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On-Site Solar Checklist
for Small Buildings

This checklist is designed to assist you in planning for and implementing on-site solar as you work toward
compliance with the Energize Denver Building Performance Policy for small buildings (5,000-24,999 sq. ft.),
which requires that at least 20% of your small building’s energy usage is covered by renewable energy.

To cover a minimum of 20% of your building’s annual energy usage
(electric and gas) with renewable energy, your first step is to collect
one (1) year of energy bills (any calendar year beginning with 2022 is
acceptable) and calculate your building’s energy usage.

Enter the data from your energy bills into the Annual Site Energy
Usage Spreadsheet or use Energy Star Portfolio Manager to calculate
the building’s annual energy usage. Remember, you’ll need to cover at
least 20% of this amount with renewable energy.

Create a list of potential contractors. You can select one on your own of use the Energize Denver
Service Provider Directory, which lists contractors who have passed a quiz on renewable energy
requirements for small buildings.

Ask for detailed proposals outlining the scope, timeline, materials and costs. It's a good idea to
get at least three (3) proposals and ask for examples of their past projects that match your needs.

Choose a contractor that has the expertise and offers support with rebate processing and
identifying potential tax credits.

Get your interconnection agreement with Xcel Energy. Your solar
contractor should be able to help you navigate this process.

Ensure that your contractor gives you an invoice and/or installation
contract that details the estimated annual kilowatt-hour generation of
the solar panels to include in your compliance documentation.

Submit all documentation, which includes the calculation of annual
site energy usage and an invoice or installation contract that details
the annual estimated energy production.



https://denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Climate-Action-Sustainability-and-Resiliency/Cutting-Denvers-Carbon-Pollution/Efficient-Commercial-Buildings/Denver-Building-Regulations/Energize-Denver-Building-Performance-Policy/Find-an-Energize-Denver-Form
https://denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Climate-Action-Sustainability-and-Resiliency/Cutting-Denvers-Carbon-Pollution/Efficient-Commercial-Buildings/Denver-Building-Regulations/Energize-Denver-Building-Performance-Policy/Find-an-Energize-Denver-Form
https://portfoliomanager.energystar.gov/pm/login?testEnv=false
https://docs.google.com/spreadsheets/d/1GVO6ov0dL6I6pui6PeNsK3A7ZaUYBeH4thj3-tv5pKE/edit?pli=1&gid=1488290829#gid=1488290829
https://docs.google.com/spreadsheets/d/1GVO6ov0dL6I6pui6PeNsK3A7ZaUYBeH4thj3-tv5pKE/edit?pli=1&gid=1488290829#gid=1488290829

