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Event Logistics Review (ELR) Guide
for Park Permits

This guide contains links to the Regional Park Guides for commonly permitted parks, information
regarding general park rules, links to helpful maps, and instructions for completing the Event
Logistics Review (ELR) Form, if necessary. Please refer to the Park Permit Requirements (REQs)

Checklist you received from the Parks Permit Office to verify requirements for your park permit.

Regional Park Guides

If your event is taking place at one of the parks listed below, please click to view the Regional Park
Guide which details general rules and information, available resources (like power and water),
rental placement (such as portable toilets and dumpsters), vehicular access and parking by
permitted space, and additional maps.

BERKELEY LAKE CENTRAL PARK CHEESMAN CITY PARK

CIVIC CENTER GREAT LAWN PARKFIELD RUBY HILL PARK

SLOAN’S LAKE WASHINGTON

ELR Review Guide - rev. Nov. 2024


https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/cheesmanpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/civiccenterpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/greatlawnpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/centralpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/citypark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/parkfieldpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/rubyhillpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/sloanslakepark_eventguide.pdf
https://denvergov.org/files/assets/public/v/1/parks-and-recreation/documents/rentals-amp-permits/event-permits/washingtonpark_eventguide.pdf
https://denvergov.org/files/assets/public/v/2/parks-and-recreation/documents/rentals-amp-permits/event-permits/berkeleylakepark_eventguide.pdf

General Park Rules & Information

See Denver Parks and Recreation’s (DPR) Rules and Requlations for a comprehensive list of all

requirements for Denver park usage, unless otherwise approved for your event. Several important
rules commonly applicable to events are highlighted below. A violation of these rules or any other
park rule may result in fines, park restoration fees, or other remedial and/or punitive measures.

Protecting the Grass & Park Structures

Passenger vehicles, such as cars and trucks, may not drive on the grass or into
other restricted areas. Golf carts may drive on the grass, so long as the drivers are
mindful of avoiding muddy or other problem areas to avoid causing turf damage.

Due to buried irrigation lines, staking deeper than 6 inches is not allowed in any
Denver park. Events are encouraged to use top-side weights to tie down tents and
other infrastructure components.

The use of permanent paint to mark race routes is prohibited in all circumstances.
The use of temporary chalk or water-soluble paint to mark race routes is subject to
approval and must be completely washed away by the end of the permitted time.

All signage and decor must be freestanding. Nothing may be taped to, tied around,
or otherwise affixed or attached to any park structures, vegetation, light poles, or
similar park infrastructure.

Electricity & Generators

Even at parks equipped with electrical outlets, electrical usage is never guaranteed
due to unplanned outages, vandalism, or other unexpected challenges. We
encourage all permit holders to have a back-up plan in case of an unplanned
electrical outage.

Permit holders may bring in generators for private electrical use. See OSE’s Special
Events Planning Guide for generator information and required permits. Permit
holders must indicate the location of all generators on the event's site plan.

o Generators under 5kW must be placed on hardscape, such as asphalt or
concrete. If that is not possible, then plywood must be placed under the
generator to provide a heat barrier for the grass.

o Generators 5kW or greater must be grounded. Permit holder MUST call 811
to identify safe locations to place all grounding rods.

Food & Beverage

Food trucks are subject to approval and must remain in their pre-approved
location throughout the event.

Food prep areas must have proper protection underneath to prevent stains from
grease, spills, and other messes.

Permit holders are responsible for returning their permitted space to pre-event
conditions. This may require powerwashing.
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https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Parks-Recreation/Urban-Parks/Park-Rules-Policies
https://www.denvergov.org/files/assets/public/v/1/special-events/documents/final-2026-spring-pefp-event-permitting-guide.pdf
https://www.denvergov.org/files/assets/public/special-events/documents/info/eventplanningguideupdated010422.pdf

Restroom Plan

e Activities lasting at least 3 hours OR involving more than 50 people must provide
portable restrooms for their participants.

e Park restrooms are not equipped to handle the extra volume of permitted events
and should not be included in an event’s restroom plan.

Prohibited Items

Balloons

Confetti

Glass bottles/containers

Open flames, such as sparklers, candles, and fireworks of any kind
Synthetic flower petals (Real petals are allowed.)

Other items as listed in DPR’s Rules & Regulations

Inflatables & Bouncy Houses

e Inflatables are notorious for killing the grass underneath them and blowing away if
not tied down correctly. For these reasons, all inflatable use is subject to pre-
approval by park staff.

e If allowed, all inflatables must be placed on hardscape, such as asphalt or concrete,
and may not be placed in the grass.

e The location of all desired inflatables is subject to approval and must be indicated
on the site plan.
Parking
e On-site parking capacity varies across Denver parks. Permit holders must submit a
parking plan to ensure safe access for all staff, vendors, and attendees.

e Permit holders may contact nearby businesses to request parking lot usage.

e Events that wish to use parking lots belonging to a Denver Public School should
contact DPS directly at (720) 423-4087 or visit
https://facilities.dpsk12.org/communityuse/ to apply for use of school parking lots.

