
Lighting Upgrades Checklist 
for Small Buildings 

1
DEFINE YOUR NEEDS

Consider your building’s aesthetics, functionality and energy efficiency goals. 
This will help you find the best LED solution for your building.

5
SELECT YOUR CONTRACTOR 

Evaluate the proposals you received from the different contractors you spoke to. Choose one that best 
matches your goals and budget. Talk to your chosen contractor about scheduling the project work in your 
building and what incentives the contractor recommends applying for.

4
SEEK EXPERTISE IN LED INCENTIVES

Choose a contractor that can support with rebate processing and help you understand potential tax credits. 
Numerous rebates are available from Xcel Energy—make sure your contractor helps you utilize them.

6
COMPLETE COMPLIANCE DOCUMENTATION 

Ensure your contractor helps complete your compliance paperwork by providing a completed Lighting 
Audit Template and a digitally signed Letter of Attestation upon completion of the work.

7
SUBMIT ALL DOCUMENTATION

Submit the lighting audit and Letter of Attestation via the Lighting Compliance Form.

This checklist offers best practices for selecting a contractor to assist you in planning and implementing lighting 
upgrades in your small building (5,000-24,999 sq. ft.) as part of the Energize Denver Building Performance Program.

2
RESEARCH AND EVALUATE 

Once you’ve developed a list of potential contractors, the following 
questions may help you determine whether they will be a good fit:  
1) Are you familiar with the Energize Denver requirements for buildings 
5,000–24,999 sq. ft.? (Contractors on our service provider list have 
completed training.) 2) Do you have the credentials required by the City 
of Denver? 3) Will you fill out the Lighting Audit Template for me? 4) Are 
you familiar with rebates and tax incentives for LEDs? 5) Will you help me 
apply for incentives? 6) Have you worked on similar projects?

3
REQUEST PROPOSALS 

Once you identify contractors that can help you with the Energize Denver paperwork and with finding and 
applying for incentives, ask for a detailed proposal on the project budget and timeline. We recommend that 
you get at least three proposals to compare.

https://fs12.formsite.com/EnergizeDenver/3cidow8ifq/index
https://fs12.formsite.com/EnergizeDenver/62zkyngmg1/index
https://docs.google.com/spreadsheets/d/1GVO6ov0dL6I6pui6PeNsK3A7ZaUYBeH4thj3-tv5pKE/edit?pli=1&gid=1488290829#gid=1488290829
https://www.denvergov.org/files/assets/public/v/1/climate-action/documents/energize-denver-hub/annex-a-lighting-audit-template-v.3.xlsx

