
Private Security Employer Renewal Application Guide 
 

Please visit Excise & Licenses Private Security Employer webpage renewal 
application information. Please make sure that you look at the Renewal section for 
the Required Documents and Fees section. 

 

Make sure all required documents are uploaded to your computer. 

 

  

Log in to the Denver Permitting and Licensing Center 
to begin your renewal application. 

https://www.denvergov.org/content/denvergov/en/denver-business-licensing-center/security-services/privatesecurityemployer.html
https://denvergov.org/AccelaCitizenAccess/Login.aspx?ReturnUrl=%2fAccelaCitizenAccess%2fCap%2fCapApplyDisclaimer.aspx%3fmodule%3dLicenses%26TabName%3dLicenses%26TabList%3dLicenses


 

  

Enter your Username or E-mail and 
Password and then click on Log in 



 

 

 

 

  

Now click on “Renew or Manage” 
under Business Licensing 



 

 

 

  

Find the license that you wish to renew and click 
on Renew Application under the Action column 



 

Below is a list of all required documents for a Private Security Employer Renewal. Click on the links to obtain the pdf documents 
or website links. All documents must be filled out completely and uploaded to your computer before you start the renewal 
process. You can start your renewal application up to 60 days before your expiration date. Click on Continue Application. 



 

 

 

Review the applicant information provided previously. When done or if 
your information has remained the same, click on Continue Application. 



   

Review the General Manager details provided previously. To edit, click on Actions and select Edit.  
Updated versions of required documents must be provided in the next section, even if no changes were made. 



 



Next, upload the required insurance documents. Click on Upload. A File Upload box will pop up. Click on Upload again. This will bring up 
the documents section on your computer. Select the documents that you wish to upload and then click Continue. The next screen will 
show you the uploaded documents. You can remove documents here if desired. If all documents are uploaded, click on Save and then 
on Continue Application. 



 



 

Next, provide an indication of whether you will authorize your security guards to use vehicles 
while working by choosing Yes or No. If yes, upload Proof of automobile liability insurance 
and a Request for Vehicle Endorsement form. When complete click Continue Application. 



  

 

 

  

On this screen, provide an indication of whether you authorize your security guards to 
use weapons during the course of their duties by choosing Yes or No. If Yes is selected, a 

list of weapons appears. Choose from this list to indicate what type(s) of weapons.  



 

 

 

  

After specifying type(s) of weapons, upload a Request for Weapons Endorsement completed within 
the last 60 days. Once documents are uploaded, click on Save and then on Continue Application. 



 

 

 

 

 

Next, verify how many security guards your company employs in Denver, 
using the checkbox options. Click on Continue Application. 

You’ve now completed Step 1 of your Private Security Employer Renewal!  



On to Step 2 - Statement of Understanding. 
 

Read each statement thoroughly and indicate 
your acknowledgement of, and agreement to 
these terms by clicking the checkbox below. 



 

 

On to Step 3 - Review 
Review each section - If changes are necessary, click on the Edit button in that section to make and save changes.   



 

 

 

 

  

When you’ve finished, locate the Oath of Application section at the bottom of the Review page. 
Read the Oath of Application and check the box below to indicate your agreement. 



 

 

 

 

  

At Step 4, you’ll be able to review the associated 
fees before clicking Continue Application. 



 

 

 

You’ll be redirected to our payment site, 
click Checkout Now to proceed. 

 



 

 

 

  

Fill in your payment information and 
click Complete Transaction.  

 



 

 

 

You’ll receive a message that your transaction was 
successful. When finished, click Back to Permit Center. 

 



  

 

 

Back at Denver’s Permitting and Licensing Center, you’ll 
see under Status that the renewal is now pending. 
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