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Inactive Applications

Section 12.3.3.12

A. Expiration and Closure of Application
An application for approval or a permit under this Code may expire, and plans and other data
submitted for review may thereafter be disposed of by the Manager, if one of the following
conditions occurs:

1: Additional information required for determination of a Complete Application according
to Section 12.3.3.8 has not been submitted within 45 days of the Manager notifving the
applicant that additional information is required.

2. The plan review or other applicable fee is not paid within 45 days of the Manager notify-
ing the applicant that the fee is ready to pav.

3. After receipt of a Complete Application, tFhe Manager has notified the applicant that
additional or corrected materials are required, and the applicant has not submitted such
materials or responded with a request for a reasonable extension within 45-180 days
after the date of such notification.
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Clarify standards for the expiration and closure of zoning application due to inactivity by the applicant. Align the zoning code’s
thresholds with the Denver Building Code thresholds for closing out inactive applications, to the maximum extent possible.
Reorganized the section with headings to make it easier to navigate.

o State deadlines for when inaction may trigger CPD’s right to close a record:
= No action after 45 days on an initial submittal not meeting the minimum requirements for a “complete
application” at the application intake step.
= No payment of a review fee 45 days after notification that a fee is ready to be paid.
= After receipt of a complete application, no action or request for reasonable extension after 180 days from staff
notifying the applicant that corrections or more information is required.
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The applicant has not responded to a staff report, or has not agreed to a date for a
required meeting or hearing before the Planning Board, City Council, or Board of Adjust-

ment, or has not given proper public notice as required by this Code, or has not taken
other affirmative steps within a reasonable time frame that is-are within the applicant’s
control and is-are necessary to advance the application for a final determination.

B. Notification Prior to Expiration or Closure
Before or after any of the time periods specified in Section 12.3.3.12.A have passed, tThe Man-
ager shaltmay notify the applicant in writing that an application may become or is considered
inactive and will be automatically withdrawn unless the applicant takes action to revive the
application according to the Manager’s direction and specified time frame. within-thirty-{363-

C. Requests for Time Extensions
The Manager may extend the time for action by the applicant for a single period not exceeding
180 days upon approval of a written request showing that circumstances beyond the appli-
cant's control have prevented action from being taken. All requests to extend a time period
subject to this Section 12.3.3.12 shall be made in writing to the Manager before the expiration

of such time period.

D. Effect After Expiration or Closure
An inactive application shall be considered automatically withdrawn. A new application shall be

submitted to re-initiate review after an application is withdrawn, which in all respects shall be
treated as a new application for purposes of review, scheduling, and payment of fees.
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After a reasonable timeframe decided by staff, if the applicant has not scheduled a required meeting or hearing
before Planning Board, BOA, or City Council.

o Give discretion to CPD to notify an applicant of inactivity before closing a record/application
o Clarifies how/when a request for an extension of time to respond is made — up to one 180-day extension is allowed.





