
MEMORANDUM 

RULE REVISION 86D 

TO: Holders of Career Service Rule Books 

FROM: Career Service Board 

DATE: March 20, 2023 

SUBJECT: Revision of Career Service Rule 9-102 Commuter Stipend. 

The above-mentioned Career Service Rule was revised and approved on March 16, 2023. Please 
replace the following pages in your books for revisions and re-pagination. Thank you. 

Page Numbers to Remove Page Numbers to Insert 

Page 9-33 
CSR 9-102 

Page 9-34 
CSR 9-102 

Page 9-33
CSR 9-102 (removed)
Page issuance date: March 20, 2023 



Page issuance date: March 20, 2023 
9-33

d) A retention bonus will not be given to any employee who received a recruitment
bonus for the same classification.

e) A retention bonus will not be given to an employee working out of class.

7. Any other supporting factors.

E. No retention bonus may exceed $5,000 to any employee in single or multiple payments and
the amount of any payment should be scaled in proportion to the position, the level of need,
and the length of the retention period. The amount of the bonus will not be grossed-up to
cover taxes and other deductions on behalf of the employee.

F. No retention bonus shall be offered to an employee prior to final approval by the OHR
Executive Director. The appointing authority’s request for approval to pay a retention bonus
indicates sufficient existing budget funds to cover the expense.

G. If payment of a retention bonus is approved, the agency or department will enter into an
agreement with the employee(s) in which the employee(s) agrees to continue to be employed
in their current position for a specified period of time in exchange for receiving the retention
bonus at the end of that specified period of time, but in no event shall the specified retention
period extend past December 31, 2023. Payment of a retention bonus and the employee’s
acceptance of these terms shall not constitute an employment contract. The terms of the
agreement must include the following:

1. The agreement does not prohibit the agency or department from applying and enforcing
the Career Service Rules, including Rule 16, during the retention period.

2. If the employee receives a suspension, a temporary reduction in pay, or is terminated or
involuntarily demoted pursuant to Rule 16 prior to the end of the specified retention
period, the employee shall forfeit the bonus.

3. If the employee takes leave without pay for two or more weeks (consecutively and/or
intermittently), resigns, retires, promotes, transfers, works out of class, or voluntarily
demotes during the retention period, the employee will forfeit their right to the retention
payment.

(Section 9-102 Commuter Stipend revised and removed March 20, 2023; Rule Revision 
Memo 86D)
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