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Private Outdoor Fee Based Activity (POFA) Procedures 
 

 
General Information 

• POFA Permit: 1 - 25 participants per class/activity (applies to all parks) 
• Are non-exclusive (a POFA permit does not provide guaranteed use of any specific park space, only permission to be 

in the park) 
• Restrict the maximum number of participants (1 - 25 per class/activity) 
• Do not allow the use of any structures, amenities, equipment, and features as part of the POFA. This includes, but is 

not limited to playground equipment, benches, flower beds, pavilions, etc. 
• Allow the Permittee to hold POFAs seven (7) days per week between the hours of 5:00am - 9:00pm unless stated 

otherwise on the permit. Mountain Park hours are 9:00am – 8:00pm 
• Allow the Permittee to conduct only one POFA at a time. Two or more simultaneous POFAs require an additional 

POFA permit for each simultaneous POFA (if available) 
• May have restrictions such as the type of POFA allowed at a given POFA park and limitations and conditions 

designed to protect the park and assure that other park patrons have reasonable access to and use of the park 
• POFA permits are issued for 6-month seasons 

o April – September 
o October – March 

• Any form of visible identification provided by Parks Permit Office or required to be provided by the POFA permittee 
must be displayed on the premises during all POFAs 

POFA permits are divided into two types:  

• Turf (grass) 
o POFA permits are park specific (i.e. each POFA permit will designate the specific park where the POFA can 

occur) 
o The POFA can occur in any turf area that is open to the public and not already occupied by other park 

patrons or permitted to other patrons (i.e. athletic fields, picnic sites, etc.) 
 

• Road/Trail 
o Road/Trail POFA permits are park specific (i.e. each POFA permit will designate the specific park where the 

POFA can occur) 
o The POFA can occur on and within 10 feet of any improved trail or road that is open to the public 
o No more than fifty percent (50%) of a trail, path, or park road, excluding dedicated bicycle lanes, is to be 

utilized for a POFA, unless expressly authorized on the permit  

Application Process 

Reservation requests are submitted online, first come, first serve, following the seasonal timeline posted on the website. 
Requests will be reviewed/approved within 48 hours. Permittee will be contacted if there are any issues. 
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Private Outdoor Fee Based Activity (POFA) Procedures 
 

Fees 

• There will be no proration of fees for POFA permits that are less than 6 months. Each POFA permittee must pay the 
full, applicable 6-month fee  

• Applicants must make payment in full online at the time of the request 
• Permits are not renewable nor does a permittee of a given park have any priority for that park in future seasons 

 
POFA Parks are divided into two fee categories: 

• Tier 1 Parks: City Park, Sloan’s Lake Park, Washington Park 
• Tier 2 Parks: All Other Parks, including Mountain Parks 

 
Cancellation 

• POFA permits are non-refundable once payment is made.  
 

Enforcement 

1. Enforcement of POFA permit violations will be handled as follows: 
a. First contact will generally be customer service oriented informing the violator of POFA rules and 

regulations. Administrative Citations or other appropriate enforcement action may occur on first contact if 
the violation warrants such action 

b. Subsequent violations will follow the Administrative Citation process 
c. Subsequent violations that occur after three (3) Administrative Citations have been issued will result in the 

revocation of all permits in the name of the permittee for that season 
d. Permit revocation in two consecutive seasons will result in permanent removal from the program 

2. An appeals process will be established for POFA permit holders that have been subject to enforcement actions 
3. Park users may contact the Department and report potential POFA permit violations. Any such report will be 

investigated by a Park Ranger and enforcement action will be taken if deemed appropriate 

 


