
 
Memo 

 

MEMORANDUM 
 

REVISION 51 SERIES D  
 
TO: Holders of Career Service Rule Books  
 
FROM: Career Service Board  
 
DATE: March 11, 2019 
  
SUBJECT: Amendments to Career Service Rule 9-51 – Shift Differential 
 
The amendments to Career Service Rule 9-51 were approved by the Career Service Board on 
March 7, 2019 and are effective March 11, 2019. Please insert the following pages in your rule 
book as soon as possible. Thank you. 
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Page 9-8 
Page issuance date: April 9, 2018 
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Page issuance date: May 31, 2017 
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Page issuance date: August 6, 2018 
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Section 9-40 Pay Adjustment for On-Call Employees  
(Revised April 9, 2018; Rule Revision Memo 38D) 
 
On-Call employees are not eligible for merit increases and merit payments.  However, an 
appointing authority may grant on-call employees who have served a minimum of three hundred 
(300) hours in the year preceding the date of the proposed increase a pay increase not to 
exceed the average percentage merit increase established by the annual appropriation 
ordinance and Rule 13 PAY FOR PERFORMANCE for the year of the proposed increase.  The 
pay increase permitted under this rule shall not exceed the range maximum of the applicable 
range and shall not be granted more than once in a year period from the pay increase effective 
date.  
 
Section 9-50 Pay Differentials and Pay Practices 
(Re-numbered December 21, 2012; Rule Revision Memo 66C) 
 

9-51 Shift Differential  
(Revised March 11, 2019; Rule Revision Memo 51C) 
 
A. Employee eligibility: 

 
1. Employees in classifications in non-exempt pay schedules are eligible for 

shift differential, unless the employee is eligible for the health care 
differential as provided in this Rule 9 PAY ADMINISTRATION. 

 
2. Employees in classifications in exempt pay schedules are not eligible for 

shift differential, unless the employee is in a classification: 
 

a. In which the OHR Executive Director has approved overtime 
based on community practice (unless also eligible for the health 
care differential as provided in this Rule 9 PAY 
ADMINISTRATION); or 

 
b. That is a first-line supervisory classification and the employee’s 

primary duties include directly supervising employees who have 
no subordinate supervisors and who are receiving shift differential 
for the time the employee (first-line supervisor) is supervising 
them. 

 
3. Employees in classifications in community rate pay schedules are not 

eligible for shift differential.  (Revised May 31, 2017; Rule Revision Memo 
27D) 

 
4. The OHR Executive Director, upon the request of an appointing authority, 

may allow a department or agency to exclude otherwise eligible 
employees from receiving shift differential based on community practice.  
Requests based on other reasons require submission by the OHR 
Executive Director and approval by the Board. 
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B. The following rates shall be paid for shift differential: 
 

1. Night rate:  Twelve percent (12%) of the current hourly rate of pay. 
 
2. Evening rate:  Seven percent (7%) of the current hourly rate of pay. 
 

C. Shift differential shall be paid for all hours worked by an eligible employee in a 
work day under the following conditions: 

 
1. If at least half of the hours worked occur between 11 p.m. and 7 a.m. the 

employee shall receive the night rate. 
 

2. If at least half of the hours worked occur between 3 p.m. and 11 p.m. the 
employee shall receive the evening rate, unless the other half of the 
hours worked occur between 11 p.m. and 7 a.m., in which case the 
employee will receive the night rate. 

 
3. If neither subparagraphs 1 or 2 are applicable, but at least half of the 

hours worked occur between 3 p.m. and 7 a.m., the employee shall 
receive the applicable rate for the period in which a majority of the hours 
occur.  If these hours are evenly divided between 3 p.m. and 11 p.m. and 
11 p.m. and 7 a.m., the employee shall receive the night rate. 

 
4. If the employee’s regularly scheduled shift is eligible for shift differential 

and that employee’s shift is extended due to no fault of their own, such as 
through mandated overtime or late relief, and such extension would 
cause the employee to lose shift differential eligibility, the shift differential 
shall still be applied to the regularly scheduled shift worked. 

 
D. Shift differential shall not be paid during any period of paid or unpaid leave. 

 
9-52 Equipment Differential 
 
A. Eligibility: 
 

1. Equipment differential shall be paid to employees who are temporarily 
assigned to operate equipment, which is at a higher level classification 
than the employee’s current classification, and who are not receiving 
additional pay for a work assignment outside of job classification.  

 
2. Employees in on-call positions including classifications in community rate 

pay schedules shall be entitled to equipment differential. (Revised May 
31, 2017; Rule Revision Memo 27D) 

 
B. Equipment differential shall be paid under the following conditions: 
 

1. The equipment being operated is on the Board's approved equipment list 
for payment of equipment differential. 

 



Page issuance date:  March 11, 2019 
9-10 

2. Assignment in the higher level classification must last for less than thirty 
(30) days. If all authorized limited positions for a term of nine (9) months 
or less are filled, the thirty-(30) day limit is waived.

 
C. The pay shall be ten percent (10%) of the current hourly rate of pay for each hour 

worked in the next higher level classification. The pay shall be fifteen percent 
(15%) of the current hourly rate of pay for each hour worked in the second higher 
level classification and above.   

 
D. The total base pay for any pay period, excluding overtime and shift differential, 

shall not exceed the range maximum of the higher level classification (Revised 
October 17, 2010; Rule Revision Memo 47C). 

 
9-53 Health Care Differential 
 
A. Career Service employees who are employed by Denver Health and Hospital 

Authority (“DHHA”) in classifications in the Healthcare occupational group are 
eligible for health care differentials paid to comparable classifications at DHHA. 
(Revised July 31, 2015; Rule Revision Memo 12D) 

 
B. The differentials, eligibility criteria and rates shall be established by DHHA. 
 
9-54 RESERVED FOR FUTURE USE 
(Revised August 6, 2018; Rule Revision Memo 44D) 
 

 


