOR PHONE NUMBER]

Employer: [DONOR EMPLOYER]

Occupation: [DOMOR OCCUPATIDN]l

The contributor understands that the purpose of the contribution is to help [CANDIDATE NAME] qualify
for Fair Elections Fund payments, that up to fifty dollars ($50.00) will be matched by the Fund by nine
hundred (S00) percent, and that the contribution is made without coercion or reimbursement.
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Paid for by [NAME OF COMMITTEE]



Online or Credit/Debit Contributions

* You may fOI_IOW_the proceSS for /(ContributorName $16.00 0 X
CheCk COntrlbUtIOnS or use the Contribution date: §1/23/2026, 86:34 PM ET  AB
optional documentation process.

Amount Service fee Net total Source e
« Committees document each step e tecrizna
of their online donation process. ...
Contributor VISA ***x+
Address

* Once approved, use screenshots s
from your payment processor. No ™
additional documentation is
required.
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https://mcusercontent.com/32fb8ca05484e6010c90ded25/files/9e1a6a9c-0e85-763c-caa0-90d92b04df0b/FEF_Online_Contribution_Documentation_Guidance.02.pdf

Qualifying Process

1.

Collect qualifying contributions and ensure you have the receipt
documentation uploaded in SearchLight.

Report qualifying contributions on a regular campaign finance report or
an “Ad Hoc" report.

After reporting the contributions, the candidate submits the “Certification
for Fair Elections Fund” application in SearchLight.

DCR will issue a determination within ten business days.

The last day to apply is January 21, 2027.
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FEF Disbursements

* The first disbursement will be made August 15, 2026. Prior to receiving your
first disbursement, you will submit payment information to the Department of
Finance.

« Subsequent disbursements will be made after each campaign finance report
(the Q3, Q4, January and February reports).

 Payments are not instantaneous — each payment must be approved by the
DCR and processed by the Department of Finance. Plan accordingly.

* The last day to collect match-eligible contributions is February 28, 2027. The
last disbursement will be made no later than March 23, 2027.
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Spending FEF Funds

* The following slides explain how to make and report FEF
expenditures, as well as the post-election audit obligations.

* Your committee should practice good bookkeeping for all
transactions. FEF expenditures, however, have stricter
requirements. You may be required to reimburse the Fund for
Improper spending.

» Consider hiring a bookkeeper or compliance firm to assist the ,
committee. iy
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Separate FEF Bank Account

* You must open a second bank account. All FEF
disbursements must be deposited into the account.
Commingling of funds between accounts is prohibited.

* The committee must provide bank statements. Failure to do so
will result in a pause of future payments.

* When reporting expenditures made from the FEF bank
account, select the FEF checkbox in SearchLight and provide .
an “expenditure category” for each transaction.
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FEF Expenditure Documentation

« FEF expenditures must include INVOICE
addltlonal. docu mentgtlon - - —_—
attached in SearchLight. January 1, 2025 #1234 -
720-865-8662
. . . info@acmecorp.org
« Attach an invoice, receipt, or voice
. oger na It TOr ayor
contract for each expenditure. 2w coie
The documentation must include info@rogerformayor.com
the vendor’s contact
information . QUANTITY DESCRIPTION UNIT PRICE LINE TOTAL
100 Yard Signs $20 $200
° Maintain COpieS Of CheCkS 10 Campaign Banners $100 $1,000
. . Fliers $0.25 $1.250
written and preserve receipts for _ Design Hours $100hour 6250
any electronic wire transfers. Subrote

Total




Additional FEF Expenditure Rules

 Prohibited expenditures: alcohol, marijuana, tobacco, gifts over

$50, city fines or penalties, prepaid cards, or reimbursing
contributors.

 For food and beverage expenditures over $50, provide an itemized
receipt and campaign-related purpose.

* You may purchase property (laptops, printers) but any property over
$200 must be reimbursed to the Fund or liquidated after
decertification.

_

ﬁ:&

f
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* Your committee becomes “decertified” as soon as you are no longer in
a competitive election. Unspent funds must be returned within 60 days.



Post-Election Audit and Reporting

 All FEF spending is audited. Accurate records and
compliance with DCR rules will make the audit faster and
easier.

* Win or lose, your committee is required to undergo an FEF
audit and file all post-election campaign finance reports until
all funds are expended, and the committee reports a $0
balance and no debt.

* |t is the candidate and treasurer’s responsibility to ensure
these requirements are met.
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SearchLight Reporting Tips

* Review all email correspondence from the Clerk and Recorder.

* Only the candidate and treasurer can file reports. You can add
“officer” access for staff or volunteers.

» Use the bulk data upload for large datasets but pay attention to
the template “dictionary.”

* Do not wait until 11:59 pm on the deadline to file your first
report!

DENVER CLERK
&RECORDER



FEF Debates & Petitions

« All participating candidates are required to attend a debate sanctioned by
the DCR. Additional information will be distributed closer to the election.

 Petition circulation begins December 16, 2026. We will provide details
before the circulation window opens. For petition questions, review the Get
on the Ballot page or email elections@denvergov.org.
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https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Denver-Clerk-and-Recorder/Elections-Division/Campaign-Candidate-Resources/Ballot-Access
https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Denver-Clerk-and-Recorder/Elections-Division/Campaign-Candidate-Resources/Ballot-Access
mailto:elections@denvergov.org

Important Information and Links

« Committees are responsible for complying with the Denver Revised
Municipal Code and Election Rules.

« Email campaignfinance@denvergov.org with any questions. While
we cannot provide legal advice, we are here to provide support to
candidates.

* Denver’s property record search is a useful tool to check if an
address is within CCD boundaries.

 Remember your required “Paid for By” disclosure and review
guidance in the Campaign Finance Manual.
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https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH15EL_ARTIIICAFI_DIV1GECAFIRE_S15-32DE
https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH15EL_ARTIIICAFI_DIV1GECAFIRE_S15-32DE
https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Office-of-the-Clerk-and-Recorder/Elections-Division/Election-Rules
mailto:campaignfinance@denvergov.org
https://property.spatialest.com/co/denver#/map/search/
https://property.spatialest.com/co/denver#/map/search/
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