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The  Department  of  Finance, Controller’s Office is responsible  for  the fair  presentation  of the city’s  financial  
statements in conformity with generally accepted accounting  principles (GAAP). In addition, the Controller’s  
Office  is accountable  for  adopting sound  accounting policies, establishing,  and maintaining  effective  internal  
controls  over financial reporting, operations  and compliance, and preventing  and detecting fraud. 
In  conjunction with  our office preparing the city’s Annual  Comprehensive Financial Report (ACFR),  the  
Schedule  of Expenditures  of Federal Assistance  (SEFA), and  the  external audit for the year ended  December 
31, 2025, we request representation from each  department manager/agency  head.  Representation 
includes  certifying that your  department/agency is in  compliance with  all  financial  and  single  audit reporting 
requirements,  has  established effective internal controls, and  has reported to our office  any activity that  
could impact the  city’s  financial statements and the ACFR.  
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      The department manager/agency head and department/agency primary fiscal officer certify that to the best 
of  their knowledge the  following statements  are true:  
1. The  transactions  and adjustments submitted to  the  Controller’s Office for the  fiscal year  2025 

accurately and  completely reflect the department/agency’s  activity and ending account  balances,  are  
in  conformity with  GAAP, and  demonstrate legal compliance, where applicable. 

2. There  are  no  outstanding  litigations, contingencies, or  unasserted  claims  in the department/agency  
that  will materially affect  these balances, or if such  conditions exist, the  department/agency  has  
disclosed  them to the City  Attorney’s Office. 

3. The  department/agency has  no plans  or intentions that may  affect the carrying value or  classifications  
of assets  and liabilities. 

4. The  department/agency has  satisfactory title  to all  owned assets,  and there are  no liens  against such  
assets, nor  has any  asset been  pledged  as  collateral. 

5. The department/agency has  properly capitalized  all  assets, including infrastructure assets. 
6. The  department/agency has  completed its  annual inventory of  capital  and controlled  assets and  

submitted  the report  to the Controller’s  Office. 
7. The department/agency has properly  identified and  recorded  uncollectible  receivables, where  

applicable. 
8. The  department/agency has paid all outstanding internal billing transfers.  Where  applicable,  the  

department/agency has accurately and  timely billed other funds. 
9. The  department/agency has  disclosed  to the Controller’s Office  events  occurring subsequent to the  

balance  sheet  date requiring adjustment or  disclosure in  the  financial statements. 
10. Funds that  are held outside the City  Treasury  are  obtained, managed and  used in accordance  with the  

terms of  their enabling  authority and no unauthorized funds exist. 
11. The  department/agency is responsible for compliance  with laws, regulations, and provisions of  

contracts and  grant  agreements  applicable  to  the department/agency. 
12. The  department/agency is responsible for establishing and maintaining  effective internal  controls to  

prevent and detect  fraud. 
13. The  department/agency has no: 

• knowledge of  fraud  or  misappropriation of assets involving management or  employees who  have  
significant roles in the  internal control structure; 

• knowledge of other agencies or entities concerning noncompliance with, or  deficiencies in,  
financial reporting  practices that could  have  a significant effect  on the  department/agency’s  
financial information; and/or 

• knowledge  of allegations  of fraud or misappropriation of assets or  suspected fraud or  
misappropriation of  assets by current employees,  former employees,  analysts, contractors,  or  
other parties, that  would impact the city. 
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Internal controls are  an integral part of a  comprehensive strategy  for achieving management objectives.  The  
department manager/agency head is  responsible for creating and  maintaining an environment conducive to 
good internal controls,  ensuring  that  risks are assessed and managed on an on-going basis, implementing 
appropriate control related policies  and procedures, communicating those policies  and  procedures, and  
monitoring the process for effectiveness.  

The  department  manager/agency head and  department/agency primary  fiscal officer  certify that to the best  
of their knowledge the  following statements  are true:  
1. employee duties are segregated  so that no one person has  control  over an  entire process or  fiscal

activity.  In a small department/agency, where staff is limited, a high-level  management oversight is in
place as a  compensating control;

2. access to city assets are limited to only  authorized  persons in the performance of their assigned  duties;
3. sufficient authorization  and record keeping procedures have been established;
4. department/agency personnel are qualified for their assigned responsibilities  and maintain  a high level

of integrity; and
5. the internal control structure has been reviewed and no  material weaknesses were revealed.  If the

review revealed any material weaknesses, please discuss the weakness, the plan of action, and
proposed timeline  for correction.
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If your  department/agency did  not expend  any federal grant  funds in 2025, mark N/A  and  skip this section. 

N/A  
The department manager/agency  head  and  department/agency primary  fiscal officer  certify that to  the  best  
of  their knowledge the  following  statements  are  true:  
1. department manager/agency head have complied with all requirements  under the Uniform

Administrative Requirements, Cost  Principles,  and Audit Requirements for  Federal Awards;
2. department manager/agency head have complied with all laws, regulations, contract provisions  and

grant agreements related  to each of its  federal programs;
3. department  manager/agency head have identified  and  disclosed to the Controller’s Office  any known

noncompliance  with the requirements of federal awards, including findings  from other  audits or
program reviews;

4. department manager/agency head are responsible  for  establishing  and maintaining effective internal
control over compliance with requirements of laws, regulations, contracts and  grants applicable to
federal awards  programs;

5. department manager/agency head has provided the Controller’s Office with  a  completed Single Audit
Reporting Package, including expenditures by grant  and all expenditures  have  been reconciled to the
city’s system of record (Workday);

6. The department/agency has  submitted all required  federal financial reports, including claims  for
advances and reimbursements.  These reports  have been reconciled to the city’s system of record
(Workday);

7. Amounts claimed or used  for matching were  determined in  accordance with the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards;

8. Where applicable, the department/agency has  monitored subrecipients to  determine they have
expended grant  dollars in  accordance  with laws, regulations, Uniform Administrative Requirements,
Cost Principles, and Audit  Requirements for Federal  Awards, and contract provisions;
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9. The  department/agency has taken  appropriate  corrective action on a timely basis after receipt  of any
subrecipient’s auditor’s report that identified  findings and questioned costs pertaining to federal
awards programs passed  through to the  subrecipient by the  city.

10. The department/agency  has considered the results  of any subrecipient’s audits received and  made  any
necessary adjustments to the city’s books  and records.

11. Department manager/agency head has provided the external  auditors with all  requested
documentation,  including all  grant agreements  and  any correspondence  with federal agencies or
subrecipients, federal financial reports, findings  from other  audits or reviews, status of prior audit
findings  and reconciliations to the  city’s  system of record (Workday).

Date  Date  

Department/Agency Name  
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Primary Fiscal Officer (typed) 

Primary Fiscal Officer (signature) 

Department Manager/Agency Head (typed) 

Department Manager/Agency Head (signature) 
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