Requesting an Event Facility Online

PARKS & RECREATION

E”% DENVER

Visit our Online Reservation page: https://apm.activecommunities.com/denver/Home

Sign in or Create an Account. Individuals requesting an Event Facility must have an account. If you’ve permitted with us before

or done business with Denver Parks & Rec, please use that log in information

For assistance with login credentials or technical difficulties, please email PR_OnlineServiceCenter@denvergov.org

From the Home Page, click on
the “Facilities” button
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Activities

Facilities Memberships

Select the facility you're
interested in or type it into
the Search Bar

BOOK AN EVENT. BOOK AN AMAZING EXPERIENCE.
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Requesting an Event Facility Online E % DENVER

' PARKS & RECREATION

Resource Search

Location or facilities you want to reserve? Search

| Dateandtime | | Attendee | | Facilitytype | 1Eventtype | Amenity | f:) Reset all

1 result(s) found. Sort by: Mame ascending =

Facility
Event Venue: Fleming Mansion ~—————— |

Event Venue

Click on the Facility Name to view
an Availability Calendar

® Fleming Mansion &% 69 & Reserve by rental block

Here you’ll see Reservation Rules and an Availability Calendar.

Home > Facilities > Search results » Resource detall 4CTTVE
. "
Event Venue: Fleming Mansion
Date
Event Venue Wher?
= Maximum: 69 atendees 9 Flemlnc Mansion
5105 LJ-a § £ Dec 2021 »
Den o 0
v, (720) Y3-0700 & Kris Ryan Superasor 5 M T w T F 5
el B 30 1 2 3 4
Descripton: Must rezerve at least 30 days In advance
5 6 7 8 3 o
12 12 i’ 15 18 17
Reservation Rules W 2w 2 ;23 24 25
26 7 30 30 )
@ Current facility reserve by Rental Block. = a7 = = -
@ Recidents must make reservations between 30 dayis) and 365 dayis) In advance. 2 2 4 5 & 7 g
© Non-residents must make reservations between 30 dayis) and 385 dayis) In advance. Time slots
(4] Require staff approval 7-00 AM - 1100 PM .
Search
Availability calendar Dec 18, 2021, 7:00 AM o 1100 PM
2g 29 1 2 4
7:00 AM - 7:00 AM - Fully booked | 7:00 AM - 7:00 AM - Fully booksd | 7:00 AM -
.00 PM .00 PM 1100 PM 100 PM 100 PM
g & Using the blue arrows, scroll to your desired date.
700 AM - T:00 AM - Fully pooked Fully booked Fully booked Fully boosked Fully booked
1:00 PM 1:00 PM
Select your desired date and click Apply
12 13 14 15 16 12
7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - Fully booksd gt e
.00 PM .00 PM 00 PM 100 PM 100 PM 1TE00 PM
19 20 22 23
7:00 AM - 7:00 AM - Fully booked | 7:00 AM - 7:00 AM - Closed Closed
00 PM 00 PM 00 PM 00 PM Date
Dec 17, 2021, 7:00 AM to 1100 PM x
26 27 28 20 20 Husllesle
7:00 AM - T:00 AM - 7:00 AM - T:00 AM - T:00 AM - Closed Closed + Add new date and time
H:00 PM H:00 PM 1:00 PM 100 PM 00 PM Enter in your number of
5 ; . s s S . Aendec attendees (minding the
7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - 7:00 AM - 50 capacity shown above) and
.00 PM .00 PM 00 PM 1100 PM 100 PM 100 PM 100 PM
click Proceed
[




Requesting an Event Facility Online ” DENVER

PARKS & RECREATION

Reservation Form

Home = Facllities > Searchresulis > Resource detall = Reservation form

@ Review the Information carefull

When you click on the Reserve button on the right, your request will be sent for confirmation. Our staff will
contact you to confirm your request and obtain payment
.
Reservation Form Birthday Party
Event Details Event Venue: 1 booking
Fleming Mansion
* Who do you reserve for? @equirea) $210.00 1. Complete the Event Details,
Emily Miller v Custom Questions and read & initial

Fee Summary

i ) waivers below
Event name jsequirea)

Subtotal $210.00
Birthday Party
Tax $0.00 2. Click Reserve
" Evenmt type (Requirec) Total $210.00

. . Add th
Booking Information anather resource

Event Venue: Fleming Mansion

D Dec 18 2021700 AM- 1100 PM ~@ s O e

Custom Questions

* What is your permit start & end time? (4 hr min & 9 hr max) (sequired)

11:00am - 7:00pm

* s your event private, by invitation only, or open to the public? meqursg) .
Helpful Tips
Private v
Permit Time: Your permit time must include set up time and clean
* Do the attendees of the event need to purchase tickets to attend? Reguireg) up time
Mo W
Alcohol: All alcohol, whether served or sold, must be served by a
 Will alcohol be served andior sold? jequres certified bartender. No self-service is allowed.
Served W

* Please list the times that alcohol will be served and/or sold. "NOTE" Alcohol service must
end one hour prier to the event end time or no later than one hour before park curfew.

(Required)
1:00pm - 5:00pm
* Will you have any other special equipment at your event? regurec; The next page WI” reqUIre payment |nf0rmat|0n—p|ease
follow the prompts to complete your reservation.
TED e
**At this time your request is pending.

LD Our office will review your request and

Inttials * | have read and agree to | understand the $210 deposit is nen-refundable.. requiree contact you regarding next steps- * %k

Inttials | have read and agree to Please Read - Event Facility Regulations.

™ View attachment 2