Fountains & Flowers

e Flowers are typically planted by the beginning of June and removed in early
October.

e Fountains typically operate from Memorial Day through Labor Day.

e Flower conditions and fountain functionality depend on weather conditions, staffing
levels, and operational capacity and are not guaranteed.

ELR Review Guide - rev. Nov. 2024


https://www.denvergov.org/files/assets/public/v/3/parks-and-recreation/documents/dpr_parkuserulesregulations.pdf
https://facilities.dpsk12.org/communityuse/

Helpful Maps

e Please reference the park map(s) provided to you by your Permit Office Contact regarding
your specific permitted space.

e Distances around many park loops and the length of roadways, pathways, and trails can be
found on DPR’s website. This resources answers questions such as, "What is the distance of
the roadway at City Park?” or "What is the distance of the loop around Sloan’s Lake?”

e In 2020, roads and parking lots at Cheesman Park, City Park, La Alma/Lincoln Park, Ruby
Hill Park, Sloan’s Lake Park, and Washington Park closed to provide more space for
recreation. Review Denver Parks Road Closure Maps for more information about
navigating these closures as it may relate to your park permit.

Event Logistics Review (ELR) Form

The Event Logistics Review (ELR) Form is linked on your REQs Checklist from the Parks Permit
Office.

Items marked on your checklist are required; incomplete ELRs will be rejected. Once
submitted, DPR Staff will review and follow up regarding any revisions or next steps, which may
include meeting to review plans in detail either virtually and/or in person at the park. Please refer
to page 2 of your REQs Checklist for requirement definitions. All items are subject to review and
approval.

Site Diagrams

Site diagrams must show all elements of an event, including all infrastructure being brought onto
park property. Events are given freedom in creating diagram(s) as long as they include all
permitted spaces and clearly label all items.

Refer to the Site Plan Guidelines in the Special Event Planning Guide (see Section IV.A) from the
Office of Special Events (OSE) for a comprehensive list of elements to include on diagrams.

- . 10x10 Sponsor Tents
(fold out tables/chairs)

Beer Garden (Includes 5
picnic tables w/chairs, bar
@ for service w/ certified
bartender, (1) 13" x 26"
tent and 3 trash cans)

Beer Garden Fencing

Photo Booth

Generator (10kw- will neet
grounding rod placement
approval)

Yard Games: Corn Hole,
Giant Jenga, XL Connect 4

. Food Vendors: 2 10x10
Tents, Fold Out Tables, 4
Chairs

SAMPLE SITE DIAGRAM
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https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Parks-Recreation/Urban-Parks/Trails#section-4
https://www.denvergov.org/files/assets/public/v/3/parks-and-recreation/documents/dpr-road-parking-closures.pdf
https://www.denvergov.org/files/assets/public/v/1/special-events/documents/info/04172023-event-planning-guide-updated.pdf

Restoring Park Conditions & Potential Permit Policy Violations
and/or Administrative Citations

The permit holder is responsible for any costs associated with restoring park conditions impacted
by an event. This includes all costs associated with cleaning the event space as well as repairing
any damage caused. Violations of the permit policy may result in administrative fines and citations
in addition to any cleaning and repair costs involved.

Charges include, but are not limited to:

e Replacing damaged turf with new sod

e Repairing broken irrigation parts

e Power washing stains from food and beverage waste
¢ Removal of remaining trash and litter

Violations include, but are not limited to:

e Disregarding park rules, such as driving on grass
e Failure to adequately control traffic or vehicular access
e Failure to remove items within permitted timeframes, such as portable toilets

Staff time spent cleaning, repairing/replacing items, or otherwise rectifying violations will result in
labor fees as well as costs for materials. The permit holder will be notified in a timely manner
following an event if there are any issues, damages, charges, violations, or citations.

Refer to the bottom of your REQs Checklist for links to policies and other resources.
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Important Contacts

Contact the Parks Permit Office for help with:

Your park permit

Permit fees & fines

Adding or removing permitted spaces, dates, or times
Items on your REQs Checklist

Contact Park Event Facilitators for help with:

¢ On-site plans & logistics
e Requesting walkthroughs
e Park condition restoration

The Event Facilitator team may be reached via email to EventLogisticsReview@denvergov.org.

Contact Park Rangers for help with:
e Day-of event support. The Park Rangers’ direct line is (720) 913-1311.

Denver’s Office of Special Events (OSE)

OSE’s mission is to help guide event organizers through the City’s permitting processes. OSE’s
team of event liaisons are available to help organizers work with multiple departments and
agencies in the City of Denver, to provide expertise regarding city processes, and to ensure events
are safe and compliant. Typically, only public events work with OSE.

e Click here to see if your event requires an Office of Special Events Permit (OSEP)
e (Click here for the Special Event Planning Guide from OSE
e Click here for OSE’s Private Event Checklist
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mailto:EventLogisticsReview@denvergov.org
https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Office-of-Special-Events/Special-Events#section-2
https://www.denvergov.org/files/assets/public/special-events/documents/info/eventplanningguideupdated010422.pdf
https://denvergov.org/files/assets/public/v/1/special-events/documents/info/ose-private-events-checklist-2.28.24.pdf

