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Benchmarking Checklist for
Accurate Energy Efficiency Targets

Use this checklist to ensure your energy benchmarking is detailed and accurate enough to establish the correct
energy efficiency targets. If you change any of the information below in ENERGY STAR Portfolio Manager (ESPM)
for your annual benchmarking report, a Standard Target Adjustment is likely needed to revise your original energy
efficiency targets. Please reach out to the Energize Denver Help Desk for more information and guidance.

Energize Denver Help Desk: (844)-536-4528 | Email: energizedenver@denvergov.org

VERIFY GROSS FLOOR AREA (GFA)

1 * GFA is the total building square footage to the outside surface of the exterior walls
(not just rentable space). Blueprints, building permits or field measurements are helpful.

¢ Compare your square footage to what we have on file using the Performance Requirements Look Up Tool.

e Action: If there is a difference, revise your GFA entry in ESPM.

CHECK WHERE THE ENERGY COMES FROM FOR PARKING AREAS

* Parking energy use (lighting, ventilation, etc.) is considered a
transportation use and does not need to be included in your total
building energy use.

* Does your building include parking? Is it open, partially or fully
enclosed? Is it heated? Does the parking energy come from the
building energy meters?

¢ Action: If parking energy is sub-metered or separate, you can
exclude this energy use. If parking energy isn't metered separately,
add it as a distinct property use in ESPM.

CONFIRM BUILDING USE TYPES

e Review how each area of the building is classified in ESPM.
e Make sure all use types and square footage are correct.

¢ More detailed categorization often leads to more accurate
benchmarking. Ask yourself:

* Has the building been repurposed, or has tenant turnover occurred?
* Have there been additions or demolitions that affect square footage?

* Action: If yes, update ESPM accordingly.



https://portfoliomanager.energystar.gov/pm/glossary#ShareForward:~:text=Metric%20Year.-,Gross,-Floor%20Area
https://lookup.energizedenver.org/
https://fs12.formsite.com/EnergizeDenver/dl84coih9j/index
mailto:energizedenver%40denvergov.org?subject=

IF YOU'RE ONE OF THESE BUILDING TYPES, VERIFY WEEKLY OPERATING HOURS

* Are your operating hours more than the average?

Building Type Average Operating Hours Per Week
Office 0-60

Retail Store 0-80

Worship Facility 0-50

Non-Refrigerated Warehouse 0-65

Refrigerated Warehouse 0-65

Supermarket/Grocery Store 0-100

» Action: If your building operates outside the average range, you can get an adjustment.
Contact the help desk once you’ve finished the checklist.

IDENTIFY SPECIAL FEATURES OR FACILITIES

* Does the building have a heated swimming pool, EV charging
stations or a data center? If so, collect the following information:

¢ Heated Swimming Pool
¢ Pool size — recreational (20x15 yds),
short course (25x20 yds), Olympic (50x25m)
¢ Indoor vs. outdoor
e Months in use

¢ EV Charging Stations

* Number of charging stations
e Type - level 1, level 2 or DC fast

¢ Data Center

¢ Does the data center meet the following definition?
A room or series of rooms that share data center systems, whose primary function
is to house equipment for the processing and storage of electronic data and that
has a design total equipment power density exceeding 20 watts per square foot
(20 watts per 0.092 m2) of conditioned area and a total design load greater than 10 kW.

* What is the square footage of the data center?
* Action: If these are not metered separately to exclude their energy use,
add them as a distinct property use in ESPM and add all the details necessary.

VERIFY ENERGY DATA

* Confirm whole-building energy use is being captured in ESPM. If you had billing errors in the past year,
the auto-upload may need corrections.

¢ Use Xcel auto-upload and verify that all “premise numbers” are accounted for.
* Check that energy meters are using the correct units of measurement in ESPM.
* If using onsite renewable energy, make sure it's recorded in ESPM.

* Action: Update ESPM if you find any missing or incorrect data.




