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Easement Relinquishment Submittal Checklist

Any submittal not meeting all minimum checklist criteria
herein shall be rejected as incomplete.

Easement Relinquishment submittal documents will include the following:

Application (Page 2&3 of this document) - Must be signed by owner, or a vested party
Original holding document of the easement - eg. Ordinance, PNEE, Subdivision plan, etc.:

aao

e Must include the Clerk and Recorder's Book and Page, and/or Recordation Number.

O A Legal Description and Exhibits are required if you are relinquishing a portion of the easement as held in the original
document. The Legal Description and Exhibit of the easement(s) to be relinquished, must be prepared by a Professional Land
Surveyor (PLS), licensed in the State of Colorado:

e PDF format (must be PLS signed and stamped) and
e Word format (Does not need to be PLS signed and stamped)

Site Plan - accurately engineered drawings to include:

Numerical and Bar Scale (Scale not to exceed 1:40)

North arrow

Legend

Vicinity map, if necessary

Plan set date and revision number (if applicable)

Call out the location of the easement proposed to be relinquished and hatch area

Call out the location if new easement will be conveyed (if applicable)

Property lines

Right-of-Way width

Edge of Pavement and/or Curb and Gutter
Sidewalks

Trees and landscaping in the ROW
Nearby driveways and alleys

Street names

ElER e E N E NS E e N E N E R

Aerial imagery is allowed, but does not replace the required Engineered drawings

FEES:

Must be paid immediately after project is logged in and a project number is provided by your Coordinator along
with the project invoice.

Initial Processing Fee = $1,000.00 (Non-Refundable)

Legal Description Review Fee = $300.00 (Non-Refundable)

Ordinance Fee = $300.00 (Non-Refundable)

I hereby attest that all above information has been incorporated into our plan submittal.

_ PR LY 5/10/2024

Owner/Vested Party/Applicant Signature Date
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