
Off-Site Solar Checklist 
for Small Buildings

1 To cover a minimum of 20% of your building’s annual energy usage 
(electric and gas) with renewable energy, your first step is to collect 
one (1) year of energy bills (any calendar year beginning with 2022 is 
acceptable) and calculate your building’s energy usage. 

4 The length of your subscription contract must be a minimum  
of five (5) years, and this must be explicitly stated in the contract. 
Subscription contracts can be retroactively credited from  
Nov. 22, 2021.

2 Enter the data from your energy bills into the Annual Site Energy 
Usage Spreadsheet or use Energy Star Portfolio Manager to calculate 
the building’s annual energy usage. Remember, you’ll need to cover  
at least 20% of this amount with renewable energy. 

5 Submit your calculation of annual site energy usage with both  
of the following:

•	 One (1) of the monthly energy bills from the year you chose 
for that calculation.

•	 A copy of your subscription contract.

3 Your subscription contract with a community solar garden or a program 
like Xcel Energy’s Renewable Connect will state the amount of 
renewable energy that is applied to your building. Confirm that these 
programs cover at least 20% of your building’s annual energy usage. 

This checklist is designed to assist you in planning for and implementing off-site solar as you work toward 
compliance with the Energize Denver Building Performance Policy for small buildings (5,000-24,999 sq. ft.), 
which requires that at least 20% of your small building’s energy usage is covered by renewable energy. 

https://denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Climate-Action-Sustainability-and-Resiliency/Cutting-Denvers-Carbon-Pollution/Efficient-Commercial-Buildings/Denver-Building-Regulations/Energize-Denver-Building-Performance-Policy/Find-an-Energize-Denver-Form
https://denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Climate-Action-Sustainability-and-Resiliency/Cutting-Denvers-Carbon-Pollution/Efficient-Commercial-Buildings/Denver-Building-Regulations/Energize-Denver-Building-Performance-Policy/Find-an-Energize-Denver-Form
https://portfoliomanager.energystar.gov/pm/login?testEnv=false

